
*This meeting is held through electronic facilities as authorized under Order M192 of the Ministry of Public
Safety and Solicitor General during the declaration of a state of emergency made March 18, 2020 in order
to conduct business in accordance with public health advisories related to the COVID-19 pandemic.
Members of the public who wish to view the meeting can email planning@kitimat.ca to receive a link to the
on-line meeting

Agenda *Amended 20 April* 
A meeting of the APC will be held via video conference, on WebEx, on Thursday, 
April 22, 2021 commencing at 5:00pm.* 

CALL TO ORDER: 

1. APPROVAL OF AGENDA

2. APPROVAL OF THE MINUTES
a) APC meeting minutes of March 16, 2021

3. BUSINESS ARISING FROM THE MINUTES
Nomination and voting of positions:
a) Chair
b) Vice – Chair

4. REFERRAL FROM COUNCIL
a) Development Permit – Two Peeks Brewery, 578 Mountainview Square
b) Development Permit – Dementia Cottage, 100 Loganberry Street
c) Development Permit – KitiMed, 676 Mountainview Square
d) Development Variance Permit – 121 Liard Street

5. NEW BUSINESS
Bylaw No. 1993, 2021

APC Policy Document to be created by staff

6. NEXT REGULAR MEETING

Request to move next meeting to Wednesday, May 19 or May 26 as the
scheduled date, Thursday, May, 20, 2021, leads into May Long Weekend

7. ADJOURNMENT

Advisory 
Planning 

Commission 

1

mailto:planning@kitimat.ca


7.1.3 
A D V I S O R Y  P L A N N I N G  C O M M I S S I O N  

M E E T I N G  M I N U T E S  
March 16, 2021 @ 5:00 pm, via WebEx 

Present: Mark Gravel Member, Chair 
Gareen Ball Member, Vice Chair 
Emanual DeMelo Member 
Gerry Leibel Member 
Mike Langegger Member 
Councillor Empinado Council Representative, Non-Voting 
Councillor Goffinet Council Representative, Non-Voting 

Staff: Angie Lucas Director of Community Planning and Development 
Colin Brown Planner 
Danielle Luckey Planning Clerk 

Guests Tom Mildenberger Applicant, 20 Swallow Street 

Regrets: Adam Perry Member 
Raymond Raj School Board, Non-Voting 

MINUTES 

Moved and Seconded, 
THAT the Advisory Planning Commission Minutes of 17 February 

2021 be adopted. 
Motion Carried 

ITEMS FOR DISCUSSION 

1. Tenure

Thank you to Gareen Ball for 4 years and Mark Gravel for 2 years on the Commission.  Staff 
asked if members knew of anyone whom may be interested in joining to pass on the 
information.  

The ending these tenures opens up the positions of Chair and Vice- Chair. Nominations and 
voting will take place at next meeting.  

2. Development Variance Permit – 20 Swallow Street

The property owners of 20 Swallow Street submitted an application for Council for a 
development variance permit to construct a garage with an extra room above. Kitimat 
Municipal Code (KMC) requires a 4.5 metre front yard setback.  The proposed height of the 
addition is 8.25m measured to the peak.  The height of the existing house is 6m.  Staff noted 
that public notice has been issued to the entire street, currently only one comment had been 
received.  

Applicant, Thomas Mildenberger, was available to describe his application and answer 
questions from the Commission. Mr. Mildenberger expressed that he would like an 
additional 2 feet on his garage to allow for a truck to fit inside and allowing for the addition to 
have an extra 3 feet would bring walls in the room above to 8 feet and bring to code. The 
applicant noted that when taking the grade into account the height of the addition will be 
approximately 1m higher than the existing house.  Commissioners asked the question about 
the extra requested height on the addition potentially being a concern for neighbouring 
properties view being blocked. Questions were asked about the distance between front of 
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Advisory Planning Commission 2 of 2 Meeting Minutes of March 16, 2021 

AFC minutes are draft until signed by Chair and Secretary. 

new garage and the curb, noted that the structure will be 12 feet away. 

      Moved and Seconded, 
THAT the Advisory Planning Commission supports development variance permit 
application for 20 Swallow Street.  

Motion Carried 

3. APC MEETING DATE CHANGE

Staff are preparing a revised APC Bylaw that will be brought to Council shortly.  The intent is 
to bring this section of Kitimat Municipal Code up to date the current legislation.  As part of 
these changes, a new day is needed to better align APC with other committees and to 
reduce conflicts with other schedules.  Commission has agreed to continue with the third full 
week of the month meetings to be scheduled for Thursday’s at 5:00 pm. 

NEXT MEETING: Thursday, 22 April 2021 at 5 pm 

Meeting adjourned at 5:30 pm 

Minutes approved for 
circulation 17 March 2021 

Angie Lucas, Director 

Minutes adopted 
Marc Gravel, Chair Date 
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APG REPORT
Date:

File:

To:

From

Re

14 April2021

7.8.3.160

Chair and Members

Colin Brown, MCP, Planner

Angie Lucas, MEDes, RPP MCIP, Director of Planning

Development Permit Application, 578 Mountainview Square
KITIMAT
A Morvel of Notuae ond lndusry

Council Referral Actions

THAT Downtown Revitalization Area Development Permit Application to construct a

nanobrewery at 578 Mountainview Square, be considered;

Recommendation

1. THAT the Advisory Planning Commission receive the Development Permit Application at
578 Mountainview Square for review.

2. THAT the Advisory Planning Gommission provide a recommendation of support, or no
support, for Development Permit application at 578 Mountainview Square as presented

3. THAT if the Advisory Planning Gommission does not recommend support of the
Development Permit at 578 Mountainview Square application as presented, in regard to how
it meets the guidelines set in the Official Gommunity Plan, conditions should be provided on
how the application can be improved.

1. Application

Nick Markowsky and Brandon Highton have applied to construct a proposed commercial building at

578 Mountainview Square, with the intention of operate a nanobrewery and tap room, with an outdoor
patio. The property is located north of the current Pet Valu and Mark's stores, with fronts along the
pedestrian plaza of Mountainview Square. Vehicle access is via the service lane south of the property
that connects to Wakashan Avenue. The site is currently vacant with an old foundation from a previous
construction project that was not finished. The application package including site plans, and elevations
are Attachment A.

The proposed building will be located along the north property line with the patio facing east to the
plaza. The entrance is from the parking lot, with easy access for pedestrians coming from the plaza.
Access to the patio is from the building only due to liquor regulations, except for in an emergency. The
building will be a pre-engineered single storey with a mezzanine. Total building footprint is 356.6
square metres and height of 8 metres. The remainder of the site is parking are, including one barrier-
free parking space and two flexible spaces to be used by food trucks or other alternatives. Bike
parking is provided under the covered entrance. Seasonal planters are included both on the patio and
near the main entrance.

Elevation drawings should mostly corrugated metal siding with some wood-look cement fibre siding
near the entrance and patio. Windows at the east end and lighting add decoration to the patio and
interior tap room. The company logo and lettering are shown on all sides of the building in a variety of
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DP Application - 578 Mountainview Square
14 April2021

formats. The applicants have indicated the potential for a mural along the north exterior wall, after the
business opens. Paint is exempt and a new development permit is not required for a mural added after
the fact.

2. Official Gommunity Plan and Development Permit Areas

Kitimat's Official Community Plan (OCP) provides direction and guidelines for developments within the
District. Policies and Guidelines are developed to maintain Kitimat's unique form and character that
goes back to the 1952 Master Plan. The master plan included the design of Downtown Kitimat and this
portion known as Mountainview Square.

Section 488(1) of the LocalGovernmenf Acf (LGA) allows an OCP to designate development permit
areas to address issues of environmental protection, hazardous conditions, conservation, and form and
character of certain areas. Kitimat's OCP designates the Downtown Revitalization Development Permit
Area (DRA) pursuant to LGA sections 488(1)(d) and (f) that allow establishment of objectives for
revitalization and commercial areas.

OCP Policy 4.1.20 set guidelines in the DRA for siting, form and character, access and circulation,
parking, landscaping, and exterior lighting. OCP policies focus heavily on building strong pedestrian-
oriented connections and the enhancement of public areas. The full DRA guidelines are
Attachment B.

ln consideration of a DP application, Council must evaluate how the application and design materials
meet the guidelines as set out in the OCP. lf Council determines that guidelines have not been met,
conditions must be provided on how the applicant can improve the application.

3. Kitimat Municipal Code (KMC)

This parcel is located in Mountainview Square and is zoned C1 - City Centre. This zone contains a
long list of permitted land uses, including a brewery and restaurant. The proposed nanobrewery and
tasting room comply with this section, including to be eligible for a liquor license. The proposed
development complies with all conditions of use (Lot Coverage, Setbacks, F.A.R., etc.), with the
exception of off-street parking. The C1 City Centre section of KMC is Attachment G.

As proposed, the site plan shows the parking area being under the current minimum requirement. Staff
see this as an opportunity to work with a property owner to provide the appropriate amount of parking
for this particular development to function correctly, taking the existing surrounding supply into account.
For example, the abundance of parking just north of the parcel shows that requiring this proponent to
build to the minimum requirement is not really necessary.

Staff note a previous Council resolution stated that staff bring forward a bylaw to eliminate minimum
parking requirements in Downtown Kitimat. This bylaw will be presented to Council in the next few
months and will allow property owners to provide the parking they deem necessary for their
developments to function successfully, rather than trying to meet a minimum parking requirement that
does not allow the overall site plan to meet other important downtown site design criteria. The reduced
parking concept is meant to create greater efficiency in use of the land, especially where we know that
parking has been overbuilt in the past. ln the parking study completed in2019, the large parking lot
located northeast of this property showed a 650/o vacancy rate, or approximately 70 available spots at
peak occupancy. This area does not need more surface parking, beyond assurances of accessible or
barrier-free spaces and bicycle parking which are proposed in this plan.
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KMC paragraph 9.5.1.9. allows Council, by resolution, to enter into an agreement with the property
owner to under terms and conditions by which Council deems necessary. Staff recommend that as a
condition of the DP, the parking area as presented is accepted under 9.5.1.9 of KMC. This condition
will be included as part of the public notice and a resolution will be brought forward when this
application comes back to Council for a decision.
4, Public Notice

Public notice of this application has been posted on www.kitimat.ca, bulletin boards, the public
handbook, and mailed to neighbouring property owners and tenants. Policy requires notice mailed to
property owners and tenants within 90 metres of the subject property and to the remaining properties in
Mountainview Square.

