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Glossary of Terms
Event Organizer - The primary contact person of an event, and holder of the Special
Event Licence (SEP). SEP holders are responsible for the safety and sobriety of event guests.
Event Sponsor - The group or organization that is hosting an event.
Director of Leisure Services, Fire Chief, Deputy CAO or delegate - A Municipal official, or
delegate, who has operational jurisdiction over a Municipal premise.
Professional Security - Security Monitors who are professionals, licensed under the BC
Security Services Act.
Special Event Licence - A Special Occasion Licence (SEP) permits applicants to serve, sell
and consume alcohol at a special event, celebration or community festival. Licences are
regulated by the Liquor Control & Licensing Branch (LCLB) and issued by the Liquor Distribution
Branch. A SEP does not allow consumption of alcohol on Municipal property, except in
accordance with this policy. A complete copy of the laws that govern this Licence can be found
at: www.hsd.gov.bc.ca/lclb.
*NOTE - There are two types of Special Event Licences, Public Special Event and Private
Special Event. To determine which licence is required contact any BC Liquor Distribution
Branch or visit the BC Government Liquor Store website at
www.specialevents.bcldb.com.
Public Special Event Licence - ‘Public’ events that operate under a Public Special Event
Licence must be a community or public celebration where anyone may attend. An event is
considered public if uninvited attendees or members of the general public are allowed to
participate. For Public Special Occasions, licensees are generally permitted to sell beer, wine,
cider and coolers. Permission to serve liquor will be evaluated on a case by case basis;
however spirits designed for rapid consumption (i.e. shooters) are not permitted. Public special
events include:




Community Festivals;
Concerts;
Beer Gardens.

Private Special Event Licence - ‘Private’ events that operate under a Private Special Event
Licence must limit attendance to invited guests, members and staff of an organization, or
persons to whom advance tickets have been given or sold. All types of liquor may be sold or
served at Private Special Events. The host of a private family occasion may serve (but not sell)
beer, cider or wine manufactured in a residence or at a licensed UBrew or UVin. A Private
Special Event includes:




Social, cultural, recreational, religious, sporting or community events;
Tasting events with products from a winery, brewery or distillery;
Celebrations of a family occasion, including, but not limited to, weddings, christenings,
bar mitzvahs, other religious occasions, birthdays or wedding anniversaries.
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Serving It Right - An online self-study course that educates Licensees, managers, bartenders
and servers about their legal responsibilities when serving alcohol, and provides effective
techniques to prevent problems related to over-service. This program must be completed by all
SEP licensees and managers serving more than 500 people. Effective September 15, 2015, all
new Special Event Server certificates will have a five year validity period, after which they will
expire and will need to be renewed. Any current certificates without an expiry date will be
deemed to have expired on September 15, 2020.

Special Event Server - An online self-study course that educates bartenders and servers about
their legal responsibilities when serving alcohol, and provides effective techniques to prevent
problems related to over-service. This program must be completed by all SEP licensees,
managers, at events with fewer than 500 people, and by all servers (paid or volunteer) who
work at an SEP event, regardless of the size of the event. Effective September 15, 2015, all
new Special Event Server certificates will have a five year validity period, after which they will
expire and will need to be renewed. Any current certificates without an expiry date will be
deemed to have expired on September 15, 2020.
Security Monitor - Event Worker enlisted supervise the main event crowd area to ensure all
problems are dealt with. Security Monitors, as identified in this MAP may be paid, volunteer or
professional unless otherwise specified by the District of Kitimat.
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1. Scope of Municipal Alcohol Policy
The Municipal Alcohol Policy (MAP) applies to events occurring on Municipal property where
alcohol will be served using Special Event Licences (SEP). This policy contains the following:
I.

Streamlined process to apply for permission to hold an event with alcohol.

II.

Management procedures and guidelines for serving alcohol.

III.

Designation of properties where alcohol may or may not be served.

IV.

Designation of roles and responsibilities of the Municipality and Event Hosts.

V.

Prevention and harm reduction strategies for alcohol related concerns.

VI.

Signage requirements.

VII.

Penalties for infractions and enforcement strategies.

VIII.

Policy support and implementation.

2. Policy Background
The District of Kitimat owns and operates facilities where the consumption of alcohol may be
permitted under the authority of a Special Event Licence (SEP). Issues can arise from the
consumption of alcohol that not only affects the consumers, but also the Municipality, the Event
Organizer, the Event Sponsor, the community and others who use the facilities. These issues
include:


Vandalism;



Personal injury;



Liability action and increased insurance premiums;



Loss of insurability should risk assessment escalate;



Charges against the Municipality and SEP holders under the Liquor Control and
Licensing Act;



Complaints by offended parties;



Loss of revenue due to reduced participation;



Increased public concern regarding alcohol consumption.

To mediate these problems, many Canadian Municipalities have implemented Municipal Alcohol
Policies. MAP’s have successfully increased knowledge regarding legal obligations surrounding
the service of alcohol, and reduced risks associated with alcohol at events in which alcohol is
served. Communities with MAP’s implemented have noted the following anecdotal evidence:
patrons have ceased rowdy behaviour in order to regain admittance to community functions;
there are fewer incidents of damage to Municipal property; more moderate drinkers have
returned to community events knowing they no longer will be harassed by the drunken few; cab
drivers have noted an increase in fares following SEP events; and police services in several
communities reported decreases in impaired driving and in the number of calls for assistance
(Gliksman et al, 1995 p. 107).
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3. Goal of the Municipal Alcohol Policy
The District of Kitimat has created the Municipal Alcohol Policy to promote the safe distribution and
consumption of alcohol on Municipal property. In addition the District of Kitimat recognizes that in
promoting this policy, it will assist in reducing alcohol related concerns and issues such as under
age consumption, inappropriate use and liability related to alcohol on Municipal property. With this
policy, the District of Kitimat also intends to provide Event Organizers with the necessary support
required to hold responsible SEP events. This policy is not intended to stand in the way of
responsible alcohol use.

3.1 Health and Safety Statistics
3.1.1 Crime Statistics
The following general crime statistics within the District of Kitimat have been reported by the
RCMP and submitted in the March 2013 Monthly Policing Report.
Offence Type

Year to Date
(as of Nov. 2018)
3
0
1
5
8
11
13
61
4

Sexual Assault
Aggravated Assault
Assault with a Weapon/Causing Bodily Harm
Common Assault
Mischief to Property
Causing a Disturbance
Impaired Driving
Alcohol/Drug Related Driving Suspensions
Liquor Act Offences

Year Total 2018
20
0
10
79
72
162
89
525
58

The RCMP estimates that alcohol is involved in about 80% of crimes committed in Kitimat. The
MAP intends to help address these alcohol related problems, and foster a safe event and
community environment by promoting responsible alcohol consumption. Offences frequently
related to alcohol in the community include:
o Drunk in a Public Place
o Assault
o Disturbing the Peace
o Impaired Driving
o 24hr/3 day Driving suspensions
o Vandalism/Mischief
3.1.2 Health Statistics
The promotion of responsible alcohol policy aims to address health and safety concerns within
the community. In 2009, the Northern Health Authority had the highest rate of hospitalizations
and deaths for conditions related to alcohol use in BC (see Figure 1 & 2).

5

Fig. 1

Fig. 2

4. Policy Objectives
I.

Provide assistance and clear guidelines for individuals applying for permission to provide
liquor at events in Municipal facilities;

II.

Encourage and assist persons to reinforce responsible, moderate drinking practices at
events held in Municipal facilities through the provision of appropriate operational
procedures, safe practices, training, signage and education;

III.

Prevent unsafe conditions in Licensed premises;

IV.

Provide harm-reduction strategies to minimize alcohol related problems and encourage
a balanced use of alcohol;

V.

Reduce the risk of lawsuits against the Municipality and Event Organizers by increasing
the general public's awareness in regard to their responsibilities and obligations under
the Liquor Control and Licensing Act;

VI.

Ensure event participants have safe transportation home and promote the use of
designated drivers;

VII.

Clarify that underage or unlicensed consumption of alcohol on Municipal property is not
permitted.

5. Designation of Properties and Events
By designating events and facilities as eligible or not eligible for alcohol consumption, the MAP
aims to promote a healthy and balanced perception and use of alcohol in the community. The
sale or consumption of alcohol in public places is prohibited unless permitted under the authority
of a Special Occasion Licence.
NOTE: Events may be held in non-designated or otherwise ineligible areas at the discretion of
the Director of Leisure Services, or delegate, as long as the Liquor Control and Licensing Act
(LCLA) or SEP regulations are not contravened. Any person or organization wishing to hold a
licensed event in a location not listed in this MAP, or in a location listed as ineligible, must obtain
written permission from the Director of Leisure Services, or delegate, 30 days in advance of
event. This may include any municipally owned building, or any municipally owned open
spaces, greenways and parklands. The District of Kitimat reserves the right to refuse an Event
Organizer permission to hold an event on Municipal property.
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5.1 Facilities Eligible for Special Occasion Licence
See Appendix A for further information and specific requirements of each facility. The following
areas are designated as eligible for alcohol use:
I.

