
 

DISTRICT OF KITIMAT 
REGULAR MEETING OF COUNCIL  

TO BE HELD AT THE 
COUNCIL CHAMBERS, 606 MOUNTAINVIEW SQUARE 

ON MONDAY, MARCH 20, 2023 AT 7:00 P.M. 
 

 

Public Participation 

This meeting is being held in person and electronically in accordance with Part 2, Division 2 of the Kitimat Municipal 
Code.  

You can also livestream Council Meetings. To view the livestream, visit our Council Meeting Livestream webpage. 

The public may attend in person, but seating is limited. To attend electronically or to provide input on any of the 
following agenda items, please contact the district office at (250) 632-8900 or email dok@kitimat.ca by 4:30 p.m. 
the day of the meeting. 

Message from the Mayor  
 
Delegations/Presentations 

Page 05 1. Equity, Diversity and Inclusion Project Team – Analysis of Core Policy 
Documents in the District of Kitimat (1.2.1.13.2) 

 
Public Input / Questions on Agenda Items 
 
Media Inquiries - For Clarification Only 
 
Call for New Business / Adoption of the Agenda 
 
Consent Agenda 

Page 19 1 Regular Minutes of Council   06 March  2023 
Page 25 2. Special Meeting of Council Minutes  09 March 2023 
Page 27 3. Committee of the Whole Meeting Minutes  13 March 2023 
Page 29 4. Special Meeting of Council Minutes  13 March 2023 
Page 31 5. Kitimat Fire and Ambulance Service Stats   January 2023 
Page  33 6. Kitimat Fire and Ambulance Service Stats   February 2023 
Page  35 7. For Information Only – Housing Fact Sheet February 2023 (7.19.11)  

 
Bylaws  
 
Reports and/or Communications 

Page  41 1. Temporary Use Permit. 497 Quatsino Blvd. – J. Oviatt Contracting Ltd 
(7.18.3.62) 

Page 121 2. Union of British Columbia Municipalities Emergency Operations Centres & 
Training Program – Grant Application (11.8.1) 

Page  125 3. Equity, Diversity and Inclusion Analysis of Core District of Kitimat Policies 
(1.2.1.13.2) 

 
New Business 
Mayor and Council Reports 
Questions and Answers 
 
 
 
 
 
 
 

https://www.kitimat.ca/en/municipal-hall/council-meeting-livestream.aspx
mailto:dok@kitimat.ca
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DISTRICT OF KITIMAT 

CLOSED COUNCIL MEETING AGENDA 
TO BE HELD IN THE 

COUNCIL CHAMBERS, 606 MOUNTAINVIEW SQUARE, 
FOLLOWING THE REGULAR MEETING OF  

MONDAY, MARCH 20, 2023 

__________________________________________________________________________________ 
 

Call for Closed New Business Items or Agenda Changes 
 
 

 Moved by          , Seconded by     , 
 

THAT the agenda be adopted and Council deal with these matters in a 
closed session. 
 
 

At this point the public leaves. 
 

Page 01 1. Adoption of Closed Minutes – 09 March 2023 

Page  05 2. Adoption of Closed Minutes – 13 March 2023 

Page  09 3. Land Item - S.90(1)(e)  

Page 11 4. Labour Relations Item – S. 90(1)(c)  

  5. Release of Closed Items 
 

  6. Adjournment 
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DELEGATION NOTICE 

Date:  March 16, 2023 

File No: 1.2.1.13.2 

To: Warren Waycheshen, CAO – for Mayor and Council 

From: Tracy Tavares, Deputy Director of Corporate Administration 

Re: Equity, Diversity and Inclusion Analysis of Core Policy Documents 

Dr. Leah Levac, Dr. Laura Pin and Xieling Zhang, Equity, Diversity and Inclusion (EDI) Project 
team will be in attendance to present an overview of the EDI Analysis of Core Policy Documents 
in the District of Kitimat. 

Attachment(s):   A. Equity, Diversity and Inclusion Analysis of Core Documents Presentation 
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AN EQUITY, DIVERSITY, AND INCLUSION ANALYSIS OF CORE POLICY DOCUMENTS 
IN THE DISTRICT OF KITIMAT

Prepared for the District of Kitimat Mayor & Council

Prepared by the Equity, Diversity, and Inclusion Project Team

March 2023
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Project Team

• Jacqueline Ramdatt, Coordinator
•Dr. Leah Levac
•Dr. Laura Pin
•Rosanna Christensen
•Michelle Martins*
•Xieling Zhang

*Until elected to DOK Council in October 2022
2
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Presentation Overview

•Purpose of the presentation
•Brief summary of project goals and approach
• Final products
•Key recommendations and next steps

3
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Purpose of Tonight’s Presentation

• To affirm the importance of making progress on 
advancing equity, diversity, and inclusion in the DOK
• To share the final results of our equity, diversity, and 

inclusion work, highlight developments since our last 
presentation in September 2022, and note key 
recommendations and next steps

4
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Project Goals and Approach

Goals
• Support objectives 

identified by DOK staff 
and Mayor & Council in 
March 2020
• Realize individual and 

collective benefits 
associated with EDI 

Approach

Initiation

• Establish project goals
• Establish resident D & I Advisory Committee 

Collaborative
Analysis

• Identify policy documents of focus
• Develop analysis framework
• Conduct interviews, community meetings, collaborative 

document analysis sessions 

Products

• Final report
• Checklist (Appendix I) and case studies (Appendices J, 

K, and L)

5

11



Final Products | Report
“An Equity, Diversity, and Inclusion Analysis of Core District of Kitimat 
Policy Documents” includes:
• Locally-developed, EDI-focused policy analysis framework (see Table 

1, pp. 12-15)
• Analysis of four key policy documents using the framework: Financial 

Plan, 2021-2025; Official Community Plan, 2008 (and Strategic Plan, 
2018-2022); and Leisure Services Master Plan, 2019-2029
• Analysis results, and corresponding recommendations (see pp. 5-6 for 

a summary), sub-divided according to:
• policy relevance (general, specific to FP, specific to OCP, specific to LSMP); and
• time-frame (short-, medium-, or long-term)

6
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Summary of Report Recommendations
• Nine general recommendaXons relevant to all policy documents
• E.g., broaden intersecNonal consideraNon; create public monitoring process; 

focus on relaNonship building with xá̄’isla people / HNC; ongoing staff training

• Six recommendaXons specific to the Financial Plan
• E.g., expand staff recruitment efforts; adopt EDI/accessibility as a goal

• Four recommendaXons specific to the Official Community Plan
• E.g., prioriNze housing-related and daycare-related commitments

• Three recommendaXons specific to the Leisure Services Master Plan
• E.g., advance ongoing partnership and relaNonship building work, including 

with xá̄’isla people / HNC

7
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Final Products | Checklist
The “DOK Equity, Diversity, and Inclusion Checklist” is:
• a set of guidelines to help the DOK advance EDI when it plans and 

develops new programs, policies, and events; reviews existing 
initiatives; and designs and conducts public engagement activities 
(see Appendix I of the final report)
• consists of 10 questions, based on the locally-developed policy 

analysis framework and similar resources from other Canadian 
municipalities

8
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Final Products | Case Studies
The “Case Studies about Community Engagement (1), Craft Fairs (2), 
and the Delegation Request Form (3)” are:
• Examples of how to apply the checklist using existing activities of the 

DOK (see Appendices J, K, and L of the final report)
• Based on limited (mostly publicly available) information, so should 

not be read as comprehensive analyses of the respective 
initiatives/activities

9
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Case Study Example | Craft Fairs

Sample checklist questions* Table 1. Existing and new EDI actions
Exis%ng Ac%ons

Low attendance fee

Reduced fee with reusable bag

Potential New Actions

Pilot low-cost initiatives for vendors and community 
members

Redesign vendor registration form

Explore partnership and/or sponsorship opportunities 
with HNC

Encourage community groups/organizations to 
sponsor a vendor table

• How do the expected outcomes of
the initiative help to advance EDI?
• How do communications related to

the initiative indicate who is
welcome to participate?
• How can you monitor the short-

and long-term success of this
initiative from an EDI perspective?

*The checklist includes 3 parts: general overview;
description of initiative; and a 10-question checklist
to guide EDI thinking and planning 10
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Next Steps
•We encourage Mayor & Council to take three

immediate next steps:
• Accept the findings and recommendations presented in

the report
• Direct staff to report back to Mayor & Council within three

months outlining a plan for realizing all short-term
recommendations
• Direct staff to report back to Mayor & Council within six

months outlining a plan for realizing all medium-term and
long-term recommendations

11
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THANK YOU AND QUESTIONS/DISCUSSION
LLevac@uoguelph.ca

18
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MINUTES OF DISTRICT OF KITIMAT 

REGULAR MEETING 

MEETING HELD IN THE COUNCIL CHAMBERS, 
606 MOUNTAINVIEW SQUARE, ON MONDAY, MARCH 06, 2023 AT 7:00 P.M. 

Present: Mayor: P. Germuth

Present: Councillors: E. Empinado, M. Feldhoff, T. Marleau, M. Martins, G. Pitzel

Via WebEx Councillor: G. Leibel

Present: Staff: K. Enders, Director of Corporate Administration
A. Ramos-Espinoza, Director of Engineering Services
W. Tenshak, Director of Economic Development

A. Hansen, IT Manager
Via WebEx T. Tavares, Deputy Director of Corporate Administration
Via WebEx M. Penner, Director of Human Resources and Labour Relations
Via WebEx M. Gould, Director of Leisure Services

Call to Order 

Delegations/Presentations 

Public Input / Questions on Agenda Items 

Mayor Germuth called for any public input. There was no public input. 

Media Inquiries - For Clarification Only  

Mayor Germuth called for any media inquiries.  

Media from the Northern Sentinel asked Council a question regarding volunteer commission 
members. 

Call for New Business / Adoption of the Agenda 

Councillor Marleau – Consent Agenda # 6 – Copy of Correspondence 12 February 2023 – North 

West Regional Hospital District – Replacement of the Bulkley Valley District Hospital  

Councillor Martins – Consent Agenda #2 – District of Kitimat Commission Posting – 01 March 

2023 

Moved and seconded, 
“THAT the Regular Council Agenda for March 6, 2023, 2023, be adopted as amended. 

Motion Carried Unanimously 
Motion: R23-049 

Consent Agenda 

Moved and seconded, 
“THAT the Consent Agenda for March 06, 2023, be approved as amended.” 

Motion Carried Unanimously 
Motion: R23-050 
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District of Kitimat Regular Meeting Minutes 
March 06, 2023 
Page 2 of 5 

The following meeting Minutes were adopted: 

Regular Meeting of Council 21 February 2023 

All correspondence was received and filed. 

Bylaws 

Motions 

1. Councillor Marleau - Notice of Motion of Reconsideration of Council Resolution R23-042

Moved and seconded, 
“THAT Council Resolution R23-024 be reconsidered.” 

Motion Carried Unanimously 
Motion: R23-051 

Notice of Motion – Reconsideration of Council Resolution R23-042 (1.5.2.4) 

Motion To Be Reconsidered: 

“THAT the resolution on the elective vehicle sales be forwarded to North Central 
Local Government Association for deliberation and consideration at their 2023 Annual 
General Meeting.” 

Moved and seconded, 
“THAT District of Kitimat Council resolution R23-042 be reconsidered by substituting 
the resolution on electronic vehicle sales with the following resolution and it be 
submitted to the North Central Local Government Association for deliberation and 
consideration at their 2023 Annual General Meeting: 

WHEREAS the Provincial Government plans to require only zero emission vehicle 
sales in British Columbia by 2040; 

AND WHEREAS northern and rural communities may not have the necessary 
infrastructure, capacity building ability, and related upgrades necessary to support 
the province’s objective for zero emission vehicles; 

THEREFORE BE IT RESOLVED that the North Central Local Government 
Association and the Union of British Columbia Municipalities lobby the Provincial 
Government to recognize the challenges in Northern British Columbia and outline 
their plan for supporting capacity building, improved infrastructure and other 
upgrades in Northern British Columbia to meet this target;  

AND THAT if interim targets for 2030 are not met by the province, then the 
province may reconsider their 2040 objectives.” 

Motion Carried Unanimously 
Motion: R23-052 

Notice of Motion – Reconsideration of Council Resolution R23-042 (1.5.2.4) 
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District of Kitimat Regular Meeting Minutes 
March 06, 2023 
Page 3 of 5 

 
 

 
Reports and/or Communications 
 

1. Community Recognition of Excellence Program  
 
 Moved and seconded,  

“THAT the report dated February 22, 2023 – Community Recognition of Excellence 
Program be received for information.” 

 
Motion Carried Unanimously  

Motion: R23-053 
Community Recognition of Excellence Program (1.1.2.8) 

 
 

2. North Central Local Government Association – Resolutions  
 
Councillor Empinado declared a conflict of interest as an employee as Northern Health and left 
the meeting at 7:23 p.m. 
 

Moved and seconded,  
“THAT the resolution on the Provincial Vaccine mandate be forwarded to North 
Central Local Government Association for deliberation and consideration at their 2023 
Annual General Meeting: 
 

WHEREAS the Covid-19 Provincial vaccine mandate for health care workers 
continues, directly impacting about 2500 health care workers and their families, 
while it has been removed in practically all jurisdictions across Canada; 

 
AND WHEREAS British Columbia’s health care system is under severe stress, 
particularly in its rural communities, with thousands of unfilled health care worker 
positions across the province; 
 
AND WHEREAS the societal risks of severe illness and death associated with 
Covid-19 have been greatly diminished since earlier periods when more lethal 
Covid strains were predominant and vaccinations had not yet been widely 
available, and when provincial vaccination uptake and boosters were much lower 
than at present;  
 
AND WHEREAS Covid-19 is currently seen as endemic by many; 
 
THEREFORE BE IT RESOLVED that the North Central Local Government 
Association and the Union of British Columbia Municipalities lobby the Provincial 
Government to end the Covid-19 vaccine mandate for health care workers, 
 
AND FURTHER THAT the Provincial government be asked to provide the criteria 
that must be in place for removing the mandate in the event that the province 
is unwilling to remove the vaccine mandate for health care workers at this time. 
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District of Kitimat Regular Meeting Minutes 
March 06, 2023 
Page 4 of 5 

Divide the question: 

Moved and seconded, 
“THAT the following resolution be forwarded to North Central Local Government 
Association for deliberation and consideration at their 2023 Annual General Meeting: 

WHEREAS the Covid-19 Provincial vaccine mandate for health care workers 
continues, directly impacting about 2500 health care workers and their families, 
while it has been removed in practically all jurisdictions across Canada; 

AND WHEREAS British Columbia’s health care system is under severe stress, 
particularly in its rural communities, with thousands of unfilled health care worker 
positions across the province; 

AND WHEREAS the societal risks of severe illness and death associated with 
Covid-19 have been greatly diminished since earlier periods when more lethal 
Covid strains were predominant and vaccinations had not yet been widely 
available, and when provincial vaccination uptake and boosters were much lower 
than at present;  

AND WHEREAS Covid-19 is currently seen as endemic by many; 

THEREFORE BE IT RESOLVED that the North Central Local Government 
Association and the Union of British Columbia Municipalities lobby the Provincial 
Government to end the Covid-19 vaccine mandate for health care workers.” 

In favour: Mayor Germuth, Councillors Feldhoff and Pitzel 
Opposed: Councillors Leibel, Marleau and Martins 

Motion Defeated 
 Motion: R23-054 

NCLGA resolutions (1.5.2.4) 

Moved and seconded, 
“THAT the following resolution be forwarded to North Central Local Government 
Association for deliberation and consideration at their 2023 Annual General Meeting: 

AND FURTHER THAT the Provincial government be asked to provide the criteria that 
must be in place for removing the mandate in the event that the province is unwilling 
to remove the vaccine mandate for health care workers at this time.” 

Motion Carried Unanimously 
Motion: R23-055 

NCLGA resolutions (1.5.2.4) 

Councillor Empinado returned to the meeting at 7:35pm 
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District of Kitimat Regular Meeting Minutes 
March 06, 2023 
Page 5 of 5 

New Business 

1. Councillor Marleau –Consent Agenda # 6 – Copy of Correspondence 12 February

2023 – North West Regional Hospital District – Replacement of the Bulkley Valley

District Hospital

Councillor Empinado declared a conflict of interest as an employee of Northern Health and left 

the meeting at 7:36 p.m. 

Moved and seconded, 
“THAT a letter of support be written to the Minister of Health regarding the 
replacement of the Bulkley Valley District Hospital in Smithers.”  

Motion Carried Unanimously 
Motion: R23-056 

Letter of Support – North West Regional Hospital District (1.5.1.7) 

Councillor Empinado returned to the meeting at 7:41 p.m. 

2. Councillor Martins –Consent Agenda # 2 – District of Kitimat Commission Posting –

01 March 2023

Council discussed challenges and efforts in recruiting volunteers to the Energy, Emissions and 

Solid Waste Advisory Committee.  

Mayor and Council Reports 

Call for New Business / Adoption of the Closed Agenda 

Moved and seconded, 
“THAT the March 06, 2023, Closed agenda be adopted and Council deal with these 
matters in a closed session.” 

Motion Carried Unanimously 
Motion: IC23-041 

Meeting recessed into the Closed meeting at 7:53 p.m. 

Meeting reconvened at 8:46 p.m. 

Adjournment 

Moved and seconded, 
“THAT this meeting adjourn.” 

Motion Carried Unanimously 
The meeting adjourned at 8:47 p.m. 

CERTIFIED TRUE AND CORRECT 

______________________________ __________________________ 
Mayor  Corporate Officer 
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MINUTES OF DISTRICT OF KITIMAT 

SPECIAL MEETING 

MEETING HELD IN THE COUNCIL CHAMBERS, 
 606 MOUNTAINVIEW SQUARE, ON THURSDAY, MARCH 09, 2023 AT 5:30 PM 

Present: Mayor P. Germuth

Present: Councillors: G. Leibel, T. Marleau, M. Martins, G. Pitzel

Absent: Councillors E. Empinado, M. Feldhoff,

Present: Staff: W. Waycheshen, Chief Administrative Officer
K. Enders, Director of Corporate Administration
T. Tavares, Deputy Director of Corporate Administration
A. Ramos – Espinoza, Director of Engineering Services
J. Christiansen-Liptak, Environmental Services Manager
W. Tenshak, Director of Economic Development

Via WebEx D. Rutsatz, Director of Finance

1. Call to Order

2. Adoption of the Agenda

Moved and seconded,
“THAT the Special Meeting of Council Agenda for March 09, 2023 be adopted as 
circulated.” 

Motion Carried Unanimously 
Motion: S23-029 

3. Call for New Business / Adoption of the Closed Agenda

Moved and seconded,
“THAT the March 09, 2023, Closed agenda be adopted and Council deal with these 
matters in a closed session.” 

Motion Carried Unanimously 
Motion: IC23-044 

Meeting recessed into the Closed meeting at 5:31 p.m. 
Meeting reconvened at 6:37 p.m. 

4. Adjournment

Moved and seconded, 
“THAT this meeting adjourn.” 

Motion Carried Unanimously 
The meeting adjourned at 6:38 p.m. 

CERTIFIED TRUE AND CORRECT 

______________________________ __________________________ 
Mayor  Corporate Officer 
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MINUTES OF DISTRICT OF KITIMAT 

COMMITTEE OF THE WHOLE MEETING 

MEETING HELD IN THE COUNCIL CHAMBERS, 
606 MOUNTAINVIEW SQUARE, ON MONDAY, MARCH 13, 2023, AT 7:00 PM 

Present: Mayor P. Germuth 

Present: Councillors:  E. Empinado, M. Feldhoff, G. Leibel, T. Marleau, M. Martins, 
G. Pitzel

Present: Staff: W. Waycheshen, CAO
K. Enders, Director of Corporate Administration
T. Tavares, Deputy Director of Corporate Administration
A. Ramos-Espinoza, Director of Engineering Services
J. Dave, IT Technician

Via WebEx D. Rutsatz, Director of Finance
Via WebEx C. McCulley, Director of Operations
Via WebEx W. Tenshak, Director of Economic Development
Via WebEx M. Penner, Director of Human Resources and Labour Relations
Via WebEx M. Gould, Director of Leisure Services
Via WebEx T. Bossence, Fire Chief

1. Call to Order

2. Public Input / Questions on Agenda Items

Mayor Germuth called for public input on the agenda items. There was no public input. 

3. Media Inquiries - For Clarification Only

Mayor Germuth called for any media inquiries. There were no media inquiries. 

4. Call for New Business / Adoption of the Agenda

Moved and seconded, 
“THAT the Committee of the Whole Supplemental Agena be received and the Committee of 
the Whole Agenda for March 13, 2023, be adopted as amended.”  

Motion Carried Unanimously 
Motion: C23-018 

5. Delegation – District Grant Writer – Community Grant Writing Overview

Nanci Warren, District Grant Writer, was in attendance to provide an overview of the grant writing 
activities in Kitimat and answered questions from Council.  

Moved and seconded, 
“THAT the District Grant Writer – Community Grant Writing Overview presentation be received 
for information.”   

Motion Carried Unanimously 
Motion: C23-019 

Community Grant Writing Overview (1.1.2.1.1/2.8.4) 

27



District of Kitimat Committee of the Whole Minutes 
March 13, 2023 
Page 2 of 2 

6. Council Correspondence Policy C-34

Moved and seconded, 
“THAT Council Correspondence Policy C-34 be brought forward at a future meeting of Council 
for approval.”  

Motion Carried Unanimously 
Motion: C23-020 

Council Correspondence Policy C-34 (1.2.1.5) 

7. Adjournment

Moved and seconded, 
“THAT this meeting adjourn.” 

Motion Carried Unanimously 
The meeting adjourned at 7:17 p.m. 

CERTIFIED TRUE AND CORRECT 

______________________________ __________________________ 
Mayor  Corporate Officer 
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MINUTES OF DISTRICT OF KITIMAT 

SPECIAL MEETING 

MEETING HELD IN THE COUNCIL CHAMBERS, 
 606 MOUNTAINVIEW SQUARE, ON MONDAY, MARCH 13, 2023 7:18 PM 

Present: Mayor P. Germuth 

Present: Councillors:  E. Empinado, M. Feldhoff, G. Leibel, T. Marleau, M. Martins, 
G. Pitzel

Present: Staff: W. Waycheshen, CAO
K. Enders, Director of Corporate Administration
T. Tavares, Deputy Director of Corporate Administration
A. Ramos-Espinoza, Director of Engineering Services
J. Dave, IT Technician

Via WebEx D. Rutsatz, Director of Finance
Via WebEx C. McCulley, Director of Operations
Via WebEx W. Tenshak, Director of Economic Development
Via WebEx M. Penner, Director of Human Resources and Labour Relations
Via WebEx M. Gould, Director of Leisure Services
Via WebEx T. Bossence, Fire Chief

1. Call to Order

2. Adoption of the Agenda

Moved and seconded,
“THAT the Special Meeting of Council Agenda for March 13, 2023, be adopted as 
circulated.” 

Motion Carried Unanimously 
Motion: S23-030 

3. Report – UBCM Poverty Reduction Planning and Action Grant Program – Stream 2

Councillor Leibel declared a conflict of interest as their employer may benefit from this grant
program and left the meeting at 7:18 p.m.

Councillor Martins declared a conflict of interest as its possible that their employer would bid
on the contract to perform the services if the grant application was successful and left the
meeting at 7:18 p.m.

Moved and seconded,
“THAT the application to the 2023 Union of British Columbia Municipalities Poverty 
Reduction Planning & Action Grant Program Stream 2 be supported. 

AND THAT a letter of support be written for the application to the 2023 Union of British 
Columbia Municipalities Poverty Reduction Planning & Action Program Stream 2.” 

Motion Carried Unanimously 
Motion: S23-031 

UBCM Poverty Reduction Planning & Action Grant Program – Stream 2 (4.2.8) 

Councillors Leibel and Martins returned to the meeting at 7:22 p.m. 
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District of Kitimat Special Meeting Minutes 
March 13, 2023 
Page 2 of 2 

4. Call for New Business / Adoption of the Closed Agenda

Moved and seconded, 
“THAT the March 13, 2023, Closed agenda be adopted as circulated and Council deal 
with these matters in a closed session.” 

Motion Carried Unanimously 
Motion: IC23-049 

Meeting recessed into the Closed meeting at 7:23 p.m. 
Meeting reconvened at 8:48 p.m. 

5. Adjournment

Moved and seconded, 
“THAT this meeting adjourn.” 

Motion Carried Unanimously 
The meeting adjourned at 8:49 p.m. 

CERTIFIED TRUE AND CORRECT 

______________________________ __________________________ 
Mayor  Corporate Officer 
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Kitimat Fire & Ambulance Service 
JANUARY 2023 

-

January  2023  Ca l l  Vo lume 
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Med In Town,
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Kitimat Fire & Ambulance Service 
JANUARY 2023 
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Kitimat Fire & Ambulance Service 
FEBRUARY 2023 

-

February  2023  Ca l l  Vo lume 
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Kitimat Fire & Ambulance Service 
FEBRUARY 2023  

 

 

 

200

221
226

180

190

200

210

220

230

2021 2022 2023

YTD FEB Medicals In 
Town

73

62

43

0
10
20
30
40
50
60
70
80

2021 2022 2023

YTD FEB Emergency 
Response

0 0

4

0
0.5

1
1.5

2
2.5

3
3.5

4
4.5

2021 2022 2023

YTD FEB Dangerous 
Goods

1

0 0
0

0.2

0.4

0.6

0.8

1

1.2

2021 2022 2023

YTD FEB Trouble

4
3

10

0

2

4

6

8

10

12

2021 2022 2023

YTD FEB Rescue
33

25
23

0

5

10

15

20

25

30

35

2021 2022 2023

YTD FEB Fire

8

47

39

0

10

20

30

40

50

2021 2022 2023

YTD FEB Cross 
Coverage

9

95

66

0

20

40

60

80

100

2021 2022 2023

YTD FEB Medicals Out 
of Town

46

107

86

0

20

40

60

80

100

120

2021 2022 2023

YTD FEB Transfers Out 
of Town

34



COUNCIL REPORT – FOR INFORMATION ONLY

Date: 20 March 2023 

File: 7.19.11 

To: Warren Waycheshen, CAO - for Mayor and Council 

From: Andrew Stewart-Jones – Planner 

Re: Housing Fact Sheet February 2023 

Recommendation 

THAT the report titled “Housing Fact Sheet February 2023” be received for 
information. 

Background 

Staff have updated the bi-annual Housing Fact Sheet for February 2023 (Attachment A) 

which includes data from several sources including the BC Northern Real Estate Board, 

the District of Kitimat’s own research and from the most recent release of Census 2021 

data on October 26th, 2022.  

In terms of home prices, BC Northern Real Estate Board has found that the median price 

of a single-detached home in Kitimat for the first 2 months of 2023 has increased by 0.5% 

over the same period in 2022 and 5% over the same period in 2023. In addition, home 

sales over the same period have remained constant at 10 for 2022 and 2023, a decrease 

from 23 in 2021.   

Rental prices of housing types other than apartments, such as single-detached homes, 

semi-detached homes, duplexes, fourplexes and townhomes were compiled weekly by 

District staff over a 4-week period in February 2023. The data was gathered through 

online listings on Kijiji and Facebook. Staff found that rental prices remained stable at 

$1,816 for a 2-bedroom unit and $2,635 for a 3 + bedroom unit. Of note, staff found a low 

availability of units for rent, with an average of 9.25 listings per week. For comparison, in 

July and August of 2022 staff found an average of 21.8 listings per week, indicating a 

decrease in rental availability.  

In terms of census data, the 2021 census found an increase in bachelor, 1-bedroom and 2- 

bedroom unit occupancy and a decrease in 3-bedroom unit occupancy. In addition, this census 

data shows a larger proportion of 3+ bedroom units in Kitimat in comparison to the neighbouring 

communities of Terrace and Prince Rupert and a lower proportion of bachelor, 1-bedroom and 2- 

bedroom units.  
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Housing Fact Sheet, February 2023 

Page 2 

2. Budget Implication

None. 
Director of Finance 

3. Council Strategic Plan and OCP

Council Strategic Plan (2018-2022):  
Determine community housing needs before, during, and after LNG project construction 

Submitted by:  Approved for Submission: 
Andrew Stewart-Jones, Planner Warren Waycheshen, CAO 

ASJ/ 

Enc: Attachment A – Housing Fact Sheet, February 2023 

"DR"

"Andrew Stewart-Jones" "Warren Waycheshen" 
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HOUSING FACT SHEET
February 2023

HOME PRICES

                    

Median Single-Detached Home Price, 
January to February 2023 

Source: BC Nothern Real Estate Board, 2021, 2022 

Community Planning and Development

$393,625

Single-detached homes in Kitimat had a slight increase in value 
in 2023, with a median sale price of $393,625 for January and 
February, up from $391,500, or up by 0.5% for the same period 
in 2022 and 5% for the same period in 2021 (BC Northern Real 
Estate Board, 2021, 2022). Sales volumes for single-detached 
homes remain the same between January-February of 2022 and 
2023, at 10. This represents a decrease in comparison to 2020, 
where 23 homes sold over the same period (BC Northern Real 
Estate Board, 2021, 2022). This decrease in sales volume is in 
line with other housing markets across British Columbia, where 
many are seeing a contraction due in part to rising interest rates, 
as well as a return to normalcy after a sharp increase during the 
COVID-19 pandemic.

A review of current listings for February for units other than apartments 
(single-detached homes, semi-detached homes, townhomes, 
fourplexes, etc.) found that rental prices continue to remain stable 
across the District at an average of $1,816 for a 2-bedroom unit and 
$2,635 for a 3-bedroom unit. In terms of listings, total listings per 
week dropped to 9.25, compared to 21.8 in July and August of 2022. 
In addition, only two 1-bedroom or bachelors were listed. This may 
indicate a low availability of rental housing, particularly in 1-bedroom 
and bachelor units. 

RENTAL PRICES AND AVAILABILITY

+5% since 2021     +0.5% since 2022

Home Sales and Listings for January 
and February by Year

$1,816
and for 3 + bedroom units

The average rent of 2 bedroom units 
other than apartments in Kitimat for 

February 2023

$2,635 
Source: The District of Kitimat, by searching “Rentals” listings on Kijiji.ca, and Facebook

Because sale prices only reflect the first two months of the year, this 
number is based on a limited set of data. In addition, this data does not 
distinguish between the sale of more affordable, entry-level homes or 
the sale of more expensive, higher-end homes, which can easily skew 
the data for a given period.
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Community Planning and Development

Census data released in December 2022 (2021 Census) 
identifies the number of occupied residential dwellings by 
the number of bedrooms. Between 2016 and 2021, 3+ 
bedroom dwelling occupancy decreased by 15 units, while 
2-bedroom dwelling occupancy increased by 90 units and
1-bedroom or bachelor dwelling occupancy increased by 25
units (Statistics Canada, 2016, 2021). In 2021, 3+ bedroom
dwellings represented 78.4% of occupied residential units in
Kitimat, while 2-bedroom dwellings represented 15.8% and
bachelor and 1-bedroom represented 5.8%. By comparison,
3+ bedroom dwellings represented 66.1% in Terrace and
64.9% in Prince Rupert, while 1 bedroom and bachelor units
represented 12.2% in Prince Rupert, more than double the
percentage in Kitimat (Statistics Canada, 2021).

From this data, we can gather that although the number of 
occupied smaller units (bachelor, 1 and 2-beroom units) has 
increased since the last Census (2016), Kitimat still has a 
much lower number of smaller units than the neighbouring 
communities of Terrace and Prince Rupert. This may indicate 
a need for smaller units to help meet the requirements of 
diverse populations. 

DWELLING TYPES

Percentage of dwellings by number of 
bedrooms compared to Terrace and 

Prince Rupert

Source: Statistics Canada, 2021
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UPCOMING INFORMATION

An annual apartment survey that examines the average price 
and availability (vacancy rate) of apartments will be released in 
August 2023. This will be included in the upcoming housing 
fact sheet. 

District of Kitimat
Community Planning and Development 
The graphs used in this Housing Fact Sheet were created by the District of Kitimat using a number of sources 
including the BC Northern Real Estate Board, the District of Kitimat’s own research and from the most recent 
release of Census 2021 data on October 26th, 2022.

Changes in occupancy by number of 
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Apartment Vacancy Rate
July 2022

persons per square kilometre
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COUNCIL REPORT 

Date: March 16, 2023 

File: 7.18.3.62 

To: Warren Waycheshen, CAO- for Mayor & Council 

From: Vandana Solanki, Planner 

Re: TEMPORARY USE PERMIT, 497 Quatsino Blvd.- J Oviatt 
Contracting Ltd.  

Recommendation 

THAT Temporary Use Permit No. 01-2023, as presented in Appendix-5 of the 
Temporary Use Permit, 497 Quatsino Blvd. – J. Oviatt Contracting Ltd report 
dated March 16, 2023, be approved and Temporary Use Permit No. 04-2022 be 
cancelled upon issuance of Temporary Use Permit No. 01-2023. 

Application 

J. Oviatt Contracting Ltd. (the applicant) had applied for a new Temporary Use Permit (TUP) on

December 15, 2022 to allow for snow storage at 497 Quatsino Blvd.

It is pertinent to mention that the Temporary Use Permit No. 04-2022 (Appendix-3), approved 

by the Mayor and Council on December 5, 2022, is already in place for the subject property. 

Therefore, a new TUP application is required for any further changes. Also, the existing TUP on 

the subject property must be cancelled, before approving a new TUP for the same property. The 

same was communicated to the applicant. 

After the TUP was approved the applicant shared his concerns regarding the two-years term of 

Temporary Use Permit 04-2022 as the request was for three years. The applicant was advised 

to provide an explanation letter stating his concerns as part of the new TUP application, which 

the applicant submitted on January 23, 2023 [Appendix-2 (iii)]. Also, the CAO offered the 

applicant to present his concerns at the Council meeting as a delegate. 

The staff worked with the applicant to complete the requirements for this TUP application as 

snow storage/ dumping is an activity listed under Schedule-2 of the Contaminated Site 

Regulation by the provincial government.  

On January 27, 2023, staff received confirmation from the applicant on including the following 

requests under this TUP application: [Appendix-2(ii)]: 

i. stockpiling logs, and firewood acquired from the clearing of lots from Strawberry
Meadows;

ii. processing topsoil acquired from the construction of the road to Minette Bay West Park;
iii. storing raw topsoil, masonry sand and silt;
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Temporary Use Permit - 497 Quatsino Blvd. J.Oviatt Contracting  Page 2 of 6   

iv. storing hog fuel, rig mats, a portable bridge and a portable sawmill;
v. utilizing Forced Air Log/Wood Burning Pit on site;
vi. storage area for drying wood;
vii. to sell topsoil;
viii. snow hauling primarily from Civeo Sitka Lodge, but also from other off-site locations

within the District, and accessing the subject site through Loganberry Ave;
ix. allowing four workers for processing the topsoil- 3 weeks per year; two site crews for

burning the wood- 2 weeks per year; one person for topsoil sales; one person for
loading topsoil in truck; one person for snow storage; a site foreman; and storing a
machine for organizing the snow storage.

x. All the above-mentioned requests be permitted for three-year term.

The language of the requests in the proposed permit has been updated since and has also 
been confirmed from the applicant. Further, an Environmental Management Plan (EMP) for a 
Snow Dump Facility was also received on January 27, 2023 (Appendix-4). 

A location map, and a new TUP application along with an explanation letter in support of this 

application and a site plan submitted by the applicant are annexed as Appendix 1 and 2(i-iv) 

respectively. The applicant is seeking a three-year Temporary Use Permit to undertake the 

above-mentioned work. 

Background 

In 2019, the applicant made a first request to the District for a Temporary Use Permit permitting 

the following: 

1. timber from work done to develop Strawberry Meadows subdivision;

2. timber from clearing individual lots in Strawberry Meadows to be burned; and

3. topsoil from proposed road to Minette Bay West Park be permitted to be processed at 497

Quatsino Blvd.

The Council approved a Temporary Use Permit (ref. TUP 11-2019), issued for a three-year term 

(permit expired October 28, 2022). 

On September 26, 2022, the applicant applied for a Temporary Use Permit (TUP) renewal to 
allow for:  
1. stockpiling timber, firewood and cedar logs accumulated from clearing the lots for

subdivision in Strawberry Meadows.
2. processing topsoil accumulated from clearing land for constructing proposed road to Minette

Bay West Park;
3. storing raw topsoil, masonry sand and silt;
4. storing hog fuel, rig mats, portable bridge and a portable sawmill;
5. utilizing Forced Air Burn Pit on site; and
6. storage area for drying wood.

Since the permit would have expired by the time a decision would have been made on the TUP 

renewal application, staff requested the applicant to submit a new TUP application, which the 

applicant complied. This application was discussed with the Project Evaluation Team, and 

accordingly a TUP 04-2022 was drafted and presented to the Council. The Council approved 

42
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TUP 04-2022 with amendments on December 5, 2022 (Appendix-3). 

Discussion 

Zoning:  

The subject property is zoned G5-A Forestry Transition, which allows temporary uses in 

accordance with Part-9, Division-8 of the Kitimat Municipal Code (KMC). The TUP will be 

applicable only on the eastern section of the subject property as shown in [Appendix-1]. 

Section 9.7.6.12 (h) of the Kitimat Municipal Code (KMC) requires the following for a snow dump 

facility: 

The applicant complied with the KMC requirements by submitting to the District an 

Environmental Management Plan (EMP) for a snow dump facility on January 27, 2023. The 

same was reviewed by the staff, and accordingly conditions were added on proposed 

Temporary Use Permit No. 01-2023.  

Staff’s Interpretation:  

The Planning staff worked with the District’s Engineering staff on this TUP application. 

Collectively, the staff made the following observations:   

Staff Comments Action/ Response 

1. Site Plan: the primary and secondary snow

storage areas are overlapping with the

permitted uses i.e., mud games obstacles,

hog fuel, portable ridge storage and raw

soil storage as outlined under TUP 04-

2022. It is observed that when snow starts

to melt, the existing uses can potentially

increase sediment load in the drainage

channels.

The same was communicated to the applicant. 

The applicant mentioned a qualified consultant 

is aware of the overlapping of uses, and the 

EMP is prepared considering the existing uses 

on the site. The applicant ensured that the 

recommendations/ necessary measures 

required to mitigate the contamination will be 

taken.  

Further, the snow storage site will be monitored 

as outlined in the EMP to check if any 

contamination is occurring as a result of this 

facility.  
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Staff Comments Action/ Response 

2. Curing wood prior to burning: As

applicant mentioned in the Explanation

Letter [Appendix-2(iii)] that it is challenging

to cure the wood (to attain less than 30%

moisture content) prior to burning within

two-years timeframe.

The Open Burning and Smoke Control

Regulation of the province requires the

wood to be dried to the extent that the dry

basis moisture content is 30% of less.

Kitimat has marine climate, which is wet, humid, 

and cloudy. Therefore, it takes longer than usual 

to cure the wood in the given climatic 

conditions. If the wood is not properly cured 

prior to burning, it will result into high amount of 

smoke.  

Considering climate of the region, and 

applicant’s difficulty with a two-year term permit, 

the staff recommends a three-year period if the 

TUP is considered.   

3. Snow hauling source sites: Section 2.2 of

the draft EMP states the following: “J.

Oviatt is proposing to use the Project site

as a snow dump for excess snow requiring

removal from the Civeo Sitka Lodge, which

is located approximately 2 km north of the

Project site on Lahakas Blvd S (Figure 1).”

The Applicant showed interest in hauling

snow primarily from Civeo Sitka Lodge,

along with from other general locations

within the District.

This was discussed internally to determine the 

potential contamination if snow is being hauled 

from sites other than Civeo Sitka Lodge. Based 

on the internal discussion, it was found that 

general locations other than Civeo may not be a 

concern as the applicant will adhere to the 

mitigation measures as outlined in the EMP. 

The locations have been updated by the 

Consultant in the revised EMP received on 

March 11, 2023.  

Applicant’s Compliance: 

The staff has been assessing applicant’s compliance with the terms & conditions listed on TUP 

04-2022.

Open Burning: On December 19, 2022, smoke from open burning in Strawberry Meadows was 

observed. The staff checked if District’s Fire Department issued any Open Burning Permit for 

497 Quatsino Blvd. The Fire staff confirmed that a permit for open burning was issued for the 

subject property. The open burning took place during ideal venting condition. Staff visited the 

subject property, and no violation was found. 

Permit for Exporting Excavated Material: As required by the TUP 04-2022 terms & conditions (iii) 

[Appendix -3], the applicant requested a permit from the District for exporting excavated 

material and depositing it at the subject property.  

Staff’s Recommendation: 

Based on staff’s examination, the applicant has been diligently complying with conditions on the 

existing Permit and the staff has also been examining the applicant’s compliance. It is 

recommended to issue a new Temporary Use Permit with a three-year term and cancel the 

existing permit. In case of non-compliance, the staff will report to the Mayor & Council for either 

revisiting or cancelling the permit.  

44



Temporary Use Permit - 497 Quatsino Blvd. J.Oviatt Contracting  Page 5 of 6   

Based on the above-mentioned concerns, a new Temporary Use Permit (TUP 01-2023) is 

drafted (Appendix-5). The proposed permit was shared with the applicant and the applicant 

agreed to comply with the terms & conditions. 

Public Notice 

In accordance with the LGA section 494, an advertisement for this application was published 

in the Northern Sentinel newspaper on March 16, 2023. A notice of this application was posted 

on the District website and bulletin boards on March 10, 2023 until noon March 20, 2023 for 

receiving comments. A notice of this TUP application was also mailed to property owners and 

tenants within 90m of 497 Quatsino Blvd.  At the time of drafting this report (March 16), staff 

did not receive any comment. Staff will provide an update about the public comments (if any) 

at the Council meeting.  

Official Community Plan 

5.3.2 A [temporary use] permit may only be issued if a condition or circumstance 
exists that warrants the proposed use for a short period of time but does not 
warrant a change of land use designation or zoning of the property.  This may 
include economic development and testing the compatibility of a proposed use 
with established nearby uses. 

5.3.5 Temporary uses should comply with the provisions of the Kitimat Municipal 
Code that are relevant to that use, even though the subject property may be in 
a different zone. 

Alternative Options: 

If Council amends the Terms and Conditions of the Temporary Use Permit 01-2023, the following 
motion is offered from the CAO for Council’s consideration: 

1. THAT Temporary Use Permit No. 01-2023, as presented in Appendix-5 of the
Temporary Use Permit, 497 Quatsino Blvd. – J. Oviatt Contracting Ltd report dated
March 16, 2023 be approved as amended and, if the amendments are accepted by
the applicant, Temporary Use Permit No. 01-2023 be issued and Temporary Use
Permit No. 04-2022 be cancelled upon issuance of Temporary Use Permit 01-2023.

Budget Implications: 

None. 

Director of Finance Initials 

"DR"
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Council Strategic Plan (2018-2022 Strategic Plan) 

1. Protect the Environment and Adopt Sustainable Practices
o Integrate community and corporate policies and programs to reduce emissions

and waste and protect the environment.

Submitted by: 

Vandana Solanki 
Planner 

Approved by: 

Warren Waycheshen 
Chief Administrative Officer (CAO) 

VS/ 
Attachment(s): 

Appendix – 1:        Location Map 
Appendix – 2 (i):    TUP Application 

        (ii):   Applicant's confirmation on new requests 
        (iii):  Explanation Letter 
        (iv):  Site Plan 

Appendix – 3: TUP 04-2022 (old permit) 
Appendix – 4: Environmental Management Plan (EMP) for Snow Dump Facility 
Appendix – 5: TUP 01-2023 (proposed permit) 

"Vandana Solanki" "Warren Waycheshen"
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KITIMAT porary Use Permit Application
Community Planning and Development
274 City Centre, Kitimat, BC VBC 2H7

T: 250-632-8900
www.kitimat.ca

A Morvel of Nqture ond lndustry

Central File #:

APPLICANT INFORMATION

Full Name: 5.
MailingAddress:"3oy lf q , ,-,.",, , Postal Code: Vrc*.2 7
Pho Cell:   E-mail Czi ln

OWNER INFORMATION (if different from above)

BECF,I/ED

DEc 1 5 1022

T

Full Name ,,/r147'7r

Mailing Address: B oz Iq q Yi-/on+< Postal Code: t&c - Je;7
Phon    Cell: E-mail \*--k & rroa,"+zz c"=r-'iL

PROPERY INFORMATION

Civic Address(es): 4q Z f,)t"uA=c. t.,4 ,4i2,.{71-44 B. A
Legal Description(s): trtEc-z l/z Tr r.- /,o nt> 9- RME <

Parcel ldentifier(s):

ls the property 800 metres or closer to a provincial highway? Yes NoE-
Zoning (Kitimat Municipal Code)

Land Use Designation (Kitimat Official Community Plan 2008)

Lot Size (m2lha/acre): 4o o,-z--tza-<

ls the property serviced by municipalwater? Yes

ls the property serviced by sanitary sewer? Yes

No

No W
PROJECT INFORMATION (attach additional pages if necessary)

Proposed Temporary Use: W Commercial lndustrial

Describe the current use: P€< i t\f--22,4, + 7, "Uuz-/

Every project is different, please contoct us if you have questions. Page 1 of 3

Appendix- 2
(i) TUP Application48



Describe the proposed development and use: 6"-O12 - €: *,'t ,.,

Proposed start and end date (please note, temporary use permits can only be issued for

up to 3 years, which can be renewed only once for up to an additional 3 years.):

'-gat"r'7 /;--^3 m4( J-aA{
ls it a TUP Renewal Application? Yes: _ No t /
lf Yes, Previous TUP number?

Start Date: 'S'a*7 / / t<> *Z
End Date:

APPLICATION ACKNOWLEDGMENT

Personal lnformation provided on this form is collected under the authority of Section
26(c) of the Freedom of lnformation and Protection of Privacy Act and will be used only
for purposes related to your application. Your name will be treated as public information.
Home address and telephone number will not be released except in accordance with the
Freedom of lnformation and Protection of Privacy Act.

Should there be any change in ownership or legal description of the property, I undertake
to notify the Community Planning and Development Depadment immediately to avoid any
unnecessary delay in processing the application. I accept responsibility for delay caused
by incorrect or insufficient submission materials. Processing begins only when an
application is certified as complete. To be considered complete, the application must
include this completed form, required fees, and supporting plans, relevant property title

ments and/or drawings as requi

=Aa-H Dlu4zz
Applicant or Authorized Representative Signature Date

AUTHORIZATION OF APPLICANT

By signing this application, I authorize the above applicant to apply for this permit, receive
and submit information regarding this property and this application, and othenruise act on
behalf of the property owner regarding this n.