5. Staff Comment

Staff have reviewed the application and are encouraged by this positive development for Downtown
Kitimat. New activity in Mountainview Square is welcomed, particularly with direct access and foot
traffic in the plaza east of this property. The north frontage and the patio face public plaza and right-of-
way, that have potential as future hub of activity. The patio will add a much needed human presence,
and the north wall with the possibility of a mural blend well with what could be a future walkway. The
building is quite visually appealing with a well textured design and few blank spaces.

Preliminary staff review has identified some issues that will need to be addressed as this project moves
through the building permit phase, many are typical for any new development. The developer and staff
must determine the best means to tie into municipal services. A Location Map is attached for context.
A layer showing existing services is included with the location of underground services, fire hydrants,
and above ground items like streetlights.

A fire hydrant is located at the northwest corner of the property; however, access may be a challenge in
the undeveloped right-of-way. As this site and others in the area develop, access to hydrants and
other service issues will need to be addressed. This DP application must address issues specified in
the OCP whereas many of the servicing issues will be addressed with staff through the building permit
process.

6. Gouncil lnitiatives

Council Strategic Plan (201 8-2022)

Diversify Economy and Support Existing and Future lndustry

Revitalize commercial centres
ldentify tools and policies to encourage investment and rejuvenate commercial centres
Create vibrant public areas by improving infrastructure and public spaces

a

a

Support and attract robust small and medium-sized enterprises
. Support existing businesses through strategic tools and programs
. Encourage the establishment of new businesses
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Kitimat Official Community Plan (Excerpts)

4.1 Cultivate Diversified Economic Growth

Goal: To retain and expand industrial employment while growing opportunities in all sectors, particularly for
small business and the environmental sector to provide jobs for youth, grow population, and attract commerce
and tourism.

FocusCommercial 4.1,.3

Activity
Encourage business development proposals for a broad mix of commercial uses
in City Centre and direct industry-related and land intensive business to Service
Centre; and selected temporary worker accommodation projects to residential
and select commercial areas.

4.1.7 Make Kitimat more appealing to investors by encouraging a more physically
attractive community.

4.1.14 Preserve commercial and industrial land use designations in City Centre,
Service Centre and Industrial areas primarily for business development
purposes and associated uses that support growth of the business sector.

Emphasize infill and redevelopment of serviced vacant areas, rather than
expansion into new areas that require expansion of infrastructure or additional
municipal costs; and utilization of residential land for selected temporary
worker accommodation facilities.

4.1.16 Emphasize infill and redevelopment of already serviced vacant areas, rather
than expanding into new areas that require the expansion of infrastructure or
additional municipal costs.

4.1.17 Strengthen City Centre through land use design and mix that clusters
commercial and business services with civic facilities and consider public realm
design guidelines for street lighting and furniture, sidewalks, signage,
storefront improvements and shelter to enhance the pedestrian experience.

4.2.7 Promote business and commercial development around the City Centre Mall
outdoor and internal pedestrian corridors in conjunction with design
improvements to create a vibrant place for shopping, gathering, outdoor
markets and doing business. Ideally, a central common square could also act as

a location for visual and performing arts, street festivals and community events.

4.2.8 Encourage civic functions, cultural facilities, entertainment, and public art as

being integral to City Centre.

An Attractive

Appearance

Commercial,

Business &
Industrial Land

Supply

Emphasize

Commercial Infill

Role & Image of
City Centre

Activity in City
Centre

Civic & Cultural

Uses Integration

in City Centre
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A.rt--*=
by:

Colin Brown MCP, Planner
Approved for Submission :

Encl

Approved for Submission :

Angie Lucas, MEDes RPP MCIP
Director of Planning

Location Map
Attachment A - Site Plans, Elevations, and Application
Attachment B - Downtown Revitalization Area DP Guidelines
Attachment C - KMC Cl City Centre Zone
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Kitimat OCP
2008 as at April 2017

24 

Emphasize 
Commercial Infill 

4.1.16 Emphasize infill and redevelopment of already serviced vacant 
areas, rather than expanding into new areas that require the 
expansion of infrastructure or additional municipal costs. 

Role & Image of 
City Centre 

4.1.17 Strengthen City Centre through land use design and mix that 
clusters commercial and business services with civic facilities 
and consider public realm design guidelines for street lighting 
and furniture, sidewalks, signage, storefront improvements and 
shelter to enhance the pedestrian experience. 

Development 
Permit Area – 
Downtown 
Revitalization 
Area 

4.1.18 The Downtown Revitalization Area (DRA), the area of City 
Centre within the thick black line identified in Figure 2.6, is 
designated as a Development Permit Area pursuant to Sections 
488(1)(d) and (f) of the Local Government Act.  City Centre serves 
as Kitimat’s core.  It is a fragmented collection of retail buildings 
with a strong automobile orientation, and spread along a 
pedestrian corridor, but it could provide a stronger social focal 
point for the community.  As community priorities are identified 
and economic growth occurs, opportunities will emerge to 
revitalize City Centre.  The Development Permit Area (DPA) has 
been designated to guide revitalization that is high quality in 
appearance, includes pedestrian qualities, makes a positive 
contribution to the streetscape, has a more intimate and cohesive 
built form, and enhances user experiences for shopping and 
social activities.  Additional special conditions and objectives 
which justify this DPA designation are provided in the policies 
and objectives pertaining to the City Centre, downtown, and 
commercial core found throughout this document. 

4.1.19 A Development Permit must be obtained for any project in the 
DRA which meets one or more of the following criteria: 

Subdivides land
Constructs a building
Alters the front, side or rear building facade; including the
addition of a canopy or other decorative feature
Alters the exterior character of a building, including new
application of new surface materials
Alters roofing materials which are visible from the street
Alters an existing off-street parking area
Places or replaces a fascia or freestanding sign

A Development Permit is not required for the following projects 
in the DRA: 

Renovating or repainting building interior
Repainting exterior if existing surfaces are not changed
Replanting established landscaped areas where species remain
the same or are altered in favour of an approved planting plan
Placing a canopy sign

Attachment B (4 pages)
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4.1.20 The following Development Permit guidelines apply in the DRA 
(DRA Guidelines): 

 
Form and Character Guidelines 

Street fronting buildings should be designed at a scale 
appropriate to a pedestrian oriented environment. 
A flanking wall or rear wall facing a street or public space 
should be finished to the same standard as the front of the 
building and contain substantial fenestration at the street level 
for visual interest. 
Building materials should reflect the character of the area and 
the use of authentic, long-lasting materials.  Dark, rich, 
timeless colours are strongly encouraged to provide visually 
interesting design and a colourful pedestrian experience. 
Construct new buildings at or near the front property line to 
ensure useful and comfortable public spaces. 
Treat the street façade as a pedestrian friendly front with a 
main entrance oriented to the street or pedestrian corridor. 
Divide building facades into smaller units by using elements 
such as narrow storefronts, bays, separated roof forms and/or 
repetitive vertical elements. 
Provide protection from the elements for pedestrians with 
features such as canopies, awnings or covered colonnades at 
the front of commercial buildings.  
Provide large corner windows on ground floor and orient 
awnings and roof canopies to wrap the corner to protect 
pedestrians and signal the presence of retail activity. 
Incorporate exhausts, ducts and other mechanical equipment 
into a roof dormer or screened from direct view. 
Incorporate public art into the design of developments. 

Figure 2.6, Downtown Revitalization Area 
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Access, Circulation, and Parking 

Ensure building access that is universal, and available to those 
with mobility impairments. 
Respect the predominately pedestrian character of City Centre, 
minimize car parking in front of buildings and locate it beside 
or behind the building to improve visual interest along 
pedestrian walkways and streetscapes, and provide protection 
from rain and snow where appropriate. 
Locate vehicular access points so as to avoid or minimize 
pedestrian conflicts. 
Break up surface parking areas and other large areas of paved 
surfaces with landscape planting.  
Improve pedestrian linkages between City Centre and 
Mountainview Square, subdivision projects fronting a 
pedestrian corridor will require dedication of a connecting 
walkway. 
Require suitable vehicle and pedestrian access, circulation and 
parking in the downtown 

 
Landscaping and Exterior Lighting 

Provide street trees, landscaping, lighting, and street furniture 
where appropriate to enhance the aesthetics and safety of the 
public realm.   
Lights flanking doors or at entryways are encouraged, 
especially where light will fall on a sign or product display. 
Create landscapes and views by upgrading plantings in key 
areas, screening visually unattractive elements and creating 
new visual features.  
Use plantings and/or graphics to improve the appearance of 
large, bare exterior walls. 
Install trees and plant material around parking, utility and 
refuse areas. 
Use native plants that require minimal maintenance. 
Provide bright, low level pedestrian lighting along walkways.  
Identify and define focal points and entry points to walking 
corridors. 
Consider snow clearing activities in the selection and 
provision of planting materials. 
 