Radley Park- Covered Area;

II.

Hirsch Creek- Covered Area;

III.

Fire Hall- Conference Room;

IV.

Council Chambers;

V.

Tamitik Sports Complex- Eligible areas include:
a.
b.
c.
d.

VI.

Riverlodge- Eligible areas include:
a.
b.
c.
d.

VII.

Arena corner sections U, V, W & X;
Lower Tamitik Skaters Lobby;
Tamitik Meeting Room;
Arena floor (when dry).
Activity Room;
Community Room;
Gymnasium;
Tennis Court.

Other locations as approved by the District of Kitimat.

5.2 Facilities Not Eligible for Special Occasion Licence
The following areas are designated as not eligible for alcohol use:
I.

Riverlodge- Non eligible areas include:
a.
b.
c.
d.

II.

Lobby;
Dressing rooms;
Weight/Cardio rooms;
Arts wing.

Tamitik Arena/ Kitimat Ice Rink (KIR)- Non eligible areas include:
a.
b.
c.
d.

Lobby;
Dressing rooms;
Arena seating sections not specifically designated as eligible for alcohol use;
Concourse areas not specifically designated as eligible for alcohol use.

III.

Parks, beaches and green spaces not specifically designated as eligible for alcohol use.
Permission to hold a licensed event in these areas may be granted under special
circumstances.

IV.

All other municipally owned buildings and facilities not specifically designated as eligible
for alcohol use. Permission to hold a licensed event in these areas may be granted
under special circumstances.
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5.3 Events Not Eligible for Alcohol
The following events are designated as not eligible for alcohol use under the authority of a
Special Occasion Licence:
I.

Events involving and intended for youths or minors, where the majority of participants
are under the legal drinking age;

II.

Sports tournaments and activities (ex. baseball or soccer games);

III.

Public family days or public outdoor events intended for families (ex. Canada Day
festivities).

6. Designation of Roles
6.1 Role of District Staff
District of Kitimat Staff will provide written information to the Event Organizer identifying the
conditions, requirements, and operating procedures of the MAP upon request. District Staff will
complete an Event Checklist (see Appendix C) to ensure the Event Organizer has been made
aware of the requirements under the MAP upon permit application.
The Director of Leisure Services, or delegate for the property in question, will approve or reject
the application and use of Municipal property for the event involving alcohol based upon
compliance with MAP requirements. The District of Kitimat may add conditions at their sole
discretion, as advisable for the particular property or event.
The Director of Leisure Services or delegate may, in writing, waive minor specific requirements
of serving alcohol or other minor requirements of the MAP, provided that no such waiver
effectively relieves the Event Organizer, the SEP holder, alcohol caterer or Event Workers from
their legal obligations under the LCLA. Examples of such minor waivers that may be considered
are having wine served to tables in bottles, or the use of real glasses for weddings or similar
receptions.

6.2 Role of the Event Organizer
The Event Organizer is responsible for the organization, planning, set up, management,
monitoring and control of the event. As the contact person for a Special Occasion Licence,
Event Organizers can be held liable for injuries and damages arising from breach of agreement
with the Municipality, the Municipal Alcohol Policy and/or contravention of the Liquor Control
and Licensing Act.
It is the Event Organizer’s responsibility to ensure the following conditions:
I.

The conditions and requirements laid out in the LCLA, and this MAP must be followed;

II.

Event Workers, including the Event Organizer, must be properly trained. This includes
ensuring that all appropriate workers serving alcohol and the Event Organizer have
Serving It Right or Special Event Server training. For complete details regarding Serving
it Right or Special Event Server training and requirements, see Section 8.3;
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III.

Municipal Facilities or premises must be properly inspected and returned vacant and in
proper condition. If damage has been incurred to Municipal property, it is the
responsibility of the Event Organizer to report and disclose any damages to the Director
of Leisure Services, or delegate. The Event Organizer has a duty to report to the
Director of Leisure Services, or delegate any incident that involves the following:
a. Bodily injury or property damage during, or related to the event;
b. Where Liquor Inspectors under the LCLA have made a report;
c. Any LCLA or MAP violations that the Organizer is aware of;

IV.

The safety and sobriety of people attending the event must be properly monitored,
including those people turned away because of intoxication;

V.

Access to the premises must be controlled at all times;

VI.

Impaired individuals are to be prevented from driving, and safe transportation options
must be provided as per Section 9.4;

VII.

Police or other Emergency Services must be contacted in the case of emergencies;

VIII.

Minors will not be served or allowed to consume alcohol, or gain access into age
restricted areas.

7. Application Process
I.

To apply for a SEP for an event on Municipal property, a letter of approval from the
District of Kitimat is required in advance. To receive a letter of approval, Event
Organizers must contact the Director of Leisure Services, or delegate. The following
information must be provided to the Municipality:







II.

Event Sponsor;
Name and contact information of Event Organizer;
Date, time and location of proposed event;
Brief description of the proposed event;
How many people will be attending the event;
What type of alcohol will be served at the event.

Once permission is granted from the Municipality, applicants may apply for a SEP
through the Government Liquor Store website at www.specialevents.bcldb.com (BC
Liquor Stores no longer issue SEPs). For any further questions, contact the SEP helpline
at 1-855-999-7656.

III.

The RCMP may place additional restrictions on, or alter the terms and conditions that
apply to the SEP should they identify potential enforcement concerns. The name and
contact information of the primary Security contact must be submitted to the RCMP at
least 7 business days prior to the event.

IV.

Special Event Liability insurance must be purchased for the event. Private Special
Events must have a minimum of $2 million in coverage, and Public Special Events must
have $5 million, unless otherwise specified by the District of Kitimat.
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V.

An approved Safe Ride Home and Security plan for the event must be submitted to the
Director of Leisure Services, or delegate.

VI.

The Event Organizer must sign the MAP agreement form to verify that they have
received, read, understand and will strictly observe and ensure compliance with MAP
controls and policy regulations.

VII.

Event Organizers must submit the required paperwork within the timeline outlined in this
MAP. Failure to provide required information within the stated timeframe will result in the
termination of the event application. The following documentation and one copy must be
provided to the Director of Leisure Services, or delegate, at least 7 business days prior
to the event:








Special Occasion Licence, with copy of liquor purchase receipt;
List of Serving it Right or Special Event Server certified workers serving alcohol
at the event, along with a photocopy of the Serving It Right or Special Event
Server certificates or certification numbers;
Original documentation of proof of insurance in accordance with criteria outlined
in Section 8.2;
Name and contact information of the primary Security Contact. This must also be
submitted to the RCMP;
Security Plan as outlined in Section 8.4;
Safe Ride Home Plan as outlined in Section 9.4;
Completed and signed MAP agreement form as provided in Appendix C.

8. Management Practices
Clearly defined, key management practices for use before, during and after events are intended
to ensure that event hosts are aware of, and are meeting their duties required by law.
Rresponsible, moderate drinking practices are reinforced through the provision of appropriate
operational procedures, control, training, signage, education and safe practices. These
guidelines are aimed at ensuring event hosts and facility renters in Municipal areas run safer
events, where adults can have fun, raise money, and consume alcohol in a safe environment for
all participants.

8.1 Conditions for the Use of Alcohol on Municipal Property
The conditions for the use of alcohol on Municipal property include a series of reasonable
conditions, which Event Organizers are required to agree to adopt where the consumption of
alcohol is proposed on municipally owned properties. The conditions are as follows:
I. A Special Event Permit is required to serve or sell alcohol at events held on Municipal
property. The SEP must be posted in plain sight during the entire event;
II. Special Event Liability Insurance must be purchased for the event, as per section 8.2;
III. The Event Organizer must comply with the LCLA and all of the provisions outlined in the
District of Kitimat’s MAP. The Event Organizer must complete and sign the MAP
agreement form, and ensure compliance by all other persons involved in the event. The
District of Kitimat reserves the right to vary or introduce additional conditions, depending on
the facility or event type, at its absolute discretion;
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IV. All appropriate servers and bartenders, as well as the Event Organizer, must complete
Serving It Right or Special Event Server training. The Event Organizer will ensure that all
servers have read and fully understand this policy and the risk of being a provider of
alcohol. See section 8.3 for complete SIR certification details;
V. The Event Organizer, or designates indicated on the SEP, must be in attendance of the
event at all times, and are responsible for making decisions about the event, based on the
LCLA and the District of Kitimat’s MAP;
VI. The Event Organizer, bartenders, servers and security monitors will not consume alcohol
or be under the influence of alcohol while on duty during the event. All of the above must
be 19 years of age or older;
VII. A District of Kitimat approved Safe Ride Home and Security Plan must be in effect as
outlined in Sections 8.4 and 9.4;
VIII. All alcohol at the event must be approved under the SEP application. Substitute or
supplementary alcohol is not permitted. All liquor receipts must be available upon request.