Ah4./z* ,/ t A<'z

F e tz <:,r42ra,l ,C-;tE SPga)
S'7€><A€-"8

Applicant or Authorized Representative Signature Date

Page 2 of 3
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KITIMAT Temporary Use Permit Application
ChecklistA Morvel of Noture ond lndustry

APPLICATION CHECKLIST

This checklist must be followed and submitted with your application form. lf the
application is incomplete, it will affect the processing time of the pending application.
Please complete the application by initialing in the box under "Copies Attached" to verify
completion of each submittal requirement. District staft will review the checklist and
application package. Only complete applications will be accepted and assigned for
review.

FORMS AND FEES REQUIRED

DRAWINGS AND DOCUMENTS REQUIRED

Document Details Notes Gopies
Attached

Accepted
bv Staff

Application
Form

Application form must be

completed and signed at
the time of submission.

Application
Fee

Application fee paid and
receipt provided.

Title Certificate Documentation of current
ownership, including
relevant property title
charges (i.e. covenant).

The title search must be
completed within 30 days
of submission. Available
from Land Title Office.

Document Details Notes Copies
Attached

Accepted
by Staff

Site Plan Overhead view of proposed
development in context of
buildings and propedy lines
to scale. Location of creeks,
watercourses, swamps,
ravines, and other peftinent
topographical features.

Use the metric system
when showing
dimensions of
buildings, propefty
lines, setbacks, height,
etc.

l-/

Mitigation Plan Proposed mitigation methods
to alleviate dust, noise, lights,
pollution, traffic, etc.

Rationale
Letter

Statement of intent outlining
the rationale behind the
application and how the
District may benefit or be
impacted from the temporary
use.

v4-

Page 3 of 3
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Tci whom it may conc'-'tn

This is a new application and not meant to be an adder to an existing permit. lf it is accepted I will
engage in environmental engineer to meet the requirements of the District of Kitimat bylaws section
9.7.6 number 12 h and post a bond if required

There are no other locations in Kitimat that are approved or permitted to accept snow and I have been
declined by engineering to dump snow on city owned land.

We have been disposing of snow every winter since 1998 on Strawberry Meadows land this being the
first request for permission to meet a request from engineering.

Due to the cost of the initial engineering requirements l'm asking you for a three-year term.
Access to and from the site will be down Loganberry our primary customer being Civeo. Offsite snow
will also be dumped at that location
As far as I know this will be the only permitted authorized snow dump in Kitimat and will help limit
random dumping on city property. The disposal site will also be available for District of Kitimat
dumping if required.
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From: Jack Oviatt
To: Vandana Solanki
Cc: Finlay Sinclair; Planning mailbox
Subject: Re: TUP Amendment-497 Quatsino Blvd.
Date: January 27, 2023 3:09:07 PM
Attachments: image001.png

image001.png
image001.png
image001.png

Everything looks good the environmental review has been forwarded to Alex please proceed
thanks Jack

Sent from my iPhone

On Jan 26, 2023, at 10:30 AM, Vandana Solanki <vsolanki@kitimat.ca> wrote:


Hi Jack,

Thanks for dropping off Letter of Explanation in support of your application. Please
reply to this email to confirm if the following is all you need for a three-year term:

Requests:
1. stockpiling timber, firewood and cedar logs accumulated from clearing the lots

for subdivision in Strawberry Meadows;
2. processing topsoil accumulated from clearing land for constructing proposed

roads;
3. storing raw topsoil, masonry sand and silt;
4. storing hog fuel, rig mats, portable bridge and a portable sawmill;
5. utilizing Forced Air Burn Pit on site; and
6. storage area for drying wood
7. Sale of topsoil;
8. snow hauling primarily from Civeo Sitka Lodge, but also from other off-site

locations in the District, and accessing the subject site through Loganberry Ave
to dump the snow;

9. Allowing the following employees at TUP site:
a. Total of 4 workers for processing the topsoil- 3 weeks per year;
b. 2 site crew for burning the wood- 2 weeks per year;
c. 1 person for soil sales;
d. 1 person for loading the topsoil in trucks;
e. 1 person for snow storage and a site foreman coming and going from the

subject site;
f. Storing a machine at the site for organizing the snow storage at subject

site;
10. All the above-mentioned requests be permitted for three years term.

(ii) Applicant's confirmation on new requests52
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Thank you for considering revisions for my temporary use permit on the west half of district lot

6005 at the end of the Elderberry Street in Strawberry Meadows.

ln order to bring new counsellors up-to-date with some history of Strawberry Meadows I offer the

following comments.

Strawberry Meadows was developed in the late 90s after several years of negotiations, design

changes and meetings with staff and counsel we proceeded development with the blessings of

mayor and council and administration of the time. lt was understood at that time that my company

would be working from the west half of district lot 6005 for the entirety of the development of this

new subdivision. lt was a requirement at that time in order to allow for heavy traffic to my shop

location Loganberry was required to be designed with a pavement surface a metre and a half wider

and two layers of asphalt. ln order to provide proper snow storage all of the right of ways for roads

in the Meadows was designed 4 metres wider than required by the development bylaw. That

extension allowed for a wider shoulder and addressed a lot of the problems caused by narrow right

of ways in Cable Car. That change in the width of the right away was not a requirement at that time

it was done at my cost.

Every lot owner in Strawberry Meadows knows where my shop is located and knew that Equipment

was coming and going from that location and knew that prior to purchasing their property.

Equipment not required for the completion of the project and for wood-burning and topsoil
processing has been relocated to another location.

As the subdivision progressed it became apparent that individuals burning wood on their lots was

becoming an issue and at that point we began hauling the wood to a centralized area to allow the

wood to cure for the required time laid out in the burning regulations. The regulation calls for the

wood to be cured to less than 30% moisture content which takes almost a year. We added an air

curtain burner at that location and I believe the result is far superior to what was happening prior. To

accomplish curing we require the longest permit term possible. Quite a large area is required and at

this time I believe the only other alternative is the district dump or with special permission from the

ministry of mines and minerals at Forest Avenue. This would mean that all trucks hauling wood

waste would be travelling through existing residential areas. At present we only allow woodwaste

from Strawberry Meadows we do not accept wood waste from offsite.

Since phase 1 topsoil from road construction and lot development has always been hauled and

stockpiled on the west half of Lot 6005. We have a remaining stock pile for about five years of soil

sales. Processing has always happened at that site since day one and we attempt to be two years in

advance of sales. lncoming product is only accepted from Strawberry Meadows however the
processed topsoil is available for sales offsite also. The area required to store and dry raw material

and screen and stockpile processed material is quite large. There are no other areas in Kitimat of
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the size required and there are' 'e other land in Kitimat that would' rve the correct zoning to

complete that process. I am requesting the longest term possible to allow the subdivision to be

completed and built out

Since Civeo was constructed snow removal from that area has always being hauled to land that I

have owned. Last year we provided an environmental assessment on the property where the snow

was stockpiled in response to a request from engineering. The results of that assessment was

positive with no negative impact to the land or to any neighbouring land. As an addition to this

temporary use permit I have asked to add snow dumping to the list of uses. We have hired an

environmental engineer who has done his preliminary review and is preparing final mitigations

program. His evaluation will be conducted yearly until the expiration of the permit. Administration

has requested that the environmental permit be in place prior to applying for snow dumping at that

location. The permit is very expensive and I would like the term once again to be as long as possible

so I can distribute the cost over the long term not over the short term. I believe that I am the only

contractor in town who has been requested to provide an environmental certificate on land where

snow is being dumped. The District of Kitimat may or may not be doing environmental studies on

there snow dumps but administration has declined to allow me to dump snow in those areas. There

are no other areas in Kitimat that I am aware of where we can deposit snow legally and once again

quite a large area is required for the amount of snow generated at Civeo. Once we have completed

the environmental study and have a Temporary Use Permit in place we would like to have permission

to haul snow from other areas in Kitimat. Access to the site would be down Loganberry.

Access to a monitored snow dump could be quite beneficial to the District of Kitimat and other

businesses in town. if Civeo is required to haul their snow beyond the city limits their cost would be

enormous. There are multiple landowners in Kitimat who dumped snow on city property with or

without permission , I am not asking to dump snow on city property I'm asking to dump snow on my

own property.

Please remember that traffic to deposit wood waste is from undeveloped lots and the traffic would

not be going through developed areas. The amount of traffic generated from topsoil hauling is only

in a short period in the summer less than 10 loads a day over that period. Snow hauling in the winter

is done over a period of less than three weeks in total. I don't see the amount of truck traffic as

being an issue and the number of men on site is very minimal and over very short duration. The

largest increase in traffic in Strawberry Meadows has been generated by an initiative I started in

2019.ln the fall of that year I made modifications to my development plans and donated a parcel of

land to the District of Kitimat and drafted an agreement to allow an access road through Strawberry

Meadows to Minette Bay West Park. The park is an important addition to Kitimat and has been an

instant success and will only be much more successful with the input of grant money received by

the District of Kitimat. I do not object to the increase traffic because it brings more visibility to

strawberry Meadows. The timeline on that agreement was two years and it has expired however

permission has been granted to allow access until there is legal access from the Village Road. My
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future plans include a permanraaccess through Strawberry Mea,lws that will not require special
permission however if traffic is the main issue that access could be returned to its original intended

use. Our largest customer for dumping wood waste and topsoil in 2019 was the District of Kitimat

when the road through Strawberry Meadows was constructed to Minette Bay West Park the

construction cost of that road in 2019 was a little over $100,000. lf the wood waste and topsoil from

that project had to be hauled to the dump the cost would have been more than double.

To administration I would like to ask that they provide a list of alternate locations prior to bringing

this request to Council

Thanks for your consideration Jack Oviatt
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KITIMAT
A Morvel of Noture ond lndustry

270 Cily Centre, Kitimat, BC, Canada V8C 2H7

File: 7.18.3.62

P: 250.632.8900 W: kitimat.ca E: dok@kitimat.ca

J. Oviatt Contracting
Box 199
Kitimat, BC
vgc 2G7
iack@ioviatt.com

TEMPORARY USE PERMIT
NO.04-2022

Permission, through Kitimat Council, is hereby granted to J. Oviatt Contracting Ltd., lnc.
No.228864 (known as the "Applicant") on 5 December 2022 to undertake the work
mentioned in the Temporary Use Permit (TUP) at the eastern section (Attachment 1) of
497 Quatsino Boulevard., Kitimat and legally described as:

THE WEST % OF DISTRICT LOT 6005 RANGE 5 COAST DISTRICT
PID: 013-060-431

General lntent of Permit

The Applicant is permitted to operate the following as per the attached site plan
(Attachment 2):

1. Stockpiling timber, firewood and cedar logs accumulated from clearing the lots for
subdivision in Strawberry Meadows.

2. Processing topsoil accumulated from clearing land for constructing proposed roads
3. Storing raw topsoil, masonry sand and silt;
4. Storing hog fuel, rig mats, portable bridge and a portable sawmill;
5. Utilizing Forced Air Burn Pit on site; and
6. Storage area for drying wood

Validitv of Permit
TWO calendar years from the date of issuance of this Permit (December 5, 20241.

Renewal of Permit

ln accordance with Section 497(2), this permit may be renewed only once.

Terms and Conditions of Permit

i. Compliance with the Open Burning Smoke Control Regulation, and municipal
regulations is required;

ii. Compliance with Secfion 5.1.23(1) of Kitimat Municipal Code is required. The
Applicant will be required to obtain a C/ass 'A' (lndustrial Land Clearing) Burning

Appendix-3
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Permit from the Ktimat Fire Depaftment each time prior to burning and that timber
be accepted only from Strawberry Meadows.

iii. Compliance with Section 7.2.6 of the Ktimat Municipal Code. The Applicant must
obtain a Permit from the District of Kitimat Engineering Department, for importing,
storing, and processrng topsoilfrom Strawberry Meadows on the subject property;

iv. The burning be undertaken using air curtain to mitigate air quality;
v. Mitigation measures to controlthe dust, noise and traffic be implemented;
vi. The drainage ditch right of way along the eastern side of the subject propefty be

maintained by the Applicant;
vii. Alltrucks entering the subject property must use Loganberry Avenue only;
viii. The private fire hydrant in the northeast corner of the subject property be

operational at all times and shall be maintained by the Applicant;
ix. The access to subject property be cleared of snow at alltimes;
x. A valid municipalbusrness license is maintained; and
xi. Six months before the expiration date of this Permit the Applicant shall indicate to

the Director of Planning their intention to either cease the business activity or to
apply for a renewal.

No building or structure shall be erected, reconstructed, altered, enlarged, moved, or
wholly or partly wrecked within the District of Kitimat until a Building Permit has first been
issued.

All conditions in the Temporary Use Permit shall be compiled with by the Applicant. lf a
renewal is required, the Applicant shall make an application no later than six months
before expiry of the current permit. Permit holders are advised that a Temporary Use
Permit may be renewed only once.

Approved by authority granted in Kitimat Municipal Code.

lssued: 5 December 2022

j7r
Kiona Enders
Director of Corporate Adm in istration

Attachments:
Attachment 1 - Location Map and Permitted Access
Attachment2-SitePlan
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Tetra Tech Canada Inc. 
Suite 1000 – 10th Floor, 885 Dunsmuir Street 

Vancouver, BC  V6C 1N5  CANADA 
Tel 604.685.0275  Fax 604.684.6241 

PRESENTED TO 
J. Oviatt Contracting Ltd.

Environmental Management Plan 
Snow Dump Facility, Kitimat, BC – Revision 1 

MARCH 10, 2023 
ISSUED FOR USE 
FILE: 704-ENW.GENV03300-02 

Appendix-4
Environmental Management Plan
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LIMITATIONS OF REPORT 
This report and its contents are intended for the sole use of J. Oviatt Contracting Ltd. and their agents. Tetra Tech Canada Inc. 
(Tetra Tech) does not accept any responsibility for the accuracy of any of the data, the analysis, or the recommendations 
contained or referenced in the report when the report is used or relied upon by any Party other than J. Oviatt Contracting Ltd. or 
for any Project other than the proposed work at the subject site. Any such unauthorized use of this report is at the sole risk of 
the user. Use of this document is subject to the Limitations on the Use of this Document attached in the Appendix A or Contractual 
Terms and Conditions executed by both parties. 
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1.0 INTRODUCTION  

Tetra Tech Canada Inc. (Tetra Tech) has been retained by J. Oviatt Contracting Ltd. (J. Oviatt) to prepare an 
Environmental Management Plan (EMP) which will be used to support environmental permitting through the 
District of Kitimat for the dumping of snow at a property located in Kitimat, BC (herein referred to as the “Project”). 

The EMP is the primary document that guides overall environmental management practices that are to be 
implemented during all phases of the Project. Developed from federal, provincial, and industry standards and 
regulations, EMPs provide guidance, general mitigation measures and best management practices (BMPs) to 
protect the receiving environment. They are based on the known environmental conditions in the Project area and 
the nature of the Project; and make recommendations to mitigate Project-related effects to the receiving 
environment. That is, the EMP identifies the features that must be protected during the Project and provides 
recommendations for how to protect them in terms of “industry standards.” 

The identification of environmental sensitivities and recommended mitigation measures detailed within this EMP 
are based solely on a review of available database information and information provided by the Tetra Tech Civil 
Engineering team having conducted a site visit. As of the time of this report, no site visit by a Tetra Tech Biologist 
had been conducted to confirm or ground truth the information. 

2.0 PROJECT INFORMATION 

The following subsections include relevant Project information as it relates to this EMP. 

2.1 Project Location 
The Project site is located on a large property at the south end of Elderberry Street, in Kitimat, BC (Figure 1). 

2.2 Project Details 
J. Oviatt is proposing to use the Project site as a snow dump primarily for excess snow requiring removal from the 
Civeo Sitka Lodge, which is located approximately 2 km north of the Project site on Lahakas Blvd S (Figure 1). At 
times, J. Oviatt may haul snow from other locations in the Kitimat area to the Project site. The Project site is currently 
operating under a Temporary Use Permit issued from the District of Kitimat allowing them to screen topsoil and 
burn debris on site (Figure 2). To use the Project site as a snow dump under the existing Temporary Use Permit, 
the District of Kitimat has requested this EMP for which the activity (snow dumping / storage) should operate under.  

2.3 Site Ditching and Drainage Control Design 
As the site is already operational screening topsoil and burning debris, ditching and drainage control is already in 
place that is well suited for snow storage. The site is generally flat, however gently slopes to the south. On Figure 2, 
the primary snow storage area is identified as pink, and the secondary snow storage area is identified as teal. There 
is perimeter ditching / drainage control on the east and west boundaries of site, as well as within site, all of which 
captures runoff and directs it south (Figure 2). The ditch on the west side of site drains towards the southwest corner 
of site, through a 300 mm culvert and ultimately off-site towards the Kitimat River. The ditch on the east side of site 
drains towards the southeast corner of site and ultimately off-site towards Minette Bay (Figures 2 and 3). It is 
Tetra Tech’s understanding that the ditches on site have the capacity necessary store and treat meltwater, and that 
runoff from site is anticipated to be minimal.  
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2.4 Project Schedule 
Project activities (i.e., snow dumping) are anticipated to commence annually in the late fall when snow starts to 
accumulate in the area. Operations will run through the winter into the spring when snow has melted from site. 

2.5 Project Equipment 
The Project will require the following equipment: 

 One Caterpillar dozer to move/manipulate snow around at the Project site; and

 Two to four dump trucks for hauling snow to the Project site.

3.0 ENVIRONMENTAL SENSITIVITIES 

Based on the databases reviewed, the Project is located near environmentally sensitive areas (i.e., nearby 
watercourses). There is the potential for contaminants and invasive plant species to be transported to the Project 
site, which could negatively affect these nearby environmentally sensitive areas. As such, it is important that 
J. Oviatt is aware of these sensitivities and is diligent in regard to environmental planning and mitigation to avoid
deleterious effects to the environment. The most likely environmental concerns and potential impacts related to the
Project are summarized in Table 3-1 below.

Table 3-1: Project-specific Environmental Considerations 
Environmental 

Concern Project-Specific Considerations EMP Section 

Fish and Fish Habitat 
Disturbance to 
Fish 

Several fish species are known to occur within the Kitimat River, which is 
located approximately 200 m west of the Project area. Provincial databases 
indicate, among others, known occurrences of serval Pacific salmon species, 
sculpin species, Eulachon (Thaleichthys pacificus), Dolly Varden (Salvelinus 
malma) and Threespine Stickleback (Gasterosteus aculeatus) within the 
Kitimat River, within 1 km of the Project area. In addition, some smaller 
watercourses to the north of the Project area also have known occurrences of 
Coho Salmon (Oncorhynchus kisutch) and Threespine Stickleback within 
them. Finally, Minette Bay is located approximately 800 m southeast of the 
Project area. No known fish occurrences were documented within 1 km of the 
Project area within Minette Bay, however there is clear connectivity between it 
and the Kitimat River, therefore similar species of fish are likely present within 
it as well (Figure 3).  

If the mitigation measures outlined in this document are not put in place, 
potential effects to fish may include: 
 Release of sediments to watercourses leading towards the Kitimat River

and Minette Bay;
 Release of litter to watercourses leading towards the Kitimat River and

Minette Bay;
 Release of contaminated meltwater to watercourses leading towards the

Kitimat River and Minette Bay; and
 Accidental spill on site which migrates towards the watercourses leading

towards the Kitimat River and Minette Bay.

See Section 6.3 for 
mitigation strategies 
to reduce impacts to 
fish and fish habitat. 

68



EMP – SNOW DUMP FACILITY, KITIMAT, BC – REV 1 
FILE: 704-ENW.GENV03300-02 | MARCH 10, 2023 | ISSUED FOR USE 
 

 3 
 
Snow Dump Facility EMP_R1.docx 

Environmental 
Concern Project-Specific Considerations EMP Section 

Surface Water 
Quality 

It is Tetra Tech’s understanding that two watercourses originate at the south 
end of the Project site; one in the southeast corner which drains towards 
Minette Bay, and another in the southwest corner which drains towards the 
Kitimat River (Figure 3). 

If the mitigation measures outlined in this document are not put in place, 
potential effects to surface water quality may include: 
 Release of sediments to watercourses leading towards the Kitimat River 

and Minette Bay; 
 Release of contaminated meltwater to watercourses leading towards the 

Kitimat River and Minette Bay; and 
 Accidental spill on site which migrates towards the watercourses leading 

towards the Kitimat River and Minette Bay. 

See Sections 6.6, 
6.7 and 6.9 for 
mitigation strategies 
to reduce impacts to 
water quality. 

Wildlife and Wildlife Habitat 
Wildlife Marbled Murrelet (Brachyramphus marmoratus) critical habitat was identified 

within 1 km of the Project area (Figure 3). It is expected that the Project will 
have nil negative effects to Marbled Murrelet. 

The noise and vibration caused by equipment mobilization and increased 
human activity could disturb or motivate wildlife species to exhibit avoidance 
behavior and move out of the area temporarily during Project works. To the 
contrary, human activity may attract wildlife to the Project area. 

See Section 6.4 for 
mitigation strategies 
to protect wildlife 
and wildlife habitat. 

Birds and Their 
Nests 

Section 34 of the BC Wildlife Act specifically protects the nests of Eagles, 
Peregrine Falcons, Gyrfalcons, Osprey, Herons, and Burrowing Owls year-
round, regardless of whether they are active.  The Migratory Bird Convention 
Act (MBCA) prohibits the disturbance or destruction of migratory birds and 
their nests or eggs. There is nil potential of migratory birds to be negatively 
affected by the Project, however some raptor species (e.g., Bald Eagles) are 
known to start nesting as early as January and are required to have setback 
buffers if a nest is active. 

See Section 6.4 for 
mitigation strategies 
to protect nesting 
birds. 

Vegetation and Invasive Species Management 
Vegetation Disturbance or removal of vegetation is not required for the Project. See Section 6.5 for 

mitigation strategies 
to limit impacts to 
vegetation. 

Non-native or 
Invasive Plant 
Spread 

Many invasive species grow well in disturbed areas and can be spread 
through vehicle traffic. There is potential for invasive species to be found at the 
Civeo Sitka Lodge and other snow source locations, as well as the Project 
site. Measures must be taken to prevent spread of invasive species both in 
and out of the Project site. 

See Section 6.5 for 
mitigation strategies 
to limit the spread 
of invasive species. 

Soil Management 
Erosion and 
Sediment Control 
(ESC) 

At the time of snowmelt, the Project has the potential to disturb soils through 
erosion and/or sediment mobilization. J. Oviatt must prepare the site in a way 
that minimizes disturbances during snowmelt.  

See Section 6.6 for 
mitigation strategies 
related to ESC. 

Accidental Spills There is potential for accidental spills or releases of deleterious substances to 
occur because of the Project. Equipment with engines and/or hydraulics have 
a potential for leaks and spills (may include: diesel/gas, hydraulic fluids, 
lubricating oil, glycols, etc.). Release of these substances could result in soil 
contamination. 

See Section 6.9 for 
mitigation strategies 
related to Spill 
Response. 
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Environmental 
Concern Project-Specific Considerations EMP Section 

Snow 
Contaminants  

There is the potential for snow to be impacted by following contaminants: 
 salts or other snow and ice control chemicals; and 
 oil, grease and heavy metals from vehicles. 
At the time of snowmelt, the release of these substance could result in surface 
water and soil contamination. 

See Sections 6.7 
and 6.8 for 
mitigation strategies 
related to snow 
contaminants. 

Waste Management 
Waste 
Accumulation 

Snow transported to the Project site may impacted with litter and debris. At the 
time of snowmelt, the litter and debris may be deposited on site. 

See Section 6.8 for 
mitigation strategies 
related to waste 
clean-up.  

Archaeological Resources 
Damage to 
Historical or 
Archaeological 
Artifacts. 

As the Project site has been previously disturbed and altered, there is a low 
potential for archaeological sites to be discovered. However, there still is 
potential to encounter archaeological sites and artifacts during Project 
activities which are protected under the Heritage Conservation Act.  

See Section 6.12 for 
mitigation strategies 
to protect 
Archaeological 
Resources. 

4.0 ENVIRONMENTAL REGULATORY REQUIREMENTS 

The Project is subject to various environmental legislation, as described in the subsections below. 

4.1 Federal 
Fisheries Act  
The Fisheries Act is the main federal legislation to manage and protect Canada’s fisheries resources. Subsections 
36(3) to (6) are the main pollution prevention provisions protecting fish and other aquatic life by prohibiting pollution 
that could be harmful to them. Subsection 36(3) prohibits the deposit of deleterious substances into water 
frequented by fish, or to any place, under any conditions, where they may enter waters frequented by fish. 
A deleterious substance can be any substance that, if added to any water, would degrade or alter the water quality 
such that it could directly or indirectly harm fish, fish habitat, or the use of fish by humans. A deposit of a deleterious 
substance can only be authorized under regulations made either under the Fisheries Act or under another Act of 
Parliament 

Based on Tetra Tech’s understanding of the Project and based on our assessment of the proposed activities, if the 
mitigation measures detailed herein are implemented effectively, it is unlikely that the Project will deposit deleterious 
substances into water frequented by fish. However, if a release of a deleterious substance from site occurs to water 
frequented by fish, Fisheries and Oceans Canada (DFO) should be notified immediately as per Section 7.2 of this 
document (Emergency Response and Environmental Incident Reporting). 

Species at Risk Act 
The Species at Risk Act (SARA) prohibits the killing, harming, harassing, capturing or taking of species at risk, or 
destruction of their critical habitats.  Species are designated ‘at risk’ by the Committee on the Status of Endangered 
Wildlife in Canada (COSEWIC), an independent body of experts that assesses species according to a broad range 
of scientific data. The federal Cabinet then decides whether those species should receive legal protection under 
the Act. 
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The SARA protects listed mammals, reptiles, amphibians, molluscs, lepidopterans, and plants on federally 
managed areas, migratory songbirds (as listed under the Migratory Birds Convention Act [MBCA]) and fish in all 
areas in Canada. Species that are legally protected under SARA are those listed as Endangered or Threatened 
and are listed in Schedule 1 of the Act. Those species listed as Special Concern and all species listed in Schedule 3, 
regardless of their status, are not legally protected by SARA. A permit is required when works either affect a 
migratory bird or aquatic species or its residence, that is listed as ‘Endangered’ or ‘Threatened’ or ‘Extirpated’ on 
Schedule 1 of SARA; or affect any Schedule 1 ‘Endangered’ or ‘Threatened’ or ‘Extirpated’ species or its residence 
on federal land.  

A SARA permit is required by anyone who undertakes a Project that could violate SARA’s prohibitions including 
harming or capturing SAR listed under Schedule 1, and destruction of critical habitat. Since the Project is not on 
federal land, no permits are required under SARA. However, should a SARA-listed species or any other rare species 
be identified on-site prior to or during the Project, Environment and Climate Change Canada (ECCC) and the 
BC Ministry of Environment and Climate Change Strategy (BC ENV) should be notified immediately for direction on 
appropriate action as measures employed would vary greatly with the species encountered, and its sensitivity and 
proximity to the Project. 

Migratory Birds Convention Act 

The Migratory Birds Convention Act (MBCA) prohibits the disturbance or destruction of (1) a migratory bird, (2) the 
eggs of a migratory bird, (3) the occupied nests and shelters of any migratory bird, and (4) provides year-round 
protection to the unoccupied nests of the 18 bird species listed in Schedule 1 of the Migratory Birds Regulations, 
2022. Under the Regulation, most unoccupied nests may be removed without a permit, unless it is a nest of a 
species listed in Schedule 1 of the Regulation, such as herons or Pileated Woodpecker, as these species tend to 
re-use their nests year after year. To destroy or disturb a nest of a bird listed in Schedule 1, the nest needs to be 
submitted to the online Abandoned Nest Registry, and the nest must be monitored to ensure it remains unused 
throughout the designated wait time set out in Schedule 1 for that species (between 1-3 years). 

Vegetation removal is not anticipated for the Project, however if it is required, to protect birds and their nests, tree 
and vegetation removal should be conducted outside of the General Nesting Period for breeding birds, which occurs 
from March 25 to August 17 for most species in the region (ECCC 2018). If vegetation removal cannot be avoided 
during the general nesting period, pre-clearing nest surveys must be conducted by a Qualified Environmental 
Professional (QEP) in advance of clearing to identify any breeding, nesting, roosting or rearing birds and determine 
the appropriate Best Management Practices, such as establishing work exclusion buffers around detected nests. 

On the assumption that removal of nests is not required for this Project, there is no permit required under the MBCA. 

Transportation of Dangerous Goods Act 

The transportation of dangerous goods is regulated by the BC Transport of Dangerous Goods Act and Transport of 
Dangerous Goods (TDG) Regulation. The transportation of dangerous goods is also regulated federally by the 
Transportation of Dangerous Goods Program and Regulations, administered by Transport Canada. The provincial 
TDG program is limited to transportation via roads. Nine categories of substances are regulated within the provincial 
TDG Regulation: explosives, gases, flammable and combustible liquids, flammable solids, oxidizing substances, 
poisonous and infectious substances, radioactive material, corrosive substances and miscellaneous substances.  

It is the responsibility of J. Oviatt to ensure that all materials within the TDG Schedule are transported in accordance 
with TDG Regulation. 
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4.2 Provincial 

Wildlife Act 

The British Columbia (BC) Wildlife Act protects most vertebrate animals from direct harm or harassment except as 
allowed by regulation (e.g., hunting or trapping). Section 34 of the Wildlife Act specifically protects the nests of 
Eagles, Peregrine Falcons, Gyrfalcons, Osprey, Herons and Burrowing owls year-round. This means that a tree or 
other structure containing such a nest must not be felled, even outside of the breeding season. Section 34 of the 
Wildlife Act also protects the nests of all species of birds when birds or eggs are present in the nest. If a heron or 
raptor nest, active wildlife den, or species at risk habitat is identified within the Project footprint, mitigation and/or 
compensation plans will need to be developed under the direction of the BC Ministry of Forests (BC MOF). 

Vegetation removal is not anticipated for the Project, however if it is required, to protect birds and their nests, tree 
and vegetation removal should be conducted outside of the General Nesting Period for breeding birds, which occurs 
from March 25 to August 17 for most species in the region (ECCC 2018). If vegetation removal cannot be avoided 
during the general nesting period, pre-clearing nest surveys must be conducted by a QEP in advance of clearing to 
identify any breeding, nesting, roosting or rearing birds and determine the appropriate Best Management Practices, 
such as establishing work exclusion buffers around detected nests. It should be noted that certain raptor species 
may begin nesting prior to the General Nesting Period, as early as January.  

Weed Control Act 

The BC Weed Control Act consists of legislation that states private landowners, private companies, utility 
companies, regional districts and municipalities, and provincial government agencies or anyone in physical 
possession of land, except federal lands, have a responsibility to manage weeds in the province (IPCBC 2007).   

The BC Weed Control Act currently designates 39 plant species as noxious weeds within all regions of the province 
(Table 4-1). The Project is located within the Regional District of Kitimat-Stikine. There is one (1) additional noxious 
weed (Burdock (Arctium spp.) identified for the Regional District of Kitimat-Stikine.   

Table 4-1. Noxious Weeds Regulated in all Regions of Province 
Annual Sow Thistle 

(Sonchus oleraceus) 
Bohemian Knotweed 
(Fallopia bohemica) 

Bur Chervil  
(Anthriscus caucalis) 

Canada Thistle  
(Cirsium arvense) 

Common Crupina 
(Crupina vulgaris) 

Common Reed (Phragmites 
australis subsp. australis) 

Common Toadflax 
(Linaria vulgaris) 

Dalmatian Toadflax  
(Linaria dalmatica) 

Dense Flowered Cordgrass 
(Spartina densiflora) 

Diffuse Knapweed 
(Centaurea diffusa) Dodder (Cuscuta spp.) English Cordgrass  

(Spartina angelica) 
Flowering Rush  

(Butomus umbellatus) 
Garlic Mustard 

(Alliaria petiolata) 
Giant Hogweed (Heracleum 

mantegazzianum) 
Giant Knotweed  

(Fallopia sachalinensis) 
Giant Mannagrass/Reed 

Sweetgrass 
(Glyceria maxima) 

Gorse (Ulex europaeus) Himalayan Knotweed 
(Polygonum polystachyum) 

Hound’s-tongue 
(Cynoglossum officinale) 

Japanese Knotweed 
(Fallopia japonica) 

Jointed Goatgrass 
 (Aegilops cylindrica) 

Leafy Spurge  
(Euphorbia esula) 

Milk Thistle  
(Silybum marianum) 

North Africa Grass 
(Ventenata dubia) 

Perennial Sow-thistle 
(Sonchus arvensis) 

Purple Loosestrife 
(Lythrum salicaria) 

Purple Nutsedge  
(Cyperus rotundus) 

Rush Skeletonweed 
(Chondrilla juncea) 

Saltmeadow Cordgrass 
(Spartina patens) 

Scentless Chamomile 
(Matricaria maritima) 

Smooth Cordgrass 
(Spartina alterniflora) 
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Table 4-1. Noxious Weeds Regulated in all Regions of Province 
Annual Sow Thistle 

(Sonchus oleraceus) 
Bohemian Knotweed 
(Fallopia bohemica) 

Bur Chervil  
(Anthriscus caucalis) 

Canada Thistle  
(Cirsium arvense) 

Common Crupina 
(Crupina vulgaris) 

Common Reed (Phragmites 
australis subsp. australis) 

Common Toadflax 
(Linaria vulgaris) 

Dalmatian Toadflax 
(Linaria dalmatica) 

Spotted Knapweed 
(Centaurea stoebe) 

Tansy Ragwort 
(Senecio jacobaea) 

Velvetleaf 
(Abutilon theophrasti) Wild Oats (Avena fatua) 

Yellow Flag Iris (Iris 
pseudacorus) 

Yellow Nutsedge 
(Cyperus esculentus) 

Yellow Starthistle 
(Centaurea solstitialis) 

These species are non-native plants that create problems for agriculture and/or natural habitats. Therefore, J. Oviatt 
should ensure that any identified invasive species are controlled and not allowed to spread. Information related to 
the control and management of invasive species can be found on the Invasive Plant Council of British Columbia’s 
website (http://www.invasiveplantcouncilbc.ca/). 

Environmental Management Act 

The BC Environmental Management Act (EMA) governs solid waste and manages introduction of waste into the 
environment by providing an authorization framework and environmental management tools to protect human 
health and environmental quality.  

Under the Waste Discharge Regulations of the EMA, certain industries, trades, businesses and operations require 
authorization to discharge waste into the environment. However, even if an industry, trade, business or operation 
does not require an authorization, waste discharge must not cause pollution [EMA, Section 6 (4)]. 

The Spill Reporting Regulations of the EMA establishes a protocol for reporting the unauthorized release 
of substances into the environment as well as a schedule detailing reportable amounts for certain substances. 
A Spill Response Plan, including reportable quantities for spills, is provided below. 

The Hazardous Waste Regulations of the EMA ensures that the generators, carriers and receivers of hazardous 
waste handle, store, transport, treat and dispose of hazardous waste in a safe manner. Hazardous wastes must be 
disposed of properly to ensure human health and environmental protection. 

Heritage Conservation Act 

The BC Heritage Conservation Act confers automatic protection upon archaeological and historic heritage sites that 
meet the definitions within section 13(2) of the Act. These include:  

 All sites pre-dating AD1846;

 All sites of unknown age or origin which may pre-date AD1846;

 All burial places and rock art sites of historical or archaeological value; and

 All vessels or aircraft wrecked for two or more years.

All areas within the boundaries of a heritage site are protected under the Act, including areas without archaeological 
deposits or other kinds of heritage remains (e.g., land without archaeological deposits between several culturally 
modified trees at one site, or between several storage pits at one site). 
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Mitigation measures related to Archaeological Resources and Historical Sites is included in Section 6.12 of this 
report. In the event that cultural artifacts or anthropogenic deposits (e.g., remains of hearths, dwellings, storage 
pits) are discovered during the Project, it is the responsibility of J. Oviatt to follow these measures.  

There is always a limited possibility for unknown archaeological sites to exist. Archaeological sites (both recorded 
and unrecorded) are protected under the Heritage Conservation Act and must not be altered or damaged without a 
site alteration permit from the Archaeology Branch. If an archaeological site is encountered during Project works, 
activities must be halted, and the BC Archaeology Branch contacted at 250.953.3334 for direction.  

4.3 Municipal 
Temporary Use Zoning Bylaw 

A condition of the District of Kitimat’s Temporary Use Zoning Bylaw stipulates: 

 No activity listed in BC Contaminated Sites Regulation, Schedule 2, unless environmental professional engaged 
at applicant expense and approved by District of Kitimat; or Ministry of Environment; has identified appropriate 
mitigation measures to be included as conditions of use and performance bonding in a form satisfactory to 
District of Kitimat and sufficient to complete mitigation is posted by business operator. 

Included as a Schedule 2 Activity under the BC Contaminated Sites Regulation: 

H Waste disposal and recycling operations and activities 
22. street or yard snow removal dumping 

Therefore, since street or yard snow removal dumping is considered a Schedule 2 Activity under the BC 
Contaminated Sites Regulation, a condition of the District of Kitimat’s Temporary Use Zoning Bylaw is to prepare 
and submit this Environmental Management Plan document. 

5.0 ENVIRONMENTAL MANAGEMENT ROLES AND RESPONSIBILITIES 

The effective environmental management of this Project requires a coordinated effort from all individuals involved.  
The following sections outline the responsibilities of key personnel involved with the Project.  

5.1 Key Project Personnel 
The Project contact list (Table 5-1) for the works proposed in this EMP should be completed as soon as the 
information is known and made available to all parties.  

Table 5-1: Project Contact List 
Name Role Phone Number Email 

Jack Oviatt J. Oviatt Project Manager    Jack@joviatt.com 

Owen Vanderschaaf Daudet Creek Contracting Site Manager  - 

Dave Wolfe Tetra Tech Project Manager and 
Field Representative  Dave.Wolfe@tetratech.com  

Lucas Hennecker Qualified Environmental Professional   Lucas.Hennecker@tetratech.com 
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5.2 J. Oviatt Responsibilities 
It is Tetra Tech’s understanding that J. Oviatt will be acting as the prime contractor at the site, with Daudet Creek 
Contracting contracted to complete the work. J. Oviatt will review this EMP and any regulatory permits with their 
contractor prior to undertaking any work. J. Oviatt is responsible for ensuring that all the activities related to the 
Project are conducted in such a way that impacts to the environment are either avoided or minimized. 

 J. Oviatt will retain a Qualified Environmental Professional (QEP) to provide guidance on implementing the 
recommended measures and, if necessary, develop additional mitigation measures if the need arises.  

 J. Oviatt will comply with all laws, orders, rules, regulations, and codes of any provincial or federal environmental 
agency or like authority, which are applicable to the Project. 

 J. Oviatt is responsible for implementing the BMPs and mitigation measures outlined in the EMP. 

 J. Oviatt will cooperate with the QEP and will comply with written or verbal instructions with respect to execution 
of the Project in compliance with the mitigation measures outlined in this EMP. 

 J. Oviatt will correct deficiencies and any non-compliance upon direction from the QEP whether written or 
verbal. Corrections should be made as soon as reasonably possible, ideally within 24 hours of directions. 

5.3 Qualified Environmental Professional Responsibilities 
A Qualified Environmental Professional (QEP) is required for the Project. The primary purpose of the QEP is to 
ensure that the mitigation measures recommended in this EMP are properly installed and functioning as intended, 
and that any requirements of regulatory approvals are implemented. Having a QEP on the Project also maximizes 
the likelihood that corrective action will be implemented before an environmental incident occurs rather than reacting 
to minimize adverse impacts after the event. The QEP ((or delegate (i.e., field representative under direction by the 
QEP)) will be familiar with this EMP and will complete a pre and a post (fall and spring) site review every year. The 
fall site review should be conducted prior to snow falling in the area and the spring site review should be conducted 
during snowmelt in the spring. The site reviews will include the following: 

 Review J. Oviatt’s work procedures to assess functionality and compliance with the EMP and applicable 
regulations, standards and BMPs; 

 Document the status and check for evidence of salt staining in the storage area and immediate runoff locations; 

 Document the status and check for evidence of any other contamination (e.g., dark stained soils) in the storage 
area and immediate runoff locations; 

 Document the status of ESC measures in the storage area and immediate runoff locations; 

 Inspect for litter/debris deposition in the storage area and immediate runoff locations; 

 If water is flowing off site during a site visit, conduct field water quality data collection (turbidity, temperature, 
conductivity, salinity, pH) using portable water quality meters. Locations of water collection will be determined 
in the field, however, will generally be from where water is released from site into nearby watercourses. Results 
will be compared to the British Columbia Approved Water Quality Guidelines (BCAWQG) for Aquatic Life. If a 
Guideline is exceeded, the QEP (or delegate) will direct J. Oviatt to undertake corrective measures; 

 If, based on field water quality data results and observations made in th field, it is suspected that water being 
released from site is contaminated, the QEP (or delegate) will collect water samples to be submitted via Chain 
of Custody protocol to an accredited analytical laboratory for analysis. Parameters to be tested may include 
sodium, chloride, pH, metals, total petroleum hydrocarbons, glycols and total suspended solids. Depending on 
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the snow/ice chemicals used in the area, additional parameter testing may be warranted. Results will be 
compared to the BCAWQG for Aquatic Life. If a Guideline is exceeded, the QEP (or delegate) will direct J. 
Oviatt to undertake corrective measures; and 

 Make recommendations on remedial actions (e.g., litter/debris cleanup, soil contamination remediation, repairs 
to ESC measures, improvements to meltwater treatment mitigation, etc.) to be undertaken by J. Oviatt. 

Upon completion of each site review, the QEP (or delegate) will prepare and submit a Bi-Annual Monitoring Report 
to J. Oviatt. Details of the Bi-Annual Monitoring Report are provided in Section 7.1 below. 

6.0 ENVIRONMENTAL MITIGATION MEASURES 

Throughout the Project, J. Oviatt is expected to comply with all federal, provincial and municipal regulations, permits, 
conditions and agreements with respect to environmental protection. Additional guidance for project-related 
environmental management practices and activities will be determined by the terms and conditions of relevant 
permits. Supplementary environmental standards, guidelines and best management practices are also contained 
in the following documents: 

 BC ENV. 1997. Water Quality; Sampling Strategy for Turbidity, Suspended and Benthic Sediments; Technical 
Appendix Addendum; 

 BC ENV. 2021. BCAWQG: Aquatic Life, Wildlife & Agriculture; 

 BC Ministry of Water, Land and Air Protection (MWLAP). 2001. Ambient Water Quality Guidelines for Turbidity, 
Suspended and Benthic Sediments Overview Report, prepared pursuant to Section 2 (e) of the Environment 
Management Act, 1981; 

 DFO. 2022. Measures to Protect Fish and Fish Habitat; 

 Invasive Plant Council of BC (IPCBC). 2007. A Legislative Guidebook to Invasive Plant Management in British 
Columbia; 

 Northwest Response Ltd. 2018. BC Fuel Guidelines (8th Edition); and 

 TAC. 2013. Synthesis of Best Practices Road Salt Management. 8.0 – Snow Storage and Disposal (included 
as Appendix B). 

It is the responsibility of J. Oviatt to acquire and familiarize themselves with the requirements of the guideline 
documents noted above and of the legislation discussed in Section 4.0. 

The following sections outline best management practices and mitigation measures that should be implemented to 
minimize the potential environmental impacts discussed in Section 3.0. 

6.1 General  

6.1.01 J. Oviatt’s contracted workers must review this EMP and the applicable guidelines prior to working on the 
Project. 

6.1.02 J. Oviatt is responsible for ensuring that the provisions outlined in this EMP are implemented. 

6.1.03 All relevant federal and provincial acts, regulations, guidelines, and BMPs will apply to all work and activities 
associated with the Project. 
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6.1.04 J. Oviatt must be aware of and implement all permitting and approval requirements/conditions. No work should 
commence until all permits have been obtained for the projects (e.g., Temporary Use Permit). 

6.1.05 J. Oviatt must hold a pre-snow season (fall) meeting that includes the QEP (or delegate) and all persons 
undertaking work on-site to facilitate a common understanding of the contents of this EMP. 

6.1.06 Daily tailboard meetings should refer to environmental issues that may arise and inform new contracted workers 
about environmental compliance on-site. 

6.1.07 Ensure J. Oviatt’s contracted workers know how to properly install any protection measures and understand 
BMPs used on the Project. Improperly installed measures/BMPs do not perform their intended functions and will 
not achieve desired environmental protection outcomes. 

6.1.08 Adopt an “adaptive management” management strategy for the Project. Adaptive management evaluates and 
adjusts management decisions (i.e., mitigation measures) to reflect the actual interactions. J. Oviatt should be 
prepared to change existing measures and BMPs should they fail or in the event additional measures are 
warranted. The QEP (or delegate) should be notified of any changes to assess that they are adequate and 
installed properly. 

6.1.09 Upon completion of seasonal activities, all equipment, supplies, materials and waste will be removed from the 
Project area. 

6.1.10 All environmental incidents must be reported to the J. Oviatt Project Manager and the QEP (or delegate) as 
soon as possible. 

6.1.11 The snow dump area should be established and clearly marked. Orange construction (snow) fence installed on 
rebar stakes or highly visible flagging can be used to delineate the snow dump area. Ensure all J. Oviatt’s 
contracted workers are familiar with the marking system and are given clear instructions/training before starting 
work on the Project. Augment and replace field markers as needed. 

6.2 Site Access, Mobilization, and Laydown Areas 

6.2.01 Mobilization should be planned to minimize the number of trips to and from the site. 

6.2.02 A laydown area for storage of equipment and materials must be established. It should be located on a flat, stable 
area at least 30 m from the top of bank any nearby watercourses. 

6.2.03 Ensure all equipment is brought to site clean (power washed) and in good working order free of sediment, oil 
and grease staining/leaks, weeds/seeds. Equipment servicing with environmentally sensitive hydraulic fluids is 
recommended. 

6.3 Protection of Fish, Fish Habitat and Aquatic Resources 

6.3.01 Follow the applicable BMPs outlined in DFO’s Measures to Protect Fish and Fish Habitat (Available at: 
https://www.dfo-mpo.gc.ca/pnw-ppe/measures-mesures-eng.html). 

6.3.02 Follow the applicable BMPs outlined in Transportation Association of Canada’s (TAC’s) Synthesis of Best 
Practices Road Salt Management, Section 8.0 – Snow Storage and Disposal (included as Appendix B). 

6.3.03 If a spill or leak from a vehicle occurs that impacts snow at the source site (i.e., the Civeo Sitka Lodge and other 
snow source locations), that snow must be segregated at the Lodge and disposed of appropriately. Impacted 
snow should not be relocated to Project site where the contaminants could be washed into the nearby 
watercourses during snowmelt. 