4.1.20.1 For the Haisla Town Centre proposal (2014) at 879-899 Lahakas 
Boulevard North, being a prominent location on the hillside 
overlooking City Centre, section 4.1.18 through 4.1.21 are 
adapted to reflect the mixed commercial/residential 
development and zone. The designation is further extended 
under section 488(1)(a) of the Local Government Act for protection 
of the natural environment, in relation to the existing Douglas 
Fir forested area as a buffer to surrounding development, and 
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under section 488(1)(b) for protection of development from 
hazardous conditions, in relation to steep slopes, soils and 
geotechnical issues with the property.   
The following additional guidelines are specific to this proposal 
(Additional HTC Guidelines):  

The general character of the development should be 
predominantly commercial, with any residential portions 
integrated as far away from the existing City Centre Mall as 
the site permits, while respecting these guidelines. 
Apartment and Hotel uses should not be surrounded by 
surface parking but rather have underground parking for 
residents and guests with limited surface parking for visitors 
and check-in, respectively. 
Protection of the significant Douglas Fir treed buffer to existing 
single family development along Albatross Street is necessary 
for separation and the transition between low-density 
residential use and higher density mixed commercial/ 
residential uses.  
Improve Pedestrian linkages through and across the site that 
respect contours and existing forested areas, in particular to 
integrate the development with surrounding neighbourhoods 
and City Centre and to facilitate access for future residents and 
visitors of this site to surrounding parkland and commercial 
uses.  
Coordinate key public entry points and streets with existing 
street patterns. 
Respect the prominence of the existing significant Spruce 
locally known as the Community (Gyro) Christmas Tree, by 
maintaining it or providing for its relocation or replacement 
with a tree of comparable size and magnitude in a location 
accessible and visible from Haisla Boulevard and Upper City 
Centre. 
Habitable development should respect contours and 
geotechnical conditions and be certified as safe for the 
intended use, and without compromising the development of 
commercial uses. 

 
4.1.21 The Kitimat Downtown Design Guidelines (1994) includes 

additional DPA Guidelines for development or redevelopment 
in the DRA.  Where there is a conflict between the Guidelines 
identified in the 1994 report and those identified in this 
document, then this document shall prevail. 
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PART 9 - PLANNING
Division 5 - Commercial Zoning

Kitimat Municipal Code, CONVENIENCE COPY.  The District of Kitimat accepts no responsibility for errors or omissions 
in this consolidation.  A CERTIFIED COPY is available from the Municipal Clerk, District of Kitimat.

Subdivision 2 - C1 - City Centre Zone

9.5.2. Permitted Uses

1.  
a. Bank
b. Brewery
c. Cannabis Retail
d. Cidery
e. Community College
f. Courthouse
g. Cultural Activities
h. Day Care (Adult)
i. Day Care (Child)
j. Distillery
k. Dry Cleaning and Laundry
l. Extreme Weather Refuge, at Lot A, District Lot 6037, Plan

9891
m. Hotel
n. Library
o. Meadery
p. Motel
q. Municipal, Provincial, Federal Offices
r. Museum
s. Offices
t. Personal Service Shops
u. Police Station
v. Public Assembly
w. Recreation
x. Residential when combined with permitted commercial uses
y. Restaurants
z. Retail Trade
aa. Service Station
bb. Social Housing, at Lot A, District Lot 6037, Plan 9891
ab. Temporary Uses:  in accordance with Part 9, Division 8
ac. Transportation
ad. Veterinary Hospital
ae. Veterinary Office
af. Winery

Attachment C (4 pages)
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PART 9 - PLANNING
Division 5 - Commercial Zoning
                                                                                                                         

Kitimat Municipal Code, CONVENIENCE COPY.  The District of Kitimat accepts no responsibility for errors or omissions 
in this consolidation.  A CERTIFIED COPY is available from the Municipal Clerk, District of Kitimat.

Subdivision 2 - C1 - City Centre Zone (Continued)

9.5.2.  Eligible Land Use for Liquor Primary Licence
  ag. Permitted use:

i. Community College
ii. Cultural Activity
iii. Dry Cleaning and Laundry
iv. Hotel
v. Museum
vi. Personal Service Shop
vii. Public Assembly
viii. Recreation
ix. Restaurant
x. Retail Trade
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PART 9 - PLANNING
Division 5 - Commercial Zoning
                                                                                                                         

Kitimat Municipal Code, CONVENIENCE COPY.  The District of Kitimat accepts no responsibility for errors or omissions 
in this consolidation.  A CERTIFIED COPY is available from the Municipal Clerk, District of Kitimat.

Subdivision 2 - C1 - City Centre Zone (Continued)

9.5.2.  Conditions of Use

2. Buildings and structures necessary to accommodate the requirements 
of the use are permitted:

a. maximum one dwelling unit for each 90 m² gross leasable 
commercial area;

b. dwelling unit cannot be located at or below grade, or below a 
commercial premise.

3. Lot Coverage (Maximum):

a. 100%;
b. 25% for service station.

4. Front Yard (Minimum):  4.5 metres for fuel pumps.

Fuel Storage

5. Storage tanks for liquified petroleum gas shall be limited to 5,000 litres 
total capacity.

Off-Street Parking (Minimum):  See 9.5.1.6. to 9.5.1.11.

6. All off-street parking to be dedicated to municipality to form communal 
parking areas.  1.5 m² of parking shall be provided for every m² of 
G.L.A. except as follows:

a. bowling alley - 65 m² parking per lane;

b. theatre and public assembly - one space for every four fixed 
seats or one space for every 4.5 m² of area under public 
assembly, whichever is greater;

c. hotel sleeping rooms - one space for every two sleeping 
rooms;
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PART 9 - PLANNING
Division 5 - Commercial Zoning
                                                                                                                         

Kitimat Municipal Code, CONVENIENCE COPY.  The District of Kitimat accepts no responsibility for errors or omissions 
in this consolidation.  A CERTIFIED COPY is available from the Municipal Clerk, District of Kitimat.

Subdivision 2 - C1 - City Centre Zone (Continued)

9.5.2. 6. d. motel sleeping rooms, one space for every sleeping room; 

e. residential combined with permitted commercial uses, two 
parking spaces for each dwelling unit.  Parking area to be 
privately owned and maintained;

f. vehicle servicing - two parking spaces per vehicle
service bay.  Parking and drive areas to be privately owned 
and maintained.

Off-Street Loading and Unloading:  See 9.5.1.11 and 9.5.1.12

Access 

7. Each access shall be paved if the abutting street is paved.

8. For any lot of 15 metres frontage or less: one access not exceeding 
4.5 metres in width.

9. For any lot of more than 15 metres frontage:

a. one access not exceeding 9 metres in width; or

b. two accesses, neither of which shall exceed 5 metres in width.

10. Police Station: three accesses, none of which shall exceed 5 metres 
in width.

11. Service Station:

a. two paved accesses each no greater than 7.5 metres in width 
excluding curb radii not in excess of 3 metres;

b. corner lots may have three accesses.

Shipping Containers as Accessory Buildings and Structures: See 9.5.1.13 to 
9.5.1.18.

Signs:  See Part 9, Division 3.
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File:
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From

Re:

14 April2021
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Chair and Members

Colin Brown, MCP, Planner

Angie Lucas, MEDes, RPP MCIP, Director of Planning

Development Permit Application, 100 Loganberry Avenue

Kitimat Valley Housing Society, Care Home

KITIMAT
A Moflel of Noture ond lndusry

Council Referral Actions

1. THAT Downtown Revitalization Area Development Permit Application to construct a
home for persons with dementia at 100 Loganberry Avenue, be considered;

Recommendation

2. THAT the Advisory Planning Gommission receive the Development Permit Application
at {00 Loganberry Avenue for review.

3. THAT the Advisory Planning Commission provide a recommendation of support, or no
support, for Development Permit application at 100 Loganberry Avenue as presented.

4. THAT if the Advisory Planning Gommission does not recommend support of the
Development Permit at 100 Loganberry Avenue application as presented, in regard to
how it meets the guidelines set in the Official Gommunity Plan, conditions should be
provided on how the application can be improved.

1. Application

Charlie Maddison, on behalf of Kitimat Valley Housing Society, has applied for a development permit to
construct a care home for patients with dementia and staff. The proposed facility is located at civic
address 100 Loganberry Avenue, PID 030-61 6-417 . Note, that the civic address is also assigned to
Civeo Sitka Lodge. The civic address of the care home will likely be reassigned when subdivision
plans are final and accurate addressing can occur according to District standards.

The proposed care home will have 10 beds for patients and staff, a common kitchen, library, multi-
purpose room, office, and storage. The main entrance is on the south side with vehicle access from
Loganberry Avenue. Exterior finishes are a combination of vertical board and batten, and stone
cladding, with timber columns and fibre cement panels. Roof is standing seam metal with a pre-
finished metal fascia and flashing.

Perimeter fencing encloses the entrance and garden, that includes a gazebo and greenhouse.
Elevations of greenhouse and gazebo have not been included. Several benches and garden planters
are included with a wide variety of plantings. Some pathways are included on plans outside of the
perimeter fence with the extent to be determined. The application package including site plans, and
elevations are Attachment A.
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An overall site plan is included in the drawings package. lt shows a potential second house that is not
being considered in this application. Should another building or structure with the same or similar use
be proposed, a new development permit will be required. lf another land use is proposed for the
second house, the need for a development may be re-evaluated at that time.

2. Official Gommunity Plan and Development Permit Areas

Kitimat's Official Community Plan (OCP) provides direction and guidelines for developments within the
District. Policies and Guidelines are developed to maintain Kitimat's unique form and character that
goes back to the 1952 Master Plan.

Section 488(1) of the Local Governmenf Acf (LGA) allows an OCP to designate development permit
areas to address issues of environmental protection, hazardous conditions, conservation, and form and
character of certain areas. Kitimat's OCP designates the lntensive and Multi-Family Residential
Development Permit Area (DPA) pursuant to LGA sections 488(1Xe) and (f) that allow establishment of
objectives and guidelines for form and character. This DPA section of the OCP is Attachment B.

ln consideration of a DP application, Council must evaluate how the application and design materials
meet the guidelines as set out in the OCP. lf Council determines that guidelines have not been met,
conditions must be provided on how the applicant can improve the application.

3. Kitimat Municipal Code (KMC)

This parcel is located on Loganberry Avenue, south of Blackberry Street. KMC zone is RS-A - Special
- Welfare or Rest Homes. This zone allows welfare home and rest home as permitted land uses,
which fit the intended purpose of this facility. The proposed development complies with all conditions
of use (Lot Coverage, Setbacks, F.A.R., etc.). The RS-A section of KMC is Attachment G.

4. Public Notice

Public notice of this application has been posted on wraru.kitimat.ca, bulletin boards, the public
handbook, and mailed to neighbouring property owners and tenants. Policy requires notice mailed to
property owners and tenants within 90 metres of the subject property, shown in attached Location Map.