8.2 Insurance
Event Organizers must purchase Special Event liability insurance that indemnifies the District of
Kitimat from any and all claims in connection with an event involving alcohol service on
Municipal property. The insurance must contain the following wording:
District of Kitimat IS ADDED AS ADDITIONALLY INSURED, BUT SOLELY WITH
RESPECT TO THE LIABILITY WHICH ARISES OUT OF THE NEGLIGENCE OF
THE NAMED INSURED’S OPERATIONS. *CROSS LIABILITY CLAUSE INCLUDED
The insurance policy must specifically name that alcohol will be served, include information
regarding alcohol service, and identify the name and date of the event. Private Special Events
require a minimum of $2 million in liability insurance, and Public Special Events require a
minimum of $5 million, unless otherwise specified by the District. Original proof of purchase
must be provided to the Director of Leisure Services, or delegate at least 7 business days prior
to the event. Minimum insurance requirements and provisions may be amended at any time at
the absolute discretion of the District of Kitimat.

8.3 Serving it Right and Special Event Server Training
Serving It Right - The event Organizer, if representing a club, business or other group, must
complete Serving It Right training. Any paid or unpaid managers of the event must also
complete SIR training. Only paid servers for events over 500 persons must complete
certification, if the person serving the liquor is unpaid, certification is not required. Individuals
obtaining a Special Occasion Licence for a Private Event (such as a wedding or birthday party)
are usually not required to obtain SIR certification, however if managers (paid or unpaid) or
servers are hired, they must each have a SIR certificate. SIR certified. Event Workers must be
in attendance of the event.
Special Event Server – For events with fewer than 500 persons the Event Organizer, if
representing a club, business or other group, must complete the Special Event Server training.
Any paid or unpaid managers of the event must also complete SES training. All servers for
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events under 500 persons must complete the SES Certification. Individuals obtaining a Special
Occasion Licence for a Private Event (such as a wedding or birthday party) are usually not
required to obtain SES certification, however if managers (paid or unpaid) or servers are hired
or volunteer, they must each have an SES certificate.
For complete details regarding Serving it Right or Special Event Server rules and guidelines,
please refer the BCLDB SEP information package or contact a Government Liquor Store.

8.4 Security Requirements
As per SEP regulations, the SEP holder has a legal Duty of Care to ensure the safety of all
event participants. To ensure the Duty of Care is carried out, Event Organizers must address
any security related concerns regarding the event they are hosting. The cost and training of
Security Monitors will be borne by the Event Organizers. The District of Kitimat reserves the
right to add or remove security requirements as per event or facility needs at its complete
discretion. Security requirements are as follows:
I.

A security plan must be submitted in writing to the Director of Leisure Services, or
delegate at least 7 working days before the event;

II.

Guest to Event Worker ratios must be met as per section 8.4.3;

III.

Security Monitors must be highly visible in a crowd and easily identifiable (: bright
clothing, high visibility vests, hats). Provision of the identification is the responsibility of
the Event Organizer.

8.4.1 Security Plan
Details of the Security Plan must include the event layout (floor plans are available from the
District Office, Riverlodge and Tamitik), the name and contact information of the primary
security contact, and an outline of how security concerns will be addressed. The size, scale and
scope of a Security Plan will be dependent on the size and type of event. For example, large
public events will require a more detailed plan, and will include professional security workers as
per Section 8.4.3. Small private events, such as weddings, will require a smaller scale plan to
address potential security concerns such as intoxicated or unauthorized patrons, and to identify
contact persons if issues should arise. The security plan must be submitted in writing to the
Director of Leisure Services, or delegate at least 7 working days before the event.
8.4.2 Security Monitors
The role of Security Monitors is to ensure that SEP and MAP requirements are carried out.
Security Monitors, as identified in this MAP may be paid, volunteer or professional unless
otherwise specified by the District of Kitimat. Security Monitors shall be used to supervise the
main crowd area to ensure all problems are dealt with. The use of security or police to assist in
operating the event does not lessen the responsibility of the SEP holder.
8.4.3 Guest to Event Worker Ratio
Bartenders, Security Monitors and Professional Security Workers are the responsibility of the
Event Organizer. Minimum guest to Event Worker ratios must be met, however, the District of
Kitimat and the Event Organizer will work together to determine the final number and types of
Event Workers required to ensure safety and security at the event. The District of Kitimat
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reserves the right to alter the minimum number of Event Workers required at any event.
Minimum Guest to Event Worker ratios are as follows:
Private Special Licensed Events
Number of
Guests
Up to 50
50 to 99
100-199
199-299
300-399
400-499

Bartenders
1
1
2
3
4
6

Door
Monitors
0
0
0
0
0
0

Security
Monitors
0
1
1
2
4
6

Professional
Security
0
0
0
0
0
0

Public Special Licensed Events
Number of
Guests

Bartenders

Door
Monitors

Security
Monitors

Professional
Security*

Up to 50
50 to 99
100-199
199-299**
300-399**
400-499**

1
2
2
3
4
6

0
0
0
all exits
all exits
all exits

0
1
2
4
6
8

0
0
0
0
2
3

* For additional people add one Professional Security Worker per 100 people (ie: 500-599
guests must have 4 Professionals, 600-699 must have 5 Professionals).
** Events over 200 people must have professional Security Monitors at every exit point as per
Policy Directive No. 09-05.

8.5 Youth Admittance and Underage Drinking
When alcohol is available, persons under the legal drinking age must not be admitted to events,
with the exception of a family occasion such as a wedding or anniversary. No alcohol shall be
served or provided to minors.

8.6 Signs
Signage will reinforce Municipal regulations around alcohol. SEP events signs will clarify service
standards and safety concerns, and work to promote responsible use of alcohol. Municipal signs
will clearly identify areas where alcohol is not permitted and engage the community in
addressing alcohol related issues.
8.6.1 SEP Event Sign Requirements
The Event Organizer shall post signage for the event as required under the guidelines of the
LCLA and this MAP. Signage concerning event rules must be posted in advised areas for the
duration of the event. The required SEP event signs, with the exception of the SEP Permit and
Accountability signs, will be provided by the District in English to the facility renter(s), see
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Appendix B for sample signage. If the event participants do not understand English, the Event
Organizer must post the contents of the sign translated into the language(s) of the majority of
the participants, as well as the English sign. The content of the signs and where they are to be
posted at every event and in every Municipal facility where alcohol is served is as follows:
I.

Fetal Alcohol Spectrum Disorder- As per Bylaw #7.3 this sign must be posted in a
visible area in the women’s washroom.

II.

Licensed Areas- Signage clearly outlining the licensed area and unlicensed areas must
be posted to specify where no alcohol consumption is permitted.

III.

Service Guidelines- During events where alcohol is to be served, a sign outlining
service regulations must be posted in a prominent location within each bar area.

IV.

Ride Awareness- A notice reminding event participants to drive sober and to ask about
the Safe Ride Home program must be posted at event entrances and exits.

V.

SEP Permit- The SEP permit is the responsibility of the Event Organizer, and must be
posted in a visible area for the duration of the event.

VI.

SEP Accountability- It is the responsibility of the Event Organizer to post a sign at the
front entrance of any public event area stating the name of the sponsor, the Event
Organizer and that they comply with and support all regulations and laws surrounding
alcohol service.

8.6.2 Municipal Signs
The Municipality may choose to post the following signage in identified areas:
I.

Alcohol Not Permitted - This sign is to be posted in areas where unlicensed alcohol
consumption is a concern, including arena dressing rooms and sports fields.

II.

Community Outreach- Signs that engage the community in addressing alcohol related
issues will be posted in areas that alcohol related issues have been identified. Signage
will also be posted on bulletin boards around the community. The areas identified
include Hirsch Creek and Radley Park. Illegal drinking and intoxicated driving of
motorized (all-terrain) vehicles has been noted as a concern in these areas.

9. Prevention Strategies
Prevention strategies aim to reduce problems related to alcohol, as well as to promote the
responsible consumption of alcohol on Municipal property. By encouraging safe and
responsible use of alcohol, the District of Kitimat intends to foster a safer and more enjoyable
community and event environment.

9.1 Serving of Alcohol
Guidelines outlining alcohol service are intended to minimize potential health and safety risks
and assist Event Organizers in carrying out their Duty of Care of event patrons.
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9.1.1 Bar Rules
The following guidelines regarding alcohol service must be met:
I.

The bar should be located in an area that allows the bartenders and Security Monitors to
see and monitor event participants;

II.

Bartenders must follow maximum amount per person, per serving, SEP regulations as
per section 9.3;

III.

Alcohol may not be left available for self-service;

IV.

For safety purposes, alcoholic drinks must be served in plastic or non-breakable
containers. Glasses may be permitted at the discretion of the Director of Leisure
Services, or delegate;

V.