6.3.04 Refuelling and maintenance of equipment as well as the storage of any excess fuels, oils, lubricants or other 
petrochemical products must occur at least 30 m from the ditching on site. 

6.3.05 Equipment used in or near ditching on site should be inspected daily to ensure they are in good operating 
condition and free of leaks, excess oil, grease and invasive or noxious weeds and seeds (power wash off-site if 
necessary).  
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6.3.06 If feasible, equipment used in proximity to any ditching on site should use environmentally friendly fluids (i.e., 
non-toxic, biodegradable or vegetable oil based). 

6.3.07 The Project involves activities that have the potential to contribute sediments to watercourses which lead 
towards the Kitimat River and Minette Bay, both of which are known to contain fish. Transportation of sediments 
or sediment-laden runoff to these watercourses should be prevented by implementing the appropriate ESC 
measures as discussed below in Section 6.6. ESC measures may require modification based on site-specific 
conditions and weather.     

6.3.08 Water quality should be monitored by the QEP (or delegate) during the spring snowmelt to ensure TSS/turbidity, 
temperature, conductivity, salinity and pH are maintained at an acceptable level (see Section 6.7 for additional 
details). 

6.3.09 No deleterious materials or Project-related litter/debris are allowed to enter any watercourse. Litter/debris 
generated from the Project must be contained, collected and disposed of properly off-site. 

6.3.10 In the event of any fluid spills or leaks into a watercourse, the Spill Response Plan (Appendix C) must be 
enacted, and notifications are to begin immediately. 

6.4 Protection of Wildlife and Wildlife Habitat 

6.4.01 The SARA protects rare and sensitive wildlife species. Should a rare or sensitive species be identified at the site 
at any time during the Project, the QEP (or delegate) should be notified immediately for further direction. The 
BMPs to be employed to mitigate the potential effects would vary greatly depending on the identified species, its 
sensitivity to the activities, and its proximity of habitat to the Project. 

6.4.02 The MBCA prohibits the disturbance or destruction of (1) a migratory bird, (2) the eggs of a migratory bird, (3) 
the occupied nests and shelters of any migratory bird, and (4) provides year-round protection to the unoccupied 
nests of the 18 bird species listed in Schedule 1 of the Migratory Birds Regulations, 2022. Likewise, the Wildlife 
Act also prohibits the possession, taking, injury, molestation or destruction of a bird or its eggs. Project activities 
are scheduled to occur outside the breeding bird nesting period (generally March 25 to August 17 for this 
region), therefore risk to breeding birds is considered low. If for whatever reason vegetation clearing is required 
during this period, pre-clearing bird nest surveys will be required to minimize the potential that active nests are 
destroyed. If an active nest of any bird species is found, a no-disturbance zone will be established, and the area 
will remain undisturbed until young have fledged. 

6.4.03 Any active nests or roosts of species protected by the SARA or the MBCA detected on-site must not be 
disturbed and consultation with the QEP (or delegate) will occur to determine appropriate mitigation. Under the 
Wildlife Act, heron and raptor nests are protected all year round, regardless of whether they are active or 
inactive, and must not be disturbed. 

6.4.04 All food waste and other materials that may attract wildlife are to be removed from the site daily. Lunches, 
coolers, and food products, including waste food products should be securely stored to prevent access by 
animals. 

6.4.05 Notify the QEP (or delegate) immediately if dens, burrows, or nests, are detected within the Project area or if 
there are encounters with bears, coyotes, cougars, or any species at risk. The following should be reported to 
the QEP (or delegate): (i) aggressive encounters involving any species, (ii) nuisance wildlife, (iii) sightings of 
large carnivores, (iv) wildlife deaths or (v) observations of carcasses. 

6.4.06 Feeding, harassment, or destruction of any wildlife is strictly prohibited. Wildlife encountered at or near the 
Project should be allowed to passively disperse without undue harassment.  
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6.5 Vegetation Management 

6.5.01 Snow should only be relocated from the source site (i.e., the Civeo Sitka Lodge and other snow source 
locations) that is limited to snow clearing of paved areas only. The snow clearing areas at the Lodge should be 
demarcated so as to prevent clearing beyond paved areas where plant matter could inadvertently be included in 
snow that is relocated to the Project site. 

6.5.02 To prevent the spread of invasive plant species, vehicles and equipment must be inspected prior to arriving on-
site and prior to leaving site to ensure they are free of soil and plant material (power washed if necessary). 

6.5.03 Areas of known invasive plant infestations should be clearly marked out and demarcated, and vehicles and 
equipment should not be permitted to enter these areas.  

6.5.04 Vehicles and equipment should be restricted to defined travel routes and dumping locations to avoid excess 
trampling of vegetation.  

6.6 Erosion and Sediment Control 

6.6.01 Prior to the snow season, the ESC measures outlined in this section should be implemented to prevent sediment 
from entering into any watercourses near the Project area. The QEP (or delegate) should confirm appropriate 
use and location of ESC measures prior to snow season. 

6.6.02 Modify ESC measures as needed, under the direction of the QEP (or delegate), to accommodate changes in site 
conditions, Project activities and weather.  

6.6.03 ESC devices (such as, but not limited to, silt fencing, geotextiles, polyethylene sheeting, straw, mulch, approved 
grass seed, gravel for check dams, etc.) should be available for use on-site. The site should be prepared to 
quickly install devices and contracted workers should be trained in the installation and use of the devices. The 
QEP (or delegate) should confirm appropriate use and location of ESC measures during the fall site visit, prior to 
the snow season. 

6.6.04 Accelerated melting of snow, therefore fast flowing, high volumes of meltwater are possible during the spring. 
Meltwater flows should be monitored by J. Oviatt, and ESC measures modified/adapted as necessary. The QEP 
(or delegate) should be consulted as necessary to support in making the appropriate adjustments. 

6.6.05 All ESC measures should be routinely inspected, especially prior to or during snowmelt, to ensure proper 
function. A quick response to assess and correct damages of the controls is required, especially before 
anticipated melt event. The integrity of the structural components should be verified, and the accumulated 
sediment be measured. Generally, if sediment levels exceed half the volume or one-third the height of a 
sediment barrier, the sediments should be removed to ensure continued operating effectiveness. Any structural 
failures should be repaired, and any major defective sections replaced upon detection. 

6.6.06 All ESC structures will be decommissioned once the Project area is no longer used for snow dumping and has 
been reclaimed to a level where surface erosion and sedimentation have been stabilized, and potential adverse 
effects to receiving watercourses during peak precipitation events are deemed unlikely by the QEP (or 
delegate). Non-degradable materials will be removed and disposed of off-site. 

6.7 Water Quality 

6.7.01 Field water quality data collection (turbidity, temperature, conductivity, salinity and pH) should be conducted by 
the QEP (or delegate) during their bi-annual site visits if water is observed flowing off-site to nearby 
watercourses. Locations of water collection will be determined in the field, however, will generally be from where 
water is released from site into nearby watercourses. Results will be compared to the BCAWQG for Aquatic Life. 
If a Guideline is exceeded, the QEP (or delegate) will direct J. Oviatt to undertake corrective measures. 
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6.7.02 If, based on field water quality data results and observations made in the field, it is suspected that water being 
released from site is contaminated, the QEP (or delegate) will collect water samples to be submitted via Chain of 
Custody protocol to an accredited analytical laboratory for analysis. Parameters to be tested may include 
sodium, chloride, pH, metals, total petroleum hydrocarbons, glycols and total suspended solids. Depending on 
the snow/ice chemicals used in the area, additional parameter testing may be warranted. Results will be 
compared to the BCAWQG for Aquatic Life. If a Guideline is exceeded, the QEP (or delegate) will direct J. Oviatt 
to undertake corrective measures. 

6.7.03 Establishing a background level of turbidity in the receiving watercourses is necessary to ensure that guidelines 
are not exceeded. According to BC ENV’s Technical Appendix Addendum Sampling Strategy for Turbidity, 
Suspended and Benthic Sediments (1997), baseline (or background) conditions can be established before 
Project activities commence or by establishing appropriate upstream sites that can be referenced throughout the 
Project. 

6.7.04 The BCAWQG for Turbidity state that turbidity should not increase from background levels by more than 8 NTU 
at any one time in a 24-hour period during low/clear flows (i.e., dry weather). 

6.7.05 The BCAWQG state that turbidity should not increase from background levels by more than 5 NTU at any one 
time when background is 8 to 50 NTU during high/turbid flows (i.e., wet weather). 

6.7.06 The BCAWQG state that turbidity should not increase from background levels by greater than 10% at any one 
time when background is over 50 NTU during high/turbid flows (i.e., wet weather). 

6.7.07 Proper ESC measures should be installed prior to snowfall to protect nearby watercourses from sediment runoff. 
If sediment-laden runoff is observed entering nearby watercourses, the QEP (or delegate) should be notified and 
water quality measurements (i.e., turbidity) obtained.  

6.7.08 Litter/debris from the Project must not enter nearby watercourses. Litter/debris must be contained, collected and 
disposed of properly off-site. 

6.7.09 Any spill into or nearby a watercourse, of a substance that is toxic, polluting, or deleterious to aquatic life must 
immediately be reported to Emergency Management BC (EMBC) 24-hour phone line at  
1.800.663.3456. For proper spill response procedures, refer to the Spill Response Plan (Appendix C). 

6.8 Waste Management (Including Hazardous Wastes and Potentially 
 Contaminated Soils) 

6.8.01 J. Oviatt is expected to adhere to all applicable legislation with respect to the handling, transportation, and/or 
disposal of all materials related to this Project (waste or otherwise). This legislation may include (but not be 
limited to) the BC Environmental Management Act, BC Hazardous Waste Regulations (HWR), Spill Reporting 
Regulations, Workers Compensation Board Regulations, TDG Regulations, BC Contaminated Site Regulation 
(CSR) in the event contaminated soil is generated or encountered, etc. 

6.8.02 J. Oviatt is expected to abide by the general ‘leave no trace’ principle. All contracted workers on the Project are 
responsible for removing all litter/debris, domestic garbage, recyclables and organic wastes that are brought to 
site for appropriate off-site disposal. 

6.8.03 Should garbage containers be required on-site, they should be made inaccessible to wildlife, including bear-
proof lids. 

6.8.04 Non-hazardous waste should be collected at designated areas on the site and removed to appropriate facilities 
on a regular basis. 

6.8.05 Maintain a tidy work area to minimize loose waste from leaving the site. The site should be cleaned upon the 
completion of work daily. 

6.8.06 Recycle materials whenever possible. 

6.8.07 Waste materials must not be buried on-site. 
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6.8.08 Sanitary facilities must be utilized by all contracted workers on site, located 30 m from any watercourse, stable 
and secured to avoid tipping, and emptied on a regular basis. 

6.8.09 Hazardous wastes generated could include waste petroleum products (engine oils, lubricants) from equipment, 
spent batteries, solvents and cleaning agents, etc. J. Oviatt should provide labelled separate container(s) for 
potentially hazardous waste such as oily rags and hydrocarbon absorbent pads. 

6.8.10 All hydrocarbon products and other hazardous wastes potentially present during Project should be identified and 
the associated Workplace Hazardous Materials Information System (WHMIS) and Safety Data Sheets (SDS) 
made available to all contracted workers on the Project. 

6.8.11 If hazardous or contaminated material (including suspect soils) is encountered, the J. Oviatt Project Manager 
and QEP (or delegate) should be notified immediately, who will then determine appropriate BMPs. Hazardous 
materials should only be handled by appropriately trained personnel. 

6.8.12 Any waste considered to be hazardous will be labelled and disposed of off-site according to the WHMIS criteria 
and the BC Environmental Management Act and TDG Regulations. 

6.8.13 The Project site must have emergency spill kits (stocked with pads and sorbent booms) available on-site. The 
kits should be suitable for the quantities and types of material in use and stored at the site. All mobile equipment 
must contain fully stocked, dedicated spill kits. J. Oviatt’s contracted workers must be trained in the proper use 
of the kits in case of a spill. 

6.8.14 Soils suspected of contamination (e.g., salt staining) should be sampled in accordance with accepted soil 
sampling procedures. The sample(s) should be submitted via Chain of Custody protocol to an accredited 
analytical laboratory to confirm it is not contaminated. If parameter concentrations exceed applicable 
standard(s), the contaminated soil should be remediated in accordance with the applicable standards and/ or 
guidelines under the supervision of the QEP (or delegate) and disposed of at a licensed facility in accordance 
with the CSR and/or HWR. 

6.9 Fuel Management and Spill Response 

6.9.01 Handle, store and transfer fuel in accordance with the BC Fuel Guidelines  
(Available at: http://www.northwestresponse.ca/resources/2018%20BC%20Fuel%20Guidelines.pdf) 

6.9.02 Equipment should be inspected daily to ensure that they are in good operating condition, free of leaks, and 
excess oil and grease. 

6.9.03 If feasible, equipment used in proximity to ditching on site should use environmentally friendly hydraulic fluids 
(i.e., biodegradable or vegetable oil based). 

6.9.04 When vehicles and equipment are not in use and/or left on-site overnight, place drip trays or absorbent pads 
beneath the vehicle/equipment to capture any drips or leaks. 

6.9.05 Refuelling and maintenance of equipment as well as the storage of any excess fuels, oils, lubricants or other 
petrochemical products should occur at least 30 m from any ditching on site. Topographic features and slope 
should be considered; flat surfaces are recommended.  

6.9.06 Hydrocarbon and coolant storage, if required on-site, should be within a secondary impermeable containment 
facility capable of holding 110% of the storage tank contents. This may be achieved using double-walled storage 
tanks. These containment basins should be inspected daily for leaks and wear points, kept clean and any 
measurable rainwater removed and disposed of appropriately.  If practical, the containment area should be 
covered to prevent infilling with rainwater. Where leaks and/or wear points are found, they should be repaired 
promptly to restore full containment. 

6.9.07 Tanks, hoses, and connections should be inspected before fuel transfers. All hose connections should be 
wrapped and secured with absorbent pads during fuel/oil transfers and remain wrapped, contained, and in an 
upright orientation during all other times. All hoses, valves, and equipment should be kept in a containment area 
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whenever possible. Minimize hose length and the number of connections – use dripless connections if possible.  
Drain hoses when finished. 

6.9.08 J. Oviatt should ensure that small containers (i.e., jerry cans) will be stored within secondary containment in a 
secure location, protected from weather. These containers must be designed solely for the purpose of storing 
and pouring fuel and should not be more than 5 years old. Containers must not leak and must be sealed with a 
proper fitting cap or lid. 

6.9.09 The Spill Response Plan (Appendix C) musts be on-site at all times. J. Oviatt must ensure that all contracted 
workers understand its requirements and how to implement it.  

6.9.10 All spill containment kits should be readily accessible both on-site and on each piece of equipment in the event 
of a release of a deleterious substance to the environment. Spill kits should be capable of dealing with 110% of 
the largest potential spill.  

6.9.11 All contracted workers on the Project should be trained in the use of spill kit materials and supplies and be aware 
of their location. Any spill to water of a substance that is toxic, polluting, or deleterious to aquatic life must 
immediately be reported to the EMBC 24-hour phone line at 1.800.663.3456 (see Spill Response Plan, Appendix 
C). A spill to ground of reportable quantities (as detailed in Appendix C) of a substance that is toxic, polluting, or 
deleterious to life must immediately be reported to the EMBC 24-hour phone line. 

6.9.12 A pre-snow season (fall) meeting should be held to identify all materials of a deleterious nature that could be 
spilled. J. Oviatt should have a list on site of all materials that may be hazardous or of a deleterious nature and 
include the WHMIS paperwork. 

6.9.13 Hazardous materials and wastes should be stored in covered containers and in secondary containment. 

6.9.14 Minimize the potential for spills through proper use, handling, storage, and disposal of products. If a spill occurs, 
stop work immediately to respond and follow the protocol outlined in the Spill Response Plan (Appendix C). 
Action should be taken to contain the spill and then, if necessary, reported. 

6.10 Air Quality 

6.10.01 All equipment, vehicles and stationary emission sources should be well-maintained and operated at optimum 
rated loads and be turned off when not in use to minimize exhaust emissions.  

6.10.02 Vehicles or equipment producing excessive exhaust pollution should be repaired or replaced. 

6.10.03 Stationary emission sources (e.g., portable diesel generators, compressors, etc.) should be used only as 
necessary and turned off when not in use. 

6.10.04 Equipment and vehicles should be turned off when not in active use so to reduce idling. 

6.11 Noise and Vibration 

6.11.01 Noise exposure levels should comply with Part 7, Division 1 of the Occupational Health and Safety Regulation. 
WorkSafeBC has a publication regarding measuring occupational noise in the workplace and is available at: 
 https://www.worksafebc.com/en/resources/health-safety/books-guides/measuring-occupational-

noise?lang=en 

6.11.02 All equipment should be properly maintained to limit noise emissions and fitted with functioning exhaust and 
muffler systems. Equipment covers and panels should be well fitted and remain in place to muffle noise. Bolts 
and fasteners should be tight to avoid rattling. 

6.11.03 Engines should be turned off when not in use or reduced to idle, and equipment operators should avoid 
unnecessary revving and use of engine breaks. 
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6.12 Archaeological Resources and Historical Sites 

6.12.01 If an archaeological site is encountered during the Project, activities must be halted within 30 m of   
the find, and the Archaeology Branch should be contacted at 250-953-3334 for direction. 

7.0 ENVIRONMENTAL REPORTING REQUIREMENTS 

7.1 Qualified Environmental Professional Bi-Annual Monitoring Reports 
The QEP (or delegate) is responsible for completing and submitting environmental monitoring reports bi-annually 
(i.e., once in the fall prior to snowfall and once in the spring during snowmelt). Bi-Annual Monitoring Reports should 
include, but is not limited to, the following information: 

 The name of the QEP (or delegate) completing the site visit; 

 Details of site activities at the time of the site visit; 

 A list of personnel on-site; 

 Observations of environmental non-compliance with the EMP;  

 A description of the weather during the site visit; 

 Photographs documenting site conditions at the time of the site visit; 

 Water and/or soil analysis measurement and results, if applicable; 

 Mitigation and/or remediation measures that were implemented or recommended; and 

 In subsequent reports, document if non-compliances identified within the previous Bi-Annual Monitoring Reports 
had been resolved and/or addressed. 

7.2 Emergency Response and Environmental Incident Reporting 
All environmental incidents/emergencies should be reported to the J. Oviatt Project Manger and QEP (or delegate) 
as soon as possible, so that appropriate notifications can be made, and Project management can ensure that 
incidents are handled appropriately. In the case of any environmental concern and/or incident, contracted workers 
are responsible for informing the Site Manager, who must then report to the J. Oviatt Project Manager and the QEP 
(or delegate). J. Oviatt is responsible for ensuring all contracted workers are adequately trained and equipped to 
deal with potential environmental incidents related to their work. Any concerns about preparedness for 
environmental incidents should be brought to the attention of the J. Oviatt Project Manager or the QEP (or delegate). 

The Emergency Contacts List (Table 7-1) should be updated as necessary. 
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Table 7-1: Emergency Contact List 
Agency Phone Number 

Emergency Services (fire, ambulance, police service) 911  
District of Kitimat RCMP (Non-emergency) 1.250.632.7111 
Emergency Management BC (spills) 1.800.663.3456 
Conservation Officer Service (wildlife issues) 1.877.952.7277 
Fisheries and Oceans Canada (DFO) – Record and Report 24-hour Hotline  
(fisheries issues and spills to water) 1.800.465.4336 

An Environmental Incident Report (EIR) should be prepared as soon as possible following an incident. J. Oviatt is 
responsible for completing the EIR and the QEP (or delegate) should follow-up with the J. Oviatt to ensure it is filed. 
The target for reporting is within one (1) working day from the time of the incident. An EIR is included as Appendix D. 
All significant emergencies ((as determined by the QEP (or delegate)) should be reported to Emergency 
Management BC (EMBC) at 1.800.663.3456. 

Any incidents that result in non-compliance with a permit or environmental legislation, such as the Fisheries Act, 
must be reported within 12 hours to the District of Kitimat, BC ENV, DFO and EMBC. 

If the incident results in severe environmental impact or involvement of the public, the media, or government 
representatives, J. Oviatt’s Project Manager must be notified immediately. The target for this type of notification is 
within one hour of the incident or its escalation to severe status. 

An environmental incident is one that has caused, or has the potential to cause, one or more of the following: 

 Deleterious effects to the environment including those affecting the air quality, aquatic resources, wildlife, 
including SAR, or other environmental resources; 

 Unauthorized discharge of deleterious substances into a watercourse; 

 Disturbance or damage of heritage resources or archaeological sites; 

 Adverse publicity with respect to environment; and 

 Legal action with respect to violation of legislation, regulation, policy or environmental damage. 

Examples of environmental incidents include, but are not limited to: 

 Spills of oil, fuel, hydraulic fluids, PCBs or chemicals; 

 Discharge of deleterious substances (sediment, spills, etc.) into fish-bearing water; 

 Mass wasting, landslides, erosion, or floods as they affect environmental or water quality;  

 Activities that affect fish or fish habitat, wildlife or recreation; 

 Violation of environmental regulations, permits, or approvals; 

 Negative wildlife interactions; 

 Fires related to activities; and 

 Work and/or removal of vegetation in or near water bodies without regulatory approval. 

84



EMP – SNOW DUMP FACILITY, KITIMAT, BC – REV 1 

FILE: 704-ENW.GENV03300-02 | MARCH 10, 2023 | ISSUED FOR USE 

 

 19 
 
Snow Dump Facility EMP_R1.docx 

8.0 CLOSURE 

We trust this document meets your present requirements. If you have any questions or comments, please contact 
the undersigned.  

 
Respectfully Submitted,   
Tetra Tech Canada Inc.    

 
 

  
 

Prepared by:  Reviewed by: 
Lucas Hennecker, B.Sc., R.P.Bio. Nigel Cavanagh, M.Sc., R.P.Bio. 
Biologist  Senior Biologist 
Environment & Water Practice Environment & Water Practice 
Direct Line: 778.945.5892 Direct Line: 250.713.3837 
Lucas.Hennecker@tetratech.com Nigel.Cavanagh@tetratech.com 
 
/sy 
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P1: view facing south of primary snow storage area

P2: view facing south of ditching adjacent to
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P3: view facing west of ditching leading towards
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LIMITATIONS ON USE OF THIS DOCUMENT 

1 

NATURAL SCIENCES 

1.1 USE OF DOCUMENT AND OWNERSHIP 

This document pertains to a specific site, a specific development, and 

a specific scope of work. The document may include plans, drawings, 

profiles and other supporting documents that collectively constitute the 

document (the “Professional Document”). 

The Professional Document is intended for the sole use of TETRA 

TECH’s Client (the “Client”) as specifically identified in the TETRA 

TECH Services Agreement or other Contractual Agreement entered 

into with the Client (either of which is termed the “Contract” herein). 

TETRA TECH does not accept any responsibility for the accuracy of 

any of the data, analyses, recommendations or other contents of the 

Professional Document when it is used or relied upon by any party 

other than the Client, unless authorized in writing by TETRA TECH.  

Any unauthorized use of the Professional Document is at the sole risk 

of the user. TETRA TECH accepts no responsibility whatsoever for any 

loss or damage where such loss or damage is alleged to be or, is in 

fact, caused by the unauthorized use of the Professional Document. 

Where TETRA TECH has expressly authorized the use of the 

Professional Document by a third party (an “Authorized Party”), 

consideration for such authorization is the Authorized Party’s 

acceptance of these Limitations on Use of this Document as well as 

any limitations on liability contained in the Contract with the Client (all 

of which is collectively termed the “Limitations on Liability”). The 

Authorized Party should carefully review both these Limitations on Use 

of this Document and the Contract prior to making any use of the 

Professional Document. Any use made of the Professional Document 

by an Authorized Party constitutes the Authorized Party’s express 

acceptance of, and agreement to, the Limitations on Liability. 

The Professional Document and any other form or type of data or 

documents generated by TETRA TECH during the performance of the 

work are TETRA TECH’s professional work product and shall remain 

the copyright property of TETRA TECH. 

The Professional Document is subject to copyright and shall not be 

reproduced either wholly or in part without the prior, written permission 

of TETRA TECH. Additional copies of the Document, if required, may 

be obtained upon request. 

1.2 ALTERNATIVE DOCUMENT FORMAT 

Where TETRA TECH submits electronic file and/or hard copy versions 

of the Professional Document or any drawings or other project-related 

documents and deliverables (collectively termed TETRA TECH’s 

“Instruments of Professional Service”), only the signed and/or sealed 

versions shall be considered final. The original signed and/or sealed 

electronic file and/or hard copy version archived by TETRA TECH shall 

be deemed to be the original. TETRA TECH will archive a protected 

digital copy of the original signed and/or sealed version for a period of 

10 years. 

Both electronic file and/or hard copy versions of TETRA TECH’s 

Instruments of Professional Service shall not, under any 

circumstances, be altered by any party except TETRA TECH. TETRA 

TECH’s Instruments of Professional Service will be used only and 

exactly as submitted by TETRA TECH. 

Electronic files submitted by TETRA TECH have been prepared and 

submitted using specific software and hardware systems. TETRA 

TECH makes no representation about the compatibility of these files 

with the Client’s current or future software and hardware systems. 

1.3 STANDARD OF CARE 

Services performed by TETRA TECH for the Professional Document 

have been conducted in accordance with the Contract, in a manner 

consistent with the level of skill ordinarily exercised by members of the 

profession currently practicing under similar conditions in the 

jurisdiction in which the services are provided. Professional judgment 

has been applied in developing the conclusions and/or 

recommendations provided in this Professional Document. No warranty 

or guarantee, express or implied, is made concerning the test results, 

comments, recommendations, or any other portion of the Professional 

Document. 

If any error or omission is detected by the Client or an Authorized Party, 

the error or omission must be immediately brought to the attention of 

TETRA TECH. 

1.4 DISCLOSURE OF INFORMATION BY CLIENT 

The Client acknowledges that it has fully cooperated with TETRA TECH 

with respect to the provision of all available information on the past, 

present, and proposed conditions on the site, including historical 

information respecting the use of the site. The Client further 

acknowledges that in order for TETRA TECH to properly provide the 

services contracted for in the Contract, TETRA TECH has relied upon 

the Client with respect to both the full disclosure and accuracy of any 

such information. 

1.5 INFORMATION PROVIDED TO TETRA TECH BY OTHERS 

During the performance of the work and the preparation of this 

Professional Document, TETRA TECH may have relied on information 

provided by persons other than the Client. 

While TETRA TECH endeavours to verify the accuracy of such 

information, TETRA TECH accepts no responsibility for the accuracy 

or the reliability of such information even where inaccurate or unreliable 

information impacts any recommendations, design or other 

deliverables and causes the Client or an Authorized Party loss or 

damage. 

1.6 GENERAL LIMITATIONS OF DOCUMENT 

This Professional Document is based solely on the conditions 

presented and the data available to TETRA TECH at the time the data 

were collected in the field or gathered from available databases. 

The Client, and any Authorized Party, acknowledges that the 

Professional Document is based on limited data and that the 

conclusions, opinions, and recommendations contained in the 

Professional Document are the result of the application of professional 

judgment to such limited data.  

The Professional Document is not applicable to any other sites, nor 

should it be relied upon for types of development other than those to 

which it refers. Any variation from the site conditions present or 

variation in assumed conditions which might form the basis of design 

or recommendations as outlined in this report, at or on the development 

proposed as of the date of the Professional Document requires a 

supplementary investigation and assessment. 

TETRA TECH is neither qualified to, nor is it making, any 

recommendations with respect to the purchase, sale, investment or 

development of the property, the decisions on which are the sole 

responsibility of the Client. 
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LIMITATIONS ON USE OF THIS DOCUMENT NATURAL SCIENCES 

2 

1.7 ENVIRONMENTAL ISSUES 

The ability to rely upon and generalize from environmental baseline 

data is dependent on data collection activities occurring within 

biologically relevant survey windows. 

It is incumbent upon the Client and any Authorized Party, to be 

knowledgeable of the level of risk that has been incorporated into the 

project design or scope, in consideration of the level of the 

environmental baseline information that was reasonably acquired to 

facilitate completion of the scope. 

1.8 NOTIFICATION OF AUTHORITIES 

TETRA TECH professionals are bound by their ethical commitments to 

act within the bounds of all pertinent regulations. In certain instances, 

observations by TETRA TECH of regulatory contravention may require 

that regulatory agencies and other persons be informed. The client 

agrees that notification to such bodies or persons as required may be 

done by TETRA TECH in its reasonably exercised discretion. 

93



 EMP – SNOW DUMP FACILITY, KITIMAT, BC – REV 1 
 FILE: 704-ENW.GENV03300-02 | MARCH 10, 2023 | ISSUED FOR USE 
 

  
 
 
Snow Dump Facility EMP_R1.docx 

APPENDIX B 
 

TAC SNOW STORAGE AND DISPOSAL BMP 
 

 
 

94



April 2013 1

Syntheses of Best Practices
Road Salt Management Transportation Association of Canada

8.0 – SNOW STORAGE AND DISPOSAL
This is one in a series of Syntheses of Best Practices related to the effective management of road
salt in winter maintenance operations.  This Synthesis is provided as advice for preparing Salt Management
Plans.  The Synthesis is not intended to be used prescriptively but is to be used in concert with the legislation,
manuals, directives and procedures of relevant jurisdictions and individual organizations.  Syntheses of Best
Practices have been produced on:
1. Salt Management Plans

2. Training

3. Road, Bridge and Facility Design

4. Drainage

5. Pavements and Salt Management

6. Vegetation Management

7. Design and Operation of Maintenance Yards

8. Snow Storage and Disposal

9. Winter Maintenance Equipment and
Technologies

10. Salt Use on Private Roads, Parking Lots
and Walkways

11. Successes in Road Salt Management: Case Studies

For more detailed information, please refer to TAC’s
Salt Management Guide - 2013.

INTRODUCTION 1
RELATIONSHIP TO SALT MANAGEMENT 2
SALT MANAGEMENT PRACTICES 3
CANDIDATE SITE INDENTIFICATION 4
ASSESSMENT AND EVALUATION 5
DESIGN, CONSTRUCTION AND
IMPLEMENTATION 6
EFFICIENT SITE OPERATION 7
BASE CONSTRUCTION 7
DRAINAGE AND MELTWATER
MANAGEMENT 8

CONTENTS

SITE SECURITY AND ENVIRONMENTAL
CONTROLS 8
OPERATIONS AND MAINTENANCE 8
SNOW PILE AND MELT WATER
MANAGEMENT 9
SALT VULNERABLE AREAS 10
MONITORING 10
RECORD KEEPING 11
DECOMMISIONING 12
TRAINING 12
CONCLUSION 13

INTRODUCTION

Over the course of a winter and multiple plowing
operations snow can build up along roadways and in
parking lots. Areas with limited space for plowed snow
storage may develop large snow banks that can:

 obstruct the line of sight of drivers
 reduce vehicle mobility and available parking
 create a hazard to pedestrians
 form barriers causing drifts to form across

pavement, and
 fill snow storage areas thus interfering with future

plowing operations.
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removal, stor-age and disposal procedures.  It also
provides an approach to locating, designing and
managing snow disposal facilities in a way that
minimizes the potential impacts of con-taminated snow
and salt-laden meltwater on the surrounding
environment.

RELATIONSHIP TO SALT MANAGEMENT

The primary purpose of snow storage and disposal sites
is to manage snow that would otherwise be a hazard to
the public or impair winter maintenance operations.
The snow that is stored at snow disposal facilities
contains contaminants that are deposited on the
ground or carried away with the meltwater as the
snow melts. The meltwater and debris must be
managed and should not be discharged back into the
environment until properly treated. It should be kept in
mind that currently there is no practical or economical
way of removing the chlorides found in snow.  Studies1

have shown that much of the salt that is applied to
pavement is not retained in the snow that is removed
to snow disposal facilities. This is because chlorides tend
to leave stockpiled snow soon after it is plowed.  Only a
small percentage of the salt that is applied to a road
may be reaching the snow disposal facility. The other
contaminants are often a greater issue for on-site
management.

Most jurisdictions will have some form of regulation,
policy or guideline for the protection of water quality,
the protection of the environment, disposal of
contaminated waste, possibly snow disposal and design
approvals.  This Synthesis of Best Practices should be
used in combination with these regulations, policies and
guidelines. Together they will assist in the responsible
development of snow handling, storage and disposal
procedures and sites.

When planning, designing and operating a snow
disposal site, the following guiding principles should
apply.

 Public safety is the priority. Organizations must
ensure that the hazards caused by accumulated
snow are efficiently and safely addressed.

In these cases, it becomes necessary to remove
accumulated snow by melting it in place or transporting
it to a site where it is melted by natural or mechanical
means.

This snow can be impacted by:

 salts or other snow and ice control chemicals

 oil, grease and heavy metals from vehicles

 litter and debris, and

 normal dirt, dust and airborne pollutants.

Hauled snow must be handled, stored and disposed of
in an appropriate manner that manages these
contaminants in a way that protects the environment.

A number of methods have been developed to handle
and remove snow.  The least expensive way is to handle
and dispose of the snow close to where it accumulates
(i.e. pushed to the sides of roads, walkways and parking
lots).

The simplest of these is to wing back the windrows as
needed. This works well in areas where there is ample
snow storage capacity.  However, in many urban areas,
this is not always an option. Some jurisdictions have
tried spreading the snow banks back onto the paved
areas in the spring and broadcasting salt over it to
accelerate the melting process. This practice should be
discontinued; as it increases the amount of chlorides
released into the environment and can create
hazardous conditions.

A number of jurisdictions are using mobile snow melters
to melt the accumulated snow at the roadside and dis-
pose of the meltwater through the storm sewer
system. This method, although generally considered
expensive, has merit in areas where haul distances
would be excessive or snow disposal site capacity is
limited. The ability of the storm sewer system and
discharge site to handle the additional capacity and
contaminants are important factors to consider before
implementation.

Most hauled snow is taken to a location where is can be
received, stored and melted. It is at these locations
where the contaminated snow and the resulting
meltwater accumulate, and measures need to be taken
to minimize potential impacts to the envi-ronment.

This Synthesis of Best Practices establishes Guiding
Principles to aid in developing appropriate snow

1 Environmental Study of Richmond Hill Snow
Storage Facility, K. Exall et al, presentation to
1st International Conference in Cold Climates,
University of Waterloo, May 2009
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 Snow disposal sites should be located and
operated to minimize impacts to the natural
environment and control nuisance effects,
including noise, dust, litter and visual intrusion on
adjacent landowners.

 The actual snow disposal area within the site
boundary should be clearly delineated in a way
that is easily identifiable under adverse winter
conditions, to ensure that the snow is placed in the
proper location on the site.

 Meltwater must be managed in compliance with
local water quality regulations and in a manner
that protects surface and groundwater resources.

 Onsite litter, debris and sediment from the
meltwater settling area must be collected and
disposed of in accordance with local waste
management legislation.

 Emissions (drainage, noise, dust, litter, fumes)
must be controlled to prevent offsite
environmental impacts.

 The design of snow handling, storage and disposal
facilities must be practical and must not impose
undue maintenance requirements.

SALT MANAGEMENT PRACTICES

Good planning and background information are
important to the success of any long-term
infrastructure develop-ment, including snow storage
and disposal sites. A thorough evaluation of existing and
new methods and sites is crucial before any preliminary
decisions are made on sites and methods that will be
used for storage and disposal.

Good site design and construction will have a positive
impact on the site’s longevity, ease of operation, main-
tenance costs, environmental impacts and public/
agency acceptance. The following sections detail the
information, criteria and best practices that other juris-
dictions have used at each stage of the process to
implement a successful snow removal, storage and dis-
posal program.

Planning

With each stage of the process building on the previous
one, the initial planning and information gathering are

important. A standard environmental impact
assessment approach to site selection should be
followed. This involves:

 the determination of the snow disposal needs and
ideal site characteristics

 the identification of candidate sites /technologies

 assessment of the potential environmental and
operations implications of each site/technology

 evaluation of candidate sites/technologies

 selection of the preferred sites/technologies along
with identification of strategies to control unavoid-
able impacts

Much of the information needed to carry out the
planning process may already be available within the
organization or with other agencies in your jurisdiction.
Figure 1 shows the planning steps and the following
discusses each of these steps.

Needs Assessment

Environmental Scan

Identify Candidate Sites

Impact Assessment

Site Selection

Design & Construction

Operation & Maintenance

Figure 1 – Site Selection and the
Development Process
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Needs Assessment

Before developing your snow disposal strategy it is
important to understand how much snow you need to
handle and the source areas. The needs assessment
proc-ess involves the following:

 Determine or review the various snow removal lo-
cations and the volumes of snow that are typically
removed. If possible include estimates for future
snow removal locations due to road network ex-
pansion and possible use by private companies.
Calculations should be based on both historical
trends and worst-case scenarios. A five-year
average is a good initial estimation of snow
disposal requirements. The worst winter will also
help to assess contingency or emergency needs.
While it is not economical to have fully engineered
sites for the worst-case scenario, it is important to
plan for these winters.

 Determine the current cost of snow removal, stor-
age and disposal. Include the costs to:

- load/haul/dump to land sites, water sites
(where permitted by regulations) or sewer
chutes

- melt snow (both stationary and mobile
systems), and

- maintain/repair/upgrade existing sites and
dispose of waste materials.

 Determine the size of property needed. A snow
disposal site must have an area sufficient to
accommodate:

- the anticipated volumes of snow
- a site access/control facility
- drive paths for heavy trucks allowing for

simultaneous arrivals and departures and
one-way circulation for safety and efficiency

- a parking and re-fuelling area for on-site
equipment (bulldozers, blowers, etc.)

- temporary storage for large debris
- berms around the perimeter
- meltwater collection/ retention/ settling ponds
- maintenance access
- monitoring stations/sites, and
- consideration for other uses if included or

desirable.

 To address the capacity needs a road authority
may wish to consider:

- establishing one single large site or several
smaller sites, and

- using the vertical capacity of the site by piling
the snow in layers, leveling and freezing each
layer in succession, or blowing the snow into
higher piles (intensive site management is
required for these methods to be successful).

CANDIDATE SITE IDENTIFICATION

Once the needs and desirable service areas have been
determined, a technology assessment should be done.
For many projects these will be straightforward. Land
disposal may be the only option. In other cases, snow
melters, sewer chutes etc. may have merit and need to
be evaluated.

It is unlikely that snow disposal can be adequately
handled without land-based snow disposal sites. The
following site selection process should be applied to
both permanent and temporary sites:

 There will likely be a need for a variety of sites.
This could include permanent sites to handle the
snow disposal requirements of most years, and
some temporary, contingency or emergency sites
for the unusually bad years. The temporary sites
would only be used in cases where the permanent
sites become overloaded. Snow melters are a
good way to accommodate the extra disposal
capacity required for heavy snowfall winters.

 Many existing sites may have been established
with little regard for the potential environmental
issues. As well, historical sites may now be
surrounded by incompatible land uses due to
urban development.  It is important to assess
existing sites to determine their acceptability and
ability to handle snow disposal needs.
Unacceptable sites should be decommissioned and
the search for additional capacity undertaken.
Deficient sites will need to be upgraded to
acceptable standards.

 Review public, agency and staff concerns with
existing sites and develop a list of potential
concerns that should be resolved during the
planning and design process.
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 The search for new candidate sites should begin
with an environmental scan using GIS and
secondary source materials. Many agencies have
environmental and land use data that can be
compiled onto one constraint map. Such a map
provides an excellent visual means for eliminating
highly vulnerable areas from further
consideration. The land base under consideration
can be ranked on the basis of high, medium and
low vulnerability. The process should go through a
couple of iterations. The first is at a fairly high level
and is intended to identify candidate areas where
a more detailed site search will take place. This
detailed search will be confined to areas with
lower environmental risk and will use a finer level
of detail. The criteria used in both searches may
include:

- surface water quality and quantity (including
potential assimilative capacity)

- site hydrogeology

- location of groundwater recharge areas

- location and nature of salt vulnerable areas
including wetlands, sensitive vegetation,
agricultural areas, drinking water supplies,
shallow ponds etc., and

- location of sensitive land uses such as
residential, institutional and recreational
areas.

 Involve the public and government agencies in the
site selection process.

 The identification of potential temporary,
contingency or emergency sites may focus on
smaller more remote sites with natural features
supporting the basic siting criteria such as:

- soils with a low permeability

- natural slopes with a ponding area

- discharge to a high volume surface water
receiver or sanitary sewer, and

 multiple use sites such as the parking lots of
facilities that are not normally used in the winter
can make excellent temporary snow disposal areas
– particularly if combined with a snow melter.

ASSESSMENT AND EVALUATION

The assessment and evaluation process is iterative with
increasing level of detail being used as sites are
narrowed down.

Many of the same criteria are used for the evaluation
of existing and new snow disposal sites. The following
criteria should be considered as part of the assessment
and evaluation process.

Snow Hauling Distances

The haul distance is an important criterion to consider
when identifying candidate sites. Snow storage and
disposal sites should be located as close as possible to
the snow removal sites to minimize high snow hauling
costs.

A useful approach is to draw concentric circles at 5 km
intervals around each major source of snow to be
hauled. The goal will be to identify sites that are closer
to the sources of snow in order to reduce haul costs and
impacts.

This may be less of an issue for temporary sites.

Snow Hauling Routes and Site Access

Snow hauling requires the use of dump or similar trucks
and can significantly increase the heavy truck traffic
along the routes taken to the snow disposal sites.

Noise and traffic levels and associated complaints may
increase along routes through residential areas.

The heavy truck traffic could also significantly reduce
the life expectancy of the roads.

The roads leading into and out of the sites and the site
access will have to be planned and constructed to
accommodate the increase in heavy truck traffic.

Potential haul routes should be plotted so that cycle
times and operating costs can be computed. This will
also help in assessing the potential community impacts
of snow removal operations.
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Past and Current Site Land Use

Certain land uses (e.g. wetlands, previously
contaminated land and flood prone areas) are
incompatible with snow storage and disposal sites and
should be avoided.

The use of current and decommissioned solid waste
disposal sites must be evaluated carefully. The leachate
collection system could easily be overloaded by the
addition of meltwater from the stored snow, resulting
in the potential release of contaminated leachate.

Sites under electrical transmission lines should be
avoided as the lines may interfere with dumping
operations and limit the use of loaders, backhoes and
snow blowers.

Sites above underground utilities should be avoided.
Snow disposal over underground utilities can create
significant repair and maintenance problems and the
elevated chloride levels may accelerate corrosion.

Surrounding Land Use (Current and Future)

Certain surrounding land uses are incompatible with
snow storage and disposal sites. Residential,
institutional and year-round recreational land uses
should be avoided.

Zoning

The land for the site may have to be acquired and re-
zoned to accommodate a snow storage and disposal
site. It is likely that any zoning approval will have site
plan controls that address noise, dust, light and visual
impacts.

The issue of ownership vs long-term leasing may have
to be addressed. Because the soils at snow disposal
sites can become contaminated, leases may come with
a remediation requirement at the end of the term.

Permanent sites allow greater control over surrounding
land uses. A temporary site many have to be closed
prematurely if it becomes incompatible with future
surrounding land use.

Sub-surface Conditions

The underlying soil and rock structures of the site are
important features that affect the suitability and design
of the site. Preference should be given to sites with low
permeable soils with sufficient bearing capacity to
handle year-round operation of heavy equipment.

Protection of water quality may be the most important
and difficult of issues to address.  Consideration should
be given to:

 proximity to drinking and irrigation water sources
(avoid possible contamination)

 proximity to surface water, downstream effects
and the type of aquatic species present (avoid or
minimize impacts), and

 meltwater discharge location:

- When discharging meltwater into a surface
water body the receiver must provide enough
dilution all year round to protect the aquatic
ecosystem. The potential receiver should be
evaluated both on its historical flow rate and
volume fluctuations and potential for future
fluctuations, particularly lower flow periods.

- Meltwater must not be discharged to salt
vulnerable areas. An assessment of the
potential impacts should be undertaken.

- If ultimate discharge is into municipal sanitary
system, ensure the treatment system can
handle the additional flow and contaminants.

- Avoid groundwater recharge areas and areas
over shallow aquifers.

DESIGN, CONSTRUCTION AND
IMPLEMENTATION

The design of snow disposal sites should address the
following requirements:

 efficient site operation
 proper base construction
 drainage and meltwater management
 site security, and

 environmental controls.
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Temporary sites, by their nature, would likely not
include some of the permanent infrastructure.
However, the access, site management and
environmental requirements would still apply. The
following sub-sections discuss these requirements.

EFFICIENT SITE OPERATION

 Accessibility and onsite vehicle management
(large trucks can access the site, maneuver and
not get stuck) are important. The logistics of snow
delivery, dumping, distribution and truck
departures need to be carefully considered.
Proper onsite and entrance signage should also be
installed and maintained.

Truck Routes

 Roads used by trucks entering and leaving the site
may have to be upgraded to handle the increase in
heavy truck traffic and to provide room for trucks
to wait for their turn to dump.

 Queuing lanes may be needed at the entrance
depending on the ability of the site to handle the
truck volumes.

Vehicle Management and Snow Loading Areas

 A significant amount of snow dumping occurs at
night. Therefore, onsite vehicle management may
be needed to avoid accidents and to control pile
formation. Poles or moveable concrete barriers
could be used to clearly mark the travel areas and
actual snow disposal areas.

 To reduce nuisance noise from “vehicle reversing
warning beepers” the layout of the site should
attempt to minimize the requirements for trucks
to back-up.

Access to Electrical Power

 Electrical power may be required at the gate as
well as around the site for lighting, buildings,
monitoring equipment and maintenance.

Permanent or Temporary onsite building

 An onsite building may be required for security
personnel, for staff to monitor truck traffic and

loads and receive payments for private dumping (if
permitted).

 Onsite staff comfort during winter months should
be considered.

Accessible Monitoring Points and Monitoring
Equipment (Year Round)

 For routine data collection.

 For maintenance purposes.

Maintenance Access for Collection,
Treatment and Discharge Areas

 Routine clean out and repair of collection and
treatment areas using heavy trucks and
equipment.

 Periodic rehabilitation of discharge area may
require the use of heavy equipment.

BASE CONSTRUCTION

 A good solid base is required to allow heavy trucks
and graders to drive repeatedly over the wet
ground without getting stuck or creating deep ruts
that could divert or hold meltwater.

 The base must remain firm enough to support
vehicle loads even after the frost has gone out of
the ground.

 The base should have low permeability to protect
groundwater resources.

 Where possible, the base for the snow pile should
slope downwards to the north to take advantage
of the sun melting the pile from south to north.
The snow on the high (south) end melts first
running under or around the piles to the
meltwater collection facility.  In this way,
contaminants (sand, silt, litter, etc.) will remain
up-stream of the pile and meltwater will not
continuously flow across the materials previously
released from the pile.