5. Staff Gomment

Staff have done a preliminary review of this application. Most relevant notes to the DP process are
plans and elevations for the greenhouse and gazebo have not been submitted. Staff are comfortable
moving fonruard with public notice and consideration by APC. lf these plans are submitted before the
next Council Report is due, these will be added to the attachments. lf these plans are further delayed,
Council will have the option to approve the DP with a condition that the designs greenhouse and
gazebo comply with the design guidelines and are confirmed by statf.

Staff note that the site plans show several parcels for which subdivision has not been completed. The
proponent must address issues and conditions as provided by the Approving Officer, outside of this DP
process. The assessment with regards to compliance with KMC includes the prospect of separate
parcels. Staff confirm compliance at this point in time and under the presumption that future
subdivision follow the plans as presented. ln all cases, subdivision must comply with the existing
zoning requirements.
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6. Council lnitiatives

Council Strateqic Plan {20'18-20221

Enhance Socra/ Wel lbeing
Advocate and work with senior levels of government to protect community members from negative
social impacts

Ensure issues within local government jurisdiction that affect under-represented and vulnerable
groups are addressed by municipal policy and operations

. Consider social inclusion, diversity and age-friendly implications of planning and operational
decisions

Kitimat Official Gommunitv Plan (Excerptsl

Retirement

Community

4.1,.2 Promote Kitimat's assets to specifically encourage people to retire to Kitimat

Community

Promotion

Neighbourhood

Identity

Neighbourhood

Character

4.1,.51, Promote Kitimat's desirability as a place to move to over the long-term.
Assets include its friendly, small town atmosphere; excellent facilities,
abundant land, a supportive environment for doing business; affordablg
cleary safe and walkable neighbourhoods; unparalleled opportunities to
enjoy nature; good community, health and social services, and low residential
tax rates.

N eighb ourh o o il lilentity and Chnr acter

4.2.1,8 Reinforce neighbourhood identity through a variety of means such as varied
streetscape design; community gathering spaces; heritage features; safe &
convenient access between neighbourhoods; and special signage, gateways

and other unique urban design features.

4.2.19 Gauge community support for neighbourhood design guidelines for
strengthening the character of existing neighbourhoods.

4.3.1. Preserve the diversity of housing types (e.9., single houses and multi-unit
housing such as duplexes, row houses, apartments, and condominiums), lot
sizes and price ranges by ensuring that infill and new development supports
housing choice. Kitimat should monitor housing diversity over time and adopt
policies should the need arise in the future for affordable, rental and special
needs housing.

Support the redevelopment of existing commercial/residential developments
into live/work developments at appropriate sites.

Housing

Housing

Diversity

4.3.2
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Affordable &
Special Needs

Housing

Accessibility

Persons with
Disabilities

Land Use

Efficiency

Resoutce Protection

4.3.3 Encourage senior levels of government, other agencies including BC Housing,
and private groups to increase the supply of affordable and special needs

housing, giving consideration to options to renew vacant multi-unit housing.

4.3.43 Continue to reduce barriers for persons with disabilities.

Encourage redevelopment and infill in developed areas as an alternative to
expanding into new areas.

4.4.s

Ciaic Seraices and Institutional Uses

Uses and

Services

4.6.5 Support high quality health care and social services (e.g. full service hospital
and alcohol and drug rehabilitation services).

4.7.12 Collaborate with governments and agencies on matters such as land use,
service provisiory transportatiory heritage preservation and funding
opportunities for community initiatives, with a view to benefiting from
greater efficiencies and best practices.

for Submission

4.6.8 Work with non-governmental agencies, including not-for-profit groups and
service clubs, to provide a more comprehensive and accessible set of services
and to provide more effective service delivery.

District Op er ations anil P erformance

Senior

Government,

Agencies &
Services

by:
Colin Brown MCP, Planner
Approved for Submission :

Angie Lucas, MEDes RPP MCIP
Director of Planning

Location Map
Attachment A - Site Plans, Elevations, and Application
Attachment B -lntensive and Multi-Family Residential DP Guidelines
Attachment C - KMC R5-A Special - Welfare or Rest Homes

Encl:
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250-632-6349 250-639-6374 doug.thomson@kvhs.ca

*Note: during COVID, please send all correspondence to: 18 Whittlesey St., Kitimat, BC, V8C 1J8.
Our office manager is not working in our Kitimat General Hospital Office.

Attachment A  (27 Pages)33



W.D. Thomson March 18, 2021
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Development 

Permit Area – 

Intensive and 

Multi-Family 

Residential 

4.3.7 All lands in the Kildala, Nechako (including Strawberry Meadows) 

and Whitesail (including Forest Hills Heights) neighbourhoods are 

designated as a Development Permit Area pursuant to Sections 

488(1)(e) and (f) of the Local Government Act.  This designation is to 

enhance the quality of development and to ensure that multiple 

family residential housing fits appropriately within what are 

presently predominantly one-family and two-family low-intensity 

neighbourhoods. Kitimat’s experience is that residents of low-

density neighbourhoods will accept higher-density use on selected 

sites if there is consultation during the design phase, and final 

design respects neighbourhood character and form.  Multi—family 

sites are identified at the earliest stage of subdivision approval, but 

Kitimat’s low growth rate means extended build-out.  Multi-family 

sites are often the last lots to be developed, and these large projects 

must move forward in well-established low-density 

neighbourhoods.  The development permit process facilitates 

consultation while providing developers with the certainty of a 

pre-zoned multi-family property. Additional special conditions 

and objectives which justify DPA designation are provided in the 

policies and objectives pertaining to the Neighbourhood 

designation and housing choice, intensive and multi-family 

content found throughout this Plan.  See, for example, policy 4.3.3. 

4.3.8 A Development Permit must be obtained for any project which 

contains three or more dwelling units; this includes mixed-use 

developments, apartments, terrace dwellings, townhouses, bare 

land strata developments and community care facilities serving 

eight or more seniors, people with special needs or group home 

residents, and other similar projects including any temporary 

worker accommodation facility outside the M1 Manufacturing 

Zone. One and two-family dwellings on individual fee simple lots 

are exempt.  

4.3.9 A Development Permit is not required for the following alterations 

of existing projects: 

 interior renovations;

 repainting exterior if existing surfaces are not changed;

 replanting established landscaped areas where species remain

the same or are altered in favour of an approved planting plan.

4.3.10 The following Development Permit guidelines apply to this 

development permit area: 

Siting, Form and Character 

A wall facing a street or public space should be finished to the 

same standard as the front façade and contain substantial 

fenestration at ground-level for visual interest. 

Attachment "B"
(2 pages)
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Building materials should reflect the character of the area and the 

use of a variety of durable materials is encouraged in order to 

provide articulation and visually interesting design. 
 

New buildings should have perimeter setbacks equal or greater 

than the surrounding low-density neighbourhoods to ensure 

integration into the neighbourhood and useful and comfortable 

public spaces.  Setbacks between buildings on the same lot may 

vary and be less than setbacks on the perimeter. 
 

Street façade should be pedestrian-friendly with a main entrance 

oriented to the street. 
 

Building façades may be divided into smaller units by elements 

such as bays, separated roof forms and/or repetitive vertical 

elements, similar to those found in the immediate neighbourhood. 
 

Access, Circulation, and Parking 

Ensure buildings are accessible to those with mobility 

impairments. 
 

Minimize parking in front of buildings and locate parking beside, 

underneath or behind buildings to improve visual interest along 

streetscapes. 
 

Vehicle access shall be sited to avoid or minimize pedestrian 

conflicts. 
 

Parking areas and other large hard-surfaced areas should contain 

or be buffered by landscape planting.  
 

Landscaping 

Street trees, perimeter landscaping, buffering or screening, 

furniture, lighting, and connections to the walkway system should 

be installed where appropriate to enhance the aesthetics and safety 

of outdoor spaces.   
 

Trees and plant material are recommended means to screen grade-

level parking, recreation vehicle storage, utility and refuse areas. 
 

Plantings to improve the appearance of large, bare exterior walls 

are encouraged. 
 

Native plants and other plants which require minimal 

maintenance are encouraged. 
 

Snow clearing activities, and snow storage requirements should be 

considered in the selection and location of plant materials. 

 

Small Holdings 

at Minette Bay 

 

4.3.11 Do not support the subdivision of land for individual and small 

holding lots at Minette Bay. 
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PART 9 - PLANNING
Division 4 - Residential Zoning

Subdivision 14 - R4-B Bed & Breakfast Inn Residential Zone (Continued) 

9.4.14.  Access 

14. Each access shall be paved if the abutting street is paved.

15. a. One access up to 7.5m wide per lot; except 

b. One or two accesses each no more than 7.5m wide, where
lot frontage is 75m or more.

16. Points of access allowable under 9.4.12.14 may be combined
provided no access exceeds 9m wide.

Accessory Buildings in Required Yards: See 9.4.1.7. to 9.4.1.13.

Signs:  See Part 9, Division 3 (single unilluminated fascia or
freestanding sign up to .6m2, maximum 2m high if freestanding)

Subdivision 15 - R5-A Special Residential Zone 

9.4.15. Permitted Uses 

1. a. Multi-Family Residence 
b. Home Business Address
c. Welfare Home
d. Rest Home
e. Senior Citizens Housing
f. Day Care (Adult)
g. Temporary Uses in accordance with Part 9, Division 8

Conditions of Use 

2. Permitted buildings and structures per lot:

a. Welfare Homes;
b. Rest Homes;
c. Senior Citizens Housing;
d. Accessory buildings and structures.

3. Lot Area (Minimum):  600 m².

4. Lot Frontage (Minimum):  18 metres.

Attachment C
(2 pages)
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PART 9 - PLANNING 
Division 4 - Residential Zoning 
                                                                                                                          
 
Subdivision 15 - R5-A Special Residential Zone (Continued) 
 

9.4.15. 5. Lot Coverage (Maximum):  25%. 
 
   6. Floor Area Ratio (Maximum):  0.5. 
 
   7. Height of Building (Maximum):  9 metres. 
 
   8. Front Yard (Minimum):  4.5 metres. 
 
   9. Side Yard (Minimum):  1.8 metres.  
 
 10. Rear Yard (Minimum):  7.5 metres. 
 

Building Setbacks on a Corner Lot:  Refer to 9.4.1.6. 
 