Non-alcoholic drinks must be provided as per section 9.2;

VI.

Bartenders, servers and the Event Organizer reserve the right to refuse service.
Underage, intoxicated or unauthorized persons are not to be served or allowed to
consume alcohol at the event. Only government issued photo identification cards will be
accepted as proof of identification;

VII.

The Event Organizer and Event Workers have the right to refuse admittance to persons
who are underage, or who appear intoxicated;

VIII.

There will be no “last call”. Entertainers and DJ`s must be informed that there is to be no
announcement of last call;

IX.

The bar must close at time designated on the Event Contract, and be no later than 2:00
a.m. for Private Special Events, and 1:00 a.m. for Public Special Events. All evidence of
alcohol sales must be removed within 45 minutes of the bar closing;

X.

In accordance with Section 8.6.1, signs shall be displayed in designated areas;

XI.

Marketing practices that encourage increased consumption, such as oversize drinks,
drinking contests, and volume discounts are not permitted. Drinks must contain
standard alcohol content in accordance with Section 9.3.

9.2 Non-Alcoholic Drinks
Non-alcoholic drinks must be available as alternatives to alcohol at all events. Non-alcoholic
beverages must be sold at no more than 50% of the price of alcoholic beverages. Non-alcoholic
beverages should be provided for designated drivers free of charge.
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9.3 Standard Alcohol Content and Maximum Servings Per Person
Drinks served at events must contain standard alcohol content. The standard alcohol content is
as follows:




12 oz. or 341 ml. of beer with 5% alcohol;
5 oz. or 142 ml. of wine with 12% alcohol;
1 ½ oz. or 43 ml. of spirits with 40% alcohol.

Maximum amount per person per serving:





Distilled liquor (spirits) - 2 standard drinks (each no more than 1.5 oz., or 43 ml.)
Draught beer or cider - 24 . (680 ml.)
Bottled beer, cider or coolers - 2 standard-size bottles or 1 large-size bottle (up to 24 oz. or
680 ml.)
Wine - 10 oz. (285 ml.), or in smaller servings of multiple brands, provided the total served at
one time is no more than 10 oz. (285 ml.); wine may also be served by the standard 750 ml
bottle if it is to be consumed by at least 2 people and with food.

9.4 Cannabis use at Special Events held at Municipal Facilities




Cannabis use at special events held at Municipal facilities are subject to the same
laws as smoking tobacco in public venues.
For events held at Municipal campgrounds, consumption of cannabis is NOT
permitted in common areas within campgrounds such as playgrounds, kitchen
shelters, washrooms, trails, parking areas or roads.
The event host is responsible, and will be held accountable for monitoring the
prohibition of cannabis at both public and private special events held on
municipal property.

9.5 Safe Transportation Provision
As an SEP holder, the Event Organizer has a Duty of Care towards event attendees, and is
legally responsible for ensuring that guests do not drive while intoxicated and that potentially
intoxicated persons arrive home safely. To assist in meeting this Duty of Care, Event
Organizers must create and implement a Safe Ride Home plan to promote safe transportation
options for attendees of the event, including for persons who may be denied entry or removed
from the event. If an apparently intoxicated person attempts to drive a vehicle, RCMP must be
notified. The Event Organizer must remain on the premises at least until all attendees have left
the property. Details of a Safe Ride Home Plan must be submitted in writing to the District at
least 7 business days prior to the event. Safe transportation provisions within the Safe Ride
Home Plan may include:


A Designated Driver strategy, which includes information such as the names of the
person(s) that will use a personal vehicle to drive impaired participants to a place of
safety, and clear identification of designated driver(s) from non-drinking participants;



Hiring or recruiting volunteers outside of event attendees to provide safe rides. home;



Requesting a friend, relative, or taxi to assist a potentially intoxicated person;
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Promoting alternative transportation services such as taxi or bus. The promotion of a
taxi service alone is not a substitute for a safe ride home strategy. Sponsors must
ensure other forms of transportation are also available;



Provision of transportation, such as shuttles or taxi vouchers;



Warning the intoxicated person that the police will be called should they attempt to drive
a vehicle. If necessary, call the police and request that the intoxicated patrons be
apprehended to ensure they do not drive while intoxicated.

10. Enforcement
A violation of this policy occurs when the SEP holder fails to comply with the conditions of the
LCLA or this MAP. Violators of this policy will face a variety of possible consequences, from
verbal and/or written warnings up to and including violators being prohibited from use of any or
all Municipal facilities, depending on the severity of the infraction.

10.1 Procedures for Handling Infractions
It is the responsibility of Event Workers, and the Event Organizer to report any infractions of this
policy to the Director of Leisure Services, or delegate. Notification must take place as soon as
possible within 24 hours of the occurrence, or by the start of the next working day, and an
incident report form must be completed outlining the details of the infraction. All reported
infractions will be reviewed by the Director of Leisure Services or delegate. The Event
Organizer and Event Sponsor will be notified in writing of the resulting consequences. If an
event is terminated under the MAP, there will be no financial compensation by the District.

10.2 Short-term Penalties for Violations
If the MAP is violated, Municipal staff may, at their discretion, close down the event immediately.
Event Organizers and Sponsors who fail to comply with this MAP or SEP regulations may be
refused future use of Municipal property. Depending on the nature and severity of the infraction,
the damage deposit may be withheld. The decision to withhold damage deposit will be made by
the Director of Leisure Services, or delegate. Infractions include, but are not limited to:








Breach of MAP or SEP regulations;
Inadequate Security or Safe Ride Home plan;
Failure to provide non-alcoholic beverages or adequate security and event workers;
Failure to post appropriate signage;
Dangerous or disorderly conduct related to the event;
Failure to provide proper information to the District;
Damage to Municipal facility.

If Event Organizers or Sponsors wish to host a subsequent event on Municipal property, they
must meet in person with the Director of Leisure Services, or delegate, to discuss ways to
ensure that all rules will be followed in the future and that similar incidents do not occur. Event
Sponsors and Event Organizers must meet specific criteria outlined by the Director of Leisure
Services, or delegate, for approval of subsequent events. Permission to host a subsequent
event will be at the complete discretion of the Director of Leisure Services. Deposit amounts
may be increased at the discretion of the District of Kitimat when prior infractions have occurred
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that resulted in substantial property damage costs, or when the risk or damage from the event is
high.

10.3 Long-term Penalties for Violations
Repeated infractions of this MAP or the LCLA of British Columbia will result in the termination
and denial of future contracts to hold events on Municipal property for the Event Sponsor and
the Event Organizer.

11. Policy Support
11.1 Implementation Plan
When applying to hold an event that serves alcohol on Municipal property, the Event Organizer
must sign the MAP agreement form (see Appendix C) to verify that they have received, read,
understand and will strictly observe and ensure compliance with the controls and policy
regulations outlined in the MAP. Municipal staff will complete a checklist to ensure that
applicants receive correct and consistent information is provided regarding SEP events.
Municipal staff with provide Event Organizers with a package which includes the necessary
information and appropriate forms needed to comply with the District of Kitimat’s MAP and apply
for permission to hold an SEP event on Municipal property.

11.2 Policy Monitoring and Review
This MAP will be reviewed annually and updated as required based on changes in liquor
regulations, Municipal needs or other relevant matters. Council or the Director of Leisure
Services could initiate a call for review.
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Appendix A- List of Facilities
Additional Information and Specific Requirements
I.

Radley Park
Contact: Director of Leisure Services, or delegate (Deputy Director)
Contact Number: (250) 632-8955
Eligible areas:
a. Covered Area
Rental Cost: No charge
Capacity: N/A
Additional Information or Requirements: Events must cease by 10pm.

II.

Hirsch Creek
Contact: Director of Leisure Services, or delegate (Deputy Director)
Contact Number: (250) 632-8955
Eligible areas:
a. Covered Area
Rental Cost: No charge
Capacity: N/A
Additional Information or Requirements: Events must cease by 10pm.

III.

Fire Hall*
Contact: Fire Chief
Contact Number: (250) 632-8942
Eligible areas:
a. Conference Room
Rental Cost: No charge;
Capacity: 50;
Dimensions: 39ft x 37.5ft.
*Events held in this facility are limited to District of Kitimat functions only.

IV.

Council Chambers*
Contact: Deputy CAO
Contact Number: (250) 632-8915
Rental Cost: No charge
Capacity: 100
Dimensions: 45ft x 25ft.
*Events held in this facility are limited to District of Kitimat functions only. Northwest
Community College as the owners of the facility must be notified of the event prior to it
taking place.
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V.