 Some agencies have designed the base with “V”
ditches under the pile to channel meltwater to the
collection pond.

101



Syntheses of Best Practices
Road Salt Management 8.0 – SNOW STORAGE AND DISPOSAL

April 20138

DRAINAGE AND MELTWATER
MANAGEMENT

 Site drainage and meltwater should be directed to
a meltwater collection pond.

 Site meltwater should be directed away from the
snow piles and dumping area to reduce ponding/
rutting.

 The meltwater collection pond should be designed
with an impermeable base, a forebay to collect
litter and settle coarse sediments and a larger
secondary area (polishing pond) to settle finer
particles. An oil/grit separator should be placed in
advance of the forebay to capture any oil and
grease in the site drainage.

 Where local regulations permit dilution to meet
regulated contaminant levels, uncontaminated
site drainage and precipitation may be directed to
the collection pond to provide dilution of the
impacted meltwater. Otherwise, uncontaminated
drainage should be isolated from the meltwater.

 The meltwater collection pond should be designed
large enough to handle the expected meltwater
volume, other site drainage and the periodic
additional load from precipitation events.

 The outlet should be controlled to regulate the
release to the receiving water body.  The point of
discharge should be protected to prevent scour.

 Adequate access to the pond needs to be provided
to allow for periodic cleanout of sediments.

 The polishing pond should be designed to
encourage complete circulation to avoid salt
stratification and the potential for higher releases
during wet weather flows.

 All required federal, provincial and municipal
approvals, permits and licenses will have to be
applied for, obtained and met.

SITE SECURITY AND ENVIRONMENTAL
CONTROLS

The sites should be secured to avoid illegal dumping,
prevent unauthorized access, by both humans and
animals, for safety reasons and permit safe efficient
operation of the site. Security and environmental
considerations include:

 delineation of the site boundary using perimeter
fencing with appropriate signage and a gate with
controlled access

 provision of adequate lighting for operations, with
the lights focused away from adjacent land uses,
and

 providing low permeability berms (with or without
trees) around the site to prevent uncontrolled
offsite release of meltwater. These berms and
additional landscaping can also mitigate noise,
litter and visual impacts.

OPERATIONS AND MAINTENANCE

Once a site has been approved and commissioned for
use, the following ongoing operational and
maintenance issues should be addressed:

 site management

 snow pile and meltwater management, and

 off season (spring, summer and fall) maintenance.

Site Management

 Ensure that a single individual is assigned
responsibility for the operation of the site; and is
accountable for its operation and environmental
performance.

 24 hour security may be required to control
unauthorized access and dumping (even during
the off season).

 Vehicle management may be needed.

- Night-time dumping may require onsite vehicle
management to help prevent accidents and
ensure dumping occurs in the correct location
and follows prescribed safe dumping
procedures. All dump trucks should lower the
truck box prior to leaving the site to avoid
contact with overhead power lines.

- Hauling operations may have to be monitored
periodically to ensure drivers are following the
designated haul routes.

- Increased vehicle management may be
required later in the season, to limit the
number of trucks onsite, as the site fills up with
snow and maneuverability becomes an issue.
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- Discourage “tailgate banging” and, where
possible, trucks backing-up to reduce the
nuisance noise levels if adjacent to noise
sensitive land uses.

 Large debris management.

- With any snow removal and disposal operation
a significant amount of large debris will be
collected and dumped along with the snow.

- Periodic collection and onsite storage of the
large debris will be required. An appropriate
offsite disposal area will have to be identified
to eventually dispose of the large debris.

- The types of large debris should be monitored
and steps taken to avoid collection in the
future. Marking or flagging of mailbox and
newspaper box locations has proven successful
in reducing the number inadvertently hauled
away during snow removal operations.

 Litter control.

- A significant amount of small, lightweight
debris is normally collected and dumped along
with the snow. This litter is blown around by
the wind and can become a problem both on
and off site.

- Staff should collect litter regularly to prevent it
from blowing onto adjacent properties.

- The installation of a net or fence around the
perimeter of a snow disposal facility can help
contain the litter within the site.

- Adjusting or re-scheduling garbage collection
to avoid snow removal locations and times has
helped reduce onsite litter in some
jurisdictions.

SNOW PILE AND MELT WATER
MANAGMENT

Traditionally snow was dumped and allowed to melt
virtually undisturbed. A number of jurisdictions find it
necessary to manage the snow piles to control or
enhance melting.

 Pile management (dumping location, pile
formation, pile melting management, etc.):

- The snow pile needs to be managed to ensure

that site operations are safe, space is
efficiently used and that the pile melts quickly
enough to achieve complete melting while the
receiving water body has high flow.

- Minimize handling of the contaminated crust
that forms on top of the piles.

- Spread piles in the spring to increase area,
breakup crust and maintain volume of melt
water for early spring run.

 Equipment for pile management:

- The pile can be managed using loaders, dozers
or blowers to move, pile and breakup snow.

- Blowers can be used onsite if it is known that
the snow is free of large debris such as wood. If
all the snow being delivered to the site was
blown into the trucks then it is likely safe to use
a blower onsite. Otherwise a bulldozer or
loader should be considered.

 Proper and efficient pile melting is important to
the smooth operation and long term stability of
the site:

- The snow must be completely melted as early
in the spring as possible to allow for maximum
dilution in the receiving area.

- Weather data and long range forecasts can
help predict current and future meltwater
volumes and discharge rates.

- Avoid discharging during the summer months
when the receiving area cannot dilute it.

- Meltwater must not become trapped or
allowed to pond in the receiving area of the
site.

- Multi-use sites need to be cleared of snow and
all debris before the off-winter use begins.

 Efficient flow of meltwater to the collection area
must be maintained:

- Rutting caused by heavy trucks must be kept to
a minimum or repaired quickly.

- Fast flowing, high volume channels of
meltwater must not be allowed to develop
near the piles to avoid excessive erosion and
rutting of the driving and snow pile surface.

- Sheet flow of meltwater under and near the
piles is preferred.
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Off Season Maintenance

 Once the snow has completely melted any
accumulated contaminants left behind will have to
be carefully collected and properly disposed of.

 Check for and repair any damage to the access
and haul route roads.

 Check for and repair any damage to the site
surface and base and check the drainage channels
for erosion.

 Summer/fall maintenance should include:

- grass cutting on berms and around the
collection and treatment areas

- tree trimming

- equipment check (lighting, monitoring,
security, etc.) and general site repairs, and

- animal control

o animals may come onsite to lick the
contaminated residual salts

o beavers, muskrat, etc. can tunnel in and
damage the pond and discharge receiving
area, and

o ponds should be cleaned out when the
capacity is reduced below the volume
needed to handle the worst case year.

SALT VULNERABLE AREAS

To the extent possible, snow storage and disposal areas
should be planned and located away from salt
vulnerable areas. This requires sufficient investigations
of potential sites to identify salt vulnerable areas and to
factor them into the site selection and evaluation
process. The best way to avoid salt vulnerable areas is
by including them in the constraint mapping process
discussed in the “Candidate Site Identification” section.
Where salt vulnerable areas cannot be avoided, special
design measures must be taken to prevent salt impacts.

MONITORING

Site monitoring is often the most neglected aspect of
the operation. Site staff and users are more often
concerned with hauling and dumping the snow (the

most visible cost) then with what happens in the piles
and to the meltwater.  Staff should monitor:

 what is brought onto the site (inputs)

 what is being discharged from the site (outputs)

 any onsite and downstream contamination and
environmental impacts, and

 the operation of the site.

The following sub-section lists items and areas that may
require on-going monitoring.

BASELINE CONDITION

 The baseline condition of the site and surrounding
areas should be assessed as a benchmark against
which future conditions can be compared.

 Test sites and holes drilled for benchmarking the
site could be made permanent allowing future
comparison data to be collected from the same
locations.

SITE INPUTS

 The volume of snow dumped on the site. If the site
is used for both public and private snow dumping,
separate records for both public and private
volumes should be kept including fees collected.

 Regular estimates of the volume of snow left
onsite. An estimate of the melt rate may also be
needed if there is a timing restriction for
discharging into the receiver.

SITE OUTPUTS

 The volume of meltwater being discharged into
the receiving area. The volume of flow in the
receiving water body should be monitored to
ensure it provides sufficient dilution of the
discharge.

 The levels of chlorides and other contaminants in
the discharge from the meltwater pond.

 The volume and type of large debris collected and
sent for disposal.

Environmental Impacts

It must be recognized by all parties involved that snow
disposal sites will have an impact on the environment.
Most activities should be focused on minimizing or
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mitigating these impacts. Monitoring will aid in the
determination of the extent of the impacts and
effectiveness of the mitigation measures taken.

 Contaminant levels recorded once the site is
operational can be compared to the benchmark
levels established prior to the site opening to give
a true indication of any environmental impacts.

 Contamination levels may be monitored at various
points around the site and surrounding area.
Various factors can affect the number and location
of monitoring points including:

- urban vs. rural location

- intensity of site use

- size of site, and

- local requirements and sensitivities.

 Where warranted some or all of the following
locations may be monitored:

- beneath the site (groundwater and soil)

- above and around the site (where air quality is
an issue)

- in the collected meltwater

- at the discharge site and in the discharged
melt water

- upstream and downstream of the discharge
site (in the receiving area or mixing zone), and

- in the groundwater down gradient of the
discharge site.

 There are numerous potential parameters that
can be monitored. Some monitoring may be
required due to local, provincial or federal
regulations. Some land lease arrangements also
require monitoring of specific contaminants.
Below is a list of some of the important
contaminants from a salt management
perspective.
- chloride

- sodium

- pH

- metals

- total petroleum hydrocarbons (TPH), and

- suspended solids.

 Depending on the nature of road operations some
road authorities may monitor other parameters
such as other snow and ice control chemicals used
on the road network.

Monitoring can be expensive and should be directed at
addressing specific goals. If after monitoring some
parameters it becomes clear that they are not
relevant, then they should be discontinued.

Site Operation

 The efficiency and remaining capacity of the
meltwater collection and treatment areas will
have to be monitored. Over time the collection
and treatment ponds will silt-up reducing their
capacity and ability to handle the meltwater.
Regular removal of the material that has settled
out will significantly extend the life of the ponds
and maintain their efficiency.

 The stability and condition of the snow storage
and driving surface. If the surface deteriorates
significantly, a site may become unusable until
major repairs are done.

 A site that allows both public and private snow
dumping may have to be monitored more closely:

- Some jurisdictions have had problems with
mixed load dumping (snow piled on top of
waste fill or construction material). Mixed
loads may not appear for some time as melting
slowly exposes the foreign material.

- Methods have been developed using
transponders and Weigh In Motion (WIM)
sensors that can automatically track private
dumping volumes and associated fees.

RECORD KEEPING

Record keeping has become an important element in
maintaining a snow disposal site. Snow disposal site
records should be kept for:

 dealing with public and private complaints

 litigation and showing due diligence

 showing compliance with regulations and licensing

 providing information to regulatory agencies
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 determining fees and payments

 improving general knowledge and understanding
of the effectiveness of specific designs, and

 decommissioning and future sale of site.

The following lists items and issues for which records
should be kept.

 General site information:

- number of snow disposal sites and their
capacity

- percentage of snow disposal site with run-off
collection and/or treatment system(s), and

- percentage of snow disposal sites with a
monitoring program (groundwater, surface
soil, etc.).

 The volume of snow dumped and when it was
dumped.

 An estimate of the melt rate:

- Can use estimate of volume of snow left, flow
into meltwater collection and treatment
system or discharge volume.

- A record of basic atmospheric data is useful in
helping to determine the melting rates.

 Debris volume and type:
- Some sites have instituted a lost and found so

residents and businesses can retrieve items
such as mailboxes, garbage cans, signs, etc.

 Contaminant monitoring records (point data,
trends, levels, etc.):

- Benchmark and contaminate monitoring data
may need to be kept on file even after the site
has been decommissioned.

- Monitoring records may be subject to periodic
audits and third party reviews and need to be
kept.

- Maintenance and operation records.

- Regularly review site operations and look for
ways to improve efficiency of dumping, pile
management and melting.

- Look for ways to reduce debris and litter by
tracking type and source.

- Good records provide an excellent source of
information to aid in training new staff and
passing on experience.

DECOMMISIONING

The form and extent of the site remediation and
decontamination will depend upon the level of
contamination. The monitoring records in and around
the site will help in designing the type and extent of
decommissioning required. Local regulations for de-
commissioning contaminated sites will provide relevant
cleanup criteria.

It should be noted that soil underlying retired snow
disposal sites may fail local soil clean-up guidelines,
particularly the Sodium Adsorption Ratio (SAR) and
Electrical Conductivity (EC) parameters, and will need
to be managed in accordance with local waste
management regulations.

TRAINING

A good, thorough, ongoing training program for staff
involved in managing the site is critical. It will help
ensure the site:

 is operational when needed

 meets or exceeds its life expectancy, and

 minimizes the impact to the environment.

Refer to TAC’s Salt Management Syntheses of Best
Practices for Training and guidelines on developing
training programs with an emphasis on Salt
Management. Salt Management training for staff
managing snow disposal sites should focus on five key
areas or learning goals.

 Understanding how to manage the snow pile to
facilitate melting.

 Understanding the measures to be applied to
control nuisance effects such as:

- noise from trucks and equipment

- visual impacts such as dirty snow piles and
vehicle and site lights from night time dumping

- dust, and

- litter and debris.

 Understanding how to monitor, and record the
chloride, metals, pH, total petroleum
hydrocarbons (TPH) and suspended solids in the
meltwater discharges.
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 Understand how the snow disposal system has to
be managed to be cost effective and to reduce
environmental and social impacts.

 Understand the importance of proper record
keeping and how to complete the required
documentation on snow received and quality of
meltwater being discharged.

CONCLUSION

Snow storage and disposal sites are used to manage
snow that must be removed from roadsides, sidewalks
and parking lots in an environmentally responsible way.
If these sites are properly located, designed and
managed the adverse environmental effects will be
controlled. Snow storage and disposal sites should be
planned, designed, operated, maintained and
decommissioned in accordance with this Synthesis of
Best Practices. As well, staff responsible for managing
these sites should be properly trained to ensure that
the sites are operated in a safe, efficient and
environmentally sound manner.
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SPILL RESPONSE PLAN 
J. Oviatt must be familiar with the Spill Response Plan and must ensure that contracted workers on the Project 
understand it. Each member of the Project should know what constitutes a “significant” spill that needs to be 
reported. In the case of any environmental concern and/or incident, the contracted worker involved is responsible 
for informing the Site Manager, who must then report to the J. Oviatt Project Manager and the QEP (or delegate). 
The Project Manager is responsible for ensuring that all contracted workers on the Project are adequately trained 
and equipped to deal with potential environmental incidents related to their work. Any concerns regarding 
preparedness for environmental incidents will be brought to the attention of the Project Manager or the QEP (or 
delegate). 

C1 KEY CONTACTS 
Key contacts in the event of spill are presented in Table 1, which should be updated when information is available. 

Table 1: Key Project Emergency Contacts 
Contact Name Phone # Contact Details 

J. Oviatt Project Manager Jack Oviatt  Report all incidents to J. Oviatt Project 
Manager and QEP (or delegate) 

Daudet Creek Contracting Site 
Manager 

Owen 
Vanderschaaf  Report all incidents to J. Oviatt Project 

Manager and QEP (or delegate) 
Tetra Tech Project Manager and 
Field Representative Dave Wolfe  Report all incidents to J. Oviatt Project 

Manager and QEP (or delegate) 
Qualified Environmental 
Professional (QEP) Lucas Hennecker  Report all incidents to J. Oviatt Project 

Manager and QEP (or delegate) 
Fire, ambulance, police service 911 Emergency assistance 
Emergency Management BC 1.800.663.3456 Reportable spill 
Conservation Officer Service 1.877.952.7277 Wildlife issues 
Fisheries and Oceans Canada (DFO) – Record and  
Report 24-hour Hotline 1.800.465.4336 Fisheries issues and spill to water 

 
C2 BEST PRACTICES 
The following measures/best practices should be implemented as part of the Spill Response Plan: 

 J. Oviatt must provide a list of all materials that may be hazardous or of a deleterious nature and include the 
Workplace Hazardous Materials Information System (WHMIS) paperwork (e.g., Safety Data Sheets). 

 A pre-snow season meeting should be held to identify all materials of a deleterious nature that could be spilled. 

 Hazardous materials and wastes should be stored in covered containers and in secondary containment.  

 Appropriate spill cleanup materials should be readily available and easily accessible. Contracted workers on 
the Project should be aware of the specific materials required to clean-up various spills. 

 Minimize the potential for spills through proper use, handling, storage, and disposal of products. 

 Work should be undertaken and completed in such a manner as to prevent the release of silt, sediment-laden 
water, fuels or lubricants or any other deleterious substance. 

109



EMP – SNOW DUMP FACILITY, KITIMAT, BC – REV 1 
FILE: 704-ENW.GENV03300-02 | MARCH 10, 2023 | ISSUED FOR USE 

Snow Dump Facility EMP_R1.docx 

 All waste fuel, oil, petroleum products, other hydrocarbons and their storage containers must be disposed of
off-site at an approved disposal site.

 Ensure that all equipment arrives on-site in a clean, washed condition, in good operating condition and is
maintained free of fluid leaks, excess oil, and grease.

 Hydraulic fluids for equipment used near watercourses should be biodegradable in case of accidental loss of
fluid.

 Ensure vehicles and equipment are not serviced or refuelled within 30 m of any watercourse. Tanks, hoses,
and connections should be inspected before use. All hose connections should be wrapped and secured with
absorbent pads during fuel/oil transfers and remain wrapped, contained, and in an upright orientation during all
other times. All hoses, valves, and equipment should be kept in a containment area whenever possible.
Minimize hose length and the number of connections – use dripless connections if possible.  Drain hoses when
finished.

 Hazardous materials must be labelled and disposed of according to the WHMIS criteria and the TDG
Regulations.

 Hydrocarbon and coolant storage, if required on-site, should be within a secondary impermeable containment
facility capable of holding 110% of the storage tank contents. This may be achieved through the use of double-
walled storage tanks. These containment basins should be inspected daily for leaks and wear points, kept clean
and any measurable rainwater removed and disposed of appropriately.  If practical, the containment area should
be covered to prevent infilling with rainwater. Where leaks and/or wear points are found, they should be repaired
promptly to restore full containment.

 Ensure that small containers (i.e., jerry cans) will be stored in a secure location, protected from weather. These
containers must be designed solely for the purpose of storing and pouring fuel and should not be more than 5
years old. Containers must not leak and must be sealed with a proper fitting cap or lid.

 Emergency spill kits (stocked with pads and sorbent booms) must be available on-site at all times. The kits
should be suitable for the quantities and types of material in use and stored at the site. All mobile equipment
must contain fully stocked, dedicated spill kits. J. Oviatt must train their contracted workers in the proper use of
the kits in case of a spill.

 If a spill occurs, stop work immediately to respond. Action should be taken to contain the spill and then, if
necessary, reported. When cleaning up the spill:

− Use appropriate absorbent pads or other materials based on the type of substance spilled. The method of
disposing of the waste is dependent on the amount and type of deleterious substance that was spilled.

− Technical assistance is available from the QEP (or delegate) on cleanup procedures and residue sampling.

− All equipment and/or material used in cleanup (e.g., used sorbent, oil containment materials, etc.) must be
disposed of properly.

− Accidental spills may produce hazardous wastes (e.g., material with > 3% oil) and contaminated soil. All
waste disposal must comply with the Environmental Management Act and Regulations.

− Contaminated soil must be treated and dealt with as required on a site-specific basis.

C3 SPILL RESPONSE PROCEDURES 
1. Assess/Ensure Safety
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− Ensure personal/public, electrical, and environmental safety. 

− Ensure that people with proper training and equipment deal with the spill and unnecessary people are kept 
clear of the area.  

− Wear appropriate Personal Protective Equipment (PPE) and consult Material Safety Data Sheets (MSDS). 

− Never rush in, always determine the product spilled before taking action. 

− Warn people in the immediate vicinity. 

− Ensure no ignition sources if spill is of a flammable material. 

2. Stop the Source (When Possible) 

− If required, and when it is safe to do so, stop the spill at its source. This may simply be righting an overturned 
container or sealing a hole. 

− Act quickly to reduce the risk of environmental impacts. 

− Close valves, shut off pumps or plug holes/leaks, set containers upright. 

− Stop the flow of the spill at its source. 

3. Secure the Area 

− Limit access to the spill area. 

− Prevent unauthorized entry onto the site. 

4. Contain and Control the Spill 

− The spill should be prevented from infiltrating into the ground or entering a watercourse.  

− If the spill occurs to water, booms should be deployed to prevent its spread. 

− Block off and protect drains and culverts. 

− Prevent spilled material from entering drainage structures (ditches, culverts, drains). 

− Use spill sorbent material to contain spill. 

− If necessary, use a dyke or any other method to prevent any discharge off-site. 

− Make every effort to minimize contamination. 

− Contain as close to the source as possible. 

5. Notify/Report Incident to Appropriate Authority 

C4 ENVIRONMENTAL INCIDENT REPORTING 
All environmental incidents, including spills, must be reported to the QEP (or delegate) and the J. Oviatt Project 
Manager as soon as possible by phone so that appropriate notifications can be made, and the incident is handled 
appropriately. Spills must be promptly cleaned up and subsequently reported. Make a note of what, how, and where 
the incident happened. An EIR should be prepared as soon as possible following an incident (Appendix D). The 
target for reporting is within one (1) working day from the time of the incident occurs. All contracted workers on-site 
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have a responsibility to report all environmental concerns or incidents regardless of magnitude. The J. Oviatt Project 
Manager will be responsible for completing and filing the EIR.  

A. External Reporting: 

For all spills in amounts requiring external notification/reporting or of any substance toxic to aquatic life, the person 
who had possession, charge or control of a substance immediately before its spill, or the person that discovers a 
spill, will report the spill to EMBC 24-hour phone line at 1.800.663.3456. This same person must also immediately 
report the spill details to the Site Manager, who must then report to the J. Oviatt Project Manager and the QEP (or 
delegate).  

When reporting a spill, the caller should be prepared to provide the dispatcher the following information, if possible: 

 Name and phone number of person reporting the spill; 

 Name and phone number of person involved with the spill; 

 Location, time, and date of spill; 

 Type and quantity of material spilled; 

 Cause and effect of the spill; 

 Details of action taken or proposed to contain the spill and minimize its effect; 

 Duration of occurrence; 

 Weather conditions; 

 Description of the spill location and surrounding area;  

 Names of government agencies on scene, if any; 

 Names of other persons or agencies advised or to be advised concerning the spill; and 

 Planned follow-up. 

***ALL SPILLS TO WATER ARE REPORTABLE TO Emergency Management BC AND DFO*** 

***If in doubt as to whether or not to report a spill, err on the side of caution and report the spill*** 
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B. Reportable Spill Quantities

Table 2 outlines specific substances and reportable quantities according to the EMA Spill Reporting Regulation 
(includes amendments up to BC Reg. 187/2017, October 30, 2017): 

Table 2: Reportable Spill Quantities 
Item Substance Spilled Specific Amount 

1 Class 1, Explosives as defined in Section 2.9 of the 
Federal Regulations* 

Any quantity that could pose a danger to public 
safety or 50 kg 

2 Class 2.1, Flammable Gases, other than natural gas, as 
defined in Section 2.14 (a) of the Federal Regulations 

10 kg 

3 Class 2.2 Non-Flammable and Non-Toxic Gases as 
defined in Section 2.14 (b) of the Federal Regulations 

10 kg 

4 Class 2.3, Toxic Gases as defined in Section 2.14 (c) of 
the Federal Regulations 

5 kg 

5 Class 3, Flammable Liquids as defined in Section 2.18 of 
the Federal Regulations 

100 L 

6 Class 4, Flammable Solids as defined in Section 2.20 of 
the Federal Regulations 

25 kg 

7 Class 5.1, Oxidizing Substances as defined in Section 
2.24 (a) of the Federal Regulations 

50 kg or 50 L 

8 Class 5.2, Organic Peroxides as defined in Section 2.24 
(b) of the Federal Regulations

1 kg or 1 L 

9 Class 6.1, Toxic Substances as defined in Section 2.27 
(a) of the Federal Regulations

5 kg or 5 L 

10 Class 6.2, Infectious Substances as defined in Section 
2.27 (b) of the Federal Regulations 

1 kg or 1 L, or less if the waste poses a danger 
to public safety or the environment 

11 Class 7, Radioactive Materials as defined in Section 2.37 
of the Federal Regulations 

Any quantity that could pose a danger to public 
safety and an emission level greater than the 
emission level established in Section 20 of the 
"Packaging and Transport of Nuclear 
Substances Regulations" 

12 Class 8, Corrosives as defined in Section 2.40 of the 
Federal Regulations 

5 kg or 5 L 

13 Class 9, Miscellaneous Products, Substances or 
Organisms as defined in Section 2.43 of the Federal 
Regulations 

25 kg or 25 L 

14 Waste containing dioxin as defined in Section 1 of the 
Hazardous Waste Regulation 

1 kg or 1 L, or less if the waste poses a danger 
to public safety or the environment 

15 Leachable toxic waste as defined in Section 1 of the 
Hazardous Waste Regulation 

25 kg or 25 L 

16 Waste containing polycyclic aromatic hydrocarbons as 
defined in section 1 of the Hazardous Waste Regulation 

5 kg or 5 L 

113



EMP – SNOW DUMP FACILITY, KITIMAT, BC – REV 1 
FILE: 704-ENW.GENV03300-02 | MARCH 10, 2023 | ISSUED FOR USE 

Snow Dump Facility EMP_R1.docx 

Table 2: Reportable Spill Quantities 
Item Substance Spilled Specific Amount 

17 Waste asbestos as defined in Section 1 of the 
Hazardous Waste Regulation 

50 kg 

18 Waste oil as defined in Section 1 of the Hazardous 
Waste Regulation 

100 L 

19 Waste containing a pest control product as defined in 
Section 1 of the Hazardous Waste Regulation 

5 kg or 5 L 

20 PCB Wastes as defined in Section 1 of the Hazardous 
Waste Regulation 

25 kg or 25 L 

21 Waste containing tetrachloroethylene as defined in 
Section 1 of the Hazardous Waste Regulation 

50 kg or 50 L 

22 Biomedical waste as defined in Section 1 of the 
Hazardous Waste Regulation 

1 kg or 1 L, or less if the waste poses a danger 
to public safety or the environment 

23 A hazardous waste as defined in Section 1 of the 
Hazardous Waste Regulation and not covered under 
items 1 – 22 

25 kg or 25 L 

24 A substance, not covered by items 1 to 23, that can 
cause pollution 

200 kg or 200 L 

25 Natural gas 10 kg, if there is a breakage in a pipeline or 
fitting operated above 100 psi that results in a 
sudden and uncontrolled release of natural gas 

*"Federal Regulations" means the Transportation of Dangerous Goods Regulations made under the Transportation of Dangerous Goods 
Act (Canada) 
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APPENDIX D 

ENVIRONMENTAL INCIDENT REPORT FORM 
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Environmental Incident Reporting (EIR) Form 

Project Name  Project No.  

Location  

Date and Time of 
Spill  

See guidelines on the reverse page for reporting protocols. 

Person Name Number 
Reporting Spill   

Involved in 
Spill   

Spill Cleanup   

Type and quantity of material spilled 
 

Cause of spill 
 

Action taken to contain and minimize effects  
 

Notification to: 
J. Oviatt Project Manager                      Phone/cell:  EMBC        Phone/cell:  

Daudet Creek Contracting Site Manager                                                
 

Phone/cell:  DFO           Phone/cell:  

Qualified Environmental Professional    Phone/cell:          Phone/cell:  
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What Incidents are Reportable? 
All incidents must be reported to key Project personnel identified in Section 5.1 of the EMP. Any environmental 
incidents of reportable quantities will be reported immediately to EMBC, according to the guidelines of the Spill 
Reporting Notification Chart (Below). 

ALL SPILLS TO WATER ARE REPORTABLE TO THE EMERGENCY MANAGEMENT BC (EMBC) AND 
FISHERIES AND OCEANS CANADA (DFO). 

If in doubt as to whether or not to report a spill, err on the side of caution and report the spill. 

The following information must be reported to the project team and appropriate government agencies: 

 Name and phone number of person reporting the spill. 

 Name and phone number of person who witnessed or was involved with the spill. 

 Location and time of the spill. 

 Type and quantity of material spilled. 

 Area or habitat effected. 

 Cause, nature, and effect of spill. 

 Details of action taken or proposed to contain the spill and minimize its effect or limit the activity causing the 
incident. 

 Names of other persons or agencies advised. 

 Aquatic, terrestrial and/or cultural resources affected. 

 Mitigation measures taken to control. 

 Additional recommended remedial or corrective actions. 

 Communications held with Project personnel. 

 Communications with regulatory agencies. 
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270 City Centre, Kitimat, BC, Canada V8C 2H7 P: 250.632.8900 W: kitimat.ca E: dok@kitimat.ca 

File: 7.18.3.62 

J. Oviatt Contracting
Box 199
Kitimat, BC
V8C 2G7

TEMPORARY USE PERMIT 
NO. 01-2023 

Permission, through Kitimat Council, is hereby granted to J. Oviatt Contracting Ltd., Inc. No.228864 
(known as the “Applicant”) on March 20, 2023 to undertake the work mentioned in the Temporary 
Use Permit (TUP) at the eastern section (Attachment 1) of 497 Quatsino Boulevard., Kitimat and 
legally described as:  

THE WEST ½ OF DISTRICT LOT 6005 RANGE 5 COAST DISTRICT 
PID: 013-060-431 

General Intent of Permit 
The Applicant is permitted to operate the following as per the attached site plan (Attachment 2):  

1. stockpiling logs, and firewood acquired from the clearing of lots from Strawberry Meadows;
2. processing topsoil acquired from the construction of the road to Minette Bay West Park;
3. storing raw topsoil, masonry sand and silt;
4. storing hog fuel, rig mats, a portable bridge and a portable sawmill;
5. utilizing Forced Air Log/Wood Burning Pit on site;
6. storage area for drying wood;
7. sell topsoil;
8. snow hauling primarily from Civeo Sitka Lodge, but also from other off-site locations within

the District, and accessing the subject site through Loganberry Ave;
9. allowing four workers for processing the topsoil- 3 weeks per year; two site crews for

burning the wood- 2 weeks per year; one person for topsoil sales; one person for loading
topsoil in truck; one person for snow storage; a site foreman; and storing a machine for
organizing the snow storage.

Validity of Permit 
THREE calendar years from the date of issuance of this Permit (DATE). 

Renewal of Permit 
In accordance with Section 497(2), this permit may be renewed only once. 

Terms and Conditions of Permit 

i. Compliance with the Open Burning Smoke Control Regulation, and municipal regulations is
required;

ii. Compliance with Section 5.1.23(1) of Kitimat Municipal Code is required. The Applicant will
be required to obtain a Class ‘A’ (Industrial Land Clearing) Burning Permit from the Kitimat
Fire Department each time prior to burning and that timber be accepted only from
Strawberry Meadows.

Appendix 5
Proposed TUP 01-2023

DRAFT

118

mailto:dok@kitimat.ca


iii. Compliance with Section 7.2.6 of the Kitimat Municipal Code. The applicant must obtain a
Permit from the District of Kitimat Engineering Department, for importing, storing, and
processing topsoil from Strawberry Meadows on the subject property;

iv. The burning be undertaken using air curtain to mitigate air quality;
v. Mitigation measures to control the dust, noise and traffic be implemented;
vi. The drainage ditch right of way along the eastern side of the subject property be maintained

by the applicant;
vii. All trucks entering the subject property must use Loganberry Ave only;
viii. The private fire hydrant in the northeast corner of the subject property be operational at all

times and shall be maintained by the applicant;
ix. The access to subject property be cleared of snow at all times;
x. The snow dump site shall meet the requirements outlined in the Environmental

Management Plan;
xi. A valid municipal business license is maintained; and
xii. Six months before the expiration date of this Permit, the Applicant shall indicate to the

Director of Planning their intention to either cease the business activity or to apply for a
renewal.

No building or structure shall be erected, reconstructed, altered, enlarged, moved, or wholly or partly 
wrecked within the District of Kitimat until a Building Permit has first been issued. 

All conditions in the Temporary Use Permit shall be complied with by the Applicant. Council may 
either revisit or cancel this Temporary Use Permit if any violation is found. 

If a renewal is required, the Applicant shall make an application no later than six months before 
expiry of the current permit. Permit holders are advised that a Temporary Use Permit may be 
renewed only once. 

Approved by authority granted in Kitimat Municipal Code. 

Issued: DATE 

 _______________________________________ 
Kiona Enders      

   Director of Corporate Administration 

Attachments: 
Attachment 1 – Location Map and Permitted Access [Appendix 3- p.3 (Attachment-1) of this report) 
Attachment 2 – Site Plan [Appendix 2(iv) of this report]
Attachment 3 – Environmental Management Plan for a Snow Dump Facility  [Appendix-4 of this report]
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COUNCIL REPORT
Date: March 15, 2023 

File: 11.8.1 

To: Warren Waycheshen, CAO – for Mayor and Council 

From: Trent Bossence – Fire Chief, Kitimat Fire and Ambulance Services 

Re: Union of British Columbia Municipalities Emergency Operations Centres & Training 
 Program – Grant Application 

Recommendation: 

THAT an application be approved for the 2023 UBCM Emergency Operations Centres and 
Training Program to purchase monitors, carts and tables to be used in the Emergency 
Operations Centre for education, training exercises and in the event of an actual emergency in 
accordance with the 2023 template and guidance document.  

AND THAT the District of Kitimat will be responsible for the overall management of any grant 
funding received from the UBCM Emergency Operations Centre and Training Program. 

Background: 

An Emergency Operations Centre (EOC) is a physical location where representatives come together 
during an emergency to coordinate response and recovery actions and resources, support 
emergency response personnel in the field, and coordinate all official communications regarding the 
emergency. Under the Emergency Program Act, municipalities and regional districts are responsible 
for responding to emergencies in their area.  

The Emergency Operations Centres & Training funding stream can contribute a maximum of 100% 
of the cost of eligible activities to a maximum of $30,000.00. 

Emergency Operations Centres & Training Funding Stream 
The intent of this funding stream is to support eligible applicants to build local capacity through the 
purchase of equipment and supplies required to maintain or improve an EOC and to enhance EOC 
capacity through training and exercises. 

2023 Funding Strategy 

The District of Kitimat Emergency Operations Centre will modernize the logistics of the Centre by 
purchasing the following items: 

3- 86” LED Monitors

This will be used in the Emergency Operations Centre for digital displays during an activation or 

training event for the Operations Section, Planning Section, and Logistics Section. Space is at a 

premium in the EOC, with not a lot of convenient wall space available. These large monitors will 
allow the EOC Sections to have a more flexible set-up and can also be moved to other locations if 
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the main EOC location is unavailable.  The new monitors will allow information to be updated in real 

time. Additionally, these monitors can be used as status boards and maps during a community 

evacuation.   

3- Mobile Stand for 86” Monitor

These mobile stands will allow the large display monitors to be easily moved around the EOC for 

more convenient display locations, instead of a rigid display on a wall. These will also allow for 

easier storage or to be movable to alternative EOC locations.  

Surge Protectors and HDMI Cables for all 3 Monitors 

The surge protectors will help protect the large monitors, stands, and other electrical equipment in 

the event of a power bump or surge.  

The cables will be used to connect a laptop to the large display monitors in the EOC during an 

activation or training event. The longer cord will allow for a more flexible set up for Operations, 

Planning, or Logistics.   

10- Mobile Training Tables

Movable displays will allow for more flexible set up of the EOC and different EOC Sections. 

The additional desks will provide more workspace for Sections allowing for more branches to be 

utilized and set up in the EOC.  New monitors, stands and tables will allow for a more realistic EOC 

set up at main EOC location for tabletop exercises. Currently, alternate location is used due to 

space restrictions, the extra tables will allow the EOC to host more representatives for trainings and 

exercises in a more realistic EOC set up. 

The total budget for the project is $18,000. 

Alternatives: 

1) If Council does not wish to apply for the UBCM Emergency Operations Centres & Training
Grant the following is offered for Council consideration:

THAT the UBCM Emergency Operations Centres & Training Program report dated March 15,
2023 be received for information.

2) Another option developed through Council discussion.

Budget Implications: 
Director of 

Finance Initials 
In house support costs of approximately $1000 

Budgeted: 
Unbudgeted: Yes, but the amount can be absorbed into existing budgets. 

"DR"
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Council Initiative / Other Relevant Plans: 
(2018-2002 Strategic Plan) 

Protect the Environment and Adopt Sustainable Practices 
Integrate community and corporate policies and programs to reduce emissions and waste, 
and protect the environment 

Submitted by: Approved for Submission: 
Trent Bossence Warren Waycheshen, Chief Administrative Officer 
Fire Chief 

TB/ 

Attachment(s): None 

"Trent Bossence" "Warren Waycheshen"
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NOTICE 

Date:  March 16, 2023 

File No: 1.2.1.13.2 

To: Warren Waycheshen, CAO – for Mayor and Council 

From: Tracy Tavares, Deputy Director of Corporate Administration 

Re: Equity, Diversity and Inclusion Analysis of Core District of Kitimat Policies 

Recommendation: 

THAT the Equity, Diversity and Inclusion Analysis of Core District of Kitimat Policies 
Report be referred to staff for next steps. 

Background: 

In 2020, members of the Community Vitality Advisory Group & Research Team facilitated a 
workshop with staff and Council. The objective of the Workshop was to consider benefits and 
strategies to ensure that polices and planning processes within the Municipality are informed by 
the full range of experiences of its citizens, particularly those who face multiple barriers to fully 
participate in the District of Kitimat’s operations.  

The research team has prepared a report (Attachment A) that outlines the equity, diversity, and 
inclusion focused analysis of four core policy documents of the District of Kitimat.  

1. Official Community Plan (OCP)
2. Strategic Plan (2018-2022)
3. Leisure Services Master Plan (2019-2029)
4. Financial Plan (2021-2025)

The report is accompanied by an EDI checklist and planning tool that staff members, and Mayor 
and Council, can use to guide activity and program planning and decision-making moving 
forward. The report outlines recommendations emerging form the four core DOK policy 
documents and each recommendation is accompanied by suggested timeframe for 
implementation which staff will review and report back to Council on.  

Attachment(s):   A. Equity, Diversity and Inclusion Analysis of Core District of Kitimat Policies Report 
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AN EQUITY, DIVERSITY, AND 
INCLUSION ANALYSIS OF CORE 
DISTRICT OF KITIMAT POLICIES 

 
March 2023 

Prepared for the District of Kitimat Mayor and Council 
Prepared by the Equity, Diversity, and Inclusion Project Team1 

 
  

 
1 The project team included Dr. Leah Levac, Jacqueline Ramdatt, Dr. Laura Pin, Xieling Zhang, Rosanna Christensen, and 
Michelle Martins, until she was elected to DOK Council, at which point she withdrew from the project. Early in the project, 
Teresa Windsor offered valuable insights and contributions, including by delivering a training on xá̄’isla history for the 
project’s Advisory Committee.  

126



2 
 

ACKNOWLEDGEMENTS 
 
The District of Kitimat, and much of the work that contributed to this report, took place on traditional 
and unceded xá̄’isla territory. Throughout this report, we have tried to recognize xá̄’isla historic and 
ongoing connection to the land, and some of the associated responsibilities of the District of Kitimat 
(DOK). We are grateful to the xá̄’isla team members, and to other members of the xá̄’isla Nation who 
contributed their time and knowledge to this work. Thank you for sharing your knowledge, and for 
helping the project team understand the deep importance of building reciprocal relationships.  
 
The project team is also grateful for the insightful and ongoing contributions from the DOK residents 
who comprised the Diversity and Inclusion (D&I) Advisory Committee. Throughout the project, 
committee members revealed important equity and inclusion strengths and gaps in the DOK, helped 
shape the framework, participated in the policy analysis, and reviewed results, including those 
presented in this report. Their contributions enhanced the work in multiple ways. The committee 
ranged in size from six to nine participants over the course of the project. The members at the 
dissolution of the committee, and who agreed to be identified by name, were Grant Foraunet, Marilyn 
Furlan, Abdikadir Ahmed Omar, Elly A M Knight, Megan Ross, and Stacey Wilson.  
 
We also appreciate all DOK residents and staff who participated in a community meeting or agreed to 
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SUMMARY OF RECOMMENDATIONS 
 
The following is the summary of recommendations emerging from our analysis of four core DOK policy 
documents: the Official Community Plan (OCP) and related Strategic Plan (SP), the Financial Plan (FP), 
and the Leisure Services Master Plan (LSMP). Each recommendation is accompanied by additional 
detail in the Recommendations section of the report, which begins on page 33. Each recommendation 
is also accompanied by a suggested timeframe for implementation. 
 

General Recommendations 
 

1.1 Broaden intersectional considerations across policy and program areas (long term).  
 

1.2 Develop and implement a process for regularly and publicly reviewing and monitoring the 
objectives of the DOK’s core policy documents, including the OCP and SP, FP, and LSMP 
(medium term).  

 
1.3 Develop a communications and engagement plan that facilitates both targeted and widespread 

public participation (medium term). 
 

1.4 Centre truth-finding and relationship-building efforts with xá̄’isla people and the Haisla Nation 
(long term). 

 
1.5 Use consistent language across core policy documents to refer to people with disabilities (short 

term). 
 

1.6 Learn from DOK staff (short term). 
 

1.7 Advance human resources–related policies and practices, including related to hiring, to advance 
equity, diversity, and inclusion (EDI)–related commitments (medium term). 

 
1.8 Implement a comprehensive EDI-related staff training program (medium term). 

 
1.9 Create a permanent EDI Advisory Committee of Council (short term). 

 
Recommendations Specific to the FP 
 

2.1 Expand the FP’s objectives to include public-sector employee recruitment and retention (short 
term). 

 
2.2 Expand the FP’s objectives to include accessibility as a key goal (medium term). 

 
2.3 Integrate EDI considerations in permissive tax exemptions (medium term). 
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2.4 Broaden the rationale for tax-supported services to include facilitating equitable 
participation in, and use of, recreation services (short term). 

 
2.5 Adopt fiscal mechanisms to support relationships with Haisla Nation Council and xá̄’isla 

community members (long term). 
 
2.6 Adopt EDI criteria any time DOK provides funding or collaborates on a project that will 

generate revenue (long term). 
 

Recommendations Specific to the OCP and Future SP 
 
3.1 Update and prioritize housing-related commitments (medium term). 
 
3.2 Prioritize the development of daycare services (medium term). 
 
3.3 Consider additional efforts to enhance accessible transportation options (short term). 
 
3.4 Find creative ways to support diverse groups that need access to shared space (medium 

term). 
 
Recommendations Specific to the LSMP 
 

4.1 Learn about xá̄’isla understandings of recreation and leisure (long term). 
 
4.2 Continually revisit program designs to explore and adopt opportunities for improving 

accessibility (long term). 
 
4.3 Strengthen partnerships with local organizations and encourage EDI-related practices by 

facility users (long term). 
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INTRODUCTION 
 
This report was prepared at the request of the Mayor and Council of the District of Kitimat (DOK) as 
part of their efforts to advance equity, diversity, and inclusion (EDI) in the DOK. This report presents 
our equity, diversity, and inclusion-focused analysis of four core policy documents of the DOK: the 
Official Community Plan (OCP), 2008 and related Strategic Plan (SP), 2018–2022; the Leisure Services 
Master Plan (LSMP), 2019–2029; and the Financial Plan (FP), 2021–2025. It is accompanied by an EDI 
checklist and planning tool that staff members, and Mayor and Council, can use to guide activity and 
program planning and decision-making moving forward. 
 
This report proceeds as follows: We begin with some context that helps to explain the importance of, 
and challenges with, this type of work. We then provide a more detailed explanation of the impetus for 
this work, before outlining the methods and process we used to undertake our analysis. Our results are 
presented next, first through a series of general findings, and then through a more detailed discussion 
of each of the policy documents we considered. For each policy document, we include a brief overview 
of the policy, and a discussion of how equity, diversity, and inclusion (EDI) are considered (or not) in 
the document. Following the results are our recommendations. Some of these are relevant across 
policy documents and others are focused on specific policy documents. Our recommendations are 
listed above and detailed in the Recommendations section. Each is accompanied by a proposed 
timeframe for implementation. 

Context 
Municipalities across Canada and around the world are working to make their policies, programs, and 
staff complements more diverse and inclusive, and more conducive to advancing equity. Initiatives 
connected to this type of work — often referred to as EDI initiatives — have the important job of 
addressing how systems of oppression — including colonialism, racism, ableism, and (hetero)sexism — 
have shaped everything from urban design to residents’ safety and access to services (City for All 
Women Initiative, 2015; Mohammed et al., 2017; Ontario Human Rights Commission, 2010).  
 
EDI initiatives are complex for several reasons, including that there are not widely accepted definitions 
associated with these terms. As part of our work, we drew from government, community, and 
university guidelines to develop the following definitions to use as a starting point. These — along with 
other key definitions — are included in Appendix A. 

Equity (E) 
The fair and respectful treatment of all people. In the context of public policy, this includes striving for 
policies that produce equal outcomes for all. Equity involves recognizing that there are individuals and 
groups who encounter individual, interpersonal, institutional, and systemic barriers to full 
participation, and that addressing these barriers may require different approaches for different people.  

Diversity (D) 
Recognizing that there are individuals who have a variety of identities, abilities, backgrounds, cultures, 
skills, perspectives, experiences, ways of knowing, and ways of being who are representative of 
Canada’s current and evolving population and who contribute to the functioning of institutions, 
communities, and society. 
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Inclusion (I) 
Ensuring that all community members are welcome, respected, valued, and empowered to fully 
participate in all functions of society. It involves creating the conditions in which everyone can fully 
participate. 
 
Our use of ‘EDI’ throughout the report is meant to be all-encompassing of the range of histories and 
experiences of people in the DOK. Through the process of this work, we also began using the term 
‘reconciliation’ to emphasize the importance of deeply understanding and responding to the historic 
and ongoing experiences of xá̄’isla people, which continue to be shaped by colonization. Some xá̄’isla 
people with whom we spoke noted that reconciliation is not a term that requires action on the part of 
xá̄’isla people. Rather, it is a call for non-Indigenous people and institutions to consider what they need 
to reconcile because of the historic and ongoing consequences of colonialism. As such, we make 
limited use of the term ‘reconciliation’ in this report, and where we use the language of reconciliation, 
it is to emphasize a call to action for non-Indigenous people and institutions.  
 