Off-Street Parking (Minimum) 
 

11. One parking space with unrestricted access to a highway is 
required for every three beds in a welfare home or rest home. 

 
12. One space for each dwelling unit occupied exclusively by the 

elderly. 
 

13. Each parking space shall be 3.5 metres in width and 6.5 metres in 
length and at least one parking space shall be within the 
permissible building area for the purpose of constructing a garage 
or carport. 

 
Access (Maximum) 

 
14. Each access shall be paved if the abutting street is paved. 

 
15. a. One access up to 7.5 metres wide per lot where the lot has 

a frontage of less than 30 metres; 
 

b. lots which have a frontage of 30 metres or more shall be 
allowed one additional access not exceeding 3.7 metres in 
width for every 15 metres of frontage in excess of 30 
metres. 

 
16. Points of access allowable under 9.4.12.16. may be combined, 

provided that no access resulting from such combination shall 
exceed 9 metres in width. 

 
Accessory Buildings in Required Yards:  See 9.4.1.7. to 9.4.1.13. 

 
Signs:  See Part 9, Division 3. 
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Date:

File:

To:

From

Re

14 April2021
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Chair and Members

Colin Brown, MCP, Planner

Angie Lucas, MEDes, RPP MCIP, Director of Planning

Development Permit Application, KitiMed, 676 Mountainview Square
KITIMAT
A Morvel of Nolure ond lndusty

Council Referral Actions

THAT Downtown Revitalization Area Development Permit Application to construct a

mixed use commercial/residential building at 676 Mountainview Square, be considered;

Recommendation

1. THAT the Advisory Planning Commission receive the Development Permit Application
at 676 Mountainview Square for review.

2. THAT the Advisory Planning Commission provide a recommendation of support, or no
support, for Development Permit application at 676 Mountainview Square as presented.

3. THAT if the Advisory Planning Commission does not recommend support of the
Development Permit at 676 Mountainview Square application as presented, in regard to
how it meets the guidelines set in the Official Community Plan, conditions should be
provided on how the application can be improved.

1. Application

Dr. Howard Mills has applied to construct a proposed 4-storey mixed use commercial/residential
building at 676 Mountainview Square. The project would contain a multi-disciplinary medical clinic,
retail and office spaces, residential apartment units, with a rooftop bistro and clocktower. The property
is located northeast of the current Coast Mountain College, Haisla Nation, and Council Chambers
building west of Kitimat General Hospital. Frontage is on four sides with pedestrian entrances facing
the public walkway to the north and hospital to the east, and access from parking to the south and
west. Vehicle access is through Mountainview Square road right-of-way only, and the site cannot use
the hospital side for vehicle access. The site is
currently vacant with a community garden and
green space. The application package
including, site plans, elevations, and colour
renderings are Attachment A. A floor area
summary is in the Table 1, on the next page.

The proposed building will be located along the
north and east property lines with the main
entrance and elevators located in the northeast
corner. Elevators and common area provide
access to both commercial and office spaces,
and the residential units. The rooftop bistro
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uses the common entrance and elevators, and includes some outdoor access to the roof; however, the
green roof portions will be off limits except for maintenance. The proposed green roof will be mostly
low maintenance options using a thin soil layer and hardy plants, grasses, mosses, and other ground
covers.

Table 1: KITIMED FLOOR AREA SUMMARY
FLOOR OCCUPANCY UNITS UNIT AREA TOTAL AREA

m2 m2

GROUND RETAIL 2 423 846

MEDICAL OFFICES 3 111 333

1ST FLOOR RESIDENTIAL 15 59.8 897

MEDICAL OFFICES 6 VARIABLE 584

CI RCULATION/COMMON AREA 1 273 273

2ND FLOOR RESIDENTIAL 15 59.8 897

MEDICAL OFFICES 6 VARIABLE 584

CI RCULATION/COMMON AREA 1 273 273

3RD FLOOR RESIDENTIAL 13 VARIABLE 897

MEDICAL OFFICES 6 VARIABLE 584

CIRCU LATION/COMMON AREA 1 273 273

4TH FLOOR BISTRO 1 416 416

CI RCULATION/COMMON AREA 1 84 84

TOTAL 694{

Elevation drawings show a combination of aluminium panels in variety of colours, with stone veneer
and concrete as accents. An extensive use of glass windows is proposed, best shown on the colour
renderings. The site plan and landscape plan show plantings in boxes along the north and east
frontages, with additional beds along the south-facing wall and the perimeter of the parking area. The
site plan shows 64 parking stalls, 16 bicycle parking spots, two barrier-free spaces and two electric
vehicle charging stations. Eight parking stalls are dedicated for seasonal snow storage according to
the site plan.

The colour renderings show an expansion of the existing public walkway that connects Mountainview
Square with the hospital. This is DOK land and not on the property at 676 Mountainview Square.
These improvements are suggestions and are subject to Council direction and approval. No costs or
designs have been completed from a municipal perspective.

2. Official Gommunity Plan and Development Permit Areas

Kitimat's Official Community Plan (OCP) provides direction and guidelines for developments within the
District. Policies and Guidelines are developed to maintain Kitimat's unique form and character that
goes back to the 1952 Master Plan. The master plan included the design of Downtown Kitimat and this
portion known as Mountainview Square.
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Section 488(1) of the Local Government Act (LGA) allows an OCP to designate development permit
areas to address issues of environmental protection, hazardous conditions, conservation, and form and
character of certain areas. Kitimat's OCP designates the Downtown Revitalization Development Permit
Area (DRA) and Multi-Family and lntensive Residential Development Permit Area (DPA) pursuant to
LGA sections 488(1Xd), (e), and (f) that allow establishment of objectives for revitalization, commercial,
and multi-family residential areas. The proposed KitiMed development triggers both the DRA and DPA
as a residential building within the revitalization area.

OCP Policy 4.1.20 set guidelines in the DRA for siting, form and character, access and circulation,
parking, landscaping, and exterior lighting. OCP policies focus heavily on building strong pedestrian-
oriented connections and the enhancement of public areas. The full DRA guidelines are Attachment
B

OCP Policies 4.3.7 to 4.3.10 set guidelines for the multi-family DPA. While there are some similarities,
there are differences that should be considered for the residential portion of this development. The
multi-family DPA guidelines are Attachment C.

ln consideration of a DP application, Council must evaluate how the application and design materials
meet the guidelines as set out in the OCP. For this application, compliance must consider guidelines
from both the DRA and DPA. lf Council determines that guidelines have not been met, conditions must
be provided on how the applicant can improve the application.

3. Kitimat Municipal Code (KMC)

This parcel is located in Mountainview Square and is zoned C1 - City Centre. This zone contains a

long list of permitted land uses. The proposed mixed use building complies with this section, including
a specific ratio that allowed residential use based on the area of commercial/office space. The
proposed development complies with all conditions of use (Lot Coverage, Setbacks, F.A.R., etc.), with
the exception of off-street parking. The C1 City Centre section of KMC is Attachment D.

As proposed, the site plan shows parking area under the current minimum requirement. However,
KMC paragraph 9.5.1.9. allows Council, by resolution, to enter into an agreement with the property
owner to under terms and conditions by which Council deems necessary. When eight stalls are used
for snow storage there remains sufficient spaces for one space per residential unit plus 22 for other
uses. This is a good example where maximum efficiency is gained with reduced parking area.
Commercial use is primarily limited to daytime, while residential use is highest in evening and through
the night. The difference allows both groups to use the same parking spaces. Moreover, with the
downtown location and the potential for residents to be seniors or others with special needs, there is
likely to be a reduced demand for parking amongst residents. Given the abundance of parking near
this parcel, requiring this proponent to build to the minimum requirement is not necessary.

Staff will recommend a Council resolution to accept the parking area as presented in the site plan. This
condition will be included as part of the public notice and will be brought foruvard when this application
comes back to Council for a decision.

4. Public Notice

Public notice of this application has been posted on wwtv.kitimat.ca, bulletin boards, the public
handbook, and mailed to neighbouring property owners and tenants. Policy requires notice mailed to
property owners and tenants within 90 metres of the subject property and to the remaining properties in
Mountainview Square.
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5. Staff Comment

Staff have worked extensively with this applicant to ensure high quality design as shown in the
submitted plans and documents. The submissions to date are sufficient to send to APC and to issue
notice as part of the process. Staff have requested more updates to the elevation drawings to show
material schedule for all sides of the buildings. The current submission has this information for only the
northeast elevation. When combined with the colour renderings, this is sufficient for the public notice
and discussion at APC.

Staff have discussed several concerns that must be addressed as this site develops. A major drainage
channel currently runs through the lot that drains an area including Lot 14, north of this property.
Drainage from Lot 14 and from within the site will need to meet District standards through the
development process. District engineers and public works staff will determine capacity of stormwater
collection and routing for this area of Mountainview Square.

A road right-of-way (ROW is located between this proposed development and Council Chambers. The
proposed site plan shows the ROW, indicating public square and access to the new parking area from
the ROW.

Fire protection is an important consideration for a substantial new building. lssues like access to
hydrants, Fire Department access to the building, and sufficient water supply for multi-storey fire
protection need to be considered throughout the development process. This, along with drainage and
other infrastructure needs, are not relevant to the development permit in terms of meeting the DPA and
DRA guidelines. They are relevant to the overall understanding of a considerable new development in
the downtown core and the issues that are present.

Staff have noted the existing community garden in the southeast corner of the property. This is
anticipated to be a concern of the public, to determine its future for the users of the garden. Staff have
followed up with the applicant and they have indicated that the users are aware that closure will be
coming as development begins. lt was noted that the users have expressed hope that the District
might find an alternative location when the time comes.