Tamitik Sports Complex
Contact: Director of Leisure Services, or delegate (Deputy Director)
Contact Number: (250) 632-8955
Eligible areas:
a. Arena corner sections U, V, W & X
Rental Cost: Included in event contract;
Capacity: 300-400
Dimensions: 34x34x8 ft.
Additional Information or Requirements: This area is traditionally used for the
beer gardens during hockey games, such as during the Ice Demons games, but
may be used for additional adult events in the future.
b. Lower Tamitik Skaters Lobby
Rental Cost: Included in event contract;
Capacity: 100-150
Dimensions: 135x12ft, and 8x16 ft.
Additional Information or Requirements: This area is used for the beer gardens
during events such as the Old Timers Tournament, Concerts & Bull-o-rama. All
cameras (2) must be covered so the public cannot view activities in the hospitality
room. All windows on doors must be covered so that the public cannot view the
activities in the hospitality room.
c. Tamitik Meeting Room
Rental Cost: As per the Leisure Services Departments’ Fee Schedule;
Capacity: 40- 50;
Dimensions: 44x28 ft.
d. Arena floor (when dry)
Rental Cost: Included in event contract;
Capacity: Beer Garden 300, Floor 1000;
Dimensions: 95x53 ft.;
Additional Information or Requirements: To adhere to fire regulations, a 10ft.
wide corridor from each exit must be left open for emergency access.

VI.

Riverlodge
Contact: Director of Leisure Services, or delegate (Recreation Administration
Coordinator)
Contact Number: (250) 632-8970
Eligible areas:
a. Activity Room
Rental Cost: As per the Leisure Services Departments’ Fee Schedule;
Capacity: 50;
Dimensions: 44x28 ft.
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b. Community Room
Rental Cost: As per the Leisure Services Departments’ Fee Schedule;;
Capacity: 350;
Dimensions: 100x48 ft.
c. Gymnasium
Rental Cost: As per the Leisure Services Departments’ Fee Schedule;
Capacity: 689;
Dimensions: 110x70 ft.
d. Tennis Court
Rental Cost: As per the Leisure Services Departments’ Fee Schedule;
Capacity: 600;
Dimensions: 160x118 ft.
VII.

Other locations as approved by the District of Kitimat
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Frequently Asked Questions
Q. Where can I obtain a Special Event Permit
(SEP)?
A. Apply for an SEP, pay fees and get your permit only
online at www.specialevents.bcldb.com (BC Liquor Stores
no longer issue SEPs). For more information call the SEP
Helpline at 1-855-999-7656.
Q. Can I get the Special Event Permit (SEP) at the same
time and at the same location as I get per-mission to use
a municipal facility?
A. No, these are completely different permits. Permission
to use municipal facilities is issued by the District of
Kitimat, while SEP’s are issued ONLY online at
www.specialevents.bcldb.com
Q. How can I become Serving It Right trained?
A. Serving It Right training can be done online at http://
www.servingitright.com.
Q. Under what circumstances can a Municipal Staff
member close down an SEP event?
A. Any violation of the Liquor Control and Licensing Act or
the District of Kitimat’s Municipal Alcohol Policy can result
in shutting down events. Viola-tions may result in
permanent ban from using Mu-nicipal facilities for events.
Q. Can I bring my own liquor or homemade alco-holic
beverages to an SEP event?
A. SEP licensees of private family events only may
serve, not sell, wine, beer or cider made at a residence
or a licensed UBrew or UVin.
Q. I don’t think a participant should drive home because
he’s intoxicated – but he refuses to take a cab. What
should I do?
A. Use the “buddy system”. Get a friend of theirs to speak
to the person. If they refuse all options and insist on
driving, call the police.
Q. What kind of event insurance should I get and where
can I buy it?
A. Contact your insurance broker to discuss your options.
A minimum of $2 million is required for Private Events, $5
Million for Public Events, unless otherwise specified by the
District of Kitimat.

Event Organizer’s Checklist
Follow these steps to meet Municipal guidelines and host as safe and enjoyable event!

DISTRICT OF
KITIMAT
Municipal Alcohol Policy
Updated: January 7, 2019

 Begin event preparation well in advance;
 Read the District of Kitimat’s Municipal Al-

cohol Policy to understand your role and
responsibilities, and what is required to
serve alcohol on Municipal property;

Hosting a
Licensed Event

 Apply for permission to hold an event on

Municipal property;
 Once permission is granted, apply for a SEP

through the Government Liquor Store
website, www.specialevents.bcldb.com;
 Create a Safe Ride Home plan;
 Create a Security Plan;
 Ensure staff has proper training, including

Serving It Right and Special Event Server
certification, and that they understand the
legal responsibilities of serving alcohol;
 Purchase insurance for the event- mini-

mum $2 million for Private Special Events,
$5 million for Public Special Events, unless
otherwise specified by the District;
 Purchase alcohol from a Government

Liquor Store, attach receipt to SEP;
 Submit all required paperwork to the ap-

propriate Facility Manager, and RCMP if
necessary. Paperwork must be received no
later than 7 business days before the event;
 Post appropriate signage at the event and

follow the Bar Rules outlined in the MAP;
 Enjoy the event and ensure the safety of all

This brochure contains information to
help Event Organizers comply with the
Municipal Alcohol Policy (MAP) and run a
safe and enjoyable event:
 Checklist and Tips for Event
Organizers
 Frequently Asked Questions
 Helpful Information and
Resources
www.kitimat.ca

participants.

* See MAP for complete information

Riverlodge: (250) 632-8970

Tamitik: (250) 632-8955

Did You Know?.....

Responsible Event Tips
WHAT YOU CAN DO:

 40% of all traffic fatalities in Canada involve

alcohol.
 Furthermore, in Canada, 28% of fatally injured

cyclists, 38% of fatally injured pedestrians,
56% of fatally-injured ATV operators, and 65%
of fatally injured snowmobile operators had
been drinking, and most were legally impaired.



If there have been problems with particular events or guests in the past, take steps
to prevent a recurrence of the problem.



Give yourself a considerable amount of
time to plan large events, such as a wedding or beer garden. Consider hiring professional staff to assist with the event.

 As a social host, you may be held partially

liable for providing alcohol to an intoxicated
person, who subsequently injures themselves
or others.
 If your guests are endangering themselves or

others, you have a legal obligation to take reasonable steps to diffuse the situation. This can
include contacting the authorities if the situation is beyond your control.











Do not combine alcohol with potentially
dangerous activities such as boating,
snowmobiling, or swimming.
Check the event premises for any potential hazards. Even minor changes such as
replacing burned out light bulbs, checking
fire exits, reviewing floor plans, or tightening a loose railing can significantly reduce
risks.

Information Resources
Special Event Licence Information
BCLDB Special Event Licence:

www.specialevents.bcldb.com OR for more
information call the SEP Helpline at
1-855-999-7656.

Safe Ride Home Resources
Getting Home Safe: Designated Driver Programs in BC
http://www.go2hr.ca/training/serving-it-right/
responsible-beverage-service/getting-home-safedesignated-driver-programs

Host Responsibilities & Liability
Tips for Hosting a Party- Parties and Liability:
http://www.madd.ca/english/research/
liability.html

How to Identify an Intoxicated Patron:
https://www.servingitright.com/
alcohol_effects_learn_2.html

Serving it Right Training
Have a security and Safe Ride Home plan
in place to ensure that the event is
proper-ly monitored and to ensure that
intoxicat-ed guests can get home safely.
Be attentive to your guests, and be prepared to deal with a guest who is becoming intoxicated.

Online: http://www.servingitright.com/

Responsible Alcohol Consumption
B.C. Liquor Stores Responsible Use Information:
http://www.bcliquorstores.com/socialresponsibility

Canada's Low-Risk Drinking Guidelines:

Follow the District of Kitimat’s MAP guidelines and rules regarding alcohol service
and regulations regarding cannabis.
~PLAN AHEAD!~

https://www.healthlinkbc.ca/health-topics/
abj7553

Floor plans
Riverlodge Layout
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Riverlodge Tennis Courts Layout

Tamitik Layout- Upper
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Tamitik Layout- Lower
25
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Appendix B- Signage
SOL Event Signage
I.

Service Guidelines Sample Sign
SERVICE GUIDELINES



2 pieces of ID must be presented to staff when requested, including one piece
of government issued photo ID. Minors will not be served.



Maximum 2 drinks per person at one time.



It is against the law for bartenders, servers or participants to provide alcohol to
anyone who is, or appears to be, intoxicated.



There will be no last call.



We appreciate our designated drivers! Enjoy complementary soft drinks at the
bar.
Ask about our Safe Ride Home Program

II.

Fetal Alcohol Syndrome Sample Sign- As per Bylaw #7.3, signage must
be a minimum dimension of 21.5 cm (8-1/2 in.) by 21.5 cm (8-1/2 in.), and
lettering on the sign must be in bold print, white on a red background and
shall be a minimum of 1 cm (3/8 in.) in height.

WARNING:
DRINKING DISTILLED SPIRITS, BEER, COOLERS, WINE AND
OTHER ALCOHOLIC BEVERAGES DURING PREGNANCY CAN
CAUSE BIRTH DEFECTS.
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III.