EDI work is also complex because it can be done poorly or incompletely. Two examples of concerns 
raised in literature in this field are providing ‘one-off’ trainings that are not accompanied by a 
continuous learning culture and/or do not emphasize self-awareness and critical consciousness 
(Beijbom, 2022); and replacing meaningful action on advancing EDI with language and reports that are 
not followed through in practice (Ahmed, 2020).  
 
Further, EDI efforts have not always fully or appropriately been applied by settler governments (that is, 
governments that are part of the Canadian state) to recognize and respond to colonization and its 
consequences, in part because government-related EDI efforts take for granted that the government 
itself is legitimate, a position that is not shared by all Indigenous Peoples and their governments. EDI 
efforts are further complicated by the fact that they demand change, which is difficult, and resources, 
which can be constrained. There can also be disagreement about the nature of the problem and thus 
the most appropriate solutions.  
 
Finally, there can be tension when some residents are not that interested in EDI-related concerns and 
corresponding costs. As one DOK staff person described, “I mean, I guess just money and time are 
always a challenge a little bit because you can do something sort of the lazy way … or you can take 
meaningful steps and whatever and that's harder and it takes longer. We sometimes face a little bit of 
pushback from the public where, for example, like to get messaging out to the most people in the most 
ways it can be seen as like a waste of taxpayer money.” This problem requires intentional and 
persistent leadership about the importance of EDI. 
 
Still, EDI work is critical for responding to the consequences of structural and systemic oppressions, 
including those that arise from colonialism, racism, ableism, and (hetero)sexism. In Canada, the focus 
of both EDI work and truth and reconciliation work — a term we are using to capture efforts by settler 
governments to understand and address their role in colonization — is varied, but often based in large 
urban centres, such as Toronto (2022), Vancouver (2022), Ottawa (City for All Women Initiative, 2015; 
2020), and Calgary (Calgary Aboriginal Urban Affairs Committee, 2022).  
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While large urban centres across Canada tend to report ongoing initiatives that touch broadly on these 
areas, the landscape in smaller northern municipalities is more mixed. As part of our team’s earlier 
work that led to this project, we conducted a scan of nearly 40 northern municipalities in Canada, 
which revealed that about 30% of these had no equity, diversity, and inclusion policy, initiative, or 
committee of any type. Of the municipalities with some sort of policy, initiative, or committee, many 
focused on either (physical) accessibility or age (senior) friendly initiatives. While necessary, these 
dimensions of EDI are far from sufficient to reflect the myriad and interrelated forms of oppression and 
discrimination that play out in cities and towns.  
 
In northwestern British Columbia, there are only a few examples of initiatives or policies that engage 
broadly with EDI or truth and reconciliation work. The City of Prince George has an equity and inclusion 
policy (2011) and a reconciliation framework (2018), and the City of Fort St. John has a community 
indicators program intended to inform planning, decision-making, and community dialogue in the 
municipality (2018). Because of the limited documented EDI and truth and reconciliation efforts by 
Canadian municipalities in the region, the DOK can play a leadership role in these areas moving 
forward. 

Project Background and Initiation  
Several members of the project team have been working together over the past few years to better 
understand the wellbeing experiences of diverse northern women in the Haisla Nation and Kitimat. 
After preparing an extensive research report through a collaboration between Tamitik Status of 
Women Association (TSW), the Haisla Nation Council (HNC), and the University of Guelph, we 
developed an action plan which included the objective of advancing the role of diverse women and 
girls in local decision-making.  
 
As part of achieving the above-noted objective, we worked with Councillor Lani Gibson to propose an 
initial workshop with staff and Councillors of the DOK, which we called Diversity and Inclusion Planning 
in the DOK. The objective of that workshop was as follows: To consider benefits of — and strategies for 
— ensuring that policies and planning processes in the District of Kitimat are informed by the full range 
of experiences of its citizens, particularly those who face multiple barriers to fully participating in the 
political, economic, cultural, and social life of the Town. 
 
The workshop, which included approximately 22 Council and staff participants over two offerings, 
included an opportunity to brainstorm priority areas for action, as well as short-, medium-, and long-
term actions within those areas. The priority areas that emerged were programming, leadership, 
hiring, and representation. Our team then proposed the work described in this report, as well as the 
creation of the accompanying checklist and planning tool, to help achieve the following objectives: 

1. Develop a better understanding of strengths and gaps across program and policy areas 
(programming, short term) 

2. Create an ongoing internal knowledge and learning culture for issues related to equity, 
diversity, and inclusion (leadership, medium term) 

The proposal was accepted by Council in April 2021, and we were invited to begin the work. COVID-
related delays have extended the term of the project and caused some adjustments to our approach 
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along the way. Also, we have made some adjustments from the original proposal in response to our 
ongoing learning through the process. The emphasis of the work has remained consistent, as have the 
main components of the work, which we describe in the next section. 
 

METHODS AND PROCESS 
 
The results presented in this report were developed through a collaborative, community-engaged 
process that guided all aspects of the work. We took three main steps: Developing the project team; 
creating a resident Diversity and Inclusion (D&I) Advisory Committee; and developing the framework 
we used to guide our analysis.   

Project Team 
The project team includes Project Coordinator Jacqueline Ramdatt, Drs. Leah Levac and Laura Pin, 
Rosanna Christensen, Michelle Martins,2 and graduate research assistant Xieling Zhang. From the DOK, 
the partnership is supported by Warren Waycheshen, the Chief Administrative Officer (CAO), Marli 
Penner, the Director of Human Resources and Labour Relations, and Tracy Tavares, formerly the 
Executive Assistant, and now Deputy Director of Corporate Administration, who helps with activities 
such as meeting logistics and minute-taking. The involvement of these public servants — including two 
with senior management positions — is important practically and symbolically, because research 
suggests that public managers impact the outcomes of participatory policy initiatives by playing a role 
in defining the parameters of participatory initiatives, providing expert knowledge, guiding 
implementation, and mediating between the public and elected officials (Pin, 2020; Petite, 2021; Su, 
2018). Two former elected Councillors — Lani Gibson and Rob Goffinet — served as ex-officio 
members of the resident D&I Advisory Committee, discussed in more detail below.  

Creating the Resident D&I Advisory Committee  
The process of recruiting and establishing the resident D&I Advisory Committee was a joint initiative of 
the DOK and the project team. We began by creating a draft Terms of Reference (TOR) document (see 
Appendix B) to help detail important dimensions of the committee and its work. The TOR includes 
statements about the committee’s purpose, role, and scope; details about the outputs associated with 
the project; a list of guiding principles; and logistics details including related to meeting structure, 
compensation, and accessibility inclusion. It also includes the definitions of ‘equity,’ ‘diversity,’ and 
‘inclusion’ noted above. 
 
We also prepared a Frequently Asked Questions (FAQ) document (see Appendix C) to help ensure that 
interested residents had multiple avenues for learning about the committee. As these documents were 
being finalized and reviewed by members of the project team, we began a multi-pronged recruitment 
process which included preparing a recruitment advertisement, creating a list of community 
organizations that could help us identify prospective committee members who might not typically 
apply, and identifying outreach/advertising channels. Next, we reached out to identified local 
organizations, posted invitations to apply on social media sites; and advertised through the regular 

 
2 Michelle Martins withdrew from the project team following her election to the DOK Council. 
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channels used by the DOK, namely the local newspaper and the DOK website and social media 
channels. 
 
The final advertisement for committee members noted that “effective diversity and inclusion planning 
depends on meaningful input from the different voices, points of views and lived experiences of people 
in the community…. A modest honorarium will be provided, and expenses to enable participation, such 
as childcare and transportation, will be covered” (Kitimat Committee Volunteer Opportunity, 2021). 
Providing an honorarium and covering participation-related expenses is important for enabling the 
participation of residents who might not typically be able to participate (Feige & Choubak, 2019).  
 
The recruitment information also encouraged applications from “Indigenous applicants, people of 
colour, [people of] all genders, [members of the] LGBT2Q+ [community], and persons with disabilities” 
(Kitimat Committee Volunteer Opportunity, 2021). The project team reviewed all applications received 
and recommended nine members, who were subsequently approved by the DOK Mayor and Council. 
Since the appointment of the resident D&I Advisory Committee, the project coordinator has facilitated 
frequent discussions with members to continually seek their input and participation to complement 
the formally scheduled advisory committee meetings.  
 
The resident D&I Advisory Committee and project team members bring a variety of knowledge, values, 
and experiences to this work. Members range in age and life experience. Some members have 
disabilities, and some are part of the 2SLGBTQ+ community. Other members are xá̄’isla people. Others 
are non-Indigenous racialized people or belong to minoritized cultural groups. Some have experience 
with lone parenting. Some have experience living on low or fixed incomes. Committee members and 
the project team have a variety of professional and educational experiences as well. It is difficult to 
capture the complexity of individuals' identities here: many committee members have identities that 
fall into multiple groups. Members of the resident D&I Advisory Committee and project team brought 
their lived expertise to the process of conceptualizing and developing the policy analysis framework, 
and to the analysis that followed. This helped integrate community knowledge about the inclusion 
needs and exclusion experiences of diverse community members into the design of the project.  

Developing the Framework  
To guide our collective work, our first key task was to create a policy analysis framework that we could 
use to examine the DOK’s policy documents. Developing the framework took several months of 
conversations between the project team and members of the resident D&I Advisory Committee. As a 
starting point, we decided to draw on the framework for Intersectionality-Based Policy Analysis (IBPA) 
developed by Olena Hankivsky et al. (2012), which aims to reveal the differential impacts of policy on 
different groups, with attention to making equity-related contributions to policy knowledge.  
 
Next, we identified key “areas for analysis” based on community input from the first two resident D&I 
Advisory Committee meetings in November and December 2021. Eleven areas were drawn from 
discussions at those initial meetings, including relations with the Haisla Nation, cultural inclusion, 
access for people with visible and/or invisible disabilities and seniors, accessible and affordable 
housing, awareness of gender and sexual identity, children and families, recreation facilities, access to 
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employment, and the high cost of living and lack of support for those in need. These areas of analysis 
were wide-ranging, encompassing both identity-based concerns and areas of municipal provisioning. 
 
To adapt the IBPA questions to the specific context of Kitimat, we asked several reflective questions to 
link community knowledge to the IBPA framework, including: Where are modifications required to 
ensure the framework fits with a northern, small-town context? Where are modifications required to 
recognize the unique and central role of the Haisla Nation in questions of equity, diversity, and 
inclusion in Kitimat? Where might modifications be required to ensure the framework fulsomely 
addresses key dynamics of municipal policy and service provision?  
 
With input from the resident D&I Advisory Committee, the project team drafted a series of 13 
questions covering both descriptive and transformative areas of inquiry (see Table 1). Following 
Hankivsky et al. (2012), descriptive questions seek to establish the status of diversity and inclusion in 
the policy documents and/or areas of focus, while transformative questions engage with 
considerations of how the status quo could be changed to better ground considerations of equity, 
diversity, and inclusion in the identified municipal policy areas. Mostly then, the Results section of this 
report includes our responses to the descriptive questions, while the Recommendations section is 
informed by the transformative questions. 
 
The questions were presented to the resident D&I Advisory Committee for feedback in March 2022. 
Their feedback was mostly affirmative, with members suggesting that we were on the right track, and 
that the general thrust of the questions seemed appropriate. The questions were further reviewed by 
the project team for clarity of language, and we added an additional question to the transformative 
section discussing how short- and long-term success of local EDI efforts could be measured.  
 
The 13-question policy analysis framework we developed is presented in Table 1. The framework and 
accompanying explanatory notes are also included as Appendix D. It reflects both general concerns 
related to EDI, and considerations specific to the experiences of people in the DOK. To support the 
collaborative analytical approach we pursued, each question is accompanied by a series of prompts, 
which are intended to ensure that the questions are clear. In other words, these prompts give 
suggestions about additional dimensions to consider, without precluding the unique lens that each 
team member brings.  

Table 1. EDI-focused policy analysis framework (adapted from Hankivsky et al., 2012) 
Descriptive Questions 

Question Prompts 
(1) What knowledge, values, and 
experiences do members of the resident 
D&I Advisory Committee and project team 
bring to the policy analysis process 

This could include personal experiences you’ve 
had with certain services in town, how your 
identity shapes your ideas, etc. 
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generally, and relative to each policy 
document specifically?3,4  
(2) What are the inclusion needs and 
exclusion experiences of diverse community 
members living in small, northern 
communities related to each policy 
document being analyzed? For instance, 
how does each policy document recognize 
or overlook diverse spiritual needs? 
Physical, mental, and financial accessibility 
needs? Gender inclusion needs? Needs of 
families? Age-related needs? 

  

(3) How are diverse community members 
— by age, race, ability, gender, class, and 
other dimensions — excluded or 
represented in facilities and programs 
within these policy and program areas? 

Who uses specific facilities, serves on related 
boards of directors, etc.? What do images 
displayed in specific places communicate about 
who belongs? What are the consequences of 
these representations and/or exclusions? 

(4) How is xá̄’isla culture, and historical and 
ongoing presence, reflected in each policy 
document? 

Do the policy documents reflect the fact that 
Kitimat is in xá̄’isla territory? Do any of the policy 
documents recognize a role for xá̄’isla arts, 
languages, and traditions? Is there any 
acknowledgement and understanding of xá̄’isla 
culture and presence? 

(5) How does each policy document 
consider the Calls to Action in the Truth and 
Reconciliation Commission’s Final Report 
and the Calls for Justice in the Final Report 
of the National Inquiry into Missing and 
Murdered Indigenous Women and Girls 
(MMIWG)?5  

How/does each policy document approach the 
following: Respect the authority and leadership of 
Indigenous Peoples and their role in decision-
making processes that relate to their land and 
culture? Support the cultural visibility of local 
Nations throughout their unceded lands? Support 
the cultural, political, and economic advancement 
of Indigenous Peoples? Prioritize responding to 
the consequences of colonialism (for instance, 
responding to high rates of violence against 
Indigenous women, girls and two- spirit people)? 
  
Is there meaningful involvement of xá̄’isla people 
in informing policy implementation? Are 
implementation plans clear? 

 
3 Throughout the framework, the ‘policy documents’ refers to the OCP, LSMP, and FP. 
4 Hankivsky et al., 2012. 
5 In addition to the prompts noted here, the framework presented in full in Appendix D includes specific Calls to Action and 
Calls for Justice that are relevant to the work of municipalities. 
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(6) Are some people invisible (intersections 
of identity) in the policy documents? Who 
and how? 

For instance, are certain groups differently 
situated with more resources and political 
consideration, while others are overlooked? 

(7) Is there any evidence of participation of 
diverse community members in policy 
decisions and directions in the policy 
documents? What about representative 
organizations? If yes, what? 

Who was involved in the creation or 
amendments? And to what degree were they 
involved? 

(8) How are important ideas that align with 
prioritizing EDI reflected in the framing of 
the problem and/or the policy documents? 

How/do the policy documents consider: 
Patriarchy (e.g., gender-based violence, 
heterosexism)? Colonialism? The impacts of social 
and economic inequality? Intersectionality? 

Transformative Questions 

Question Prompts 
(9) Where and how can interventions be 
prioritized to improve the inclusion of 
diverse community members, and eliminate 
or reduce inequities, drawing on the 
expertise of the resident D&I Advisory 
Committee and project team, or learning 
from elsewhere?6  

What can the DOK do (i.e., What interventions 
can it create and implement?) to respond to 
exclusions and inequities that are uncovered? 
How can the DOK pursue changes in a 
collaborative way? What are the key 
opportunities for including diverse community 
members? Are there ways to modify existing 
approaches and processes or are entirely new 
designs and ideas needed? 

(10) How can these interventions create 
and encourage solidarity and inclusion 
across diverse groups? 
  

What roles can different groups play in designing 
and implementing appropriate interventions? Are 
there ways that the DOK can support connections 
between groups? How can different groups be 
meaningfully engaged in assessing the 
interventions? 

(11) What opportunities and challenges do 
these interventions present, and how can 
the challenges be mitigated? 
  

How do these interventions address inequities? 
How might these interventions conflict with 
existing policies and government priorities (e.g., 
budget constraints)? What can be done to 
minimize these conflicts? Can these interventions 
reinforce or produce further inequities? If so, how 
can this be mitigated? 

(12) How can we measure the short- and 
long-term success of these interventions 
and when should they be adopted? 
  

What timeframes, if any, are identified for the 
interventions’ development, implementation, and 
evaluation? Are these interventions feasible? (Are 
the necessary resources available? Will there be 

 
6 Adapted from Hankivsky et al., 2012. 
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resistance, and if so, from whom and how can 
this be managed?) 

(13) What monitoring is required and by 
whom? 

What accountability mechanisms are identified? 
Who will be responsible, and best positioned, to 
ensure the success of interventions? 

 
Undertaking the Analysis 
Our analysis included both a process for identifying core policy documents and several strategies for 
gathering data to inform our assessment and recommendations. 

Selecting core policy documents 
With the analysis framework (see Table 1 and Appendix D) as a starting point, we moved on to 
identifying three core policy documents on which to focus our analysis. This process included reviewing 
notes from ongoing project team and resident D&I Advisory Committee meetings, reaching out to 
select DOK staff members and Councillors, and considering the influence of various policy documents 
on issues related to diversity, equity, inclusion, and reconciliation, based on our broader understanding 
of the field. Ultimately, we developed a list of five policy documents for consideration, with a 
recommendation to focus on the following three:  

• The Official Community Plan (OCP), 2008 
• The Leisure Services Master Plan (LSMP), 2019–2029 
• The Financial Plan (FP), 2021–2025 

The resident D&I Advisory Committee accepted this recommendation, along with a decision to also 
consider the DOK’s Strategic Plan (SP), which represents the more focused set of priorities of the 2018–
2022 Council, linked to the OCP. 

Analytical process 
We developed a multi-pronged approach to gather feedback about EDI-related practices and 
challenges associated with the OCP and SP, LSMP, and FP.  
Our approach included:   

• Hosting collaborative analysis sessions with interested members of the resident D&I Advisory 
Committee, who came together to apply the analysis framework to included policy documents 

• Hosting three public meetings (two in-person, one virtual) and a small number of interviews to 
invite community members to offer feedback 

• Hosting two targeted community meetings, one with Haisla Nation (Haisla Health Centre) staff 
members and one with TSW staff members, who offered feedback from their professional and 
personal contexts 

• Interviewing 12 DOK staff members from across several departments 
• Conducting a document review of each policy 

We took notes during all public meetings and audio-recorded all other sessions (collaborative analysis 
sessions, interviews, etc.). Transcripts of recordings, notes from meetings, and the policy documents 
themselves were all uploaded into a shared folder. 
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The project team coded every document using the analysis framework as a guide. For example, we 
highlighted any discussion about a community member’s experience of exclusion (Q2 in the analysis 
framework) and included a brief comment to summarize the data (e.g., “Q2 - not able to participate for 
health reasons). Every document was carefully read and coded by at least two members of the team. 
We then reviewed all coded documents to identify major themes emerging from the data.  
 
Below, we begin with a series of general findings, which include themes we identified consistently 
across the policy documents and data. Next, we present findings organized according to the policy 
documents we analyzed. For each policy document, we include a summary of the policy document and 
a synthesis of what our findings reveal about how EDI is conceptualized or represented in the policy 
document. Our recommendations for advancing EDI through the policy documents are presented after 
the Results section.  
 
Throughout the report, we use exemplary quotes from staff and community members to highlight 
themes or ideas that emerged multiple times through our analysis. We also include details that were 
shared by just one person, because advancing EDI requires striving for full inclusion of all residents. In 
other words, the experiences of just one person matter not only for our understanding of barriers to 
inclusion, but also for our ideas about how to resolve these barriers.  

Limitations 
The total number of community members with whom we spoke (approximately 30) was lower than we 
hoped, and we did not hear directly from many people who identified as youth or as non-Indigenous 
racialized people. We are nevertheless confident that our team’s collective experiences and identities, 
as well as the wide-ranging experiences of residents and staff with whom we did speak, offer a 
comprehensive analysis of the OCP and SP, LSMP, and FP.  
 
Besides including a summary of what we heard from some DOK staff members on the topic of 
improving staff diversity, we have not focused deeply on this topic. While we agree that this is an 
important aim, hiring practices are outside the scope of this report and merit distinct attention. 
However, ‘hiring’ was one of the four action areas identified in the original planning that led to this 
report, so we hope that the relevant details included here will be useful to future efforts. We also did 
not consider important and related questions of representation, such as the importance of diversity in 
elected and appointed positions within the DOK. This is another important topic worthy of distinct 
attention in the future.  
 

RESULTS 
 
Our results are informed by the collective identities and experiences of everyone involved in this 
analysis. As noted earlier, the project team and resident D&I Advisory Committee members bring a 
wealth of diverse experiences and knowledge to this work. Community members and staff members 
with whom we spoke also described how their personal experiences and identities had shaped their 
perspectives on EDI. Several people explained how their own or their family members’ identities 
shifted their understandings of inclusion. For instance, people who identified with the 2SLGBTQ+ 
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community, or whose family members did, described the importance of symbolic gestures like flying 
the Pride flag, but also the importance of learning from their family members about their inclusion 
needs and exclusion experiences. Contributors who had navigated mental health challenges, or 
attempted to secure mental health supports for themselves or a family member, offered important 
insights about the supports necessary for enabling inclusion and wellbeing. Several xá̄’isla people 
expressed the importance of seeing their culture, and their historic and ongoing land tenure, reflected 
in policy documents and decisions. People’s professional and personal experiences with gendered 
violence shaped their understanding of both the consequences of gender-based discrimination, and 
the urgent need for communities to facilitate pathways out of violence, primarily through the provision 
of stable and accessible housing. Finally, participants with whom we spoke frequently referenced early 
exposure to people with different identities from them as informing the priority they place on fostering 
inclusion.  

General Findings 
Every person with whom we spoke acknowledged the importance of advancing EDI through the work, 
policies, and/or staffing of the DOK. We heard from several people who think that the DOK is doing 
reasonably well in these areas, given the small size of the town (and corresponding constraints), and 
compared to similar northern municipalities. For instance, some people pointed out that the public 
transportation system in Kitimat is, relatively speaking, quite good. Others noted that they have seen 
improvements over the past few years, such as the introduction of Pride activities recognizing the 
rights and struggles of members of the 2SLGBTQ+ community. Of course, we also heard about a lot of 
necessary improvements across policy areas, which are described in some detail below. Staff members 
with key responsibilities associated with the policy documents we reviewed were nearly universal in 
their position that the OCP, LSMP, and FP need to be updated to better reflect not only EDI priorities 
but also broader contemporary challenges and contexts. 
 
Besides acknowledging the importance of EDI, community, committee, and staff members offered 
several important insights into equity, diversity, and inclusion in the DOK, which are relevant to all the 
policy documents we analyzed and to municipal programming and practices more broadly. These 
general findings fall into three clusters: understandings of EDI, relationship building with the Haisla 
Nation, and building an inclusive and equitable staff team. We discuss these general findings briefly 
below, before presenting our analysis of each policy document.  

Understanding of EDI varies widely 
When asked to define equity, diversity, and inclusion, a community member offered that “everybody is 
able to access everything and not just the capable... And then people are different.” This definition, 
and similar definitions, recognized the importance of acknowledging and responding to difference.  
 
Other contributors relied more heavily on definitions that erase difference (i.e., all people are the 
same). Erasing difference — for example, pretending that race is invisible and does not affect people’s 
experiences — can create persistent barriers to equity (James, 2008; Silva, 2006). Assumptions of 
sameness can be problematic for trying to overcome systemic barriers and highlight the need for more 
education and training in this area, a point to which we return below. Relatedly, many people with 
whom we spoke recognized existing EDI-related efforts by some staff and Council members, while 
calling for increased leadership in this area from all senior staff and elected officials of the DOK. 
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The importance of relationship building with the Haisla Nation 
We heard from both xá̄’isla and non-Indigenous people that there has been small but important 
progress towards better relations between the DOK, xá̄’isla people, and the Haisla Nation over the past 
few years. People pointed to initiatives such as the friendship totem, the new joint community 
economic development initiative (CEDI), the DOK’s adoption of a land acknowledgement in its email 
signature, and the first DOK Indigenous Peoples Day celebration in June 2022 as some of the evidence 
of this progress.  
 
We also heard that there is still significant work to do in this regard. At the foundation, several xá̄’isla 
people with whom we spoke talked about the critical importance of centring relationship building and 
cultural understanding in all EDI efforts. To realize this will require time and resource investments to 
ensure that accurate cultural content is included in DOK materials and activities, and that there are 
opportunities for meaningful and ongoing relationship building.  
 
xá̄’isla people reminded us that relationship building, and deep recognition of past and ongoing 
colonialism and its effects, needs to be central to the work and resulting policies of the DOK. 
Recommendations that flow from this commitment are included below.  

Building a diverse and inclusive staff team at the DOK 
Our last general finding is the importance of modeling EDI in the staff complement and practices of the 
DOK. Several staff people lauded the organization’s efforts in this regard while calling for additional 
work. Some noted that staff members who speak languages besides English, have different genders, 
are xá̄’isla, have different ethnic backgrounds, etc., enrich the work environment and improve program 
access for residents who subsequently see themselves reflected in the DOK’s programs.  
 
Several staff members expressed a desire for more EDI-related training and professional development 
opportunities and welcomed the opportunity to think more carefully about how to recruit and retain 
staff members with diverse backgrounds, knowledges, and life experiences. 
 
In summary, diverse members of the Kitimat community and DOK staff members displayed a strong 
commitment to advancing EDI objectives in the DOK. Conversations highlighted several general areas 
of strategic importance to this work, including better understanding and defining EDI terms, 
relationship-building with the Haisla Nation, and cultivating workplace diversity at the DOK.  
 
Next, we discuss our analysis of four key policy documents relevant to the DOK’s activities: the 
Financial Plan (FP), the Official Community Plan (OCP) and related Strategic Plan (SP), and the Leisure 
Services Master Plan (LSMP). This section includes the results of our analysis and the following section 
includes our recommendations. 

Financial Plan Analysis 
Here, we provide our analysis of the FP, including a brief overview of key elements of the policy and a 
discussion about how EDI is conceptualized and included (or not) in the document. 
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Overview of the Financial Plan (FP), 2021–2025 
The FP provides a breakdown of actual and projected revenue and expenses for the DOK over a five-
year period. The FP includes eight key objectives of DOK fiscal policies related to revenue generation, 
service provision, population retention, and responsiveness to the impacts of major industries. A clear 
language summary of the FP, which we developed as part of the process of engaging with community 
members, is included as Appendix E.  
 
The DOK anticipates receiving 18% to 40% of its revenue from other levels of government (federal and 
provincial) over the next three years. These revenue sources are typically tied to provincial and federal 
objectives (e.g., specific capital projects), and the DOK is constrained in the use of these funds. A DOK 
staff person noted that the availability of federal or provincial funds can exert a strong influence on 
DOK priorities, resulting in shifting plans to take advantage of financing opportunities. The remainder 
of the DOK’s revenue is raised through local sources. In 2021, 80% of local source revenue was raised 
through property taxes. The financial plan also provides guidelines as to whether a service should be 
funded through property taxes or user fees (p. 5) and targets 17% to 22% cost recovery for recreational 
programs (p. 6). A key goal of the FP is to keep the overall level of municipal property taxation low in 
the DOK, in comparison with other BC municipalities.  

Conceptions of EDI in the FP 
The FP includes some discussion of inclusion needs of diverse community members. The overall goal of 
the plan is “to facilitate a high quality of community life for citizens of all ages” (p. 2), recognizing 
diversity in age-related needs. The FP recognizes the importance of cultural diversity through objective 
five: “encourage and foster cultural diversity.” Objective six, “encourage retention and recruitment of 
retirees to the community,” recognizes the needs of older adults. Objective eight concerns community 
needs during industrial projects. In objectives six and eight, while there is no explicit discussion of EDI, 
there are implications for the wellbeing of diverse community members. In the discussion of 
permissive tax exemptions, there is recognition that tax exemptions are a fiscal tool for supporting 
activities that serve the public good, which could include equity-serving activities. Through objective 
eight, there is recognition that the financial plan should meet community needs during times of 
industrial development, and recognition that there may be emerging needs in relation to industrial 
activity. Finally, in the discussion of revenue generation tools, there is an emphasis on ensuring user 
fees do not interfere with program accessibility (pp. 5-6), which recognizes the importance of fiscal 
policy in mitigating income-based barriers to municipal programming. There are also some limitations 
in how EDI is taken up in the FP. We have organized these into five themes and discuss each below.   

Disconnect between stated objectives of the FP and goal of maintaining low tax rates 
Within the FP, an overarching goal is to provide high quality services “at the lowest possible cost” and 
to maintain low levels of taxation — with an explicit goal that residential property taxes remain in the 
lowest quartile of municipalities in northern British Columbia. There are similar goals of maintaining 
low property taxes in the commercial and light industry categories.   
 
However, this goal of providing services at the lowest possible cost to maintain low levels of taxation 
may conflict with some of the stated EDI-related goals in the FP. For example, in municipal planning 
documents, such as the OCP, the DOK has recognized that the population of Kitimat is aging. The FP 
does not discuss the relationship between an aging population and fiscal implications of meeting 
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accessibility needs, such as by retrofitting public buildings, developing accessible infrastructure, 
enhancing public transportation, and responding to increasing demand on locally supported health 
services. These concerns were all raised in interviews and meetings with community members. These 
age-related EDI changes will likely require new municipal spending, which may be difficult to generate 
while maintaining low property taxes as a primary objective.   
 
Limited follow-through on equity-serving objectives in the FP, and the absence of reference to some 
equity-deserving groups 
The FP recognizes the importance of providing high-quality services to constituents of all ages, 
ensuring cultural diversity, and responding to the needs of retirees. Despite this recognition, these 
goals are not integrated into other aspects of the FP. For example, there is an assumption that all 
retirees prefer low property taxes over service expansion. Despite growing accessibility needs related 
to an aging population, all service provisioning categories in the operational budget are tied to 
increases that account for inflation only. There is no discussion of age-related needs for children or 
youth in the FP, or of the anticipated fiscal challenges in providing these services in the context of a 
declining population of children and/or youth. Similarly, there is no reference to providing accessible 
services for people with disabilities.  
 
In community meetings and interviews, accessibility of municipal facilities and programs was a key 
concern for many residents. For example, some parks were noted as having poor wheelchair or stroller 
access. Other residents described efforts to secure funds for accessible building retrofits as being like 
“pulling teeth” because room had to be found within the existing budget. Residents also raised 
concerns about gender equity and the need for better access to services predominantly used by 
women, including domestic violence services and childcare supports. Cultural diversity is only 
referenced in the FP objectives, and not in criteria for determining permissive tax exemptions, or in 
other aspects of revenue generation or expenditure. In addition, there is no reference to xá̄’isla people 
or the Haisla Nation. This is a significant oversight because their collaboration could be instrumental in 
advancing the objective of cultural diversity, and in supporting residential and economic growth, such 
as through the new community economic development initiative (CEDI), discussed further in the 
section of the report that discusses the OCP.  
 
Majoritarian conception of public good in assessing user fees and tax exemptions  
A majoritarian conception of the public good is used in both assessing permissive tax exemptions and 
determining appropriate user fees for services. While this type of approach is common among 
municipalities, it may erase the equity-related needs of non-majoritarian constituencies. For example, 
recreational programming serving children with disabilities may not be justifiable through a 
majoritarian conception of the public good, because there may be few individuals who benefit from 
the programming, and it may not appear cost effective from a value-for-money perspective. However, 
this type of programming may be critical for enabling equitable participation in local programming for 
individuals and families. Indeed, parents of children with disabilities told us they had difficulty finding 
recreation programs that were accessible for their children because the perceived demand for such 
programming was low.  
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Emphasis on attracting commercial and industrial development does not include provision for supporting 
equitable distribution of related benefits 
The FP emphasizes fostering business and industrial development in the DOK through low taxation and 
permissive tax exemptions. There is an emphasis on fostering business and industrial development, but 
not recognition that the benefits and burdens of these types of development are unequally distributed 
in the community (Stienstra et al., 2016). Access to available jobs and advancement opportunities in 
industry are not equitable. For instance, women and racialized groups often face systemic barriers to 
entry. The result is a substantial income gap between women and men as noted in the OCP. In a 
reference to an incident that occurred when members of a racialized group attempted to lodge 
complaints regarding one of the industry-related unions, a person with whom we spoke expressed that 
racialized people are at risk of unwarranted exposure to law enforcement, such as being identified as 
‘non-residents’ and threatened with expulsion from the community. Given the revenue derived from 
industrial partnerships, consideration must be given to the unequal distribution of benefits and the 
harms that can be experienced by diverse community members.  

No plan to attract high-quality staff to support service provisioning 
The FP emphasizes providing high quality services, attracting retirees, and supporting industrial and 
commercial development. It does not discuss the importance of attracting public sector staff to the 
DOK, or strategies that might help with this, such as offering competitive wages or desirable working 
conditions. Adequate staffing for municipal services is important from an EDI perspective as particular 
groups (e.g., low-income residents) may be more dependent on public provisioning for access to 
necessary recreational and social services. Other services, like aquatic facilities and public 
transportation, may have limited private sector alternatives in Kitimat. Community members discussed 
challenges in securing adequate staffing for recreational programming. In community meetings and 
interviews, residents also noted challenges related to adequate staffing for services supported by other 
levels of government, especially health care services. For example, one community member noted, 
“There’s a need for family doctors,” while another stated “[We] need more long-term care beds, more 
home support — Northern Health Home Support is severely understaffed.”  
 
Lack of clarity as to input from diverse community members into the objectives of the FP 
The objectives of the FP were adopted in 1998, with some subsequent updates. It is unclear how these 
objectives were determined, whether they reflect input from diverse community members, or what 
the process is for regularly reviewing and updating them. An area of municipal planning where broad 
and diverse public participation is especially important is in the setting of overarching objectives that 
have consequences for many related future decisions. 

Official Community Plan and Strategic Plan Analysis 
Here, we provide our analysis of the Official Community Plan (OCP) and the related Strategic Plan (SP) 
of the Mayor and Council (2018–2022). In this section, we include a brief overview of key elements of 
the OCP and the SP, and a discussion about how EDI is conceptualized and included (or not) in these 
documents. 

Overview of the OCP, 2008 and the SP, 2018–2022 
The OCP guides the community’s physical and social development. In British Columbia, its parameters 
are guided by the Local Government Act. As noted in the OCP, it does not force the DOK to undertake 
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specific actions, but once it is adopted, all new bylaws, public works, and future municipal decisions 
must be consistent with it. The OCP was created in 2008. It last received a minor update in 2021 and 
must be reviewed and updated every 5 years. A clear language summary of the OCP, which we 
developed as part of the process of engaging with community members, is included as Appendix F.  
 
Some important priorities of the OCP include enhancing sense of place, maximizing livability, 
protecting the natural environment, and fostering local culture and heritage. The section of the OCP 
focused on monitoring and reporting includes the goals of continuing public engagement and ensuring 
the OCP guides decision-making so that municipal operations, programs, and activities achieve the 
community vision. 
 
The SP, developed through a series of meetings of Mayor and Council in 2018 and 2019, includes six 
priorities that were intended to help the 2018–2022 Council realize its vision. The six priority areas, 
which link to key dimensions of the OCP, include:  

• Manage impacts of the LNG project construction 
• Protect the environment and adopt sustainable practices 
• Diversify the economy and support existing and future industry 
• Build relationships (with Haisla First Nation, Gitga’at First Nation, and community and 

industry stakeholders) 
• Enhance social wellbeing 
• (Prioritize) human resources and asset management 

Conceptions of EDI in the OCP and SP 
Our discussions with DOK staff and residents highlighted the importance of centring EDI considerations 
in the OCP so that staff can leverage these priorities in their planning. The OCP pays some attention to 
the experiences of different members of the community and acknowledges that “a range of services 
are required to support people of all ages and abilities” (p. 15). For example, both older adults and 
youth are explicitly mentioned in the OCP as groups that have unique and distinct needs. In the case of 
older adults, the OCP most often references their inclusion in terms of discussing accessibility needs. 
References to youth emphasize employment and employability, opportunities for community 
participation, and access to services. The other group that is often referenced in the OCP is people with 
physical disabilities, though highly variable language is used throughout, which creates some 
challenges with interpretation.  
 
The SP lends specific attention to housing challenges within the DOK, and to the importance of 
“building [mutually respectful and trusting] working relationships with the Haisla and Gitga’at First 
Nations.” The SP’s priority area of ‘enhancing social wellbeing’ includes more advocacy-related 
commitments than the OCP, particularly regarding efforts to manage the impacts of major industrial 
(LNG) developments, as well as a commitment to “consider social inclusion, diversity and age-friendly 
implications of planning and operational decisions.” In the OCP and the SP, there is some attention to 
EDI-related considerations, and notable limitations in the ways EDI is included and taken up. We have 
organized our discussion of these strengths and areas of improvement according to the main themes 
of the OCP. 
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Cultivate diversified economic growth 
This theme focuses on making the DOK an attractive place for commercial and industrial enterprises 
and outlines some specific approaches to land planning and development. In this section, there is some 
attention to EDI. For instance, as noted above, the OCP emphasizes the importance of creating jobs for 
youth, and of attracting older people (retirees) to the community (p. 22). There is also an emphasis on 
ensuring accessible buildings for those with “mobility impairments” (pp. 26, 29). Extensive discussion 
of pedestrian amenities throughout this section does not reference equity and inclusion but does 
demonstrate sensitivity to the mobility needs of non-drivers, including children and youth. There is also 
recognition of the importance of public transportation (p. 32), which may be important for accessing 
different parts of Kitimat, and nearby communities such as Terrace.  
 
However, there are several missed opportunities to integrate a more robust EDI focus within this 
theme. While ‘cultivating diversified economic growth’ is highlighted, there is no emphasis on ensuring 
this growth is equitably distributed, especially among constituencies historically excluded from the 
employment benefits of industrial development, such as xá̄’isla people, women, and people with 
disabilities. Further, some people with whom we spoke acknowledged the depth of barriers to 
achieving economic inclusion. For instance, someone noted, “I guess a challenge to [achieving equity 
and inclusion through economic development] is lingering colonial systemic beliefs about economics 
and how people can provide opportunity for themselves ... When it comes to that, like fostering 
positive economic relationships with First Nations in the area, sometimes that attitude is prevalent on 
Council, which can be a challenge. Because it doesn't foster good relationship building.” The related SP 
priority, “diversify the economy and support existing and future industry,” also does not include any 
obvious EDI-related commitments. 
 
Finally, the “tourism and community promotion” section of this theme misses the opportunity to 
include language signaling inclusive and equitable access to municipal programs and services as part of 
Kitimat’s “friendly, small-town atmosphere” (p. 33). 
 
Enhance sense of place 
This theme has the goal of working with Kitimat’s geographic attributes to build community value and 
support community activity. There is some discussion of access to the river and oceanfront, as well as 
the type of public environment the DOK would like to foster in the City Centre (pp. 34-35). There is also 
emphasis on collaborating with stakeholders in planning, designing, and maintaining recreational sites, 
such as parks and trails (p. 36).   
 
In these discussions, there is a missed opportunity to discuss accessibility as a foundational component 
of planning access to the river and oceanfront, including accessibility for families with young children, 
accessibility for people with physical disabilities, and accessibility for individuals with low and/or fixed 
incomes. Commitments to accessibility and cultural diversity are also missing from the SP’s 
commitment to asset management that includes ‘adopting an asset and reserve plan.’ 
 
This theme also includes a discussion of civic and cultural uses of the City Centre (p. 34). While this 
discussion includes broad reference to “civic functions, cultural facilities, entertainment, and public 
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art” (p. 34), there is a missed opportunity to integrate an EDI lens into the directive of enhancing sense 
of place. For instance, there is no attention to Kitimat’s existence on unceded xá̄’isla territory, or to the 
historic and contemporary contributions to Kitimat by successive waves of immigrants to the 
community. This is despite recent steps taken by the DOK to build relations with HNC and xá̄’isla 
community members, including through the first-ever Indigenous Day celebration in June 2022 and a 
new plaque that will honour residential school survivors and Indigenous children who never returned 
home from those schools.  
 
Maximize livability & built environment 
This theme in the OCP explains that “the term ‘livability’ is applied to the built environment of a 
community and refers to its contribution to the quality of life of inhabitants” (p. 36). The theme 
includes considering the impact of the built environment on health and safety, the environment, social 
interactions, and other dimensions of living. It highlights the importance of the experiences of young 
people and older adults, such as supporting the development of youth-focused amenities (p. 43). 
Nonetheless, as community members pointed out, this theme does not generally centre a commitment 
to EDI as part of understanding how livability might be maximized for different residents. For instance, 
the OCP frequently references physical accessibility, but not other forms of accessibility (for instance, 
for people who are neurodivergent and/or have mental health disabilities), and not in relation to the 
features of a community that might make it more livable for Black, Indigenous, and other racialized 
groups. People living with poverty or low incomes are also not paid much attention, either in terms of 
how the DOK might be livable (or not) for them, or in terms of how their experiences might also be 
structured by their gender, race, or other dimensions of their identities.  
 
One of the central focuses of this theme is securing diverse, affordable, and appropriate housing. The 
housing-related commitments laid out in the OCP recognize that Kitimat’s residents need a range of 
housing options, and that these must consider different family compositions, income levels, 
accessibility needs, and other factors. In the SP, Council recognizes that encouraging a diverse housing 
stock and incorporating findings from the community’s Housing Action Plan and Needs Assessment in 
the OCP are critical for achieving the priority of “[managing] impacts of the LNG project construction.”  
 
However, there seems to be a considerable disconnect between the housing-related priorities 
identified in the OCP and the SP, and the realities facing Kitimat residents today. At least some of this 
disconnect can be attributed to the fact that the OCP is approaching 15 years old. As a staff person 
pointed out, “[the OCP uses] 2006 census data and now we have 2021 data. So, it's obsolete, basically, 
I would say. And, yeah, if we have those kinds of changes in our Official Community Plans, that will lead 
to changes in zoning bylaws, then we can think of having new policies in place for these equity and 
inclusion [considerations]…right now, we do not even have a base that we need this, like our 
community plan doesn't clearly say that there's a housing crisis and what we can do [about] that” (DOK 
staff member).  
 
Further, there is no evidence that the results of the Housing Action Plan and Needs Assessment have 
been incorporated into the OCP. Housing-related concerns came up repeatedly during our community 
conversations, staff interviews, and collaborative analysis sessions with resident D&I Advisory 
Committee members. Community members flagged housing affordability and availability as serious 
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problems facing xá̄’isla community members, people living on social assistance (including income 
assistance and disability supports), and women fleeing violence. While not raised directly by 
community members, Indigenous youth, racialized youth, and youth who identify with the 2SLGBTQ+ 
community are over-represented in the homeless youth population (Gaetz et al., 2016), raising another 
concern about available housing supports. Members of racialized groups who have relocated to Kitimat 
due to industrial development also face housing challenges, specifically discrimination in accessing 
rental housing. The lack of appropriate housing and related supports for older adults and people with 
disabilities was also raised in discussions.  
 
Transit services and the sidewalk network are also discussed as part of this theme. The importance of 
making transit “accessible for those with ‘special needs’” is highlighted as a priority, as is supporting 
shuttle services between Kitamaat Village (the main contemporary settlement of the Haisla Nation) 
and the DOK. There is some acknowledgement by people in the DOK that the transit services — while 
far from perfect — are better than you might expect in a small northern community. Still, concerns 
about physical accessibility and schedules that meet the needs of people with no transportation 
alternatives were highlighted. Even though physical accessibility is one of the most noted diversity 
priorities in the OCP, residents still highlighted challenges with physical accessibility when discussing 
the livability of the town. They noted that it can be difficult to get around with mobility aids because of 
steep curb cuts, for instance, and that there is a lack of resting places (i.e., seating in public spaces, 
chairs inside buildings where people can rest). Similar accessibility challenges are noted in the Kitimat 
Age-Friendly Assessment Report and Action Plan (2018).  
 
Protect the natural environment 
This theme in the OCP aims to “protect environmental quality by managing uses and activities that 
impact the river and estuary, local parks and trails, wildlife habitat and air, and to protect people and 
property from hazards” (p. 46). The SP includes “protect the environment and adopt sustainable 
practices” as one of its priorities and goes further than the OCP in terms of detailing steps that the DOK 
could take in this regard (related to community energy planning, for instance). This is arguably 
becoming more pressing as the world is increasingly confronted with the consequences of climate 
change. This theme was highlighted as being important to people, and some people suggested that it 
should play a more central role in community planning moving forward.  
 
In our community conversations, people noted that they want to be able to participate in activities that 
contribute to environmental protection. For instance, some residents spoke about the experience of 
feeling excluded from the (even mundane) tasks of daily life. As resident D&I Advisory Committee 
members explained during the collaborative analysis, apartment residents who do not have access to a 
vehicle or other modes of transportation are often excluded from environment-related services such as 
recycling. Other barriers arise for some people because of challenges with sorting items, having to 
deliver different recyclables to different locations, etc. More than a statement about recycling per se, 
these comments speak to the importance of being able to participate in the functioning of society. 
With growing attention to climate change, residents value the opportunity to contribute to more 
sustainable living and can experience exclusion when participation is inaccessible and/or unavailable 
for financial or other reasons. Overall, EDI-related priorities are not highlighted within the sections of 
either the OCP or SP related to environmental protection and sustainability. Given what we know 
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about environmental racism in the Canadian context (e.g., Waldron, 2020), it is imperative to think 
more carefully about how environmentally-related commitments can engage with commitments to 
EDI.  
 
There are also notable absences in this section of the OCP regarding cooperation with, and learning 
from, the Haisla Nation and its members. For example, neither is identified in the commitments related 
to “[cooperating] with ... other agencies to protect environmental resources” (p. 46), protecting 
environmentally sensitive areas (p. 48), mitigating fire risks (p. 51), or elsewhere. Similarly, the SP 
makes no mention of cooperating with the Haisla Nation regarding environmental protection and 
sustainability measures. These seem like significant oversights given that the DOK rests in xá̄’isla 
territory, which has been stewarded by xá̄’isla people for thousands of years.  
 
Foster local culture and heritage 
The stated goal of this theme is “to celebrate the diversity, culture, and history which are highlights of 
the community for the benefit of the community and visitors” (p. 52). It is promising that this section 
includes a commitment to “work with the Haisla First Nation to identify mutual objectives ... with 
respect to heritage, culture, and social and economic development” (p. 53). Similar commitments are 
noted under the SP’s priority area of ‘build relationships.’ Recent initiatives, including the addition of a 
land acknowledgement to DOK staff emails, the raising of the ‘Every Child Matters’ flag, the installation 
of a plaque commemorating residential school survivors, the establishment of the community 
economic development initiative (CEDI), and other initiatives discussed below in relation to the LSMP, 
signal important advances in the relationship between the Haisla Nation and the DOK.  
 