6. Gouncil lnitiatives

Council Strategic Plan (201 8-2022)

Diversify Economy and Support Existing and Future lndustry

Revitalize commercial centres
o ldentify tools and policies to encourage investment and rejuvenate commercial centres
o Create vibrant public areas by improving infrastructure and public spaces

Support and attract robust small and medium-sized enterprises
. Support existing businesses through strategic tools and programs
. Encourage the establishment of new businesses
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Kitimat Official Community Plan (Excerpts)

4.1 Cultivate Diversified Economic Growth

Goal: To retain and expand industrial employment while growing opportunities in all sectors, particularly for
small business and the environmental sector to provide jobs for youth, grow population, and attract commerce

and tourism.
Focus Commercial 4.1.3 Encourage business development proposals for a broad mix of commercial

Activity uses in City Centre and direct industry-related and land intensive business to
Service Centre; and selected temporary worker accommodation projects to
residential and select commercial areas.

An Attractive

Appearance

Commercial,

Business &
Industrial Land

Supply

Emphasize

Commercial Infill

Role & Image of
City Centre

Activity in City
Centre

Civic & Cultural
Uses Integration

in City Centre

4.1.7 Make Kitimat more appealing to investors by encouraging a more physically
attractive community.

4.1,.14 Preserve commercial and industrial land use designations in City Centre,

Service Centre and Industrial areas primarily for business development
purposes and associated uses that support growth of the business sector.

Emphasize infill and redevelopment of serviced vacant areas, rather than
expansion into new areas that require expansion of infrastructure or additional
municipal costs; and utilization of residential land for selected temporary
worker accommodation facilities.

4.1,.1,6 Emphasize infill and redevelopment of already serviced vacant areas, rather
than expanding into new areas that require the expansion of infrastructure or
additional municipal costs.

4.1..17 Strengthen City Centre through land use design and mix that clusters
commercial and business services with civic facilities and consider public
realm design guidelines for street lighting and furniture, sidewalks, signage,

storefront improvements and shelter to enhance the pedestrian experience.

4.2.7 Promote business and commercial development around the City Centre Mall
outdoor and internal pedestrian corridors in conjunction with design
improvements to create a vibrant place for shopping, gathering, outdoor
markets and doing business. Ideally, a central common square could also act

as a location for visual and performing arts, street festivals and community
events.

4.2.8 Encourage civic functions, cultural facilities, entertainment, and public art as

being integral to City Centre.
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A rt--*
Submitted by:
Colin Brown MCP, Planner
Approved for Submission :

Encl:

Approved for Submission:
Angie Lucas, MEDes RPP MCIP
Director of Planning

Location Map
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LOCATION 

Project site is located between the main 

commercial hub of the city and the Kitimat 

General Hospital.

CONTENT

The proposed development will contain specific uses to 

reinforce the link between the existing hubs and provide 

complementary services such as pharmacy, medical cabinets,

retail stores, offices, restaurant and residential units. 
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Emphasize 
Commercial Infill 

4.1.16 Emphasize infill and redevelopment of already serviced vacant 
areas, rather than expanding into new areas that require the 
expansion of infrastructure or additional municipal costs. 

Role & Image of 
City Centre 

4.1.17 Strengthen City Centre through land use design and mix that 
clusters commercial and business services with civic facilities 
and consider public realm design guidelines for street lighting 
and furniture, sidewalks, signage, storefront improvements and 
shelter to enhance the pedestrian experience. 

Development 
Permit Area – 
Downtown 
Revitalization 
Area 

4.1.18 The Downtown Revitalization Area (DRA), the area of City 
Centre within the thick black line identified in Figure 2.6, is 
designated as a Development Permit Area pursuant to Sections 
488(1)(d) and (f) of the Local Government Act.  City Centre serves 
as Kitimat’s core.  It is a fragmented collection of retail buildings 
with a strong automobile orientation, and spread along a 
pedestrian corridor, but it could provide a stronger social focal 
point for the community.  As community priorities are identified 
and economic growth occurs, opportunities will emerge to 
revitalize City Centre.  The Development Permit Area (DPA) has 
been designated to guide revitalization that is high quality in 
appearance, includes pedestrian qualities, makes a positive 
contribution to the streetscape, has a more intimate and cohesive 
built form, and enhances user experiences for shopping and 
social activities.  Additional special conditions and objectives 
which justify this DPA designation are provided in the policies 
and objectives pertaining to the City Centre, downtown, and 
commercial core found throughout this document. 

4.1.19 A Development Permit must be obtained for any project in the 
DRA which meets one or more of the following criteria: 

Subdivides land
Constructs a building
Alters the front, side or rear building facade; including the
addition of a canopy or other decorative feature
Alters the exterior character of a building, including new
application of new surface materials
Alters roofing materials which are visible from the street
Alters an existing off-street parking area
Places or replaces a fascia or freestanding sign

A Development Permit is not required for the following projects 
in the DRA: 

Renovating or repainting building interior
Repainting exterior if existing surfaces are not changed
Replanting established landscaped areas where species remain
the same or are altered in favour of an approved planting plan
Placing a canopy sign

Attachment B (4 pages)
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4.1.20 The following Development Permit guidelines apply in the DRA 
(DRA Guidelines): 

 
Form and Character Guidelines 

Street fronting buildings should be designed at a scale 
appropriate to a pedestrian oriented environment. 
A flanking wall or rear wall facing a street or public space 
should be finished to the same standard as the front of the 
building and contain substantial fenestration at the street level 
for visual interest. 
Building materials should reflect the character of the area and 
the use of authentic, long-lasting materials.  Dark, rich, 
timeless colours are strongly encouraged to provide visually 
interesting design and a colourful pedestrian experience. 
Construct new buildings at or near the front property line to 
ensure useful and comfortable public spaces. 
Treat the street façade as a pedestrian friendly front with a 
main entrance oriented to the street or pedestrian corridor. 
Divide building facades into smaller units by using elements 
such as narrow storefronts, bays, separated roof forms and/or 
repetitive vertical elements. 
Provide protection from the elements for pedestrians with 
features such as canopies, awnings or covered colonnades at 
the front of commercial buildings.  
Provide large corner windows on ground floor and orient 
awnings and roof canopies to wrap the corner to protect 
pedestrians and signal the presence of retail activity. 
Incorporate exhausts, ducts and other mechanical equipment 
into a roof dormer or screened from direct view. 
Incorporate public art into the design of developments. 

Figure 2.6, Downtown Revitalization Area 
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Access, Circulation, and Parking 

Ensure building access that is universal, and available to those 
with mobility impairments. 
Respect the predominately pedestrian character of City Centre, 
minimize car parking in front of buildings and locate it beside 
or behind the building to improve visual interest along 
pedestrian walkways and streetscapes, and provide protection 
from rain and snow where appropriate. 
Locate vehicular access points so as to avoid or minimize 
pedestrian conflicts. 
Break up surface parking areas and other large areas of paved 
surfaces with landscape planting.  
Improve pedestrian linkages between City Centre and 
Mountainview Square, subdivision projects fronting a 
pedestrian corridor will require dedication of a connecting 
walkway. 
Require suitable vehicle and pedestrian access, circulation and 
parking in the downtown 

 
Landscaping and Exterior Lighting 

Provide street trees, landscaping, lighting, and street furniture 
where appropriate to enhance the aesthetics and safety of the 
public realm.   
Lights flanking doors or at entryways are encouraged, 
especially where light will fall on a sign or product display. 
Create landscapes and views by upgrading plantings in key 
areas, screening visually unattractive elements and creating 
new visual features.  
Use plantings and/or graphics to improve the appearance of 
large, bare exterior walls. 
Install trees and plant material around parking, utility and 
refuse areas. 
Use native plants that require minimal maintenance. 
Provide bright, low level pedestrian lighting along walkways.  
Identify and define focal points and entry points to walking 
corridors. 
Consider snow clearing activities in the selection and 
provision of planting materials. 
 

4.1.20.1 For the Haisla Town Centre proposal (2014) at 879-899 Lahakas 
Boulevard North, being a prominent location on the hillside 
overlooking City Centre, section 4.1.18 through 4.1.21 are 
adapted to reflect the mixed commercial/residential 
development and zone. The designation is further extended 
under section 488(1)(a) of the Local Government Act for protection 
of the natural environment, in relation to the existing Douglas 
Fir forested area as a buffer to surrounding development, and 
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under section 488(1)(b) for protection of development from 
hazardous conditions, in relation to steep slopes, soils and 
geotechnical issues with the property.   
The following additional guidelines are specific to this proposal 
(Additional HTC Guidelines):  

The general character of the development should be 
predominantly commercial, with any residential portions 
integrated as far away from the existing City Centre Mall as 
the site permits, while respecting these guidelines. 
Apartment and Hotel uses should not be surrounded by 
surface parking but rather have underground parking for 
residents and guests with limited surface parking for visitors 
and check-in, respectively. 
Protection of the significant Douglas Fir treed buffer to existing 
single family development along Albatross Street is necessary 
for separation and the transition between low-density 
residential use and higher density mixed commercial/ 
residential uses.  
Improve Pedestrian linkages through and across the site that 
respect contours and existing forested areas, in particular to 
integrate the development with surrounding neighbourhoods 
and City Centre and to facilitate access for future residents and 
visitors of this site to surrounding parkland and commercial 
uses.  
Coordinate key public entry points and streets with existing 
street patterns. 
Respect the prominence of the existing significant Spruce 
locally known as the Community (Gyro) Christmas Tree, by 
maintaining it or providing for its relocation or replacement 
with a tree of comparable size and magnitude in a location 
accessible and visible from Haisla Boulevard and Upper City 
Centre. 
Habitable development should respect contours and 
geotechnical conditions and be certified as safe for the 
intended use, and without compromising the development of 
commercial uses. 

 
4.1.21 The Kitimat Downtown Design Guidelines (1994) includes 

additional DPA Guidelines for development or redevelopment 
in the DRA.  Where there is a conflict between the Guidelines 
identified in the 1994 report and those identified in this 
document, then this document shall prevail. 
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Development 

Permit Area – 

Intensive and 

Multi-Family 

Residential 

4.3.7 All lands in the Kildala, Nechako (including Strawberry Meadows) 

and Whitesail (including Forest Hills Heights) neighbourhoods are 

designated as a Development Permit Area pursuant to Sections 

488(1)(e) and (f) of the Local Government Act.  This designation is to 

enhance the quality of development and to ensure that multiple 

family residential housing fits appropriately within what are 

presently predominantly one-family and two-family low-intensity 

neighbourhoods. Kitimat’s experience is that residents of low-

density neighbourhoods will accept higher-density use on selected 

sites if there is consultation during the design phase, and final 

design respects neighbourhood character and form.  Multi—family 

sites are identified at the earliest stage of subdivision approval, but 

Kitimat’s low growth rate means extended build-out.  Multi-family 

sites are often the last lots to be developed, and these large projects 

must move forward in well-established low-density 

neighbourhoods.  The development permit process facilitates 

consultation while providing developers with the certainty of a 

pre-zoned multi-family property. Additional special conditions 

and objectives which justify DPA designation are provided in the 

policies and objectives pertaining to the Neighbourhood 

designation and housing choice, intensive and multi-family 

content found throughout this Plan.  See, for example, policy 4.3.3. 