Ride Awareness Sample Sign
DRIVE SOBER!

The RCMP may be conducting spot checks after this event. Ask us
about our Safe Ride Home program.

IV. Licensed Area Sample Sign
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V.

Accountability Sample Sign

(Event Sponsor) Welcomes you!
This event promotes responsible alcohol consumption and complies
with BC and Municipal Liquor regulations. If you have any questions
or concerns, please contact (SOL holder’s name).
Thank You!

Municipal Signage
I.

No Alcohol Permitted Sample Sign
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II.

Community Awareness (Examples)
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Appendix C- MAP Forms and Checklists
Special Occasion Licence (SOL) Holder Agreement Sample
File:
Date:
Special Occasion Licence (SOL) Holder Agreement
As SOL holder for the ______(event)______ being held on _____(date)_______ at
____(facility)______, I certify that I have received and reviewed the District of Kitimat’s
Municipal Alcohol Policy, and I agree to adhere to the conditions of this policy, the
Special Occasion Licence, and the Liquor Control and Licensing Act of British Columbia.
I understand that failing to comply with these conditions could result in the termination of
my event, suspension from use of facilities for me and/or my group or organization and
potential charges for infractions covered by the Liquor Control and Licensing Act of
British Columbia or other relevant legislation.
Event Organizer: (Print) ________________________________
Date: _______________________________________________
Signature:____________________________________________

Approval: ___________________________________________
(District of Kitimat)
Date:_______________________________________________
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Municipal Checklist
File: 4.2.8/1.1.2.
Date: June 6, 2013
Special Occasion Licensed EventMunicipal Checklist
Please follow this checklist to ensure that persons applying for events that serve
alcohol in Municipal facilities receive the appropriate instructions:
o

Inform the applicant that in order to serve alcohol on Municipal property, they
must have a Special Occasion Licence (SOL), which is issued through
Government Liquor Stores.

o

Instruct the applicant that permission to hold the event must be granted by
the Director of Leisure Services, or delegate before the SOL permit can be
acquired. Once written permission has been granted from the Director of
Leisure Services, or delegate, the applicant may apply for an SOL through
the Government Liquor Store. The following written information must be
provided to the Director of Leisure Services, or delegate:







Name of Event Sponsor;
Name and Contact Information of Event Organizer;
Date, time and location of proposed event;
Brief description of the proposed event;
How many people will be attending the event;
What type of alcohol will be served at the event.

o

Provide the applicant with the location specific MAP information package, and
the Event Organizer SOL Event Checklist. Explain that they will be
responsible for the organization, planning, set up, management, monitoring
and control of the event.

o

Inform the applicant that they require insurance (minimum $2 million for
Private Special Events, $5 million for Public Special Events, unless otherwise
specified by the District) to hold an event with alcohol, and that under BC
liquor laws, as the SOL holder they can be liable for any damages that occur
as a result of the event or alcohol consumption during the event.

o

Remind the applicant that the appropriate paperwork must be submitted 7
business days prior to the event. If the paperwork isn’t received within the
appropriate timeline, the event application will be cancelled.
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Event Organizer Checklist and Frequently Asked Questions
File: 4.2.8/1.1.2.0
Date: June 6, 2013
Special Occasion Licensed EventEvent Organizer Checklist and Frequently Asked Questions

The following steps must be taken by an Event Organizer in preparation of holding a
Special Occasion Licensed (SOL) event on Municipal property:
1. Begin event preparation well in advance.
A well planned event is often a safer and more enjoyable event. Leave yourself
ample time to prepare for your event to ensure that it runs smoothly and complies
with both Provincial and Municipal regulations. Consider hiring professional staff
assist with the event.
2. Read the District of Kitimat’s Municipal Alcohol Policy (MAP) to understand your role
and responsibilities, and what is required to serve alcohol on Municipal property.
The Event Organizer is responsible for the organization, planning, set up,
management, monitoring and control of the event. As the Special Occasion Licence
holder, Event Organizers can be held liable for injuries and damages arising from
breach of agreement with the Municipality, the Municipal Alcohol Policy and/or
contravention of the Liquor Control and Licensing Act. Guidelines in the MAP
outlining alcohol service are intended to minimize potential health and safety risks
and assist Event Organizers in ensuring that their Duty of Care is carried out.
3. Apply for permission to hold an event on Municipal property;
To apply for a SOL for an event on Municipal property, a letter of approval from the
District if Kitimat is required in advance. To receive a letter of approval, Event
Organizers must contact the Director of Leisure Services, or delegate. The following
information must be provided to the Municipality:
 Event Sponsor;
 Name and contact information of Event Organizer;
 Date, time and location of proposed event;
 Brief description of the proposed event;
 How many people will be attending the event;
 What type of alcohol will be served at the event.
4. Apply for SOL through the Government Liquor Store;
Special Occasion Licences are regulated by the Liquor Control & Licensing Branch
and issued by the Liquor Distribution Branch. A SOL can be obtained at a
Government Liquor Store. Permission for a SOL may be required from the RCMP
before an SOL can be approved. Ask the manager of the Government Liquor store
whether RCMP approval is required for SOL.
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5. Notify RCMP of event (if applicable).
The RCMP may place additional restrictions on, or alter the terms and conditions that
apply to the SOL should they identify potential enforcement concerns. The name and
contact information of the primary security contact must be provided to the RCMP at
least 7 business days prior to the event.
6. Create Safe Ride Home Plan.
The Event Organizer is responsible for implementing a Safe Ride Home plan to
promote safe transportation options for attendees of the event. As a social Host,
Event Organizers have a Duty of Care for guests and are legally responsible for the
safety of event attendees, including those who may be turned away because of
intoxication, or who leave the event after consuming alcohol. Safe transportation
provisions may include a Designated Driver strategy, hiring or recruiting volunteers to
provide safe rides home, requesting a friend, relative, or taxi to assist an intoxicated
person, or providing transportation such as shuttles or taxi vouchers.
7. Create Security Plan.
A security plan must be submitted in writing to the Director of Leisure Services, or
delegate at least 7 working days before the event. The security plan must include
the event layout (floor plans are available from the District Office, Riverlodge and
Tamitik), name and contact information of the primary security contact, and an
outline of how security concerns will be addressed. Consult Section 8.4.3 of the
MAP to determine how many, and what type of, Security Monitors are required for
your event.
8. Ensure staff has proper training, including Serving It Right certification, and that they
understand the legal responsibilities of serving alcohol.
The Event Organizer, if representing a club, business or other group, must complete
Serving It Right training. Any paid or unpaid managers of the event the Event must
also complete SIR training.Only paid servers must complete Serving it Right
Certification, if the person serving the liquor is unpaid, certification is not required.
Individuals obtaining a SOL for a Private Event (such as a wedding or birthday party)
are usually not required to obtain SIR certification, however if managers (paid or
unpaid) or servers are hired, they must each have a SIR certificate. For further
information or complete details regarding Serving it Right rules and guidelines,
please refer to the BCLDB SOL information package or contact a Government Liquor
Store. Serving It Right training can be done online at http://www.servingitright.com.
9. Purchase Special Event Liability Insurance for the event- minimum $2 million for
Private Special Events, $5 million for Public Special Events, unless otherwise
specified by the District;
As the contact person for a Special Occasion Licence, Event Organizers may be
held liable for any injuries or damages from alcohol related accidents or incidents.
There is an increasing tendency in the Canadian courts to hold social hosts of any
type responsible in this manner, regardless of if they are hosting a wedding, beer
garden, concert or private family gathering. Home Owners Liability insurance will not
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cover alcohol related claims, Special Event Liability insurance must be purchased to
safeguard against potentially significant legal action related to serving alcohol. As a
Licensed provider of alcohol, Event Organizers must follow the same regulations,
and are liable in the same manner as other Liquor Licence holders, including pubs,
liquor stores and restaurants.
10. Purchase alcohol from a Government Liquor Store, attach receipt to SOL;
Only alcohol approved on the SOL may be served at Licensed events. No
supplemental alcohol may be purchased, and products such as home-made or UBrew wine or beer are not permitted.
11. Submit the appropriate paperwork to the Director of Leisure Services, or delegate,
and the primary Security Contacts name and contact information to the RCMP;
Paperwork must be received no later than 7 business days before the event. See
Section 7 of the District of Kitimat’s MAP for all paperwork requirements.
12. Post appropriate signage at the event.
SOL Event signs are available from the Director of Leisure Services, or delegate.
See Section 8.6.1 for complete signage regulations.
13. Return the facility to a neat and tidy condition and properly dispose of all garbage.
14. Enjoy the event and ensure the safety of all participants!
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Permission Form Templates for Alcohol Use on Municipal Property
Radley Park/Hirsch Creek
File: 4.2.8/1.1.2.0
Date:
(Name of Event Organizer)
(Name of Event Sponsor)
(Address of Event Organizer)
Dear (Event Organizer),
RE: (Brief Description of Event)
The District of Kitimat Leisure Services Department acknowledges the use of (Park
name) Covered area for (brief Event description) on (event date and time), and that your
group will be consuming alcohol during this period.
To permit the use of alcohol, you must:
1. Sign the Municipal Alcohol Policy (MAP) Agreement Form to verify that the MAP
has been received, read, understood, and that regulations will be strictly
observed.
2. Secure proper authorization for serving alcohol. This includes acquiring a Special
Occasion Licence (SOL), Special Event Liability Insurance and appropriate
Serving It Right certifications. Depending on requirements of the SOL permit, it
may also be required to notify the RCMP. The Liquor Licence must be posted in
the area where alcohol is served.
3. Provide the following documentation and one copy to the Director of Leisure
Services, or delegate at least 7 business days prior to the event:








Special Occasion Licence, with copy of liquor purchase receipt;
List of Serving it Right (SIR) certified servers at the Event, and
photocopies or numbers of their Serving It Right certificates.
Original documentation of proof of insurance as outlined in section 8.2 of
the MAP;
Primary Security Contact’s name and contact information, also submitted
to the RCMP;
Security Plan as outlined in Section 8.4 of the MAP;
Safe Ride Home Plan as outlined in Section 9.4 of the MAP;
Completed and signed MAP agreement form.