When discussing the addition of the land acknowledgement to DOK staff email signatures, one staff 
person noted, “for example, we just included a land acknowledgement in our email ... that includes 
we're on unceded xá̄’isla traditional territory … I think it's a good acknowledgement. It kind of opens 
[an opportunity for a] larger dialogue about it. … So I've talked about diversity, inclusion, just as a 
concept … and I don't know if that's even my role, or a different level than me, but having more 
educational opportunities to make it more of a dialogue within the organization [about] why did we 
put this land tag on it and, but then also, just more ... just examples or workshops [that we can share 
and participate in]” (DOK staff member). This comment points to how targeted actions, such as 
including a land acknowledgement in emails, should not be seen as an endpoint, but can serve as a 
springboard for broader discussions about EDI and relationship building with Haisla Nation.  
 
As someone else explained to us, the CEDI was created so HNC and the DOK could “work together on 
different projects or see what projects we have in common … Tourism was one of them, culture was 
one that came up. They have a list of six or eight things that they … were willing, they wanted to work 
on together.” Part of the work of developing the CEDI has involved learning about each other’s 
governments, which is crucial for responding to broader feedback we heard about the lack of genuine 
relationships between the Haisla Nation and the DOK. The absence of attention in the OCP to xá̄’isla 
people who call Kitimat home is striking. Virtually all references to the Haisla Nation in the OCP allude 
broadly to xá̄’isla culture, or to relations between the Haisla Nation Council and the DOK, as opposed 
to the experiences of xá̄’isla (or other Indigenous) people themselves. This is also true in the SP. Even 
with reference to the Haisla Nation, there are several instances where xá̄’isla are absented, such as in 
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descriptions of land that imply the presence of Indigenous territories in DOK boundaries (as opposed to 
the opposite), in cases where xá̄’isla (or other First Nations) are identified as one possible partner, and 
thus equated with ‘industry’ (p. 61), or in cases where there are specific opportunities for engagement 
(such as via representation on the OCP development committee). 
  
Provide effective services  
The goal of providing effective services as outlined in the OCP is “to ... effectively and efficiently 
[deliver services that] meet the needs of a diverse and evolving community in any potential growth 
scenario” (p. 57). The SP’s priority area of ‘human resources and asset management’ makes related 
commitments to improving the experiences of DOK staff members, though with no mention of the 
importance of taking up EDI commitments.  
 
More generally, in this section of the OCP, which details priorities related to the DOK’s service areas 
(e.g., civic services, fire and police protection, utilities, transit, sanitation, roads), there is scant 
attention to EDI-related considerations. For instance, the OCP promotes ease of access to churches by 
facilitating their location within or near neighbourhood centres or sub-centres (p. 57), but there is no 
reference to other faith-based facilities such as temples, mosques, or synagogues. A Muslim 
community member shared that there is nowhere in Kitimat to assemble and practice the basic 
requirements of their faith — the closest mosque is in Prince George. They shared that members of the 
Muslim community in Kitimat do not know how to approach the DOK for guidance, instruction, or 
support regarding finding a facility or space to meet their spiritual needs. 
 
Another example of this is the lack of acknowledgement of the well-documented challenges with 
racism and colonialism in policing (Chartrand, 2019; Maynard, 2017). There is also no consideration of 
how items within this section are prioritized in relation to one another, which may vary with attention 
to equity-related matters (for instance, when prioritizing ‘support for...social services’) (p. 57) 
compared with other program and infrastructure priorities. A final example is the lack of attention to 
daycare services (or lack thereof), and thus a failure to recognize how gender-based discrimination in 
service provision — since women are disproportionately likely to bear the responsibility for childcare 
— structures possibilities for women’s social and economic participation, as well as the livability of a 
community. The SP priority area of ‘enhance social wellbeing’ includes a commitment to “consider 
social inclusion, diversity and age-friendly implications of planning and operational decisions,” which 
could signal Council’s recognition of the problem of lack of daycare services, but this is not explicitly 
mentioned. 
 
Meet responsibilities in governance 
This final section of the OCP on ‘meeting responsibilities in governance’ emphasizes collaboration, 
coordinated decision-making, and the adoption of a sustainability ethic (p. 62). Public participation and 
communication are also highlighted here. Residents and members of the resident D&I Advisory 
Committee commented on the lack of any public engagement strategy that extends beyond hosting 
public meetings, which can be inaccessible for people who feel uncomfortable and/or unwelcome, or 
who have different capacities and preferences for participation. The SP commits to “[preparing] a 
Community Engagement Manual to foster better communication between Council, residents, local 
stakeholders, and members or representatives of vulnerable populations,” but the funds for this 
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initiative were removed from the budget by a vote of Council in 2022. Pursuing joint communication 
and early consultation with the Haisla Nation is another noted priority in this section, but we did not 
learn about any specific protocols or processes in place to support this priority.  
 
There is an understanding amongst some DOK staff members that varied communication strategies are 
necessary for achieving inclusion and thus equity. As one staff person explained, “If you don’t have 
nonstop access to, for example, the internet, how are you able to receive ... messaging? So, we think a 
lot about, like, age, access to resources, things like that. So, when we put things out there that the 
public needs to know about, we think about, okay, for example, like how can we get the public to 
contribute to studies or whatever it is, in a way that isn’t participating in an online survey? Like are 
they able to access a piece of paper at the library, for example, or can they talk to somebody at River 
Lodge or things like that? So, I think in communications, we think [a lot about] ‘Is this message going to 
reach everybody?’” (DOK staff member).  

Leisure Services Master Plan Analysis 
Here, we provide our analysis of the LSMP, which includes a brief overview of key elements of the 
policy and a discussion about how EDI is conceptualized and included (or not) in the document. 

Overview of the LSMP, 2019–2029 
The LSMP outlines the DOK’s plan for providing public access to leisure and recreation services, the 
outdoors, and the surrounding environment. It provides guidance to Mayor and Council, and DOK staff 
members, on the acquisition and development of parks, open spaces, and recreation facilities, as well 
as the provision of recreation services. There are six overarching goals in the LSMP, accompanied by 
key objectives. A clear language summary of the LSMP, which we developed as part of the process of 
engaging with community members, is included as Appendix G.  
 
The goals and objectives outlined in the LSMP seek to promote and diversify the economy while 
protecting the environment and providing public access to the outdoors. In response to the goals and 
objectives, the LSMP includes recommendations that highlight key areas of implementation, including 
in the areas of outdoor recreation (p. 24), indoor recreation facilities (p. 34), programming (p. 45), pilot 
projects (p. 48), and administration (p. 51).   

Conceptions of EDI in the LSMP 
As in the OCP, age and physical accessibility are commonly addressed in the LSMP. For instance, the 
age-related needs of older Kitimatians and the importance of attending to their experiences is 
highlighted in the statement that “many older adults are choosing to age in place and stay close to 
family. As the community ages, there will be a shift in desired services to accommodate the older 
population” (p. 17). The LSMP includes an overarching goal of fostering accessibility for diverse 
community members, accompanied by examples such as “Improve accessibility of facilities, e.g., access 
to aquatic centre from accessible parking stalls, railings for stairs or an elevator at Tamitik [Jubilee 
Sports Complex]” (p. 35). These types of commitments are critical, but also suggest a particular 
emphasis on physical accessibility.  
 
Within the LSMP, there is some attention to EDI-related considerations, but also notable limitations 
regarding the ways EDI is taken up. For instance, the LSMP frequently uses the term ‘inclusive,’ which is 
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important for signaling a commitment to EDI. However, there is limited discussion about what 
inclusion entails for people with mental health disabilities, Indigenous people, racialized people, 
people with different genders, etc. We have organized our discussion of these strengths and areas for 
improvement according to the main goals outlined in the LSMP. We have also tried to incorporate 
some details from the LSMP’s key areas of implementation. 

Inclusive facilities 
This goal of the LMSP focuses on physical infrastructure and establishing accessible recreation facilities 
and amenities, including buildings and outdoor recreational spaces. It also includes understanding and 
addressing barriers to participation. Accessibility in the planning and design of facilities is emphasized. 
The LMSP includes several recommendations with implications for accessibility, including improved 
signage and wayfinding for parks, trails, and facilities (pp. 26-27); more public washrooms and drinking 
fountains (p. 26); accessible trails in forested areas (p. 28); improved accessible parking at facilities (p. 
35); and a capital plan to improve accessibility to several municipal recreation facilities (p. 38). 
 
In interviews and community meetings, residents stated that the DOK has made some strides in 
improving accessibility and inclusion at physical recreation spaces. For example, both residents and 
DOK staff members pointed to the availability of family-friendly and gender-neutral washrooms and 
changerooms at DOK facilities as an important development. As well, more recreation facilities are 
becoming physically accessible. For instance, the pool at the Sam Lindsay Aquatic Centre is being 
retrofitted for accessibility, with equipment that allows for level entry to the pool deck and chair lifts 
for pool entry and exit.  
 
However, some residents with whom we spoke described accessibility-related barriers affecting DOK 
recreation and leisure infrastructure. For example, several participants with mobility limitations 
described how pedestrian walkways — which are an important piece of infrastructure — are not 
usable for those with strollers, walkers, scooters, or wheelchairs if they are in poor repair. One 
resident, though appreciative of measures such as reduced fees, specialized equipment for trails, and 
improved access to the pottery room, stated: 
 

A lot of stuff is overlooked. Because when you’re not in that situation, you don’t really 
you don’t need to think of it. So yeah, like when I was in, like, assignments at the pottery 
studio … you don’t even think about that, that oh, it’s not accessible until they see me. 
I’m in a wheelchair, and I’m trying to do it. And then they’re like, oh, maybe we can. 
 

The resident also shared that DOK staff were quick to respond to wheelchair accessibility issues once 
they were pointed out. While the quick staff response is positive, it leaves the onus on community 
members to identify barriers. It also exemplifies a reactive approach to EDI and highlights a lack of 
awareness of the needs of diverse community members — in this instance those with physical 
disabilities. 
 
Programs that meet needs 
Under this goal, the LSMP emphasizes programming and services that are accessible to diverse Kitimat 
residents with a wide range of abilities, ages, and needs (p. 35). An explicit focus of this goal is 
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affordable and accessible leisure services programming for residents of different ages, interests, and 
abilities. Commitments to completing an accessibility study and action plan for improvements to some 
DOK facilities, exploring family-friendly options for recreational programming, and involving youth in 
program development are examples of important efforts to advance EDI-related commitments in 
leisure and recreation. To complement this, staff members with whom we spoke described thoughtful 
and individualized approaches to EDI in leisure services programming. They offered examples of 
training staff to work with diverse constituencies and groups with specific needs, and of hosting ‘low 
sensory’ times at the aquatic centre to create opportunities for people with sensory processing 
limitations (DOK staff member).  
 
The Leisure Services Department has also actively collaborated with community organizations to 
realize initiatives focused on supporting marginalized people. For instance, DOK staff have helped to 
secure grant funding to provide a day shelter, support community studies (e.g., about homelessness, 
service needs), and facilitate connections between local organizations. There have also been some 
meaningful attempts by DOK staff members to acknowledge xá̄’isla history and tradition and facilitate 
access to recreation programs. For instance, we learned about youth camps and basketball 
tournaments run in collaboration with the Haisla Nation. The DOK also supports a program funded by 
HNC that allows xá̄’isla people to access DOK recreation facilities free of charge. 
 
Despite these important efforts, access barriers persist for diverse community members trying to 
access recreation and leisure activities. A community member described being unable to secure 
accessible sports programming for their child with a disability. Other community members suggested 
the need for more free programs or services for older adults, Elders, and families. Unique to the 
ongoing context of COVID-19, the return to in-person activities and the elimination of virtual options 
that were initiated earlier in the pandemic means that people for whom virtual programming 
facilitated new forms of access are now being re-excluded. Relatedly, staff members discussed 
challenges with engaging with community members to create responsive programs.  
 
Finally, despite important ad hoc efforts to collaborate with Haisla Nation to ensure recreation 
opportunities for members, it is noteworthy that there are no references to xá̄’isla people or the Haisla 
Nation in the LSMP. Without affirmation of the importance of this work in strategic planning 
documents, it risks being marginalized if there is a change of leadership or priority within the Leisure 
Services Department. 

Community beautification and natural environment  
EDI-related components of this theme include goals such as enhancing walkability, creating parks and 
playgrounds that meet varying needs, and providing amenities that make the Townsite welcoming and 
pedestrian friendly. Beyond earlier discussions about the accessibility of the trails network, community 
members and members of the resident D&I Advisory Committee also noted the DOK’s ongoing work to 
improve the accessibility of community playgrounds. Still, some community members spoke about how 
parks and programming do not sufficiently consider the participation needs of children with sensory 
issues, children with autism, and children who require a caretaker to always be present.  
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Social connection and engagement  
The theme of social connection and engagement is vital in terms of broader EDI-related commitments. 
In the LSMP, social connection and engagement are addressed through fostering a sense of community 
through planning and service provision, working to remove feelings of isolation (especially during 
winter), supporting opportunities for year-round social interaction through community festivals and 
events, and developing gathering spaces in parks and facilities (p. 22). A suggested plan for 
accomplishing these goals includes launching several pilot projects, such as student gardening, 
xeriscaping, civic engagement, and youth engagement.  
 
Some participants nevertheless discussed how they feel invisible and disconnected from each other 
and how COVID-19 has exacerbated this issue. Even community members who share similar lived 
experiences and/or social identities explained that they struggle to connect with one another. One 
community member described an experience of a type of double invisibility: invisible in DOK’s policies 
and practices, and invisible from similar diverse community members. This creates barriers for 
practicing solidarity and for engaging in the life of the community. Residents articulated the need for 
programs tailored to certain needs and abilities as part of a strategy for helping to overcome these 
experiences of isolation. They also highlighted the importance of these programs accommodating a 
wide range of exceptionalities, and of being consistently available, repetitive, and group-based to allow 
for socialization, connection, and engagement. 
 
There are several well-attended programs that promote social connection and engagement — for 
example, programs available at the Snowflake Senior Centre and the Kitimat Youth Centre. However, 
residents explained that participants do not often reflect the diversity of the community. For instance, 
racialized and Indigenous community members are often not present. 

Financial stability  
The LSMP outlines how the DOK can practice fiscal responsibility by maintaining existing assets before 
constructing new ones, continuing energy-efficiency improvements, and funding future upgrades and 
renovations (p. 52). Although the thrust of this goal relates to infrastructure, its elevation as a core goal 
of the LSMP risks reenforcing a challenge noted above in relation to the FP, which is that programs and 
services serving small groups might not be considered cost effective from a value-for-money 
perspective, even though they might be critical for enabling equitable participation.   
 
Related to financing, and as discussed in the LSMP, affordability of recreation and leisure programs and 
services is also critical. Affordability is the second most common barrier to participation in leisure 
services and programs (p. 52). User fees can also create non-cost-related barriers (Lamborn, Smith & 
Burr, 2017). To a small extent, the LSMP considers affordability for those who meet low-income and 
fixed-income thresholds. For instance, the leisure access program provides several options for funding 
assistance. However, staff members explained that there is limited awareness of this program and its 
details. Further, it is important for the DOK to consider the kinds of challenges that can arise with 
income-tested programs, including people feeling ashamed to access them (Gugushvili & Hirsch, 2014). 
 
Another program that facilitates access and may relieve financial barriers is the physio-pass program, 
which allows patients who are completing physiotherapy to use the aquatic facility to augment their 
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rehabilitation. Each patient receives a ten-time complimentary pass so they can use the pool and 
complete their programming with the physiotherapist at the hospital. This is an example of a service 
that recognizes both physical and financial accessibility needs. 
 
Planning for Kitimat’s future 
The LSMP also emphasizes the importance of planning to keep up with growth, updating park 
management plans, monitoring and adjusting services based on input from participants and interested 
community members, and monitoring public interest in new types of amenities. These commitments 
highlight the importance of accountability mechanisms by outlining how the DOK can measure success, 
but they are not accompanied by a plan to consider how residents can be meaningfully engaged. 
 
Overall, the objectives associated with this goal — such as adjusting services to meet community needs 
and monitoring the public’s interest in new amenities — lack explicit EDI-related commitments. For 
instance, explicit attention to the potentially unique needs of often-invisible communities could help 
reveal new service and program priorities.   
 

RECOMMENDATIONS 
 
The following recommendations flow from the above analysis and are also informed by our team’s 
knowledge about EDI-related work and important suggestions put forward by the resident D&I 
Advisory Committee, members of the public, and DOK staff members. These recommendations 
respond to and build on the strengths and challenges identified above. Several of the 
recommendations are ‘general’ in the sense that they can be applied to all four policy documents 
and/or respond to the general findings noted above. Some of the recommendations relate to specific 
policy documents. After each recommendation, there is a suggested implementation timeframe (in 
brackets). These are grouped as follows: 

• Short term (within 6 months of this report being presented) 
• Medium term (6 months – 2 years) 
• Long term (2 – 4 years) 

In most cases, the short-term recommendations are accompanied by more detail to support their 
immediate uptake. While the medium-term and long-term recommendations require ongoing 
implementation efforts and longer time horizons, this work can also be initiated in the short-term. The 
recommendations are also summarized at the beginning of this report and presented in a chart in 
Appendix H. 
 

General Recommendations 
 
1.1 Broaden intersectional considerations across policy and program areas (timeframe: long term). 

There is an overall need for DOK policies and programs to be guided by intersectionality, a key concept 
that underpinned the development of the analysis framework guiding this work. Intersectionality “aims 
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to understand how peoples’ experiences are shaped by interactions between aspects of their identity 
(e.g., race and gender, sexual orientation and age, race and disability) and systems of power (e.g., 
colonialism, sexism and heterosexism, racism)” (Beijbom, 2022, p. 49).   
 
This recommendation cannot be fully articulated given that the practice and application of 
intersectionality continue to evolve and given that it can be advanced through myriad efforts. 
However, some examples of how the DOK can realize this recommendation include: 
 

• Prioritizing the replacement, or substantive updating, of all core policy documents reviewed in 
this report. For instance, we heard explicit feedback that despite its relative newness, the LSMP 
needs to be replaced, or at minimum, fully updated. A staff member explained that leisure 
services staff members were only peripherally included in the creation of the current LSMP, and 
that their more intensive involvement in future planning processes could help not only to 
create buy-in, but also to make sure the plan meaningfully reflects on and connects to ongoing 
intersectional and EDI-related efforts (DOK staff member). As noted above, another staff 
member pointed out that the OCP relies on outdated demographic data that is over 25 years 
old.  

• Applying the EDI checklist created as part of our team’s work (see Appendix I) to all program 
and policy areas. 

• Thinking more carefully about people who are not currently represented in DOK policy 
documents, such as Two-Spirit individuals, people with mental health challenges, and others, 
and considering how their experiences and needs can be included in planning and service 
provision (Kenna, 2022).  

• Applying an intersectional lens to budgeting to help ensure more equitable access to municipal 
programming and services, as well as adequate support for services used primarily by women 
and other equity-deserving groups. One way of applying an intersectional lens to budgeting is 
to adopt a Gender-based Analysis Plus (GBA Plus) framework (Findlay, 2019). GBA Plus is 
currently used in federal budgeting practices to ensure the needs of diverse women, girls, and 
non-binary people are considered in establishing budgetary priorities.  

• Learning about xá̄’isla and other cultural understandings of land and nature to help align DOK 
beautification and environmental stewardship efforts with EDI-related efforts. For instance, in 
xá̄’isla culture, land use is connected to both recreational and survival concerns, making its 
stewardship vitally important. Additionally, community gardens could help to beautify natural 
areas and promote food security, and public art installations created with young people or 
other often excluded groups could offer meaningful community inclusion and participation 
while also showcasing culturally meaningful art.  

   
1.2 Develop and implement a process for regularly and publicly reviewing and monitoring the 

objectives of the DOK’s core policy documents, including the OCP, FP, and LSMP (timeframe: 
medium term).  

 
The objectives guiding the DOK’s core policy documents should reflect the needs of diverse 
constituents, as well as the DOK’s principles and priorities, including those related to EDI. Because 
these priorities will evolve as the DOK learns, and as its demographics change, there should also be a 
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process in place to regularly review these objectives. Besides being good practice, this would help the 
DOK meet its commitments related to monitoring and reporting progress as outlined in the OCP (p. 70) 
and the LSMP (p. 55). 
 
The review process should minimally include relevant staff members and existing Advisory Committees 
and Commissions of Council, whose members could be invited to reflect annually on the goals of the 
policy documents and offer an assessment of progress being made and opportunities for advancing the 
DOK’s EDI-related commitments.  
 
The review process should also include a specific plan for targeting historically marginalized 
constituencies, including racialized residents, women, residents with disabilities, youth, older people, 
xá̄’isla people, members of the 2SLGBTQ+ community, residents who identify as ethnic and/or religious 
minorities, and people living with low or fixed incomes. To facilitate ongoing feedback, a related tool 
that might be useful is a ‘hotline’ for residents to report EDI-related challenges or barriers they are 
confronting (ranging from missing curb cuts to barriers to participating in newly advertised recreation 
programs). Finally, the monitoring framework and results of the annual review should be publicly 
available. 

1.3 Develop a communications and engagement plan that facilitates both targeted and widespread 
public participation (timeframe: medium term). 

 
A communications and engagement plan can guide the DOK’s efforts to share information with, and 
learn from, diverse constituents. The 2022–2026 elected Council should consider reinstituting the 
commitment to developing a Community Engagement Manual as was originally imagined by the 2018–
2022 Council. Ideas documented in other DOK reports, such as the Kitimat Age-Friendly Assessment 
Report and Action Plan (2018), could be informative to this effort. Detailing all the dimensions of a 
communications and engagement plan is beyond the scope of this report. However, based on the input 
from contributors to this report, the plan should minimally include:    

• Targeted outreach strategies and engagement opportunities that are integrated with 
existing activities (i.e., where diverse community members are already comfortable 
participating), and specific to the needs of diverse program areas. For example, some 
community members suggested that the DOK can improve its communication and outreach 
efforts to increase knowledge about leisure services and access to recreation.  

• Opportunities for Mayor and Council to meet diverse community members “where they’re 
at” to reduce the barriers to participation. At these meetings, Mayor and Council should 
make it clear that there is zero tolerance for discrimination and maintain (or create) a space 
for historically marginalized folks to participate. 

• Communication guidelines that consider accessibility (e.g., for screen readers), cultural 
context (e.g., land acknowledgements), and distribution channels and challenges, etc. It 
would also be helpful to prioritize updating the website so that it reflects details such as the 
DOK’s presence on unceded xá̄’isla territory, the xá̄’isla history of the area, and the DOK’s 
tangible EDI-related commitments.  
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• A clear explanation of the role of community members in the policy-making process and 
explicit details about how strategies and opportunities for participation will uniquely target 
equity-deserving groups.  

• COVID-19 considerations, such as the importance of including opportunities for 
participation that are safer (i.e., virtual) for people who are at higher risk of adverse 
outcomes, immunocompromised, etc.  

• Engagement strategies focused on informing area-specific programming (e.g., related to 
recreation and leisure services). For instance, in addition to working with community 
members, the DOK might benefit from more active collaborations with local organizations 
that might be able to further inform and facilitate opportunities for diverse community 
members to participate in or enjoy leisure services and programs. 

• A review of existing communication and engagement approaches used across departments, 
and of existing reports such as the Kitimat Age-Friendly Assessment Report and Action Plan 
(2018), to find and share promising practices.  

• A commitment to proactive service promotion, and to making some materials available in 
various locally spoken languages.  

 
1.4 Centre truth-finding and relationship-building efforts with x̄á’isla people and the Haisla Nation 

(timeframe: long term). 
 
xá̄’isla people with whom we spoke called for more intentional efforts to advance cultural 
understanding and awareness of the historical and ongoing experiences of xá̄’isla people and the Haisla 
Nation, including in terms of the historical and ongoing effects of colonization, how relationships 
between xá̄’isla and industry have unfolded, and how the DOK benefits from land dispossession 
through its industrial tax base. 
 
As with recommendation 1.1, this broad recommendation cannot be fully articulated given that these 
efforts must evolve through a growing genuine relationship between the DOK and xá̄’isla people and 
the Haisla Nation. However, some examples of how the DOK can realize this recommendation include: 
 

• Investing time and resources into ensuring that accurate cultural content is included in the 
DOK’s communication and promotional materials, public activities, and training activities.  

• Working with HNC to support efforts to enhance non-Indigenous residents’ cultural 
understanding and awareness of the historical and ongoing experiences of xá̄’isla people. 

• Participating in Haisla Nation events, recognizing important events and dates when they 
happen, and seeking out opportunities to learn about colonization. In particular, the efforts of 
individual leaders are vitally important. xá̄’isla people spoke to us about the need for DOK 
Mayor and Council and staff members to play a leadership role in this regard. 

• Discussing appropriate language use with HNC to consider how best to name and describe 
xá̄’isla territory, people, and their government while also not over-burdening members of the 
HNC with additional labour. All documents and media (e.g., the DOK website) should recognize 
the presence of the DOK on unceded xá̄’isla territory, in keeping with the important first step of 
including this acknowledgement in the DOK email signature.  
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• Orienting discussions about future land use and land use collaborations with the 
commitment implied by the DOK’s land acknowledgements. In other words, the DOK can 
reflect on its presence on unceded xá̄’isla territory, and consider how it can respond to this 
reality, along with the ongoing effects of settler colonialism. 

• Working bwith xá̄’isla people and the Haisla Nation to develop a shared understanding of 
the strengths, limits, and meaning of the Calls for Justice from the final report of the 
Missing and Murdered Indigenous Women and Girls Inquiry (MMIWG) and Calls to Action 
from the Final Report of the Truth and Reconciliation Commission (TRC). In particular, the 
DOK can focus on better understanding what truth and reconciliation mean, and how these 
ideas can be translated into tangible actions that can be included in core policy documents. 
Additionally, the DOK can consider — again in discussion with xá̄’isla people — how to 
respond to the recommendations directed at, or within the purview of, municipalities. For 
instance, the Calls for Justice include an entire section of calls targeting police services, 
which should inform future service provision priorities related to policing, which the DOK 
contracts through the RCMP. 

• Carefully distinguishing between relations with xá̄’isla people, HNC, and other First Nations, 
Indigenous people, and territories in the region. 

 
1.5 Use consistent language across core policy documents to refer to people with disabilities 

(timeframe: short term). 
 
The policies we reviewed use a variety of unclear terms to describe people with disabilities and their 
experiences. Some of these include ‘persons with disabilities,’ ‘people with special needs,’ ‘special 
needs housing,’ ‘supportive housing,’ and ‘developmental disabilities.’ It would be worthwhile to 
establish clear definitions for terms used and then use them consistently across DOK policy documents. 
Guidance on best practices can be found in the United Nations Disability Inclusive Language Guidelines 
(UN, 2021). 
 
1.6 Learn from DOK staff (timeframe: short term). 
 
It is important to draw on the knowledge and experiences of staff members, who can offer important 
insights related to advancing EDI within and beyond their specific departments. For instance, leisure 
services staff members offered many examples of current EDI-related practices and initiatives that are 
not reflected in the core policy documents we analyzed. For instance, the creation and installation of 
the friendship totem in the City Centre is symbolically important for some people with whom we spoke 
because it signifies a commitment to relationship-building between the DOK and xá̄’isla people. The 
creation of a universal (gender-neutral) washroom, and the leisure access program that helps to 
alleviate financial barriers to participation are other important examples.  
 
More active engagement with staff members could lead to the development of core policy documents 
that offer clearer roadmaps for implementing EDI-related commitments, and to opportunities for 
learning between DOK departments.  
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1.7 Advance human resources–related policies and practices — including related to hiring — to 
further EDI-related commitments (timeframe: medium term). 

 
The analysis we undertook to complete this report did not include a focus on human resources policies 
and practices. However, several staff members we interviewed highlighted the importance of 
embedding EDI-related commitments into the functioning of the DOK as an organization.  
 
Staff members highlighted the importance of a descriptively diverse staff complement. This is 
important not only so that the staff team reflects the DOK’s diverse constituencies, but also so that the 
day-to-day operations of the DOK are informed by diverse knowledges and experiences (Nolan-Flecha, 
2019). Representation is important for enriching knowledge within the organization and communicates 
about who belongs and who is invited to engage with DOK services, facilities, and programs. 
 
To contribute to the goal of achieving a more diverse staff complement, some DOK staff members we 
interviewed suggested that the spoken and unspoken norms and practices in the DOK’s work culture 
need to be examined and considered in terms of how they support or hinder EDI. For instance, it could 
be useful to find ways to interrupt ‘traditional’ workplace hierarchies that reinforce inequitable 
practices (DOK staff member).  
 
Staff members also suggested that it would be helpful for senior managers to review whether and how 
workers across levels and departments of the organization are held accountable for exercising EDI-
related commitments in their roles and interactions with other staff and community members. This 
could be reflected in updated performance review guidelines and included in future employee job 
descriptions. 

1.8 Implement a comprehensive EDI-related staff training program (timeframe: medium term). 
 
Staff and community members reflected on the importance of implementing a comprehensive training 
program with the goal of building the EDI-related knowledge, skills, and attitudes of staff members and 
Mayor and Council. Several staff members expressed a desire to have access to more training 
opportunities, which could include programs that teach conflict resolution, problem solving, active 
listening, and empathy. Staff members might also benefit from ongoing training experiences that focus 
on understanding how people’s experiences can be shaped by local governance, and on examples of 
promising practices related to advancing EDI. 
 
As noted in Striving for Equity, Inclusion, and Safer Spaces at Work: A Review of the Literature 
(Beijbom, 2022), when developing training programs, it is important to avoid ‘one-off’ trainings that 
are not accompanied by a continuous learning culture and that do not emphasize self-awareness and 
critical consciousness. To avoid this mistake, the DOK can think about its training program as a 
continuous set of learning opportunities. The DOK can also set training participation and opportunity 
targets and undertake annual monitoring to understand how training is being taken up across the 
organization. Talking explicitly about the existence and consequences of systemic issues such as racism 
is also critically important (Bernhardt, 2014).  
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Striving for Equity, Inclusion, and Safer Spaces at Work: A Review of the Literature (Beijbom, 2022) also 
provides a comprehensive overview of current literature about promising practices in EDI training. 
Additionally, it includes sections on creating safer spaces at work, and on promising practices to 
advance an EDI culture at the organizational level, and at the level of an organization’s leadership. 
Details in this report could prove useful as the DOK develops its training strategy. 
 
1.9 Create a permanent EDI Advisory Committee of Council (timeframe: short term). 
 
The resident D&I Advisory Committee created to inform the work presented in this report should 
become an ongoing Advisory Committee of Council. The committee’s work was instrumental for 
informing both the process and outcome of this work, and its diverse composition was important for 
revealing important EDI-related considerations across core policy documents.  
 

Recommendations Specific to the FP 
 

2.1 Expand the FP’s objectives to include public sector employee recruitment and retention 
(timeframe: short term). 

 
Qualified, permanent staff are a critical component of high-quality municipal services, and the 
availability of these services has significant equity implications. Including fiscal provisions for attracting 
and retaining service-providing staff would complement the already articulated objective of the FP of 
providing high-quality services for all residents. Regular reporting on recruitment and retention 
initiatives could help ensure accountability and point to areas for further development. The details 
associated with pursuing this recommendation should be developed in collaboration with existing staff 
members as well as recruitment and retention experts who are specifically dedicated to building 
diverse staff teams.  
 
2.2 Expand the FP’s objectives to include accessibility as a key goal (timeframe: medium term). 
 
Consistent with the objective of attracting and retaining retirees, and providing high-quality services 
for all residents, the FP should include an explicit objective related to providing accessible services and 
facilities. This could include a dedicated capital fund to support accessibility initiatives, with guidelines 
that expand the concept of accessibility beyond considering the physical accessibility needs of people 
with disabilities. Universal (gender-neutral) washrooms and public washrooms in the downtown core 
are other examples of accessibility features that require capital investments. Such a fund would signal 
accessibility as a priority and allow for more efficient project financing by enabling long-term planning. 
The DOK Advisory Commission for People with Disabilities could advise on the development and 
implementation of the fund. Regular reporting on the spending of this fund to this Advisory 
Commission as well as elected officials could help document benefits delivered and offer opportunities 
to adjust the program.  
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2.3 Integrate EDI considerations in permissive tax exemptions (timeframe: medium term). 
 
The language used in the FP to describe eligibility for permissive tax exemptions emphasizes 
consistency with DOK policies and goals, supporting the public good, and redevelopment. Adding EDI 
language to these eligibility criteria would help signal its importance for meeting DOK policies and 
goals. It could also encourage private individuals and businesses pursuing EDI-related initiatives to 
identify themselves as possible candidates for permissive tax exemptions. The DOK should also 
consider providing permissive tax exemptions to xá̄’isla-owned and -led businesses operating in 
Kitimat. Regular reporting on which groups access permissive tax exemptions could help identify 
equity-related areas in need of further promotion. This could encourage diverse constituencies to take 
advantage of the tax exemption process.  
 
2.4 Broaden the rationale for tax-supported services to include facilitating equitable participation in, 

and use of, recreation services (timeframe: short term). 
 
As discussed in our analysis of the FP, its goals of and approach to eliminating financial barriers to 
participation, maintaining the lowest possible property tax rate, and prioritizing a majoritarian 
conception of the public good sit in tension with one another. To uplift EDI-related commitments, the 
guidelines for whether a service should be funded through property taxes or user fees could be 
expanded to include criteria that emphasize the importance of facilitating equitable participation in, 
and use of, recreation services. This would expand the emphasis on minimizing the financial barriers to 
access to include a more robust set of equity considerations. Relatedly, the DOK’s property tax rate 
target could be nuanced by equally prioritizing equity and inclusion-related commitments. 
 
2.5 Adopt fiscal mechanisms to support relationships with Haisla Nation Council and x̄á’isla 

community members (timeframe: medium term). 
 
The DOK benefits substantially from being able to derive most of its property tax revenue from heavy 
industry. The DOK, and these industries, are located on unceded xá̄’isla territory, and thus this benefit 
is made possible by the dispossession of xá̄’isla people from their land. A step towards relationship 
building would be to dedicate a portion of these funds to collaborative projects with the Haisla Nation. 
For example, funds could be used to provide free recreation access to DOK facilities for xá̄’isla 
members. Currently, HNC pays the fees for their members’ use of DOK facilities. Collaborative 
discussion about these and other mechanisms with xá̄’isla residents of the DOK, and members of HNC, 
would help ensure that any initiatives are appropriate and responsive to community needs. 
 

2.6 Adopt EDI criteria any time DOK provides funding or collaborates on a project that will generate 
revenue (timeframe: long term). 

To mitigate the possibility of reinforcing systemic barriers to equity and inclusion, the DOK should use 
EDI criteria — such as those outlined in the checklist in Appendix I — to inform its discussions, 
negotiations, and formation of industrial and other partnerships. Moving forward, any time the DOK 
provides funding or collaborates on a project that will generate revenue, EDI criteria should be part of 
the assessment of the project. This assessment should focus on how the project can mitigate the 
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exclusion and inequitable treatment of diverse community members who have experienced and/or are 
at risk of exclusion and inequity, including, but not limited to, racialized groups, women, persons with 
disabilities, and Indigenous people. 

 
Recommendations Specific to the OCP and Future SP 
 

3.1 Update & prioritize housing-related commitments (timeframe: medium term). 
 
The housing challenges — described by many as a crisis — facing residents of the DOK cannot be 
overstated. They were top of mind for many people with whom we spoke over the course of preparing 
this report. Housing availability, affordability, and adequacy are pressing concerns for residents in the 
DOK. Housing is also central to addressing EDI given the harms associated with being unhoused, or not 
being able to secure and maintain housing.  
 
As a starting point, and in keeping with the priorities laid out in the 2018–2022 SP (of the previous 
Mayor and Council), the DOK can incorporate the findings from its own Housing Action Plan and Needs 
Assessment (HAPNA) into the OCP. The Council’s next SP should be explicit about committing to 
specific actions included in the HAPNA. Further, Mayor and Council should also consider and 
incorporate the housing-related recommendations included in the Kitimat Age-Friendly Assessment 
Report and Action Plan (2018).  
 
As part of centring housing priorities, the DOK might need to explore creative approaches to securing a 
diverse housing stock since private-market housing solutions modeled on large urban centres might 
not work given the different dynamics, pressures, and incentives in smaller rural areas. Regardless of 
this need for creativity, the need for adequate emergency and transitional housing services for women 
and children, trans folks, and men, is crystal clear and warrants urgent attention. Indeed, during our 
collaborative analysis sessions with members of the resident D&I Advisory Committee, members 
repeatedly highlighted the importance of ensuring an available stock of affordable housing options. 
 
3.2 Prioritize the development of daycare services (timeframe: medium term). 
 
The DOK is in dire need of comprehensive daycare services. Addressing this significant equity and 
inclusion gap requires examining options for providing publicly delivered daycare and considering and 
responding to the role that municipalities can play in enabling daycare services provided by private and 
non-profit entities. The DOK can engage with community organizations such as Tamitik Status of 
Women and the Kitimat Community Development Centre who have long been working on this issue. 
They can also find guidance in the report Moving from Private to Public Processes to Create Child Care 
in Canada (2020), and particularly two subsequent summary reports focused on the role of 
municipalities in the direct and indirect provision of daycare services (Childcare Resource and Research 
Unit, 2022a & 2022b). 
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3.3 Consider additional efforts to enhance accessible transportation options (timeframe: short term). 
 
During our collaborative analysis sessions, the importance of convenient, reliable, and accessible 
transportation services, including taxis and buses, was highlighted. Residents, including resident D&I 
Advisory Committee members, also noted the importance of ensuring that physical barriers are 
removed from the impressive sidewalk and urban trail network that runs through the DOK. 
Accessibility standards for the maintenance of pedestrian walkways could be included in future policies 
and guidelines as a way of ensuring their upkeep.  
 
To extend the accessibility of buses to residents living with poverty or low incomes, the DOK can also 
consider providing free bus service on extremely cold days to mirror the existing program that offers 
free bus service on very hot days. This could provide options for people who are unhoused or 
precariously housed to stay warm. 

3.4 Find creative ways to support diverse groups that need access to shared space (timeframe: 
medium term). 

 
As discussed above in our analysis of the OCP, the lack of religious facilities in the DOK presents a 
barrier to people’s religious practices. Providing religious facilities is not the responsibility of the DOK, 
but the DOK could play a more active role in understanding the barriers that religious minorities face 
while trying to practice their faith in Kitimat and consider how to foster open communication with 
these groups to better understand and make efforts to support their needs. The changing 
demographics of the community, which includes some permanent and temporary residents who are 
religious minorities, is an opportunity for the DOK to maximize livability — a priority in the OCP — by 
responding in a proactive and inclusive way to meet the spiritual needs of these groups.  
  
Along with supporting religious minorities’ space needs, the DOK could take steps to support diverse 
youth. A member of the resident D&I Advisory Committee pointed out that the youth centre could be 
more fully used to bring together diverse youth, including xá̄’isla, and other Indigenous, racialized, and 
non-Indigenous youth. Youth who identify with the 2SLGBTQ+ community may also benefit from 
access to space where they can safely gather. Such initiatives could support not only the needs of 
specific groups, but also broader goals related to relationship building and cultural understanding. 

 
Recommendations Specific to the LSMP 
 

4.1 Learn about x̄á’isla understandings of recreation and leisure (timeframe: long term). 
 

Acknowledging the ongoing presence of xá̄’isla people and engaging with xá̄’isla culture are important 
for advancing EDI-related priorities. Our conversations with some xá̄’isla people revealed that Western 
approaches to leisure can fail to acknowledge and meaningfully interact with xá̄’isla practices of 
leisure. There is a symbiotic relationship in xá̄’isla culture between leisure, cultural viability, and self-
determination. Understanding the implications of these values for recreation and leisure services 
requires building relationships with xá̄’isla people and HNC.  
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Committing to this relationship building could help to expand on the nascent initiatives underway, and 
ultimately transform recreation and leisure services, programs, and spaces into places that represent 
xá̄’isla presence, culture, and art, and reflect health and wellness priorities. Xxá’isla people explained 
that these efforts could include promoting partnerships with schools to integrate xá̄’isla recreation into 
educational programming and creating spaces that are welcoming for xá̄’isla and other Indigenous 
people to host ceremonies and gatherings.  
 
As noted above, the DOK could also expand its efforts to build relations with xá̄’isla people and the 
HNC by carefully considering the TRC Calls to Action, which include five recommendations relating to 
leisure and reconciliation, signaling the importance of the role of leisure in the revitalization of 
Indigenous culture, arts, and traditions. 

4.2 Continually revisit program designs to explore and adopt opportunities for improving 
accessibility (timeframe: long term). 

 
Recommendation 1.8, which focuses on developing a comprehensive EDI-related staff training 
program, implies a commitment to ongoing EDI-related learning. In recreation and leisure services, this 
entails taking a self-reflexive stance regarding programming design that meets diverse and changing 
community needs and incorporates ongoing learning. For instance, retaining some virtual 
programming developed during the pandemic might provide new opportunities for participation for 
people who are house-bound or face other barriers to participation. As part of the culture of ongoing 
learning, some community members reminded us that they should be included in the planning, 
creation, and implementation process so that they can share their lived experiences and resulting 
knowledge, a commitment that also aligns with recommendation 1.3, focused on creating a 
communications and engagement plan. 

4.3 Strengthen partnerships with local organizations and encourage EDI-related practices by facility 
users (timeframe: long term). 

 
The DOK rents its facilities to several user groups that provide recreation and leisure programming for 
Kitimat residents. Through these agreements, the DOK can work to promote EDI, such as by including 
EDI-related expectations in user agreements. Increasing and/or strengthening partnerships with local 
organizations could also result in expanded recreation and leisure service provision.  
 
Partnering with organizations that prioritize equity-deserving groups could help to reveal and realize 
the programming needs of a broader swath of the population. These efforts could also include deeper 
engagement with diverse residents, who could help to inform the development, planning, and 
implementation of leisure services and ensure that policies and services are responding to the 
community’s needs. For example, the Leisure Services Department leads a community grant writing 
process to support applications to Kitimat’s Community Grants and Sponsorship Program. This 
initiative could serve as an opportunity to acquire start-up funds to pilot innovative suggestions for 
responding to community EDI needs in leisure services, which could then provide a basis for moving 
towards sustainable funding for successful initiatives. Careful planning and meaningful engagement are 
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important for ensuring that service gaps are addressed and that community members receive 
equitable access to the LSMP’s services and programs. 
 

SUMMARY THOUGHTS AND NEXT STEPS 
 
The existence of this report is a testament to the 2018–2022 DOK Mayor and Council, and to senior 
managers at the DOK, who openly embraced the idea of the research and analysis presented here. The 
report also benefitted tremendously from the participation of DOK staff members and Kitimat 
residents. As we noted in the introduction, there are few documented EDI and truth and reconciliation 
efforts by Canadian municipalities in northwestern British Columbia. As such, the DOK can play a 
leadership role in these areas moving forward. 
 
This report presents the results of a collaborative, community-driven EDI analysis of four core policy 
documents: the Financial Plan (2021–2025), Official Community Plan (2008), Strategic Plan (2018–
2022), and Leisure Services Master Plan (2019–2029). The analysis was informed by meetings and 
interviews with community members and the resident D&I Advisory Committee, interviews with DOK 
staff members, meetings with Haisla Nation and TSW staff members, and the project team’s 
knowledge and experiences related to equity and inclusion in municipal planning and more generally. 
 
There are several strengths across the policy documents we analyzed, along with several areas for 
improvement. Our analysis led to 22 recommendations, including nine that are applicable across policy 
documents and the DOK as an organization, six that are specific to the FP, four that are specific to the 
OCP and future SP, and three that are specific to the LSMP. We also offer a suggested implementation 
timeframe for each recommendation, with the goal of realizing short-term recommendations in the 
next six months, and all recommendations by the end of the current term of Mayor and Council.  
 
We encourage Mayor and Council to take three immediate next steps: 

• Accept the findings and recommendations presented in this report. 
• Direct staff to report back to Mayor and Council within three months outlining a plan for 

realizing all short-term recommendations. 
• Direct staff to report back to Mayor and Council within six months outlining a plan for more 

fully developing and realizing all medium-term and long-term recommendations. 

Finding ways to foster more diverse towns that prioritize equity, diversity, and inclusion will be a 
pressing priority for the foreseeable future. The findings and recommendations outlined in this report 
offer a sound next step to build on the efforts and initiatives already underway across the DOK. 
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APPENDICES 
 

Appendix A: Key Terms 
 
Diversity: Recognizing that there are individuals who have a variety of identities, abilities, backgrounds, 
cultures, skills, perspectives, experiences, ways of knowing and ways of being who are representative 
of Canada’s current and evolving population and who contribute to the functioning of institutions, 
communities, and society.  
 
Equality: Generally associated with assumptions of sameness — that what is fair is to treat everyone 
the same way. This exacerbates and reproduces inequalities, because it actively obscures and denies 
relevant differences, including how different groups have historically been treated.  
 
Equity: The fair and respectful treatment of all people. Equity involves recognizing that there are 
individuals and groups who encounter individual, interpersonal, institutional, and systemic barriers to 
full participation, and that addressing these barriers may require different approaches for different 
people.  
 
Gender-based Analysis Plus (GBA Plus): An analytical process that assesses systemic inequalities and 
provides opportunities to examine and develop policies, programs, and initiatives based on the 
experiences of diverse groups. The “plus” acknowledges that the analysis considers how multiple 
identities impact one’s experience with policies and initiatives. 
 
Inclusion: Ensuring that all community members are welcome, respected, valued, and empowered to 
fully participate in all functions of society. It involves creating the conditions in which everyone can 
fully participate. 
 
Intersectionality: An analytical framework for understanding how aspects of a person's identity (for 
example, sex, gender, age, ethnicity, class, religion, sexual orientation, ability) combine to create 
particular forms of discrimination and privilege. Members of marginalized groups are more likely to 
face discrimination and prejudice because of the interaction of different aspects of their identity. This 
concept was coined by American lawyer and law professor Kimberlé Crenshaw in the late 1980s to 
explain how race intersects with gender to produce unique barriers. 
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Appendix B: Resident D&I Advisory Committee Terms of Reference 
 
Purpose: The committee is part of the project team that has been asked to support the DOK in its aim 
to create a more equitable, diverse, and inclusive community. The committee’s purpose is to provide 
guidance for the overall direction of the project. The two main objectives of the project are to: (1) 
develop a better understanding of equity strengths and gaps across municipal program and policy 
areas; and (2) create a culture of learning for issues related to equity, diversity, and inclusion. 
 