4.3.8 A Development Permit must be obtained for any project which 

contains three or more dwelling units; this includes mixed-use 

developments, apartments, terrace dwellings, townhouses, bare 

land strata developments and community care facilities serving 

eight or more seniors, people with special needs or group home 

residents, and other similar projects including any temporary 

worker accommodation facility outside the M1 Manufacturing 

Zone. One and two-family dwellings on individual fee simple lots 

are exempt.  

4.3.9 A Development Permit is not required for the following alterations 

of existing projects: 

 interior renovations;

 repainting exterior if existing surfaces are not changed;

 replanting established landscaped areas where species remain

the same or are altered in favour of an approved planting plan.

4.3.10 The following Development Permit guidelines apply to this 

development permit area: 

Siting, Form and Character 

A wall facing a street or public space should be finished to the 

same standard as the front façade and contain substantial 

fenestration at ground-level for visual interest. 
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Building materials should reflect the character of the area and the 

use of a variety of durable materials is encouraged in order to 

provide articulation and visually interesting design. 
 

New buildings should have perimeter setbacks equal or greater 

than the surrounding low-density neighbourhoods to ensure 

integration into the neighbourhood and useful and comfortable 

public spaces.  Setbacks between buildings on the same lot may 

vary and be less than setbacks on the perimeter. 
 

Street façade should be pedestrian-friendly with a main entrance 

oriented to the street. 
 

Building façades may be divided into smaller units by elements 

such as bays, separated roof forms and/or repetitive vertical 

elements, similar to those found in the immediate neighbourhood. 
 

Access, Circulation, and Parking 

Ensure buildings are accessible to those with mobility 

impairments. 
 

Minimize parking in front of buildings and locate parking beside, 

underneath or behind buildings to improve visual interest along 

streetscapes. 
 

Vehicle access shall be sited to avoid or minimize pedestrian 

conflicts. 
 

Parking areas and other large hard-surfaced areas should contain 

or be buffered by landscape planting.  
 

Landscaping 

Street trees, perimeter landscaping, buffering or screening, 

furniture, lighting, and connections to the walkway system should 

be installed where appropriate to enhance the aesthetics and safety 

of outdoor spaces.   
 

Trees and plant material are recommended means to screen grade-

level parking, recreation vehicle storage, utility and refuse areas. 
 

Plantings to improve the appearance of large, bare exterior walls 

are encouraged. 
 

Native plants and other plants which require minimal 

maintenance are encouraged. 
 

Snow clearing activities, and snow storage requirements should be 

considered in the selection and location of plant materials. 

 

Small Holdings 

at Minette Bay 

 

4.3.11 Do not support the subdivision of land for individual and small 

holding lots at Minette Bay. 
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PART 9 - PLANNING
Division 5 - Commercial Zoning

Kitimat Municipal Code, CONVENIENCE COPY.  The District of Kitimat accepts no responsibility for errors or omissions 
in this consolidation.  A CERTIFIED COPY is available from the Municipal Clerk, District of Kitimat.

Subdivision 2 - C1 - City Centre Zone

9.5.2. Permitted Uses

1.  
a. Bank
b. Brewery
c. Cannabis Retail
d. Cidery
e. Community College
f. Courthouse
g. Cultural Activities
h. Day Care (Adult)
i. Day Care (Child)
j. Distillery
k. Dry Cleaning and Laundry
l. Extreme Weather Refuge, at Lot A, District Lot 6037, Plan

9891
m. Hotel
n. Library
o. Meadery
p. Motel
q. Municipal, Provincial, Federal Offices
r. Museum
s. Offices
t. Personal Service Shops
u. Police Station
v. Public Assembly
w. Recreation
x. Residential when combined with permitted commercial uses
y. Restaurants
z. Retail Trade
aa. Service Station
bb. Social Housing, at Lot A, District Lot 6037, Plan 9891
ab. Temporary Uses:  in accordance with Part 9, Division 8
ac. Transportation
ad. Veterinary Hospital
ae. Veterinary Office
af. Winery

Attachment D (4 pages)
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PART 9 - PLANNING
Division 5 - Commercial Zoning
                                                                                                                         

Kitimat Municipal Code, CONVENIENCE COPY.  The District of Kitimat accepts no responsibility for errors or omissions 
in this consolidation.  A CERTIFIED COPY is available from the Municipal Clerk, District of Kitimat.

Subdivision 2 - C1 - City Centre Zone (Continued)

9.5.2.  Eligible Land Use for Liquor Primary Licence
  ag. Permitted use:

i. Community College
ii. Cultural Activity
iii. Dry Cleaning and Laundry
iv. Hotel
v. Museum
vi. Personal Service Shop
vii. Public Assembly
viii. Recreation
ix. Restaurant
x. Retail Trade
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PART 9 - PLANNING
Division 5 - Commercial Zoning
                                                                                                                         

Kitimat Municipal Code, CONVENIENCE COPY.  The District of Kitimat accepts no responsibility for errors or omissions 
in this consolidation.  A CERTIFIED COPY is available from the Municipal Clerk, District of Kitimat.

Subdivision 2 - C1 - City Centre Zone (Continued)

9.5.2.  Conditions of Use

2. Buildings and structures necessary to accommodate the requirements 
of the use are permitted:

a. maximum one dwelling unit for each 90 m² gross leasable 
commercial area;

b. dwelling unit cannot be located at or below grade, or below a 
commercial premise.

3. Lot Coverage (Maximum):

a. 100%;
b. 25% for service station.

4. Front Yard (Minimum):  4.5 metres for fuel pumps.

Fuel Storage

5. Storage tanks for liquified petroleum gas shall be limited to 5,000 litres 
total capacity.

Off-Street Parking (Minimum):  See 9.5.1.6. to 9.5.1.11.

6. All off-street parking to be dedicated to municipality to form communal 
parking areas.  1.5 m² of parking shall be provided for every m² of 
G.L.A. except as follows:

a. bowling alley - 65 m² parking per lane;

b. theatre and public assembly - one space for every four fixed 
seats or one space for every 4.5 m² of area under public 
assembly, whichever is greater;

c. hotel sleeping rooms - one space for every two sleeping 
rooms;
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PART 9 - PLANNING
Division 5 - Commercial Zoning
                                                                                                                         

Kitimat Municipal Code, CONVENIENCE COPY.  The District of Kitimat accepts no responsibility for errors or omissions 
in this consolidation.  A CERTIFIED COPY is available from the Municipal Clerk, District of Kitimat.

Subdivision 2 - C1 - City Centre Zone (Continued)

9.5.2. 6. d. motel sleeping rooms, one space for every sleeping room; 

e. residential combined with permitted commercial uses, two 
parking spaces for each dwelling unit.  Parking area to be 
privately owned and maintained;

f. vehicle servicing - two parking spaces per vehicle
service bay.  Parking and drive areas to be privately owned 
and maintained.

Off-Street Loading and Unloading:  See 9.5.1.11 and 9.5.1.12

Access 

7. Each access shall be paved if the abutting street is paved.

8. For any lot of 15 metres frontage or less: one access not exceeding 
4.5 metres in width.

9. For any lot of more than 15 metres frontage:

a. one access not exceeding 9 metres in width; or

b. two accesses, neither of which shall exceed 5 metres in width.

10. Police Station: three accesses, none of which shall exceed 5 metres 
in width.

11. Service Station:

a. two paved accesses each no greater than 7.5 metres in width 
excluding curb radii not in excess of 3 metres;

b. corner lots may have three accesses.

Shipping Containers as Accessory Buildings and Structures: See 9.5.1.13 to 
9.5.1.18.

Signs:  See Part 9, Division 3.

79



APC REPORT 
 
Date: 20 April 2020 

File: 7.9.3.107   

To: Warren Waycheshen, CAO – for Mayor and Council 

From: Angie Lucas, MEDes RPP MCIP – Dir. of Planning 

Re: Development Variance Permit Application – 121 Liard Street 

 
Council Referral Actions 
 

THAT development variance permit application to allow 121 Liard Street to increase 
maximum accessory building height from 3m to 3.53m be received for 
consideration.  
 

Recommendation 
 

1. THAT the Advisory Planning Commission receive the development variance permit 
application at 121 Liard Street for review.  
 

2. THAT the Advisory Planning Commission provide a recommendation for support, or no 
support, for the development variance permit application at 121 Liard Street, as presented.  
 

1.  Application 
 
Owner of 121 Liard Street has submitted a development variance permit to increase maximum 
accessory building height from 3m to 3.53m for a shed that has already been constructed. The 
property is zoned R1-B One Family – Detached or Semi-Detached. Kitimat Municipal Code (KMC) 
requires accessory structures that are within 1m or more of side or rear yard to not exceed 3m at 
mid span.  
 
The property owner at the time of construction was advised from the District’s Building Inspector 
that the shed does not meet zoning requirements for height and was built without a building 
permit. Since construction of the shed began, the property owners have changed, and the new 
owners want to keep the shed at its current height. Please see attached location map, site plan, 
elevation drawings, and site photos for more information.   
 

 

Development Variance Permit - Proposed Variance 
Property 121 Liard Street 
Zone R1-B One Family – Detached or Semi-Detached 

KMC: Accessory Buildings and Structures 
Within Side or Rear Yard 

Yard 1 metre   
Height   3 metres 3.53 metres 
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DVP Application - 121 Liard Street 
Page 2 of 9 
 
2.  Public Notice 
 
Notice which describes the application and invites public comment will be mailed to property 
owners and tenants within 30m of the property. Notice will be posted at kitimat.ca, on municipal 
bulletin boards, and in a public handbook made available at the District Office.  
 