4. Ensure that alcohol is not consumed out of the designated area and that no
minors are served.
5. Cease operation of the Event by 10pm in consideration of nearby campers.
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6. Ensure that the area of use is left in a neat and tidy condition. In this remote
location, bears are attracted to the garbage and often scatter it through the park.
On your way to the car, please place your filled garbage bags in the dumpster
provided in the parking lot.
Provided signage regarding responsible alcohol consumption, Licensed areas, and Safe
Ride Home programs must be posted in appropriate areas. Please note that this letter
only gives you use of the areas indicated for this event on the times and dates indicated.
Should you have any questions, please feel free to contact me at 250-632-9855.
Please be advised that as of September 3, 2002, the District of Kitimat no longer
supplies firewood to Hirsch Creek Park.
Sincerely,

(Director of Leisure Services or delegate)
(Title)
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Tamitik- Arena Corner Sections
File: 4.2.8/1.1.2.0
Date:
(Name of Event Organizer)
(Name of Event Sponsor)
(Address of Event Organizer)
Dear (Event Organizer),
RE: (Brief Description of Event)
The District of Kitimat Leisure Services Department acknowledges the use of the Tamitik
Arena- corner sections U, V, W & X, for the serving and consumption of beer on (Event
date and time) for (brief Event description).
To permit the use of alcohol, you must:
1. Sign the Municipal Alcohol Policy (MAP) Agreement Form to verify that the MAP
has been received, read, understood, and that regulations will be strictly
observed.
7. Secure proper authorization for serving alcohol. This includes acquiring a Special
Occasion Licence (SOL), Special Event Liability Insurance and appropriate
Serving It Right certifications. Depending on requirements of the SOL permit, it
may also be required to notify the RCMP. The Liquor Licence must be posted in
the area where alcohol is served.
2. Ensure proper security and door control is established throughout the event and
the Guest to Event Worker ratio is met.
3. Provide facility floor plan with event set up details outlined.
4. Provide the following documentation and one copy to the Director of Leisure
Services, or delegate at least 7 business days prior to the event:








Special Occasion Licence, with copy of liquor purchase receipt;
List of Serving it Right (SIR) certified servers at the Event, and
photocopies or numbers of their Serving It Right certificates.
Original documentation of proof of insurance as outlined in section 8.2 of
the MAP;
Primary Security Contact’s name and contact information, also submitted
to the RCMP;
Security Plan as outlined in Section 8.4 of the MAP;
Safe Ride Home Plan as outlined in Section 9.4 of the MAP;
Completed and signed MAP agreement form.

5. Ensure that the facility is left in a neat and tidy condition and all garbage is
disposed of properly.
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6. Post appropriate signage, including Bar Rules, Safe Ride Home information and
Licensed Areas. See Section 8.6.1 of the MAP for complete signage requirement
details.
7. Ensure that alcohol is not consumed out of the designated area and that no
minors are served.

Please note that this letter only gives you exclusive use of the areas indicated for this
event on the times and dates indicated. Should you have any questions, please feel free
to contact me at 250-632-9855.
Sincerely,

(Director of Leisure Services or delegate)
(Title)
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Tamitik- Arena Floor
File: 4.2.8/1.1.2.0
Date:
(Name of Event Organizer)
(Name of Event Sponsor)
(Address of Event Organizer)
Dear (Event Organizer),
RE: (Brief Description of Event)
The District of Kitimat Leisure Services Department acknowledges the use of the Tamitik
Arena Floor for the serving and consumption of beer on (Event date and time) for (brief
Event description).
To permit the use of alcohol, you must:
1. Sign and the Municipal Alcohol Policy (MAP) Agreement Form to verify that the
MAP has been received, read, understood, and that regulations will be strictly
observed.
8. Secure proper authorization for serving alcohol. This includes acquiring a Special
Occasion Licence (SOL), Special Event Liability Insurance and appropriate
Serving It Right certifications. Depending on requirements of the SOL permit, it
may also be required to notify the RCMP. The Liquor Licence must be posted in
the area where alcohol is served.
2. Ensure proper security and door control is established throughout the event and
the Guest to Event Worker ratio is met.
3. Provide a facility floor plan with event set up details outlined.
4. Set up floor plan to include a 10ft. wide corridor from each exit to be left open for
emergency access and to adhere to fire regulations.
5. Provide the following documentation and one copy to the Director of Leisure
Services, or delegate at least 7 business days prior to the event:








Special Occasion Licence, with copy of liquor purchase receipt;
List of Serving it Right (SIR) certified servers at the Event, and
photocopies or numbers of their Serving It Right certificates.
Original documentation of proof of insurance as outlined in section 8.2 of
the MAP;
Primary Security Contact’s name and contact information, also submitted
to the RCMP;
Security Plan as outlined in Section 8.4 of the MAP;
Safe Ride Home Plan as outlined in Section 9.4 of the MAP;
Completed and signed MAP agreement form.
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6. Ensure that the facility is left in a neat and tidy condition and all garbage is
disposed of properly.
7. Post appropriate signage, including Bar Rules, Safe Ride Home information and
Licensed Areas. See Section 8.6.1 of the MAP for complete signage requirement
details.
8. Ensure that alcohol is not consumed out of the designated area and that no
minors are served.

Please note that this letter only gives you exclusive use of the areas indicated for this
event on the times and dates indicated. Should you have any questions, please feel free
to contact me at 250-632-9855.
Sincerely,

(Director of Leisure Services or delegate)
(Title)
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Tamitik- Lower Skaters Lobby
File: 4.2.8/1.1.2.0
Date:
(Name of Event Organizer)
(Name of Event Sponsor)
(Address of Event Organizer)
Dear (Event Organizer),
RE: (Brief Description of Event)
The District of Kitimat Leisure Services Department acknowledges the use of the Lower
Skaters Lobby in the Tamitik Arena for the serving and consumption of alcohol on
(Event date and time) for (brief Event description).
To permit the use of alcohol, you must:
1. Sign and the Municipal Alcohol Policy (MAP) Agreement Form to verify that the
MAP has been received, read, and understood, and regulations will be strictly
observed.
9. Secure proper authorization for serving alcohol. This includes acquiring a Special
Occasion Licence (SOL), Special Event Liability Insurance and appropriate
Serving It Right certifications. Depending on requirements of the SOL permit, it
may also be required to notify the RCMP. The Liquor Licence must be posted in
the area where alcohol is served.
2. Ensure proper security and door control is established at the event and the Guest
to event worker ratio is met.
3. Ensure that alcohol is not consumed out of the designated area and that no
minors are served.
4. Provide a facility floor plan with event set up details outlined.
5. Provide the following documentation and one copy to the Director of Leisure
Services, or delegate at least 7 business days prior to the event:








Special Occasion Licence, with copy of liquor purchase receipt;
List of Serving it Right (SIR) certified servers at the Event, and
photocopies or numbers of their Serving It Right certificates.
Original documentation of proof of insurance as outlined in section 8.2 of
the MAP;
Primary Security Contact’s name and contact information, also submitted
to the RCMP;
Security Plan as outlined in Section 8.4 of the MAP;
Safe Ride Home Plan as outlined in Section 9.4 of the MAP;
Completed and signed MAP agreement form.
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7. Ensure that the facility is left in a neat and tidy condition and all garbage is
disposed of properly.
8. Post appropriate signage, including Bar Rules, Safe Ride Home information and
Licensed Areas. See Section 8.6.1 of the MAP for complete signage requirement
details.
9. Cover all window, doors and cameras so that the public cannot view the activities
taking place.