Role: The role of the committee is to:  

• Shape the project plan to make sure it will be more inclusive and successful 
• Give feedback throughout the project 
• Offer ongoing guidance 
• Share personal experiences and knowledge related to the overall project objectives 

 
Scope of the Committee’s Work: Our work together may change as the project develops. However, 
some of the things we will do together include: 

• Deciding which documents from the municipality we want to examine more carefully to make 
them more inclusive (e.g., Official Community Plan, Recreation Master Plan); 

• Deciding how to involve the wider community in the process;  
• Reaching out to community members who are often left out of community decisions 
• Reviewing all outputs developed through the project 

 
Outputs: The things we will produce through our work together include: 

• A report of what we find when we examine municipal documents 
• A tool that others in the municipality could use to examine other programs and services 

 
Membership: The committee has two DOK staff members, two DOK Councillors, and up to ten 
community advisors on it.  
 
Term: The committee will start in November 2021 and finish after the results of our work are 
presented to Mayor and Council in November 2022.   
 
Guiding Principles: We will work together to create an environment where members:  

• Feel comfortable sharing, learning, and building knowledge together 
• Can contribute in a variety of ways to support the goals and objectives of the committee 
• Can communicate openly, while also giving others the time, space, and opportunity to 

contribute 
• Work cooperatively to reach the best solutions through consensus decision making 
• Help to establish and then follow clear and reasonable timelines, which bring focus and help to 

use key resources effectively 
• Listen to diverse and different points of view, and respect and actively demonstrate the 

principles of diversity, equity, and inclusion; this means that:  
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o all contributions are of equal value regardless of one’s role in the community, age, or 
status of any kind; and that  

o there is zero tolerance for bullying of any kind within meetings or other settings 
 
Meetings: The committee will meet once per month, or as needed. Meetings will be chaired by project 
team members Jacqueline Ramdatt and Rosanna Christiansen. The agenda will be circulated 
electronically prior to meetings. Meetings will be recorded by the DOK and circulated electronically. 
Subcommittees will be formed as needed.  
 
Compensation: Committee members will be compensated unless they are participating in the 
committee as part of their paid employment or Council remuneration. 
 
Sharing Information and Resources: We will share materials for our work together by email. If you 
don’t have email or access to the internet, we will find another way to share information, such as 
through hard copies or phone calls.  
 
Accessibility and Inclusion: The work of this committee depends on the experiences and expertise of 
all members being valued. We will provide appropriate supports to ensure this happens (i.e., 
translation, physical accommodations). If you need something that is not being provided, please speak 
to the committee chair.  
 
Dispute Resolution: We will try to see conflicts as opportunities for increasing communication and 
uncovering new information. When conflicts arise, we will try and find solutions and benefits that 
everyone can live with. If disagreements arise that cannot be resolved through conversations between 
members, we will find an outside person to help us resolve the disagreement at hand.  
 
Related Research: Some members of the project team are university-based researchers. They are 
interested in the work of the committee, and in diversity and inclusion planning in municipalities more 
generally. Members will receive a letter of information that provides more details about research 
happening as part of this process. No member of this committee is obligated to participate in the 
research in any way, but all members will be offered the opportunity to participate if they would like to 
do so. 
 
Key Terms 
 
Council: The Council of the District of Kitimat 
 
District: District of Kitimat 
 
Members: Diversity & Inclusion Advisory Committee members 
 
Committee: District of Kitimat Diversity & Inclusion Advisory Committee 
 
Team: Kitimat Community Vitality Advisory Group Project Team 
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Equity:7 The fair and respectful treatment of all people. Equity involves recognizing that there are 
individuals and groups who encounter individual, interpersonal, institutional, and systemic barriers to 
full participation, and that addressing these barriers may require different approaches for different 
people.  
 
Diversity: Recognizing that there are individuals who have a variety of identities, abilities, backgrounds, 
cultures, skills, perspectives, experiences, ways of knowing and ways of being who are representative 
of Canada's current and evolving population and who contribute to the functioning of institutions, 
communities, and society. 
 
Inclusion: Ensuring that all community members are welcome, respected, valued, and empowered to 
fully participate in all functions of the society. It involves creating the conditions in which everyone can 
fully participate. 
  

 
7 Note that the definitions of ‘equity,’ ‘diversity,’ and ‘inclusion’ have evolved slightly over the course of the project. The 
version included here is the initial version we worked with. 
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Appendix C: Resident D&I Advisory Committee Frequently Asked Questions (FAQ) Document 
 
Background: As a next step in diversity and inclusion planning, the District of Kitimat has hired a 
project team formed by the Kitimat Community Vitality Advisory Group, a partnership between Tamitik 
Status of Women and Dr. Leah Levac (University of Guelph). The project team is responsible for: 1) 
identifying strengths and gaps across selected municipal program and policy areas through an equity, 
diversity, and inclusion lens; and 2) creating a resource to support a culture of ongoing learning for 
issues related to equity, diversity, and inclusion. 
 
What is the purpose of this committee? The purpose of the Diversity & Inclusion Committee is to work 
in partnership with the project team and provide support, feedback, and guidance throughout the 
project. 
 
What is my role as a committee member? Committee members will support the project team by 
reviewing and advising on initial plans, providing input on the process for identifying strengths and 
gaps, offering ongoing guidance, and sharing relevant personal experience and community knowledge. 
 
Why am I being asked to serve on this committee? Effective diversity and inclusion planning depends 
on meaningful input from the different voices, points of views, and lived experiences of people in the 
community. Your involvement will support the creation of a more equitable, diverse, and inclusive 
community. 
 
How long is my term as a committee member? Just over one year. The committee’s work will start in 
September 2021 and conclude in November 2022. If the project goes beyond that timeframe, there 
could be a request for extended participation; however, you are not obligated to continue. 
 
What is the time commitment? There are six anticipated committee meetings over the course of the 
project. However, additional meetings may be scheduled as needed. Meetings are expected to be an 
hour in duration, except for two planning meetings, which will be longer. 
 
Will I be compensated? Committee members will receive an honorarium of $50 per meeting unless 
they are participating in the committee as part of their paid employment. 
 
What additional resources are available to support my participation? The work of the committee 
depends on it being an accessible space where the experiences and expertise of all members are 
valued. Funds for childcare and transportation are available to facilitate your attendance. We will also 
ensure that supports such as, but not limited to, translation and physical accommodations are 
provided at your request. 
 
Are meetings in person, virtual, both? Depending on COVID-19 public health restrictions and 
guidelines, the meetings may take place in person, virtually, or through a combination of the two. 
 
How will I receive information? Information and resources about the work of the committee will be 
shared electronically through email. If any committee members are unable to access resources 
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electronically, we will work with these individuals to find an accessible alternative, which may include 
hard copies of materials or phone calls. 
 
What COVID-19 safety measures will be in place during in-person committee meetings? Committee 
members are to attend virtually if unwell. Masks will be available for use as well as hand sanitizer and 
disinfecting spray for hard surfaces. 
 
What are some benefits of being a part of this committee? As a part of this committee, you can: 

• Make a positive difference by sharing your knowledge and experience to promote inclusion and 
diversity in the community. 

• Build connections with others in the community who are concerned with similar issues. 
• Learn about other initiatives the District is working on that aim to address issues you are 

concerned about. 
 
Who do I contact if I have questions or would like to learn more about the committee? The 
committee chairperson, Jacqueline Ramdatt, is available to answer your questions and provide any 
further information you would like. You can leave a message for her at [xxxx] and she will return your 
call. 
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Appendix D: Policy Analysis Framework  
 
The project team8 and resident Diversity and Inclusion (D&I) Advisory Committee will examine three 
guiding policy documents that inform both specific programs and general directions of the District of 
Kitimat. These three documents are: 

• The Official Community Plan (https://www.kitimat.ca/en/municipal-
hall/resources/Documents/PLAN-UPDATES/OCP---November-2021.pdf) 

• The Leisure Services Master Plan (https://www.kitimat.ca/en/municipal-
hall/resources/Documents/PLAN-UPDATES/LSMP-and-Appendicies---Final---27-May.pdf) 

• The Financial Plan (https://www.kitimat.ca/en/municipal-
hall/resources/Documents/1998_21-Financial-Plan-Bylaw.pdf) 

 
We will also examine the Strategic Plan of the 2018–2022 Mayor and Council. We chose these 
documents based on feedback from the resident D&I Advisory Committee and members of the project 
team. The goal of the policy analysis, which will be further shaped by community engagement sessions, 
is to:  

• Consider how well existing policy documents reflect broader diversity & inclusion 
commitments in the District of Kitimat 

• Highlight how existing policy documents could be more reflective of the needs and priorities 
of a wider cross-section of people in Kitimat 

 
Applied Policy Analysis 

In general, a policy analysis is a process of trying to understand possible solutions to community or 
societal problems. There are many ways to do a policy analysis. For this process, we’ve identified five 
steps: 

1. Convening an Advisory Committee to guide our work 
2. Developing a framework: A series of questions to guide our analysis  
3. Choosing policies to analyze and becoming familiar with them 
4. Using the framework to note strengths and gaps in the policies 
5. Making recommendations for changes consistent with a diverse and inclusive community 

 
This document is concerned with the second step — developing a framework. The framework we will 
use to guide our policy analysis is a series of questions. These questions come from several places: 
ongoing discussions with members of the resident D&I Advisory Committee and project team; existing 
policy analysis frameworks that are guided by similar commitments (i.e., intersectionality, anti-

 
8 The project team members include Jacqueline Ramdatt, Rosanna Christiansen, Leah Levac, Laura Pin, and Xieling Zhang. 
Michelle Martins was a member of the team until she was elected to DOK Council in the fall of 2022, at which point she 
withdrew from the project. In the early stages of the project, Teresa Windsor provided valuable insights and guidance.  
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colonialism, diversity & inclusion) as this project; and a review of research about other municipalities’ 
efforts to improve diversity & inclusion. 
 
Policy Analysis Framework/Questions 

Descriptive Questions 

1. What knowledge, values, and experiences do members of the resident D&I Advisory Committee 
and project team bring to the policy analysis process generally, and relative to each policy 
document specifically?9,10 

o This could include personal experiences you’ve had with certain services in town, how 
your identity shapes your ideas, etc. 

2. What are the inclusion needs and exclusion experiences of diverse community members living 
in small northern communities related to each policy document being analyzed? For instance, 
how does each policy document recognize or overlook diverse: Spiritual needs? Physical, 
mental, and financial accessibility needs? Gender inclusion needs? Needs of families (especially 
lone parent families) (e.g., childcare, multigenerational programming)? Age-related needs? 

3. How are diverse community members — by age, race, ability, gender, class, and other 
dimensions — excluded or represented in facilities and programs within these policy and 
program areas? 

o Who uses specific facilities, serves on related boards of directors, etc.? What do images 
displayed in specific places communicate about who belongs? What are the 
consequences of these representations and/or exclusions?  

4. How is xá̄’isla culture, and historical and ongoing presence, reflected in each policy document? 
o Is there evidence that each policy document reflects the fact that Kitimat is in xá̄’isla 

territory? Do any of the policy documents recognize a role for xá̄’isla arts, languages, 
traditions? Is there any acknowledgement and understanding of xá̄’isla culture and 
presence? 

5. How does each policy document consider the Calls to Action in the Final Report of the Truth 
and Reconciliation Commission and the Calls for Justice in the Final Report of the National 
Inquiry into Missing and Murdered Indigenous Women and Girls (MMIWG)? 

o How/does each policy document: 
a. Respect the authority and leadership of Indigenous Peoples and their role in 

decision-making processes that relate to their land and culture? 
b. Support the cultural visibility of local Nations throughout their unceded lands? 
c. Support the cultural, political, and economic advancement of Indigenous 

Peoples? 
d. Prioritize responding to the consequences of colonialism (for instance, 

responding to high rates of violence against Indigenous women, girls and Two- 
Spirit people)? 

 
9 Throughout the framework, the ‘policy documents’ refers to the four documents listed at the beginning of this document. 
10 Hankivsky et al. (2014). An intersectionality-based policy analysis framework: critical reflections on a methodology for 
advancing equity. International Journal for Equity in Health, 13(119), 16 pp. 
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o Is there meaningful involvement of Haisla people in informing policy implementation? Is 
the implementation plan clear? 

 
6. Are some people invisible (due to intersections of identity) in the policy documents? Who 

and how? 
o For instance, are certain groups differently situated with more resources and 

political consideration, while others are overlooked? 
7. Is there any evidence of participation of diverse community members in policy decisions 

and directions in the policy documents? What about involvement of representative 
organizations? If yes, what? 

o Who was involved in the creation or amendments? And to what degree were they 
involved? 

8. How are important ideas that align with prioritizing EDI reflected in the framing of the 
problem and/or the policy documents? 

o How do the policy documents consider: Patriarchy (e.g., gender-based violence, 
heterosexism)? Colonialism? The impacts of social and economic inequality? 
Intersectionality? 

 
Transformative Questions 

9. Where and how can interventions be prioritized to improve the inclusion of diverse 
community members, and eliminate or reduce inequities, drawing on the expertise of the 
resident D&I Advisory Committee and project team, or learning from elsewhere?11 

10. How can these interventions create and encourage solidarity and inclusion across diverse 
groups? 

11. What opportunities and challenges do these interventions present, and how can the 
challenges be mitigated? 

12. How can we measure the short- and long-term success of these interventions and when 
should they be adopted? 

13. What monitoring is required and by whom?  
 
Notes for Applying the Framework 

• Begin by reviewing the policy document/summary of the policy document and the policy 
analysis framework 

• Make some notes about things that stood out for you (maybe something that is missing but 
seems important to you, or something that prioritizes equity) 

• Go through the policy document again, this time thinking about the specific questions and 
looking for evidence or gaps that answer the questions. At this stage: 

o Use the prompts to think about specific things to look for. 
o Note that there is some overlap between questions (e.g., Q2 and Q3), so it is okay to 

make notes that might answer more than one question at a time.   
 

11 Adapted from Hankivsky et al. (2012). 
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o For Q5, both the TRC and the MMIWG Inquiry highlighted the importance of taking up 
the United Nations Declaration on the Rights of Indigenous Peoples (UNDRIP), which is 
grounded in an understanding of Indigenous sovereignty. Some of the underlying 
principles of these documents are reflected in Q5, but there are also specific TRC Calls to 
Action and MMIWG Inquiry Calls for Justice that are relevant to our work.  

Among the former, we highlight the following: 

43. We call upon federal, provincial, territorial, and municipal governments to fully adopt and 
implement the United Nations Declaration on the Rights of Indigenous Peoples as the framework for 
reconciliation. 
 
57. We call upon federal, provincial, territorial, and municipal governments to provide education to 
public servants on the history of Aboriginal peoples, including the history and legacy of residential 
schools, the United Nations Declaration on the Rights of Indigenous Peoples, Treaties and Aboriginal 
rights, Indigenous law, and Aboriginal–Crown relations. This will require skills-based training in 
intercultural competency, conflict resolution, human rights, and anti-racism. 
 
87. We call upon all levels of government, in collaboration with Aboriginal peoples, sports halls of 
fame, and other relevant organizations, to provide public education that tells the national story of 
Aboriginal athletes in history. 
 
88. We call upon all levels of government to take action to ensure long-term Aboriginal athlete 
development and growth, and continued support for the North American Indigenous Games, including 
funding to host the games and for provincial and territorial team preparation and travel. 
 
Among the latter, see especially: 
 
1.1 We call upon federal, provincial, territorial, municipal, and Indigenous governments (hereinafter 
“all governments”), in partnership with Indigenous Peoples, to develop and implement a National 
Action Plan to address violence against Indigenous women, girls, and 2SLGBTQQIA people, as 
recommended in our Interim Report and in support of existing recommendations by other bodies of 
inquiry and other reports. As part of the National Action Plan, we call upon all governments to ensure 
that equitable access to basic rights such as employment, housing, education, safety, and health care is 
recognized as a fundamental means of protecting Indigenous and human rights, resourced, and 
supported as rights-based programs founded on substantive equality. 
 
1.2 We call upon all governments, with the full participation of Indigenous women, girls, and 
2SLGBTQQIA people, to immediately implement and fully comply with all relevant rights instruments, 
including … UNDRIP. 
 
1.3 We call upon all governments, in meeting human and Indigenous rights obligations, to 
pursue prioritization and resourcing of the measures required to eliminate the social, 
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economic, cultural, and political marginalization of Indigenous women, girls, and 2SLGBTQQIA people 
when developing budgets and determining government activities and priorities. 
 
1.4 We call upon all governments, and in particular Indigenous governments and Indigenous 
representative organizations, to take urgent and special measures to ensure that Indigenous women, 
girls, and 2SLGBTQQIA people are represented in governance and that their political rights are 
respected and upheld. We call upon all governments to equitably support and promote the role of 
Indigenous women, girls, and 2SLGBTQQIA people in governance and leadership. These efforts must 
include the development of policies and procedures to protect Indigenous women, girls, and 
2SLGBTQQIA people against sexism, homophobia, transphobia, and racism within political life. 
 
1.9 We call upon all governments to develop laws, policies, and public education campaigns to 
challenge the acceptance and normalization of violence. 
 
2.5 We call upon all governments, in partnership with Indigenous Peoples, to create a permanent 
empowerment fund devoted to supporting Indigenous-led initiatives for Indigenous individuals, 
families, and communities to access cultural knowledge, as an important and strength-based way to 
support cultural rights and to uphold self-determined services. This empowerment fund should include 
the support of land-based educational programs that can assist in foundational cultural learning and 
awareness. This empowerment fund will also assist in the revitalization of distinct cultural practices as 
expressed by Indigenous women, girls, and 2SLGBTQQIA people, with eligibility criteria and decision 
making directly in their hands. 
 
2.6 We call upon all governments to educate their citizens about, and to confront and eliminate, 
racism, sexism, homophobia, and transphobia. To accomplish this, the federal government, in 
partnership with Indigenous Peoples and provincial and territorial governments, must develop and 
implement an Anti-Racism and Anti-Sexism National Action Plan to end racist and sexualized 
stereotypes of Indigenous women, girls, and 2SLGBTQQIA people. The plan must target the general 
public as well as public services. 
 
3.2 We call upon all governments to provide adequate, stable, equitable, and ongoing funding for 
Indigenous-centred and community-based health and wellness services that are accessible and 
culturally appropriate, and meet the health and wellness needs of Indigenous women, girls, and 
2SLGBTQQIA people. 
 
3.5 We call upon all governments to establish culturally competent and responsive crisis response 
teams in all communities and regions, to meet the immediate needs of an Indigenous person, family, 
and/or community after a traumatic event (murder, accident, violent event, etc.), alongside ongoing 
support. 
 
4.3 We call upon all governments to support programs and services for Indigenous women, girls, and 
2SLGBTQQIA people in the sex industry to promote their safety and security. These programs must be 
designed and delivered in partnership with people who have lived experience in the sex industry. We 
call for stable and long-term funding for these programs and services. 
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4.6 We call upon all governments to immediately commence the construction of new housing and the 
provision of repairs for existing housing to meet the housing needs of Indigenous women, girls, and 
2SLGBTQQIA people. This construction and provision of repairs must ensure that Indigenous women, 
girls, and 2SLGBTQQIA people have access to housing that is safe, appropriate to geographic and 
cultural needs, and available wherever they reside, whether in urban, rural, remote, or Indigenous 
communities. 
 
4.7 We call upon all governments to support the establishment and long-term sustainable funding of 
Indigenous-led low-barrier shelters, safe spaces, transition homes, second stage housing, and services 
for Indigenous women, girls, and 2SLGBTQQIA people who are homeless, near homeless, dealing with 
food insecurity, or in poverty, and who are fleeing violence or have been subjected to sexualized 
violence and exploitation. All governments must ensure that shelters, transitional housing, second-
stage housing, and services are appropriate to cultural needs, and available wherever Indigenous 
women, girls, and 2SLGBTQQIA people reside. 
 
4.8 We call upon all governments to ensure that adequate plans and funding are put into place for safe 
and affordable transit and transportation services and infrastructure for Indigenous women, girls, and 
2SLGBTQQIA people living in remote or rural communities. 
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Appendix E: Summary of the Financial Plan, 2021–2025  
 
What is the Financial Plan and what does it do? 

• Outlines the financial plan for the District of Kitimat for a 5-year period (2021–2025), 
provides a breakdown of the revenue and expenses of DOK, and highlights the objectives 
and policies of the DOK 

8 Municipal Objectives 
1: Raise revenues to 
cover expected 
expenditures and 
financial 
requirements  

• Facilitate a 
high quality of 
community 
life for 
citizens of all 
ages 

• Provide high 
quality 
municipal 
services at 
the lowest 
possible cost 

 

2: Provide municipal 
services at a wide 
variety and high level 
to facilitate the 
recruitment and 
retention of 
employees, and 
supporting services 
and businesses, and 
to offset perceived 
disadvantages to 
employee 
recruitment and 
retention of the 
community's remote 
location 

3: Foster industrial 
and business 
development and 
tourism through the 
promotion of the 
natural business 
advantages of the 
area 
 

4: Encourage a 
community balance 
among recreational 
opportunity, 
environmental 
integrity, and 
industrial growth 

5: Encourage and 
foster cultural 
diversity 
 

6: Encourage 
retention and 
recruitment of 
retirees to the 
community 

7: Respect taxpayers’ 
ability to pay and to 
keep tax increases 
reasonably in line 
with inflationary cost 
increases 
 

8: Meet community 
needs during LNG 
construction and 
prior to other major 
industrial projects 
 

 
What are the main objectives for different sources of revenue? 

 
Taxation User Pay User Fees 
Preferred method if the 
service has broad public 
benefit and if market 
rationing of the quantity 

Preferable when the 
marginal costs of 
consumption are positive so 
that the more consumed the 
higher the cost of the service, 

Enhance responsible 
consumption of municipal 
services  
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consumed is either 
unnecessary or undesirable 
If consumption of the service 
provides a benefit to others, 
it is undesirable to 
discourage consumption 
through user fees, and 
taxation is the preferred 
revenue choice 
 

and/or if there is no broad 
public benefit accruing to 
those who do not consume 
the service 
 

Promote the public benefit of 
maximum participation in 
healthy activities 
 
Minimize financial barriers to 
accessing municipal facilities 
and services 
 

 
What are the objectives for tax allocation among assessment classes? 

• Set residential taxes in the lowest quartile of municipalities in BC 
• Set commercial taxes in the lowest quartile of north central municipalities in BC 
• Foster the development of retail and commercial services 
• Assist with the recruitment and retention of industrial employees and retirees 
• Set the light industry property tax rates in the midrange of municipalities in BC 
• Seek other industries to provide for a reduction of property tax rates as assessments and the 

number of properties increase 
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Appendix F: Summary of the Official Community Plan, 2008 
 
What is an Official Community Plan (OCP), and what does it do? 

• An OCP guides the physical and social development of Kitimat 
• An OCP does not force city council to undertake specific actions, but once adopted: 

o All new bylaws must be consistent with the OCP 
o All new public works must be consistent with the OCP 
o Future municipal decisions must be consistent with OCP 

The District of Kitimat's OCP was last updated in 2021 and must be reviewed and updated every 5 
years. 
 
How are residents involved in the OCP already?  

British Columbia’s Local Government Act requires consultations with “persons, organizations and 
authorities” affected by the OCP to: 

• Gather local knowledge 
• Identify community issues and priorities 
• Build consensus on a vision for local government decision-making 

What key themes are discussed in the OCP?  
 

Theme 
(corresponding 
page in OCP) 

Goals Areas of Emphasis 

1. Cultivate 
diversified 
economic growth 
(p. 22) 

Expand industrial employment 
opportunities  
 
Focus on growing the small business, 
environmental and tourism sectors 

 
Support population growth through 
economic growth and employment 
opportunities for youth 

1.1 Economic development 
1.2 Environment 
1.3 Core business areas (e.g., 

commercial, business, and 
industrial land supply) 

1.4 Home-based businesses 
1.5 Infrastructure & 

transportation 
1.6 Resource extraction 
1.7 Tourism & community 

promotion 
2. Enhance 
‘sense of place’ 
(p. 33) 

Build community value by creating a 
‘sense of place’: A shared sense of 
local identity 
 
Encourage physical design that 
highlights Kitimat’s geography and 
history 

2.1 Kitimat river 
2.2 Oceanfront 
2.3 City Centre 
2.4 Public realm 
2.5 Neighbourhood identity and 

character 
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Theme Goals Areas of Emphasis 
3. Maximize 
livability (a built 
environment 
that improves 
quality of life) (p. 
36) 

Make Kitimat safe and easy to get 
around 
 
Provide opportunities to support 
different lifestyles of community 
members 
 
Ensure visitors to Kitimat have a 
positive experience  

2.6 Built form and/or pattern of 
development 

2.7 Housing 
2.8 Infrastructure and 

transportation 
2.9 Parks & open space, 

recreation facilities and trails 
2.10 Climate change 

4. Protect natural 
environment (p. 
45) 

Protect environmental quality by 
managing activities that impact 
water, air, parks, trails, and wildlife 
habitat  
 
Protect people and property from 
environmental hazards 

2.11 Resource protection 
2.12 Stormwater runoff 
2.13 Environmentally sensitive 

and hazardous areas 
2.14 Stewardship and education 
2.15 Wildfire awareness and risk 

mitigation 
5. Foster local 
culture and 
heritage (p. 52) 

Celebrate diversity, culture, and 
history for the benefit of residents 
and visitors 

2.16 Culture 
2.17 Heritage 

6. Provide 
effective services 
(p. 54) 

Effectively and efficiently deliver 
community services to meet needs 
of a diverse and evolving 
population 
 

2.18 Civic services and 
institutional uses 

2.19 Protection services 
2.20 Utility services and utilities 
2.21 Transit services 
2.22 Garbage and recycling 
2.23 Roads, parking, and 

walkways 
2.24 Industrial utility and 

transportation corridor 
7. Meet 
responsibilities in 
governance (p. 
62) 

Use a coordinated and informed 
approach to decision-making  
 
Develop positive relationships with 
other government agencies, First 
Nations, and industry 
 
Embrace positive change, adopt a 
sustainability ethic, and follow 
through on ideas with action 

2.25 Sustainability 
2.26 Public outreach 
2.27 Policy documents, 

regulations, and bylaws 
2.28 Stakeholder relations 
2.29 Operations and 

performance 
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8. Monitoring 
and reporting (p. 
70) 

Ensure OCP guides decision-making 
so municipal operations, programs, 
and activities achieve the 
community vision 
 
Continue public engagement 

2.30 Implementation 
2.31 Monitoring and Reporting 
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Appendix G: Summary of the Leisure Services Master Plan, 2019–2029 
 
What is the LSMP and what does it do? 

• The LSMP outlines the District of Kitimat’s (DOK) plan for providing public access to the 
outdoors and surrounding environment.  

• The LSMP provides guidance to the Mayor, Council, and DOK staff on the acquisition and 
development of parks, open spaces, and recreation facilities, as well as the provision of 
recreation services. 

The goals of the plan are to provide recreation opportunities and remove barriers to leisure activities 
for residents and visitors.  
 
How were residents involved in the creation of the LSMP? 

While developing the LMSP, community members were engaged through two surveys, workshops, an 
open house, information booths, a project webpage, a project email list, and the passport to Kitimat 
Photo Contest. Appendix A (pp. 63-77) summarizes public input gathered to inform the plan’s 
development. 
 
What are the goals outlined in the LSMP?  

Goals (pp. 21-22)   Objectives 
Inclusive facilities • Provide welcoming & accessible recreation facilities & amenities 

• Improve accessibility of DOK facilities & amenities 
• Build infrastructure that meets a wide range of community needs 
• Consider safety & security in design & maintenance of parks & 

facilities 
• Understand & address barriers to participation 

Programs that meet 
needs 

• Provide programs & services that meet desires of Kitimat's diverse 
residents 

• Offer programs of interest to diverse groups with a wide range of 
abilities 

• Provide affordable & accessible programs for all ages 
• Expand programming & events  
• Provide multi-use opportunities in buildings, parks, public spaces, 

& trails 
Community 
beautification and 
natural environment 

• Protect & enhance Kitimat’s natural assets while revitalizing the 
built environment 

• Revitalize parks & open spaces to improve environmental quality, 
aesthetics, walkability, & recreation opportunities 

• Provide diverse parks & playgrounds to meet varying needs 
• Encourage & support stewardship & nature education 
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• Support enhancement of townsite to make it more welcoming & 
pedestrian-friendly 

Social connection 
and engagement 

• Foster sense of community in planning & provision of services & 
work to remove feeling of isolation, especially during winter 

• Support opportunities for year-round social interaction through 
community festivals & events 

• Develop gathering spaces in parks and facilities 
Financial stability • Maintain existing assets before constructing new ones  

• Continue energy-efficiency improvements  
• Fund future upgrades and renovations identified in the 2017 Asset 

Management Plan through long-term financial planning 
Planning for 
Kitimat’s future 

• Plan as needed to keep up with growth  
• Update Park Management Plans  
• Monitor and adjust services based on input from participants and 

interested community members  
• Monitor public interest in new types of amenities 

 
What recommendations does the LSMP make? 

Area of 
Implementation 

Related Recommendations 

Outdoor recreation 
(p. 24) 

4.1 Parks & playgrounds 
4.2 Pedestrian network 
4.3 Sports fields, courts, and diamonds 
4.4 Community events 
4.5 Community beautification 

Indoor recreation 
facilities (p. 34) 

5.1 Tamitik Jubilee Sports Complex 
5.2 Riverlodge Recreation Centre 
5.3 Non-DOK facilities (e.g., Golf & Winter Club, museum) 
5.4 Facilities operated under partnerships and grants 
5.5 Potential facilities: Indoor track and/or soccer field, advanced 
rock-climbing wall, indoor playground, facility space leasable to 
community organizations (e.g., gymnastics club) 

Programming  
(p. 45) 

Aims: Enhance personal, social, environmental, & economic wellbeing 
Types of programs: Culture/arts, drop-in, fitness, general interest & 
workshops 

Pilot projects  
(p. 48) 

Examples: Student gardening, xeriscaping, BC Communities in Bloom, 
civic engagement, youth engagement 

Administration  
(p. 51) 

8.1 Administration 
• Communication and marketing 
• Affordability 
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Appendix H: Summary of the Recommendations 
 

Recommendations Timeframe 
General Recommendations 
Broaden intersectional considerations across policy and program areas Long term  
Develop and implement a process for regularly and publicly reviewing and 
monitoring the objectives of the DOK’s core policy documents. 

Medium term 

Develop a communications and engagement plan that facilitates both 
targeted and widespread public participation. 

Medium term  

Centre truth-finding and relationship-building efforts with xá̄’isla people 
and the Haisla Nation.  

Long term 

Use consistent language across core policy documents to refer to people 
with disabilities. 

Short term 

Learn from DOK Staff. Short term 
Advance human resources–related policies and practices — including 
related to hiring — to advance EDI-related commitments. 

Medium term  

Implement a comprehensive EDI-related staff training program.  Medium term  
Create a permanent EDI Advisory Committee of Council. Short term 
FP Recommendations 
Expand the FP’s objectives to include public sector employee recruitment 
and retention. 

Short term 

Expand the FP’s objectives to include accessibility as a key goal.  Medium term 
Integrate EDI considerations in permissive tax exemptions. Medium term 
Broaden the rationale for tax-supported services to include facilitating 
equitable participation in, and use of, recreation services. 

Short term  

Adopt fiscal mechanisms to support relationships with HNC and xá̄’isla 
community members. 

Long term 

Adopt EDI criteria any time DOK provides funding or collaborates on a 
project that will generate revenue. 

Long term 

OCP & SP Recommendations 
Update & prioritize housing-related commitments.  Medium term  
Prioritize the development of daycare services. Medium term  
Consider additional efforts to enhance accessible transportation options. Short term  
Find creative ways to support diverse groups that need access to shared 
space.  

Medium term 

LSMP Recommendations 
Learn about xá̄’isla understandings of recreation and leisure. Long term  
Continually revisit program designs to explore and adopt opportunities for 
improving accessibility.  

Long term  

Strengthen partnerships with local organizations and encourage EDI-related 
practices by facility users. 

Long term  
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Appendix I: DOK Equity, Diversity, and Inclusion Checklist 
 
Part 1: General Overview 

Purpose of the checklist: The checklist is a set of guidelines to help the DOK advance equity, diversity, 
and inclusion when it plans and develops new programs, policies, and events; reviews existing 
initiatives; and designs and conducts public engagement activities. It is based on the framework 
developed by the Equity, Diversity, and Inclusion Project Team, presented in Table 1 and Appendix D of 
the project team’s final report.   
 
Before you begin: Before applying the checklist to the policy, program, or initiative you are working on: 

• Review the Helpful Terms in Part 4. This includes common EDI terms and will help you 
prepare to work through the checklist.  

• Complete the Check Your Diversity reflective exercise in Part 5. This will help you reflect 
critically on how your personal identities and experiences might shape your work. Even if 
you have completed the reflective exercise in the past, it is important to repeat it each time 
you use the checklist. Changes in your life circumstances or personal awareness may affect 
the experiences reflected in the exercise.   

Part 2: Describe the Initiative 

Name of initiative: 
 
Type of initiative (new/existing):  
 
Brief description of initiative (1-2 sentences):  
 
Where can you find more details about the initiative (e.g., relevant website, forms)? 
 
Who will the initiative benefit primarily? 
 
What are the expected outcomes of the initiative? 
 
How will the initiative contribute to equity and inclusion? 
 
Which DOK staff and department(s) are involved in planning and implementing the initiative? 
 
Which, if any, non-DOK participants (community members, agencies, etc.) are involved in 
planning and/or implementing the initiative? 
 
How has the public has been involved with shaping this initiative? 
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Part 3: Complete the Checklist 

Each question is reflective and open to interpretation. You can interpret and adapt each question as 
needed to make sure it is relevant and useful for your specific initiative.  
 

Planning and design 

1. How do the expected outcomes of the initiative (see Part 2 of this checklist) help to advance 
equity, diversity, and inclusion in the DOK?12  

2. What could be done or is being done to ensure that a full diversity of people can participate 
with dignity and benefit from the initiative?13 Consider groups at risk of exclusion (see Part 4: 
Helpful Terms). Are we making assumptions we need to question?14 

3. Is xá̄’isla culture, and historical and ongoing presence, reflected in the initiative? If not, how 
could this be addressed? 

4. What resources exist that could help integrate equity and inclusion into the initiative? Consider: 
strategies and tools used in the past, availability of expert knowledge and advice, possible 
collaboration with DOK and external partners, the role of the public. 

5. How do communications (advertisements, invitations, registration forms, etc.) related to the 
initiative indicate who is welcome to participate? How can our communications be more 
welcoming? Are we making assumptions about the accessibility of our communications? 
Consider: clear language; inclusive language, images, and symbols; multiple methods of 
communication; strategies to reach diverse groups.  

6. Are there some equity and inclusion barriers that cannot be addressed within the scope of this 
initiative? How can this be acknowledged and corrected moving forward? 

Identifying key actions 

7. Based on your responses to questions 1-6, make a list of the key actions you are currently 
taking and new actions you could take to ensure the initiative helps to advance equity, 
diversity, and inclusion in the DOK. Use Table 1 to compile your list. Add additional rows as 
needed. 

Table 1: Existing and new EDI actions 

Existing Actions 
 
 
New Actions 
 
 
 

 
12 Equity, Diversity and Inclusion Handbook, City of Ottawa (2018), p. 34. 
13 Ibid. 
14 City of Hamilton Equity, Diversity, and Inclusion Handbook (draft), p. 42. For example, what assumptions are we making 
about the resources community members need in order to be able to participate (e.g., financial resources, transportation, 
equipment, knowledge)? 
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Considering the key actions 

8. What opportunities and challenges are presented by the existing and new actions listed in 
Table 1? Are the intended outcomes, and the human and financial resources required to 
undertake the existing and new actions, listed in Table 1? Use Table 2 to summarize your 
response. Consider: What opportunities and challenges are presented by the existing and 
new actions listed in Table 1? Use Table 2 to summarize your response. Consider: 

• What the intended outcomes of the actions are 
• What human and/or financial resources are required 
• Whether the actions are feasible 
• Whether the actions might create new conflicts 
• How challenges and conflicts can be mitigated 
• Whether there are any conflicts with existing initiatives, policies, and priorities 

that need to be addressed before moving forward 

Implementation and monitoring (accountability) 

9. Based on the information outlined in Table 2, select which existing key actions you will 
continue, and which new key actions you will take. Consider selecting only 1-2 new key 
actions at a time to help increase likelihood of success. 

10. How can you monitor the short- and long-term success of this initiative from an equity, 
diversity, and inclusion perspective? For example, you could describe how you’ll monitor 
the outcomes of the new key actions described in Q9, or you could describe how you’ll 
monitor the whole initiative. Consider:        

• What timeframe is appropriate for monitoring? 
• Who should do the monitoring? 
• How can the monitoring be accountable to the broader DOK community?  
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Table 2: Considering the key actions 

Key action 
(new/existing) 

Intended outcomes Financial 
considerations 

Opportunities, 
challenges, and 
mitigation 

Person(s) or 
department(s) 
responsible 
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Part 4: Helpful Terms 

Diversity: Recognizing that there are individuals who have a variety of identities, abilities, backgrounds, 
cultures, skills, perspectives, experiences, ways of knowing and ways of being who are representative 
of Canada's current and evolving population and who contribute to the functioning of institutions, 
communities, and society. 
 
Inclusion: Ensuring that all community members are welcome, respected, valued, and empowered to 
fully participate in all functions of the society. Inclusion involves creating the conditions in which 
everyone can fully participate in all aspects of their community. 
 
Assumptions: “Something we presuppose or take for granted without questioning. We accept these 
beliefs to be true and use them to interpret the world around us.”15  

 
(Source: Equity & Inclusion Lens Handbook, City of Ottawa, 2018, p. 15) 

 
Bias: “A preconceived judgment that is held by a person and that influences their perception of or their 
behaviour towards another person or group of people.”16  
 
Note: “Everyone has biases. Several factors contribute to the development of these preconceptions, 
including culture, education, life experience, comments heard, the media and the influence of 
institutions. Biases can be manifested through favouritism towards or discrimination against a person 
or group of people based on factors such as race, ethnicity, sexual orientation, gender identity, ability, 
age, religion, or socioeconomic status.”17 

 
15 Equity & Inclusion Lens Handbook, City of Ottawa (2018). 
16 Guide to Equity, Diversity, and Inclusion Terminology. Available online: https://www.noslangues-
ourlanguages.gc.ca/en/publications/equite-diversite-inclusion-equity-diversity-inclusion-eng 
17 Ibid. 
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Intersectionality: “An analytical framework and practice for understanding how aspects of a person's 
identity (for example, sex, gender, age, ethnicity, class, religion, sexual orientation, ability) combine to 
create particular forms of discrimination and privilege.”18 
 
Note: “This framework helps to better understand the cumulative effects of different forms of 
oppression (for example, racism, sexism, homophobia). Members of marginalized groups are more 
likely to face discrimination and prejudice because of the interaction of different aspects of their 
identity. This concept was coined by American lawyer and law professor Kimberlé Crenshaw in the late 
1980s to explain how race intersects with gender to produce unique barriers.”19 
 
Systemic barrier: “A barrier that results from seemingly neutral systems, practices, policies, traditions 
or cultures, and that disadvantages certain individuals or groups of people. Systemic barriers are 
present in all aspects of society such as employment, education, institutions, and health services. 
Systemic barriers are not necessarily put in place intentionally.”20 
 
Discrimination: “The unjust or prejudicial treatment of a person or group of people that deprives them 
of or limits their access to opportunities and advantages that are available to other members of 
society.”21 
 
Note: The Canadian Human Rights Act sets out the following prohibited grounds of discrimination: 
“race, national or ethnic origin, colour, religion, age, sex, sexual orientation, gender identity or 
expression, marital status, family status, genetic characteristics, disability and conviction for an offence 
for which a pardon has been granted or in respect of which a record suspension has been ordered.”22 
The British Columbia Human Rights Code also sets out non-discrimination norms that private 
individuals and governments must abide by.23 
 
Groups at Risk of Exclusion: Historically and contemporarily, some groups of people are more likely to 
face systemic barriers and discrimination, in part because many institutions, programs, policies, and 
practices were designed without the diverse needs and experiences of people in mind. Groups at risk 
of exclusion, and whose unique knowledges and experiences need to be taken into consideration, 
include Indigenous people, LGBTQ2S+ people, people living with poverty or low incomes, newcomers 
(i.e., refugees, new immigrants, temporary/migrant workers), older adults, seniors, people with 
different language and literacy levels, people with psychiatric diagnoses, people with visible and 
invisible disabilities, people experiencing homelessness, racialized people, religious minorities, women, 
and youth. 
 
Equity: The fair and respectful treatment of all people. In the context of public policy, this includes 
striving for policies that produce equal outcomes for all. Equity involves recognizing that there are 

 
18 Ibid. 
19 Ibid. 
20 Ibid. 
21 Ibid. 
22 Ibid. 
23 BC Human Rights Code. Available online: https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96210_01 
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individuals and groups who encounter individual, interpersonal, institutional, and systemic barriers to 
full participation, and that addressing these barriers may require different approaches for different 
people. The image below — from left to right — shows the difference between the following:   
Equality – the same treatment for everyone, which may not meet everyone’s needs 
Equity – different treatment for everyone, which aims to ensure fairness 
Designing for equity – where equity is considered in the original design 
 

 
(Image source: https://www.pinterest.ca/pin/edutopia-on-twitter--237283474100301961/) 
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Part 5: Check Your Diversity Reflective Exercise24 

Consider your own diversity  

What is the purpose of this activity? To help individuals explore areas where they experience 
advantages and/or disadvantages in their lives.  
 
Instructions 

Use the wheel diagram (below) to explore areas where you have experienced advantage or 
disadvantage in your life.  
 
1. Circle the factors that bring you ADVANTAGE. Advantage is a special right or privilege available to a 
particular person or group of people. It can be earned or unearned. 
 
 2. Underline the factors that bring you DISADVANTAGE. Disadvantage is when a special right or 
advantage is unavailable to a particular person or group.  
 
3. In some cases it may be both!  
****************************************************************************** 
The inner circle contains social factors that influence the extent to which we experience advantages or 
disadvantages in our lives. It is the intersection of these factors that influences the way we experience 
life in our society. These factors include sexual orientation, Indigenous ancestry, age, social class, 
education, sex, race and ethnicity, length of time in the community, gender identity, religion and 
spirituality, place of origin, marital or family status, geographical location, disabilities, language, 
income, immigration status, and other factors.  
 
The middle circle contains positions or statuses we may fill within the team or organization that carry 
varying amounts of power and influence. It is often the intersection of these positions, statuses, and 
social factors that determine our opportunities. These might include being a manager, supervisor, staff 
member, and/or student; type of occupation and/or profession; length of service; union affiliation; 
department and/or unit; and whether we are a full-time, part-time, contract, casual, or volunteer 
employee.  
 
The outer circle contains the ways in which people are discriminated against. Most of us experience 
more than one form of discrimination. These factors interact with wider social forces, such as history 
and the legacies of colonialism, patriarchy, economic exploitation, level of education, inaccessible legal 
systems, and racist immigration policies. Some forms of discrimination include ableism, racism, 
heterosexism, sexism, classism, ethnocentrism, transphobia, ageism, and homophobia. 
 

 
24 Source: https://sporevidencealliance.ca/wp-content/uploads/2021/08/4.-SPOREA_Reflective-EDI-Exercise-UPDATED.pdf 
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Reflecting on your intersecting categories and social identities when starting your project: 
☐ Where are you situated? 
☐ What intersecting categories make up your identity? 
☐ How do your intersecting categories impact your place in society? 
☐ How do your identities relate to the project’s topic area? How might your place in society impact 
your work on this project?  
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Appendix J: Case Study 1. Thinking about the DOK’s Community Engagement Strategy Using the 
Equity, Diversity & Inclusion Checklist 
 
Part 1: General Overview 

Purpose of the checklist 

The checklist is a set of guidelines to help the DOK advance meaningful equity, diversity, and inclusion 
(EDI) when it plans and develops new programs, policies, and events; reviews existing initiatives; and 
designs and conducts public engagement activities.    
 
In this case study, we apply the checklist to the DOK’s community engagement activities. There is not a 
specific document or framework that guides community engagement in the DOK. However, because 
community engagement was identified as an important area for considering EDI, we looked at a 
selection of recently used community engagement activities and strategies. Please keep in mind that 
this case study was developed based on publicly available information and may not fully reflect the 
internal practices of the DOK.  
 
Before you begin 

Before applying the checklist to the policy, program, or initiative you are working on: 
1. Review the Helpful Terms in Part 4.25 It includes common EDI terms and will help you prepare to 

work through the checklist.  
 
2. Complete the Check Your Diversity reflective exercise in Part 5. This will help you reflect 

critically on how your personal identities and experiences might shape your work. Even if you 
have completed the reflective exercise in the past, it is important to repeat it each time you use 
the checklist. Changes in your life circumstances or personal awareness may affect the 
experiences reflected in the exercise.   

 

 
25 Note that ‘Part 4’ and ‘Part 5’ have been removed from the cases to avoid repetition. They appear on pages 72-76 of 
Appendix I. 
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Part 2: Describe the Initiative 

Name of initiative: Community Engagement   
 
Type of initiative: Existing 
 
Brief description of initiative (1-2 sentences):  
 
There is not an existing comprehensive community engagement plan in the DOK. 
Departments have used a variety of engagement strategies and practices. Some engagement 
approaches that the DOK has tried in the past few years include interactive online mapping, 
online public surveys, classroom projects, and stakeholder outreach.  
  
For example, a recent community engagement initiative focused on the development of 
Kitimat’s Active Transportation Plan. In this case, the DOK invited input from the community 
in two ways:   

• Through a brief (10-question) online public survey  
• Through an interactive online mapping application allowing residents to plot their 

ideas and concerns on a map of Kitimat  
 
Where can you find more details about the initiative (e.g., relevant website, forms)? 
 
https://www.kitimat.ca/en/news/community-engagement-kitimat-active-transportation-
plan.aspx   
 
Who will the initiative benefit primarily? 
 
Members of the Kitimat community will benefit from community engagement through 
opportunities to inform policies and plans under consideration by the DOK. The DOK will 
benefit from increased community input, which will help ensure it adopts policies and plans 
that are responsive to community needs.  
 
What are the expected outcomes of the initiative? 
 