3.  Staff Comments 
 
Staff have no concerns regarding increasing maximum accessory building height by .53 metres at 
121 Liard Street at this time. Although the shed was built without a building permit, the District’s 
Building Inspector has confirmed that the shed does meet the BC Building Code.  
 
4.  Council Initiatives and Other Plans 
 
Official Community Plan (Excerpt, see below) 
 

Neighbourhood Identity and Character 
 

Neighbourhood 
Identity 

4.2.18    Reinforce neighbourhood identity through a variety of means such 
as varied streetscape design; community gathering spaces; heritage 
features; safe & convenient access between neighbourhoods; and 
special signage, gateways and other unique urban design features. 

Neighbourhood 
Character 

4.2.19    Gauge community support for neighbourhood design guidelines 
for strengthening the character of existing neighbourhoods. 

 
 
 
 
 
 
Submitted by:         
Krysten Hogan, MPlan      
Planner 
 
 
 
 
 
Approved for Submission:     Approved for Submission:  
Angie Lucas, MEDes RPP MCIP    Warren Waycheshen, CAO 
Director of Planning 
 
 
KH/  
 
Encl: Location Map 
 Site Plan 
 Elevation Drawings 
 Site Photos  
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DVP Application - 121 Liard Street 
Page 3 of 9 
 
Location Map 
 

 
 
 
 
 

Approx. Shed Location 
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DVP Application - 121 Liard Street 
Page 4 of 9 
 
Site Plan 
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DVP Application - 121 Liard Street 
Page 5 of 9 
 
Elevation Drawings 
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DVP Application - 121 Liard Street 
Page 6 of 9 
 
Site Photos 
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DVP Application - 121 Liard Street 
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DVP Application - 121 Liard Street 
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 DISTRICT OF KITIMAT  
 

BYLAW NO. 1993, 2021 
 
 

A BYLAW TO REPEAL AND REPLACE  
PART 1, DIVISION 6 OF THE KITIMAT MUNICIPAL CODE  

WITH RESPECT TO THE ADVISORY PLANNING COMMISSION. 
 
 
WHEREAS under section 461 (1) of the BC Local Government Act, a municipality may establish 
an Advisory Planning Commission to advise Council on matters respecting land use, community 
planning or proposed bylaws and permits;  
 
AND WHEREAS, the District of Kitimat has a consolidation of regulatory bylaws referred to as the 
Kitimat Municipal Code; 
 
AND WHEREAS the Council of the District of Kitimat deems it is in the public interest to repeal 
and replace PART 1 - GENERAL PROVISIONS, Division 6 - Advisory Planning Commission of 
the Kitimat Municipal Code; 
 
 
NOW THEREFORE the Council of the District of Kitimat in open meeting assembled ENACTS 
AS FOLLOWS: 
 
1. This bylaw may be cited as "ADVISORY PLANNING COMMISSION BYLAW NO. 1993, 

2021" or “APC Bylaw (2021)”. 
 

2. Part 1 - GENERAL PROVISIONS, Division 6 - Advisory Planning Commission of the Kitimat 
Municipal Code is hereby repealed and replaced with the contents of Schedule “A”, which is 
attached to and forms an integral part of this bylaw. 
 

3. This bylaw shall take effect and be binding upon all persons as from the date of adoption. 
 
 
READ a first time this  day of  , 2021. 
 
READ a second time this  day of  , 2021. 
 
READ a third time this  day of  , 2021. 
 
FINALLY ADOPTED this  day of       , 2021. 
 
 

MAYOR   __________________________  
 Phil Germuth 

 
 

CORPORATE OFFICER  __________________________  
        Ethan Anderson 
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PART 1 
Division 6 

-  GENERAL PROVISIONS 
-  Advisory Planning Commission 

 
Subdivision 1 - The Commission 
 

1.6.1.  1. An Advisory Planning Commission (the “Commission”) is hereby 
established for the District of Kitimat.  

 
Subdivision 2 – Referrals and Duties of the Commission  
 

1.6.2.  1. The Commission shall advise Council on all matters respecting 
land use, community planning or proposed bylaws and permits as 
authorized under the Local Government Act and: 

a. as referred to the Commission in accordance with 
subsection 1.6.2.2; and 

b. as additionally referred to the Commission by Council by 
Resolution. 

2. Staff are directed to refer the following matters to the Commission, 
unless Council identifies otherwise by resolution: 

a. Official Community Plan amendment applications; 

b. Zoning amendment applications; 

c. Development Permit applications, except: 

i. Applications where staff have been delegated 
decision-making authority;  

ii. Amendment applications where only an extension of 
time is under consideration or where the 
development proposal has not substantially 
changed from the original proposal;  

iii. Applications dealing with hazardous conditions 
pursuant to section 488(1)(b) of the Local 
Government Act. 

d. Temporary Use Permit applications, except applications 
where staff have been delegated decision-making authority. 

3. Staff that have been delegated decision-making authority for 
matters under s.1.6.2.2. have the option, but not the obligation, to 
additionally refer matters under their authority provided such does 
not unduly delay processing time of the application. In these cases, 
the Commission shall advise staff who shall include the information 
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in a report to Council if the applicant seeks reconsideration of staff’s 
decision.  

4. The Commission shall provide its advice to Council by way of 
resolution voted upon by eligible Commission members. 

5. The referral of a matter to the Commission does not preclude 
Council from deciding on the matter referred prior to receiving the 
advice of the Commission.  

 
Subdivision 3 - Composition, Appointment and Tenure of Membership 
 

1.6.3.  1. The Commission shall consist of up to seven (7) persons who 
reside or are employed within the municipality who are not: 

a. Council members;  

b. Regional District board directors;  

c. employees or officers of the local government;   

d. subdivision approving officers; or 

e. otherwise ineligible because of statutory restrictions. 

2. In addition to appointed members, the following may attend a 
meeting of the Commission in a resource capacity: 

a. Mayor or a Council member appointed by the Council to 
represent the Council;  

b. the Chair of the School Board or a Board member appointed 
by the School Board to represent the School Board; 

c. District staff; and 

d. other persons invited by the Commission.  

3. Commission members shall be appointed by Council resolution. 

4. Council may, in its sole discretion, terminate the appointment of 
any Commission member at any time. 

5. Members of the Commission shall otherwise hold office for two (2) 
years in the normal course. 

6. No member shall serve more than two (2) consecutive terms but 
shall be eligible for reappointment after being off the Commission 
for twelve (12) months. 
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7. As a condition of appointment, each member shall: 
a. acknowledge in writing their obligations under this Division, 

the bylaws of the District, and all applicable provisions of 
the Community Charter and Local Government Act, 
including but not limited to the conflict of interest 
requirements contained in Division 6 of the Community 
Charter; 

b. attend training sessions given from time to time, at the 
request of Council or staff. 

 
8. Each member shall attend each duly called meeting of the advisory 

planning commission. A member who fails to attend three (3) 
successive meetings of the Commission, except because of illness 
or with leave of Council, shall be deemed to have resigned from the 
Commission. 

 
Subdivision 4 – Chair and Officers 
 

1.6.4.  1. The Commission shall, annually, elect one member as Chair and 
another member Vice-Chair.  

a. The Chair shall preside and regulate the order of business 
at all meetings. 

b. In the absence of the Chair, the Vice-Chair shall preside at 
any Commission meeting. 

c. If the Chair or Vice-Chair are not present FIFTEEN (15) 
minutes after an appointed meeting time the members shall 
choose a Commission member to act as Acting Chair. 

2. The Chief Administrative Officer shall appoint a Commission 
Secretary who shall prepare and retain custody of the minutes and 
proceedings of Commission meetings. 

3. In addition to conflict of interest provisions applicable to 
Commission members in accordance with provincial legislation, 
where any member of the Advisory Planning Commission or their 
family or their employer or their business associates has any 
interest in any matter being considered by the Commission that 
member shall absent themself from all aspects of that 
consideration. 

4. No member of the Commission shall, on behalf of the Commission, 
District or Council, make representation, either verbally or in 
writing, to any member of the public, press, government agency or 
otherwise, unless they have been given permission to or have been 
directed to do so by Council resolution. 
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Subdivision 5 – Meetings and Procedures 
 

1.6.5.  1. All meetings of the Commission shall be at the call of the Chair, and 
shall only be held as required to deal with matters that have been 
referred to the Commission. 

2. When a matter has been referred to the Commission, notice of a 
meeting and meeting agenda including relevant documentation 
shall be sent by the Secretary to each Commission member, as 
well as to any person whose application is being considered. 

3. The quorum necessary for the transaction of the business of the 
Commission shall be at least half of the total number of appointed 
Commission members at any given time.  In the event that a 
quorum is not present within 30 minutes after the time appointed 
for a meeting, the names of those present shall be recorded and 
the meeting shall be adjourned. 
 

4. Questions arising at any meetings shall be decided by a majority of 
votes of Commission members. In case of an equality of votes, the 
question shall be lost. 

5. Persons attending meetings in a resource capacity shall not vote 
on matters under consideration. 

6. The Commission shall provide its advice by formulating and voting 
upon a Resolution at the meeting called to consider the matter. 

7. The Commission shall otherwise meet and dispatch business, 
adjourn and otherwise regulate their meetings by adopting 
procedural rules, and may from time to time vary such rules, by the 
affirmative vote of a majority of all Commission members. Where 
no rule has been made then the rules of procedure applicable to 
District Council shall apply.  

8. The Commission may conduct all or part of a meeting by means of 
electronic or other communication facilities, subject to and in 
accordance with applicable provincial requirements. 

9. All meetings shall be open to the public. 

10. Where the Commission is considering an amendment to a plan or 
bylaw, or the issue of a permit, the applicant for the amendment or 
permit and persons reasonably affected by the matter are entitled 
to attend Commission meetings and be heard. 

11. The Commission shall cause proper minutes to be kept of their 
proceedings. Commission minutes shall be made available to the 
public on request. 
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