Please note that this letter only gives you exclusive use of the areas indicated for this
event on the times and dates indicated. Should you have any questions, please feel free
to contact me at 250-632-9855.
Sincerely,
(Director of Leisure Services or delegate)
(Title)
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Riverlodge- Private Events
File: 4.2.8/1.1.2.0
Date:
(Name of Event Organizer)
(Name of Event Sponsor)
(Address of Event Organizer)
Dear (Event Organizer),
RE: (Brief Description of Event)
The District of Kitimat Leisure Services Department acknowledges the use of the
Riverlodge (room name) for the serving and consumption of alcohol on (Event date and
time) for (brief Event description).
To permit the use of alcohol, you must:
1. Sign the Municipal Alcohol Policy (MAP) Agreement Form to verify that the MAP
has been received, read, understood, and that regulations will be strictly
observed.
2. Secure proper authorization for serving alcohol. This includes acquiring a Special
Occasion Licence (SOL), Special Event Liability Insurance and appropriate
Serving It Right certifications. Depending on requirements of the SOL permit, it
may also be required to notify the RCMP. The Liquor Licence must be posted in
the area where alcohol is served.
3. Ensure proper security and door control is established throughout the event and
the Guest to event worker ratio is met.
4. Provide a facility floor plan with event set up details outlined.
5. Provide the following documentation and one copy to the Director of Leisure
Services, or delegate at least 7 business days prior to the event:








Special Occasion Licence, with copy of liquor purchase receipt;
List of Serving it Right (SIR) certified servers at the Event, and
photocopies or numbers of their Serving It Right certificates.
Original documentation of proof of insurance as outlined in section 8.2 of
the MAP;
Primary Security Contact’s name and contact information, also submitted
to the RCMP;
Security Plan as outlined in Section 8.4 of the MAP;
Safe Ride Home Plan as outlined in Section 9.4 of the MAP;
Completed and signed MAP agreement form.

6. Ensure that the facility is left in a neat and tidy condition and all garbage is
disposed of properly.
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7. Post appropriate signage, including Bar Rules, Safe Ride Home information and
Licensed Areas. See Section 8.6.1 of the MAP for complete signage requirement
details.
8. Ensure that alcohol is not consumed out of the designated area and that no
minors are served.
Please note that this letter only gives you exclusive use of the areas indicated for this
event on the times and dates indicated. Should you have any questions, please feel free
to contact me at 250-632-8970.
Sincerely,
(Director of Leisure Services or delegate)
(Title)
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Riverlodge- Public Events
File: 4.2.8/1.1.2.0
Date:
(Name of Event Organizer)
(Name of Event Sponsor)
(Address of Event Organizer)
Dear (Event Organizer),
RE: (Brief Description of Event)
The District of Kitimat Leisure Services Department acknowledges the use of the
Riverlodge (room name) for the serving and consumption of alcohol on (Event date and
time) for (brief Event description).
To permit the use of alcohol, you must:
1. Sign the Municipal Alcohol Policy (MAP) Agreement Form to verify that the MAP
has been received, read, understood, and that regulations will be strictly
observed.
3. Secure proper authorization for serving alcohol. This includes acquiring a Special
Occasion Licence (SOL), Special Event Liability Insurance and appropriate
Serving It Right certifications. Depending on requirements of the SOL permit, it
may also be required to notify the RCMP. The Liquor Licence must be posted in
the area where alcohol is served.
2. Ensure proper security and door control is established throughout the event and
the Guest to event worker ratio is met.
3. Provide a facility floor plan with event set up details outlined.
4. Provide the following documentation and one copy to the Director of Leisure
Services, or delegate at least 7 business days prior to the event:








Special Occasion Licence, with copy of liquor purchase receipt;
List of Serving it Right (SIR) certified servers at the Event, and
photocopies or numbers of their Serving It Right certificates.
Original documentation of proof of insurance as outlined in section 8.2 of
the MAP;
Primary Security Contact’s name and contact information, also submitted
to the RCMP;
Security Plan as outlined in Section 8.4 of the MAP;
Safe Ride Home Plan as outlined in Section 9.4 of the MAP;
Completed and signed MAP agreement form.

5. Ensure that the facility is left in a neat and tidy condition and all garbage is
disposed of properly.
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6. Post appropriate signage, including Bar Rules, Safe Ride Home information and
Licensed Areas. See Section 8.6.1 of the MAP for complete signage requirement
details.
7. Ensure that alcohol is not consumed out of the designated area and that no
minors are served.
Please note that this letter only gives you exclusive use of the areas indicated for this
event on the times and dates indicated. Should you have any questions, please feel free
to contact me at 250-632-8970.
Sincerely,
(Director of Leisure Services or delegate)
(Title)
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Council Chambers - Private Events
File: 4.2.8/1.1.2.0
Date:

District of Kitimat Events Only
Dear (Event Organizer),
RE: (Brief Description of Event)
The District of Kitimat acknowledges the use of the Council Chambers for the serving
and consumption of alcohol on (Event date and time) for (brief Event description).
To permit the use of alcohol, you must:
1. Sign the Municipal Alcohol Policy (MAP) Agreement Form to verify that the MAP
has been received, read, understood, and that regulations will be strictly
observed.
4. Secure proper authorization for serving alcohol. This includes acquiring a Special
Occasion Licence (SOL), Special Event Liability Insurance and appropriate
Serving It Right certifications. Depending on requirements of the SOL permit, it
may also be required to notify the RCMP. The Liquor Licence must be posted in
the area where alcohol is served.
2. Ensure proper security and door control is established throughout the event and
the Guest to event worker ratio is met.
3. Provide a facility floor plan with event set up details outlined.
4. Provide the following documentation and one copy to the Deputy CAO, or
delegate at least 7 business days prior to the event:








Special Occasion Licence, with copy of liquor purchase receipt;
List of Serving it Right (SIR) certified servers at the Event, and
photocopies or numbers of their Serving It Right certificates.
Original documentation of proof of insurance as outlined in section 8.2 of
the MAP;
Primary Security Contact’s name and contact information, also submitted
to the RCMP;
Security Plan as outlined in Section 8.4 of the MAP;
Safe Ride Home Plan as outlined in Section 9.4 of the MAP;
Completed and signed MAP agreement form.

5. Ensure that the facility is left in a neat and tidy condition and all garbage is
disposed of properly.
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6. Post appropriate signage, including Bar Rules, Safe Ride Home information and
Licensed Areas. See Section 8.6.1 of the MAP for complete signage requirement
details.
7. Provide Northwest Community College notification of the event 5 days prior to it
taking place.
8. Ensure that alcohol is not consumed out of the designated area and that no
minors are served.
Please note that this letter only gives you exclusive use of the areas indicated for this
event on the times and dates indicated. Should you have any questions, please feel free
to contact me at 250-632-8970.
Sincerely,
(Deputy Chief Administrative Officer or delegate)
(Title)
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Fire Hall Conference Room - Private Events
File: 4.2.8/1.1.2.0
Date:

District of Kitimat Events Only
Dear (Event Organizer),
RE: (Brief Description of Event)
The District of Kitimat acknowledges the use of the Council Chambers for the serving
and consumption of alcohol on (Event date and time) for (brief Event description).
To permit the use of alcohol, you must:
1. Sign the Municipal Alcohol Policy (MAP) Agreement Form to verify that the MAP
has been received; read, understood, and that regulations will be strictly
observed.
2. Secure proper authorization for serving alcohol. This includes acquiring a Special
Occasion Licence (SOL), Special Event Liability Insurance and appropriate
Serving It Right certifications. Depending on requirements of the SOL permit, it
may also be required to notify the RCMP. The Liquor Licence must be posted in
the area where alcohol is served.
3. Ensure proper security and door control is established throughout the event and
the Guest to event worker ratio is met.
4. Provide a facility floor plan with event set up details outlined.
5. Provide the following documentation and one copy to the Deputy CAO, or
delegate at least 7 business days prior to the event:








Special Occasion Licence, with copy of liquor purchase receipt;
List of Serving it Right (SIR) certified servers at the Event, and
photocopies or numbers of their Serving It Right certificates.
Original documentation of proof of insurance as outlined in section 8.2 of
the MAP;
Primary Security Contact’s name and contact information, also submitted
to the RCMP;
Security Plan as outlined in Section 8.4 of the MAP;
Safe Ride Home Plan as outlined in Section 9.4 of the MAP;
Completed and signed MAP agreement form.

6. Ensure that the facility is left in a neat and tidy condition and all garbage is
disposed of properly.
7. Post appropriate signage, including Bar Rules, Safe Ride Home information and
Licensed Areas. See Section 8.6.1 of the MAP for complete signage requirement
details.
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8. Ensure that alcohol is not consumed out of the designated area and that no
minors are served.
Please note that this letter only gives you exclusive use of the areas indicated for this
event on the times and dates indicated. Should you have any questions, please feel free
to contact me at 250-632-8970.
Sincerely,
(Fire Chief or delegate)
(Title)
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