The expected outcomes of the initiative are: 

• Decisions made by the DOK will better reflect the broad needs and preferences of 
diverse community members  

• Through the inclusion of diverse community perspectives, decisions will lead to and/or 
prioritize more equitable outcomes for DOK residents and community members 

• Stronger relationships will develop between a diverse range of residents, community 
organizations, community members, and the DOK  

• New priorities for action will be identified through new and ongoing relationships 
between the DOK, residents, community organizations, and community members 
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How will the initiative contribute to equity and inclusion? 
 
It provides opportunities for diverse members of the Kitimat community to communicate their 
experiences and perspectives, which are important for informing public decisions.    
 
Which DOK staff and department(s) are involved in planning and implementing the 
initiative? 
 
All departments of the DOK 
 
Which, if any, non-DOK participants (community members, agencies, etc.) are involved in 
planning and/or implementing the initiative? 
 
The involvement of non-DOK participants depends on the topic that is the focus of the 
community engagement. Northern Health is an example of a non-DOK participant that was 
involved in planning a previous community engagement initiative.  
 
How has the public been involved with shaping this initiative? 
 
The public is not regularly involved in providing input on community engagement processes. 
Council advisory committees could play an important role in shaping future community 
engagement activities and priorities. 
 

 

Part 3: Complete the Checklist 

Each question is reflective and open to interpretation. You can interpret and adapt each question as 
needed to make sure it is relevant and useful for your specific initiative.  
 

Planning and design 

1. How do the expected outcomes of the initiative (see Part 2 of this checklist) help to advance equity, 
diversity, and inclusion in the DOK?26  

 
**Note that as this is a hypothetical “new initiative,” we developed the expected outcomes based on 
what we think the DOK might choose to include.** 
 
The expected outcomes of the initiative advance equity, diversity, and inclusion (EDI) by: 

• Informing decisions that are broadly relevant (across diverse groups) and leading to more 
equitable outcomes for residents  

• Focusing on relationship building, which is important for ensuring that a wide diversity of 
residents see their interests and experiences reflected in the work of the DOK 

 
26 Equity, Diversity and Inclusion Handbook, City of Ottawa (2018), p. 34. 
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• Creating opportunities for relationship building among people with different backgrounds and 
experiences through the public engagement initiative 

 
2. What could be done or is being done to ensure that a full diversity of people can participate with 

dignity and benefit from the initiative?27 Consider groups at risk of exclusion (see Part 4: Helpful 
Terms). Are we making assumptions we need to question?28 

 
Assumptions concerning access to community engagement that we might need to question are:  

• That virtual engagement is not a barrier for people without access to computers and/or the 
internet 

• That people are comfortable talking in public settings 
• That all community members have sufficient working knowledge of English to respond to 

community engagement opportunities in English 
• That all people with accessibility needs can fully participate  
• That broader engagement efforts will lead to more diverse participants and to more inclusive 

policy and program outcomes. This is only the case if historically excluded participants are not 
only involved, but also listened to 

• That all residents participate with the aims of equity, diversity, and inclusion in mind 
 
Some strategies that might help address these potential exclusions are:  

• Providing a range of options for participation  
• Engaging with residents through organizations in places where they are already comfortable 
• Building a ‘community engagement network’ through which staff could reach out and invite 

the participation of groups at risk of exclusion from community engagement, such as 
Indigenous residents and people with disabilities 

• Providing clear guidelines for how community members with accessibility needs can 
participate and what supports will be available 

• Prioritizing the input of people directly affected by an issue in engagement efforts, particularly 
if those community members are at risk of exclusion. For example, in developing an Active 
Transportation plan, people unable to access motor vehicle ownership, and thus more 
dependent on active transportation, should perhaps be named as a specific group that the 
DOK wants to learn from 

• Including a strong normative commitment to EDI as part of community engagement efforts  
• Designing engagement opportunities to reflect an effort to manage power imbalances 

between residents (e.g., based on age, income, etc.) 
 
 
 

 
27 Ibid. 
28 City of Hamilton Equity, Diversity, and Inclusion Handbook (draft), p. 42. For example, what assumptions are we making 
about the resources community members need in order to be able to participate (e.g., financial resources, transportation, 
equipment, knowledge)? 
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3. Is xá̄’isla culture, and historical and ongoing presence, reflected in the initiative? If not, how could 
this be addressed? 

 
There is no explicit reference to engaging with xá̄’isla or other Indigenous residents. Engagement 
initiatives that are related to land use (such as the development of the Active Transportation Plan) do 
not include reference to the land being unceded xá̄’isla territory. As well, because xá̄’isla culture and 
worldviews differ from those of western governments, addressing xá̄’isla culture and presence in 
engagement initiatives requires an ongoing focus on relationship building with xá̄’isla people and the 
HNC.  Some initiatives to reflect xá̄’isla culture, and historical and ongoing presence, in the delegation 
request form and process include:  

• Adding an acknowledgement of the territory as unceded, and ongoing discussions with HNC 
about how to reflect this reality in financial, policy, and program decisions  

• Hiring xá̄’isla advisors to help shape its engagement strategies in ways that would be 
welcoming to xá̄’isla residents 

 
4. What resources exist that could help integrate equity and inclusion into the initiative. Consider: 

strategies and tools used in the past, availability of expert knowledge and advice, possible 
collaboration with the DOK and external partners, and the role of the public. 

 
Some resources, strategies, and knowledge that could help integrate equity and inclusion into 
community engagement are: 

• The DOK could create a comprehensive engagement plan that would help provide guidance 
across departments. They could work with public engagement experts on the development of 
this plan or draw from engagement plans that have been created by other municipalities 
across the country or elsewhere 

• Staff members who have led engagement initiatives in the past could come together to 
discuss what worked or not in terms of encouraging participation, and who has been missing 
from past community engagement initiatives. This could serve both as a resource-building 
exercise to compile examples of engagement strategies and help staff to think about inviting 
the engagement of groups often at risk of exclusion  

• The DOK could collect limited demographic information and feedback at the end of each 
engagement activity (e.g., additional questions in a survey, a brief paper survey available at 
public meetings) to help it better understand who is participating and what feedback they 
have for strengthening the DOK’s engagement efforts  

• Staff, members of the public, and inclusion experts (for instance, people who work for equity-
serving organizations) could be invited to think carefully about how to ensure that community 
meetings and other public venues adopt inclusive and trauma-informed practices to help 
people who are often excluded feel welcome if they are able to participate 
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5. How do communications (advertisements, invitations, registration forms, etc.) related to the 
initiative indicate who is welcome to participate? How can our communications be more 
welcoming? Are we making assumptions about the accessibility of our communications? Consider: 
clear language; inclusive language, images, and symbols; multiple methods of communication; and 
strategies to reach diverse groups. 

 
The DOK uses various communication channels (its website, local radio and news, social media) to 
invite the public’s participation. To expand its reach, and to show a commitment to reaching different 
audiences, the DOK could: 

• Use diverse channels, and advertise through targeted media (such as First Nations radio) 
• Expand its use of technological tools (e.g., including a QR code), which might help to improve 

outreach to different audiences 
• Make the community engagement advertisements more visually appealing, and attempt to 

communicate the importance of the engagement (i.e., what is at stake) more clearly 
 
To reach diverse groups, the DOK can consider: 

• Hosting separate engagement sessions for specific groups (e.g., youth, Indigenous people) 
• Working with community organizations that already have strong relationships and networks 
• Holding engagement sessions at locations where people “are already at” (e.g., the lobby of 

apartment buildings, the library, other community events) 
 
6. Are there some equity and inclusion barriers that cannot be addressed within the scope of this 

initiative? How can this be acknowledged and corrected moving forward? 
 

Additional equity and inclusion barriers that cannot be addressed within the scope of community 
engagement are: 

• Some people will not feel safe or comfortable participating regardless of the DOK’s efforts 
• Some people will not want to participate regardless of the DOK’s efforts 

 
In the short term, the DOK should strive to ensure that everyone who wants to participate knows how 
to do so and does not face any barriers in the process. In the longer term, having a better 
understanding of why some people don’t, or don’t want to, participate will help the DOK develop 
additional strategies for ensuring full inclusion.  

 
Identifying key actions 
 
7. Based on your responses to questions 1-6, make a list of the key actions you are currently taking 

and new actions you could take to ensure the initiative helps to advance equity, diversity, and 
inclusion in the DOK. Use Table 1 to compile your list. 
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Table 1: Existing and new EDI actions 

Existing Actions   
Include a variety of engagement options in each engagement initiative 
Communicate through multiple channels 
New Actions   
Develop a community engagement working group to share promising practices moving forward 
Incorporate at least one new explicit strategy for engaging with groups that are often excluded 
Hire a xá̄’isla advisor to help consider dimensions related to xá̄’isla participation 
Create more visually appealing posters and/or invitations to participate  
Develop a brief questionnaire to gather information from residents who participate in engagement 
initiatives to learn more about who participates, and to receive feedback about existing initiatives 
Develop an overall community engagement strategy for the DOK 
 
Considering the key actions 
 
8. What opportunities and challenges are presented by the existing and new actions listed in Table 1? 
Use Table 2 to summarize your response. Consider:  
• What the intended outcomes of the actions are  
• What human and/or financial resources are required   
• Whether the actions are feasible  
• Whether the actions might create new conflicts  
• How challenges and conflicts can be mitigated  
• Whether there are any conflicts with existing initiatives, policies, and priorities that need to be 

addressed before moving forward  
 
Implementation and monitoring (accountability) 
 
9. Based on the information outlined in Table 2, select which existing key actions you will continue, and 
which new key actions you will take. Consider selecting only 1-2 new key actions at a time to help 
increase likelihood of success.  
 

The following existing actions should be continued:  
• The inclusion of a variety of engagement options in each engagement initiative 
• Communication through multiple channels 

 
The following new actions could be adopted:  

• Develop a brief questionnaire to gather information from residents who participate in 
engagement initiatives to learn more about who participates, and to receive feedback about 
existing initiatives 

• Develop an overall engagement strategy for the DOK 
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10. How can you monitor the short- and long-term success of this initiative from an equity, diversity, 
and inclusion perspective? For example, you could describe how you’ll monitor the outcomes of the 
new key actions described in Q9, or you could describe how you’ll monitor the whole initiative. 
Consider:   

• What timeframe is appropriate for monitoring?  
• Who should do the monitoring?  
• How can the monitoring be accountable to the broader DOK community? 

 
Monitoring the outcomes of new key actions:  

• Questionnaire: a staff person or working group to share promising practices can compile the 
results of the questionnaires and report them publicly each year  

• Engagement strategy: the questionnaire can be used to inform the creation of the 
engagement strategy. A brief analysis about what the DOK has learned from the results of the 
questionnaires and what changes it will make moving forward to continue advancing equity, 
diversity, and inclusion through its community engagement efforts 
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Table 2: Considering the key actions 

Key action 
(new/existing) 

Intended outcomes Financial 
considerations 

Opportunities, challenges, and 
mitigation 

Person(s) or 
department(s) 
responsible 

Include a variety 
of engagement 
options in each 
engagement 
initiative (existing) 

To maximize 
opportunities for 
participation 

Staff time, 
additional 
resources 
depending on 
engagement 
option (e.g., 
snacks at in-
person events) 

Some residents might be critical of 
time and resources required for 
multiple engagement options; this 
can be mitigated through public 
education efforts about the 
importance of access for all 

Department hosting 
the engagement 
initiative; 
communications 
department 

Communicate 
through multiple 
channels (existing) 

To maximize awareness 
about the opportunity 
to participate 

Advertising 
costs, staff time 

Wide exposure Communications 
department 

Incorporate at 
least one new 
explicit strategy 
for engaging with 
groups that are 
often excluded 
(existing/new) 

To increase the 
participation of affected 
groups who might not 
participate (e.g., people 
living with poverty, 
Haisla people) 

Costs for new 
engagement 
strategy, staff 
time 

May be seen as a waste of 
resources; may be mitigated by 
demonstrating that new 
engagement strategies lead to more 
diverse participation 
 

Department hosting 
the engagement 
initiative 

Develop a 
community 
engagement 
working group to 
share promising 
practices moving 
forward (new) 

To share ideas and 
formulate and inform a 
more consistent 
engagement strategy 

Staff time Staff might already feel 
overwhelmed; this can be mitigated 
by ensuring new tasks assigned to 
staff are complemented by 
decreases in other responsibilities 

HR to form working 
group 
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Hire a xá̄’isla 
advisor to help 
consider 
dimensions related 
to Haisla 
participation 
(new) 

To maximize xá̄’isla 
participation and 
acknowledge DOK 
presence on unceded 
Haisla territory 

Staff time, costs 
for Haisla 
advisor, costs 
associated with 
recommended 
changes 

Some residents will be critical of 
unique attention to xá̄’isla residents; 
this might not be easily mitigated, 
but can be clearly explained using 
broader commitments to inclusion 
and responding to colonialism 

HR; department with 
central responsibility 
for community 
engagement 

Create more 
visually appealing 
posters/invitations 
to participate 
(new) 

To draw more attention 
and increase awareness 
about opportunities for 
participation 

Costs for graphic 
design, artists, 
etc., more time 
required to 
finalize 
communication 
tools/advertise
ments 

May be seen as a waste of 
resources; may be mitigated by 
demonstrating that visually 
appealing invitations lead to more 
diverse participation 

Communications 
department 

Develop a brief 
questionnaire to 
gather 
information from 
residents who 
participate in 
engagement 
initiatives to learn 
more about who 
participates, and 
to receive 
feedback about 
existing initiatives 
(new) 

To learn more about 
which residents are 
participating (and 
therefore which are 
not), and to get ideas 
for improving 
engagement activities 

Staff time, 
resident time at 
engagement 
initiatives 

Residents might feel wary about 
participating if they’re concerned 
about the use of the information; 
this can be mitigated by providing a 
clear description of what 
information is being collected and 
for what purposes 

Department with 
central responsibility 
for community 
engagement 
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Develop an overall 
community 
engagement 
strategy for the 
DOK (new) 

To ensure that 
engagement activities 
are coordinated and 
collectively informed by 
promising engagement 
practices 

Staff time, 
resources to hire 
consultants (not 
mandatory) 

An engagement strategy will help to 
provide consistent guidance across 
the DOK and demonstrate 
commitments to community 
engagement; a challenge is 
engagement fatigue, which can be 
mitigated by thinking carefully about 
how to incorporate engagement 
activities in residents’ daily activities; 
another challenge is resident 
cynicism, which can be mitigated by 
clearly communicating how 
community engagement outcomes 
are informing DOK decisions 

HR to seek external 
support for strategy 
development 
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Appendix K: Case Study 2. Thinking about the DOK’s Annual Craft Fairs Using the Equity, 
Diversity & Inclusion Checklist 
  
Part 1: General Overview 

Purpose of the checklist 

The checklist is a set of guidelines to help the DOK advance equity, diversity, and inclusion when it 
plans and develops new programs, policies, and events; reviews existing initiatives; and designs and 
conducts public engagement activities. It is based on the framework developed by the Equity, Diversity, 
and Inclusion Project Team, presented in Table 1 and Appendix D of the project team’s final report.   
 
This case study, on the annual craft fairs, was created as an example to demonstrate what it would 
look like to apply the checklist to an initiative. Please keep in mind that this case study was developed 
based on publicly available information, and may not fully reflect the internal practices of the DOK.  
 
Before you begin 

Before applying the checklist to the policy, program, or initiative you are working on: 
1. Review the Helpful Terms in Part 4. It includes common EDI terms and will help you prepare 

to work through the checklist.  
 
2. Complete the Check Your Diversity reflective exercise in Part 5. This will help you reflect 

critically on how your personal identities and experiences might shape your work. Even if 
you have completed the reflective exercise in the past, it is important to repeat it each time 
you use the checklist. Changes in your life circumstances or personal awareness may affect 
the experiences reflected in the exercise.   
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Part 2: Describe the Initiative 

Name of initiative: Craft fairs  

Type of initiative: Existing 

Brief description of initiative (1-2 sentences):   

The DOK organizes two craft fairs as part of their special events each year: the Spring Craft and 
Business Fair open to all businesses creating artisanal goods, and the Christmas Craft and Gift 
Sale, primarily for hand-crafted items made by exhibitors. 
  
Where can you find more details about the initiative (e.g., relevant website, forms)?  

https://www.kitimat.ca/en/our-community/special-events.aspx#Fall-Craft-Fair 
  
Who will the initiative benefit primarily?  

The initiative will primarily benefit storefront businesses that produce artisanal items, small-
scale homebased businesses, artisans, and craft entrepreneurs. Businesses, individuals and 
groups that participate as vendors will benefit from an opportunity to build their business 
practice and connect with potential customers. Community members will benefit from being 
able to access artisanal goods. Vendors and customers will benefit from the use of DOK 
resources (facilities, platform, communications) to host the craft fairs.  
  
What are the expected outcomes of the initiative?  

Vendors have an opportunity to generate income, experience and experiment with 
entrepreneurship, gain public exposure for their business, and network with other vendors and 
customers.  
  
Community members have an opportunity to learn about local small businesses and artisans, 
purchase specialty items, and participate in a community event. 
  
How will the initiative contribute to equity and inclusion?  

Women often develop homebased businesses, so the DOK’s support of the craft fairs provides 
support for women’s entrepreneurship. This is important given the gender-based income gap in 
the DOK, documented in census data and the Official Community Plan.   
 
The attendance fee is low ($4.00 for adults), with discounted rates for children. The low 
attendance fee helps keep the event accessible to all members of the community, irrespective of 
socioeconomic status. A discounted attendance fee for bringing a reusable bag integrates social 
responsibility and environmental considerations into the event.    
 
The venue for the craft fairs, Riverlodge Recreation Centre, is an accessible building located on a 
bus route, which contributes to equitable participation. 
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Which DOK staff and department(s) are involved in planning and implementing the 
initiative?  
 
Leisure Services Department, Riverlodge Recreation Programmer   
  
Which, if any, non-DOK participants (community members, agencies, etc.) are involved in 
planning and/or implementing the initiative?  
 
A community group assists with the setup and takedown for the event, food room clean-up, and 
security. This group responsible for assisting with these tasks varies.   
  
The participation of community members as vendors and customers is necessary for the craft 
fairs to successfully operate.    
  
How has the public been involved with shaping this initiative?  
 
The public is not regularly involved in providing input on the operations of the craft fairs.   
  
 
Part 3: Complete the Checklist 

Each question is reflective and open to interpretation. You can interpret and adapt each question as 
needed to make sure it is relevant and useful for your specific initiative.  
 

Planning and design 

1. How do the expected outcomes of the initiative (see Part 2 of this checklist) help to advance equity, 
diversity, and inclusion in the DOK?29  
  

The craft fairs advance equity, diversity, and inclusion by: 
• Providing valuable experience with entrepreneurship and an opportunity to experiment with, 

and build, new homebased businesses. This may be particularly true for women who 
participate, given that many women are involved in diverse homebased entrepreneurial 
activities and the documented barriers women face to entrepreneurship30 

• Creating an opportunity for community members to come together and socialize informally. 
Opportunities to participate in community social events are important for social inclusion, 
mental health, and overall wellbeing  

 
The craft fairs take steps to foster inclusion of diverse community members by:  

• Using in a venue accessible for wheelchairs/other mobility devices, and located on a bus route 
• Providing multiple ways to submit a vendor application form (email, mail, in person) 

 
29 Equity, Diversity and Inclusion Handbook, City of Ottawa (2018), p. 34. 
30 Women Entrepreneurship Knowledge Hub (2021). 
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• Providing clear timelines and a transparent process for prioritizing applications 
 
2. What could be done or is being done to ensure that a full diversity of people can participate with 
dignity and benefit from the initiative?31 Consider groups at risk of exclusion (see Appendix A | Helpful 
Terms). Are we making assumptions we need to question?32 
 

Assumptions concerning access to the craft fairs that we might need to question are: 
• All people with an interest in homebased crafting and food production can participate as 

vendors 
• The registration fee is not a barrier to participation for people with low or fixed incomes 
• The absence of childcare does not prevent people from participating in the craft fair as 

vendors  
• The registration form is accessible for all potential vendors 
• Vendor equipment requirements, such as decorative lights, extension cords, handwashing 

stations (food vendors), do not serve as deterrents for potential vendors 
 
Groups that might be at risk of exclusion from the craft fairs are:  

• People living with low or fixed incomes who are unable to afford the vendor registration fee 
and/or the admission fee 

• People living with low or fixed incomes who cannot afford to shop at the craft fair 
• Individuals who do not culturally or religiously celebrate Christmas (fall craft fair)  
• Vendors with young children, especially lone parents, due to absence of childcare 
• Potential xá̄’isla and/or Indigenous vendors with limited information about the craft fairs 

and/or financial support for participation  
• Potential youth vendors with limited information about the craft fairs and/or financial support 

for participation 
 
Some strategies that might help address these potential exclusions are:  

• Rebranding the fall craft fair with language inclusive of diverse religious and/or cultural 
traditions  

• Piloting a free or low-cost childcare initiative at the craft fairs 
• Piloting a free or low-cost table initiative for youth and/or people on low/fixed incomes to 

encourage involvement in the craft fair 
• Piloting a pay-what-you-can and/or recommended attendance fee, rather than requiring a 

mandatory attendance fee  
• Ensuring the vendor application form is ABCA (Accessible British Columbia Act)–compliant, for 

use with screen readers 
• Providing a digital-fill option for the vendor registration form 

 
31 Ibid. 
32 City of Hamilton Equity, Diversity, and Inclusion Handbook (draft), p. 42. For example, what assumptions are we making 
about the resources community members need in order to be able to participate (e.g., financial resources, transportation, 
equipment, knowledge)? 
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• Encouraging community organizations serving diverse groups to sponsor vendor tables for 
members 

• Hosting a community-information session to assist potential first-time vendors with their 
application  

• Providing opportunities for integrating low-cost or free ways for attendees to participate, like 
a clothing swap or youth activity table 

• Changing the layout or setup of vendor tables to better serve attendees who use mobility aids 
• Providing a flexible entry schedule to better serve attendees with sensory issues  
• Using targeted advertising and outreach to encourage groups historically underrepresented 

at the craft fair to participate 
 
3. Is xá̄’isla culture, and historical and ongoing presence, reflected in the initiative? If not, how could 
this be addressed? 

 
The Riverlodge Recreation Programming Director regularly invites xá̄’isla Elders from the Kitamaat 
Village to participate in the craft fairs; however, uptake has been extremely low. Strategies to reflect  
xá̄’isla culture and historical and ongoing presence could include:  

• Including a land acknowledgement on the application form and/or event poster  
• Reserving a small number of tables for xá̄’isla and/or Indigenous vendors to encourage xá̄’isla  

participation and relationship building  
• Offering a small number of tables for free or at low cost for xá̄’isla and/or Indigenous vendors 

to encourage participation   
• Exploring partnership and/or sponsorship opportunities with HNC   

 
4. What resources exist that could help integrate equity and inclusion into the initiative? Consider: 
strategies and tools used in the past, availability of expert knowledge and advice, possible 
collaboration with DOK and external partners, and the role of the public. 
 

Strategies, tools, and resources to help integrate equity and inclusion into the craft fairs could 
include: 

• Incorporating an exit survey into future craft fairs to collect information concerning the 
experiences of vendors and customers, and gauge interest in new initiatives  

• Fostering a direct collaboration with HNC to learn about how to encourage xá̄’isla vendors to 
participate in the craft fair 

• Connecting with neighbouring municipalities to share strategies and resources    
 
5. How do communications (advertisements, invitations, registration forms, etc.) related to the 
initiative indicate who is welcome to participate? How can our communications be more welcoming? 
Are we making assumptions about the accessibility of our communications? Consider: clear language; 
inclusive language, images, and symbols; multiple methods of communication; and strategies to reach 
diverse groups. 
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The craft fairs are advertised on Facebook and the DOK’s website, and with posters at recreation 
facilities, a banner, and two large outdoor signs. Some additional suggestions concerning 
communications are:  

• Encouraging organization-based participation by advertising directly to relevant community 
organizations like TSW, Delta King, and the Haisla Seniors Centre  

• Reviewing the vendor application form to reduce text where possible and ensure text is 
written in clear language    

• Revising the vendor application form to make it digitally fillable   
• Updating the vendor application form with the name and contact information of the staff 

person responsible for the fairs to personalize the application process  
• Rebranding the fall craft fair using more inclusive language 

 
6. Are there some equity and inclusion barriers that cannot be addressed within the scope of this 
initiative? How can this be acknowledged and corrected moving forward? 
 

Some equity and inclusion barriers that cannot be fully addressed within the scope of the craft fairs 
are: 

• Entrepreneurial business opportunities, like the craft fairs, require an initial outlay of funds to 
produce merchandise for sale 

• Vendor participation requires significant expertise in an area of crafting or food production, as 
well as other skills like marketing, pricing, and food handling 

• Producing artisanal crafts for market can be time-consuming  
• Artisanal craft-based production involves economic uncertainty in terms of ability to recoup 

initial costs through sales  
 
These barriers make it more difficult for youth, individuals with low or fixed incomes, individuals with 
disabilities, and individuals with many caregiving responsibilities to participate as vendors in the craft 
fair. The DOK could consider opportunities to build entrepreneurial and/or craft-based skills among 
diverse community members — for example, sponsoring free crafting workshops — as a way to 
acknowledge and mitigate these dynamics going forward.  
 

 
Identifying key actions 

7. Based on your responses to questions 1-6, make a list of the key actions you are currently taking and 
new actions you could take to ensure the initiative helps to advance equity, diversity, and inclusion in 
the DOK. Use Table 1 to compile your list. 
 
Table 1: Existing and new EDI actions 

Existing Actions 
Low attendance fee 
Reduced fee with reusable bag 
Accessible venue 
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New Actions 
Pilot low-cost initiatives for vendors and community members (low-cost childcare, low-cost vendor 
tables for underrepresented groups, pay-what-you-can attendance fee) 
Redesign vendor registration form (screen form for ACBA compliance, provide online submission 
options, include land acknowledgement) 
Explore partnership and/or sponsorship opportunities with HNC 
Host a community information session for first-time vendors 
Provide flexible entry schedule 
Implement exit survey for vendors and customers 
Target outreach to underrepresented groups 
Encourage community groups and organizations to sponsor a vendor table 

 
Considering the key actions 

8. What opportunities and challenges are presented by the existing and new actions listed in Table 1? 
Use Table 2 to summarize your response. Consider: 

• What the intended outcomes of the actions are 
• What human and/or financial resources are required  
• Whether the actions are feasible 
• Whether the actions might create new conflicts 
• How challenges and conflicts can be mitigated 
• Whether there are any conflicts with existing initiatives, policies, and priorities that need to be 

addressed before moving forward 

Implementation and monitoring (accountability) 

9. Based on the information outlined in Table 2, select which existing key actions you will continue, and 
which new key actions you will take. Consider selecting only 1-2 new key actions at a time to help 
increase likelihood of success. 
 

The following existing actions should be continued: 
• Low attendance fee 
• Reduced fee with reusable bag 
• Accessible venue  

 
The following new actions could be adopted: 

• Regular exit survey for vendors and customers 
• Targeted outreach to groups underrepresented at the craft fair 

 
10. How can you monitor the short- and long-term success of this initiative from an equity, diversity, 
and inclusion perspective? For example, you could describe how you’ll monitor the outcomes of the 
new key actions described in Q10, or you could describe how you’ll monitor the whole initiative. 
Consider:  

• What timeframe is appropriate for monitoring 
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• Who should do the monitoring 
• How the monitoring can be accountable to the broader DOK community 
 

Monitoring the outcomes of new key actions: 
• Exit survey: monitoring can include providing a summary to council and a summary of 

feedback made publicly available 
• Targeted outreach: monitoring can occur through the exit survey by asking how vendors and 

attendees heard about the craft fair 
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Table 2: Considering the key actions 

Key action 
(new/existing) 

Intended outcomes Financial 
considerations 

Opportunities, challenges, and 
mitigation 

Person(s) or 
department(s) 
responsible 

Low attendance 
fee (existing) 

Encourage community 
members 

Staff time Opportunity for community 
members to participate 

Riverlodge 
Recreation 
Programmer 

Accessible venue 
(existing) 

Encourage community 
members with accessibility 
needs to participate 

Staff time People with wheelchairs and 
mobility devices can access the 
venue 

Riverlodge 
Recreation 
Programmer 

Opportunities for 
women to 
participate in and 
build 
entrepreneurial 
economic activity 
(existing) 

Lessen documented 
barriers to participate as 
vendors   

Staff time  Opportunities for women as 
vendors to build capacity and 
network 

Riverlodge 
Recreation 
Programmer 

Pilot low-cost 
initiatives for 
vendors and 
community 
members (new) 

Increase youth, family, 
and xá̄’isla participation 
and relationship building 

$100 to $150 
depending on 
discount rate 

Other vendors may be frustrated 
at having to pay the full rate; 
clear communication of the 
purpose and rationale of the pilot 
may mitigate  

Riverlodge 
Recreation 
Programmer 

Redesign 
registration form 
(new) 

Improve ABCA compliance, 
simplify language, make 
form digitally fillable, 
include land 
acknowledgement and 
contact information for 
staff person most 
responsible   

Staff time Opportunity to streamline 
application process and make it 
more efficient   

Riverlodge 
Recreation 
Programmer 
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Explore partnership 
and/or sponsorship 
opportunities with 
HNC (new) 

Encourage relationship 
building 

Staff time and 
HNC time 

Opportunity to reflect xá̄’isla 
culture and historical and 
ongoing presence 

Riverlodge 
Recreation 
Programmer 

Host community 
information session 
for first-time 
vendors (new) 

Efficient and easier 
application process 

Staff time Opportunity to make application 
process easier and address 
questions from vendors 

Riverlodge 
Recreation 
Programmer 

Provide flexible 
entry schedule 
(new) 

People with sensory and 
mobility issues come at a 
set time in a controlled 
and quieter environment 

Staff time Vendors may not like the longer 
operating hours and community 
members may not understand the 
reasoning for scheduled entry, 
but clear communication of the 
purpose may mitigate concerns 

Riverlodge 
Recreation 
Programmer 

Implement exit 
survey for vendors 
and customers 
(new) 

Gain knowledge of 
strengths and gaps in 
vendor and customer 
participation 

Staff time  Opportunity to gain further 
insight into potential 
improvements, as well as 
knowledge about what is being 
done well  

Riverlodge 
Recreation 
Programmer 

Use targeted 
advertising and 
outreach (new) 

Increase diversity of 
participation as vendors 
and customers  

Staff time, 
possibly printing 
of posters, other 
materials 

Opportunity to build relationships 
between leisure services and 
diverse community members and 
groups  

Riverlodge 
Recreation 
Programmer 

Encourage 
organization-based 
registration (new) 

Increase participation of 
variety of vendors as 
organizations, and 
increase community 
knowledge of 
organizations 

Staff time for 
outreach 

Opportunity for organizations to 
advertise, network, and connect 

Riverlodge 
Recreation 
Programmer 
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Appendix L: Case Study 3. Thinking about the DOK's Delegation Request Form to Council Using 
the Equity, Diversity & Inclusion Checklist 
 
Part 1: General Overview 
 
Purpose of the checklist 
 
The checklist is a set of guidelines to help the DOK advance equity, diversity, and inclusion when it 
plans and develops new programs, policies, and events; reviews existing initiatives; and designs and 
conducts public engagement activities. It is based on the framework developed by the Equity, Diversity, 
and Inclusion Project Team, presented in Table 1 and Appendix D of the project team’s final report.   
 
This case study on the delegation request form and delegation process was created as an example to 
demonstrate what it would look like to apply the checklist to an initiative. Please keep in mind that this 
case study was developed based on publicly available information, and may not fully reflect the 
internal practices of the DOK.  
 
Before you begin 

Before applying the checklist to the policy, program, or initiative you are working on: 
 

1. Review the Helpful Terms in Part 4. This includes common EDI terms and will help you prepare 
to work through the checklist.  

2. Complete the Check Your Diversity reflective exercise in Part 5. It will help you reflect critically 
on how your personal identities and experiences might shape your work. Even if you have 
completed the reflective exercise in the past, it is important to repeat it each time you use the 
checklist. Changes in your life circumstances or personal awareness may affect the experiences 
reflected in the exercise.   
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Part 2: Describe the Initiative 

Name of initiative: Delegation Request Form  

Type of initiative: Existing 

Brief description of initiative (1-2 sentences):   

The delegation request form is a form that individuals and groups must fill out if they wish to 
delegate before Council. Through delegations, individuals and groups can make their views 
known to Council by presenting information and answering questions. The delegation request 
form lets Council know what the delegation wants to discuss and informs the delegation of the 
protocols and procedures for presenting to Council.  
  
Where can you find more details about the initiative (e.g., relevant website, forms)?  

https://www.kitimat.ca/en/municipal-hall/resources/Documents/Fillable-Form---Delegation-
Request.pdf  
  
Who will the initiative benefit primarily?  

The delegation request form provides a clear and transparent way for community members to 
delegate to the elected Council on issues of importance to them. All individuals and groups 
interested in presenting before Council, and especially prospective delegates, benefit from the 
form, as it clarifies the steps involved in presenting to Council. Moreover, once prospective 
delegates review the form and fill it out, they are aware of the important protocols and 
procedures of Council meetings. The initiative also benefits the Mayor, Councillors and DOK 
staff, as it provides a pathway for them to hear directly from constituents and informs them in 
advance of key information concerning the delegation, including the topic of the presentation.  
  
What are the expected outcomes of the initiative?  

For community members the delegation request form prepares delegates for their upcoming 
presentation to Council. At the Council meeting, delegates can voice their concerns, suggest 
new ideas, ask questions, and follow up on past concerns with Mayor and Council.  
 
For DOK staff and elected officials, the delegation request form facilitates presentations to 
Council by individuals and groups, which can provide elected officials and staff with important 
information about city services, changes taking place in the community, and future 
opportunities. The expected outcome is that Mayor and Council receive the information from 
delegations and consider whether and how to act in response to information shared.  
  
How will the initiative contribute to equity and inclusion?  

The initiative encourages diverse members of the Kitimat community to communicate their 
views to public officials through the delegation process. By providing clear and standardized 
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guidelines, the delegation request form ensures members of the Kitimat community have 
equitable access to public decision-makers through the delegation process.   
  
Which DOK staff and department(s) are involved in planning and implementing the 
initiative?  

Corporate Administration, Councillors, and Mayor 
  
Which, if any, non-DOK participants (community members, agencies, etc.) are involved in 
planning and/or implementing the initiative?  
 
There is no regular involvement by non-DOK participants in the delegation request form.  
  
How has the public been involved with shaping this initiative?  
  
The public is not regularly involved in providing input on the delegation request form.  
  
 
Part 3: Complete the Checklist 

Each question is reflective and open to interpretation. You can interpret and adapt each question as 
needed to make sure it is relevant and useful for your specific initiative.  
 

Planning and design 

1. How do the expected outcomes of the initiative (see Part 2 of this checklist) help to advance equity, 
diversity, and inclusion in the DOK?33  

 
The expected outcomes of the delegation request form advance equity, diversity, and inclusion in the 
DOK by: 

• Furthering public access to elected officials through the ability of community members to 
speak directly to Mayor and Council through the delegation process 

• Providing an avenue for Mayor, Council, and staff to respond to information shared by 
individuals and groups in the community 

• Creating a standardized and transparent process for individuals and groups who would like to 
delegate to Council  

 
 

 
33 Equity, Diversity and Inclusion Handbook, City of Ottawa (2018), p. 34. 
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2. What could be done or is being done to ensure that a full diversity of people can participate with 
dignity and benefit from the initiative?34  Consider groups at risk of exclusion (see Part 4: Helpful 
Terms). Are we making assumptions we need to question?35 
 

Assumptions concerning access to the delegation request form and delegation process that we might 
need to question are:  

• That the form is accessible for diverse community members, including those with disabilities 
• That potential delegates have a clear understanding of next steps after they submit the form 
• That all people with accessibility needs can fully participate in the delegation process 
• That all community members feel welcome and comfortable delegating to Council 
• That the absence of childcare does not prevent people from participating in delegation 
• That the requirement to provide paper copies of presentations to Councillors is not a barrier 

for youth and/or people living with low or fixed incomes 
• That the information-sharing requirements of the form, including name, email address, and 

physical address, are not a barrier for potential delegates  
• That all community members have sufficient working knowledge of English to fill out the 

delegation request form in English and delegate to Council in English 
 
Some strategies that might help address these potential exclusions are:  

• Staff could provide paper copies of delegation materials to Councillors upon request, for those 
with limited access to printing facilities 

• Accessibility information concerning the Council meeting space, as well as other accessibility 
supports that can be provided, could be included on the form  

• A contact person could be provided on the form to answer questions community members 
may have about the process and assist community members in filling out the form if required 

• The form could clarify whether virtual participation is an option for delegates with barriers to 
in-person participation 

• The form could clarify whether children can attend Council meetings and whether childcare 
options can be provided for delegates 

• The form could include a statement explicitly welcoming and encouraging community 
participation, and clearly state which parts of the form are optional and which are required 

• The form could increase knowledge of the delegation process by clarifying terms using clear 
language — for instance, explaining what a delegation is, and who may delegate 

• The form should be reviewed to ensure it is ABCA (Accessible British Columbia Act)–compliant 
• To ensure delegates of the 2SLGBTQIA+ community feel welcome to participate, the form 

could ask for delegates’ pronouns and how they prefer to be addressed 
• The form could be made available in other common languages in Kitimat and/or translators 

could be provided if needed 

 
34 Ibid. 
35 City of Hamilton Equity, Diversity, and Inclusion Handbook (draft), p. 42. For example, what assumptions are we making 
about the resources community members need in order to be able to participate (e.g., financial resources, transportation, 
equipment, knowledge)? 
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• The form could include clear information about next steps after submission — whether 
submission of the delegation request form will be confirmed by email and/or telephone, and 
any other important details about the meeting  

• The delegation form could prompt delegates to take EDI factors into consideration — for 
example, by including a question concerning how the topic they will be presenting on relates 
to EDI considerations  

  
3. Is xá̄’isla culture, and historical and ongoing presence, reflected in the initiative? If not, how 
could this be addressed? 
 

Currently, xá̄’isla culture, and historical and ongoing presence, is not reflected in the delegation 
request form. Encouraging xá̄’isla community members to delegate to Council could contribute to 
relationship building between the xá̄’isla and DOK. Some initiatives to reflect xá̄’isla culture, and 
historical and ongoing presence, in the delegation request form and process include:  

• Adding a land acknowledgment to the delegation request form 
• Explicitly stating that you do not need to be a resident of the DOK to delegate, so that xá̄’isla 

individuals residing in Kitimaat Village are aware they can participate  
• Targeted outreach to Haisla Nation Council, as well as xá̄’isla and other Indigenous individuals 

and groups, to encourage delegations on issues that may directly impact them  
 
4. What resources exist that could help integrate equity and inclusion into the initiative? Consider: 
strategies and tools used in the past, availability of expert knowledge and advice, possible 
collaboration with DOK and external partners, and the role of the public. 
 

Some resources, strategies, and knowledge that could help integrate equity and inclusion into the 
delegation request form are: 

• The DOK could reach out to other municipalities and the Haisla Nation Council to learn how 
these organizations handle delegation requests  

• Individuals and groups who have delegated in the past could provide feedback on ways to 
make the delegation process more inclusive  

• The DOK could create a working group to identify the range and purposes of delegations, and 
develop a process for how delegations are received, heard, followed up with, etc.  

• The DOK could explore further opportunities for ongoing public engagement between the 
Mayor, Council and community members beyond the delegation process.  
 

 
5. How do communications (advertisements, invitations, registration forms, etc.) related to the 
initiative indicate who is welcome to participate? How can our communications be more welcoming? 
Are we making assumptions about the accessibility of our communications? Consider: clear language; 
inclusive language, images, and symbols; multiple methods of communication; and strategies to reach 
diverse groups. 
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The delegation form is available on the DOK’s website. To expand the reach, there are methods of 
advertising, such as: 

• Posters and community bulletins could be made available in the community’s frequented 
areas (e.g., Riverlodge and Haisla Recreation Centre). These posters could include a QR code 
that will take interested residents to additional information on the website 

• Clear information about supports available to assist in filling out the form could be included 
on the form, including a contact person who can help if needed 

• The form could include language signalling that all community members are welcome to 
delegate to Council 

• To help potential delegates feel more prepared, more information about the delegation 
process could be provided, including information sessions on “how to delegate to Council” 
and/or the provision of sample delegation materials  

• A confirmation message with additional information could be sent to upcoming delegations 
after the request to delegate has been received and accepted 
 

 
6. Are there some equity and inclusion barriers that cannot be addressed within the scope of this 
initiative? How can this be acknowledged and corrected moving forward? 
 

Additional equity and inclusion barriers that cannot be addressed within the scope of the delegation 
request form are: 

• The formality and structure of Council meetings can be intimidating for many, including 
people with social anxiety and those who have experienced being dismissed or embarrassed 
in public forums 

• Different cultures also have different protocols for sharing ideas, which can be incompatible 
with western governance structures 

 
These barriers can be acknowledged in the delegation request form, through the inclusion of explicit 
welcoming language. Further, the DOK could explore processes that are complementary to the 
formal delegation process to provide alternative ways for residents to communicate ideas and 
challenges.  
 

 
Identifying key actions 

7. Based on your responses to questions 1-6, make a list of the key actions you are currently taking and 
new actions you could take to ensure the initiative helps to advance equity, diversity, and inclusion in 
the DOK. Use Table 1 to compile your list. 
 
Table 1: Existing and new EDI actions 

Existing Actions  
Provides community members the opportunity to speak to public officials and communicate their 
concerns 

227



 

103 
 

New Actions  
Revise delegation form to ensure AODA compliance, include accessibility information, a staff contact 
person, clearer information about mandatory/voluntary fields; solicit pronouns from delegates and/or 
include an explicit welcoming statement 
Offer to print delegation materials upon request 
Explore new strategies for engaging delegates (e.g., providing childcare, providing accessibility 
information and contact) 
Use targeted advertising of the delegation process to diverse community members and groups 
Create follow-up survey for delegates to learn about their experiences  
Provide annual public reporting on delegations 
 
Considering the key actions 

8. What opportunities and challenges are presented by the existing and new actions listed in Table 1? 
Use Table 2 to summarize your response. Consider:  

• What the intended outcomes of the actions are  
• What human and/or financial resources are required  
• Whether the actions are feasible  
• Whether the actions might create new conflicts  
• How challenges and conflicts can be mitigated  
• Whether there are any conflicts with existing initiatives, policies, and priorities that need to be 

addressed before moving forward  
 
Implementation and monitoring (accountability) 

9. Based on the information outlined in Table 2, select which existing key actions you will continue, and 
which new key actions you will take. Consider selecting only 1-2 new key actions at a time to help 
increase likelihood of success.  

 
The following existing actions should be continued: 

• Providing community members with a clear process for delegating to Mayor and Council  
 
The following new actions could be adopted: 

• Revise the delegation request form  
• Provide annual public reporting on delegations 

 
 
10. How can you monitor the short- and long-term success of this initiative from an equity, diversity, 
and inclusion perspective? For example, you could describe how you’ll monitor the outcomes of the 
new key actions described in Q9, or you could describe how you’ll monitor the whole initiative. 
Consider:   

• What timeframe is appropriate for monitoring  
• Who should do the monitoring  
• How the monitoring can be accountable to the broader DOK community  

228



 

104 
 

 
Monitoring the outcomes of new key actions: 

• Revised delegation request form: A survey of, or informal consultations with, delegates. The 
DOK staff member who manages delegation requests can continue to track the number of 
requests as well as other important information in relation to the requests. 

• Annual public reporting: Annual reporting on the number of delegation requests and 
feedback can help ensure accountability.   
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Table 2: Considering the key actions 

Key action 
(new/existing) 

Intended outcomes Financial 
considerations 

Opportunities, challenges, and 
mitigation 

Person(s) or 
department(s) 
responsible 

Provide delegates 
the opportunity 
to speak to public 
officials 

Benefits governance and 
public participation as it 
allows direct access to 
elected officials 

Staff time Opportunities for delegates to 
communicate their concerns to 
public officials 

Corporate 
administration  

Redesign 
delegation form 
(new) 

Include space to provide 
pronouns and 
pronunciation of name, 
land acknowledgement, 
contact information of 
staff most responsible; 
make form available 
online, simplify 
language, ensure ABCA 
compliance  

Staff time It may take considerable staff time 
to redesign the form. However, 
this is an opportunity for the 
application process to be 
streamlined  

Corporate 
administration  

Implement new 
strategies for 
engaging 
delegates (e.g., 
providing 
childcare, 
accessibility 
information and 
contact) 

Increase participation 
for those that may not 
participate (e.g., provide 
childcare options)  

Staff time, costs 
for implementing 
strategy  

Staff discussions around resources 
and budget available to 
implement certain strategies (e.g., 
childcare options)  

Corporate 
administration, Mayor 
and Council 

Targeted 
advertising 

To expand the reach and 
to encourage 
participation 

Staff time, 
advertising costs  

Wide reach   Corporate 
administration  
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Create follow-up 
survey for 
delegates 

To learn about the 
experiences of delegates 
and to better 
understand how to 
improve the delegation 
process  

Staff time, 
delegates’ time, 
costs associated 
with feedback 
and 
recommendations 
from survey  

Staff time to create follow-up 
survey and delegate time in filling 
out survey. A challenge is that 
there may be low responses to the 
survey. This can be mitigated by 
emphasizing the importance of 
seeing feedback and 
recommendations to improve the 
process for future delegates  

Corporate 
administration  

Publish annual 
reporting for 
delegations 

To review delegation 
requests, including who, 
what, and how many. 
This helps Mayor and 
Council understand 
common concerns from 
whom, and how to 
improve the process 

Staff time  Staff time in collecting and 
analyzing data and writing the 
annual report   

Corporate 
administration  

 
 

 
 
 
 

231


	Regular Agenda 2023_03_20
	Closed Agenda 2023_03_20
	DELEGATION_EDI Analysis of Core Policy Documents (1.2.1.13.2)
	Attachment A: EDI Presention 

	2023_03_06_REG_Minutes_Final
	2023_03_09_SPEC_Minutes_Final
	2023_03_13_COW_Minutes_Final
	2023_03_13_SPEC_Minutes_Final
	CONSENT_KFD January 2023 Call Volume Report
	CONSENT_KFD Feb 2023 Call Volume Report
	CONSENT_FIO_Housing Fact Sheet February 2023 
	REP_Temporary Use Permit 497 Quatsino Blvd - J. Oviatt Contracting (7.18.3.62)
	Appendix 1 -Location Map
	Appendix 2 
	Appendix 3
	Appendix 4
	Appendix 5

	REP_UBCM Emergency Operations Centres Program - Grant Application (11.8.1)
	NOTICE_Equity, Diversity and Inclusion Analysis of Core District of Kitimat Policies (1.2.1.13.2)
	Attachment A




